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WELCOME

As an organization of fire service professionals, State Fire Training (SFT) understands the need
for standardized, yet contemporary, rules for the programs it manages. This document is
intended to provide that standardization.

Many changes have occurred in SFT’s operational procedures since it issued the first CFSTES
Policies and Procedures Manual in 1985. In many instances, these changes have necessitated
the revision of existing requirements and the development of new ones.

This was particularly true of the 2015 and 2019 editions of the State Fire Training Procedures
Manual, which incorporated a number of changes implemented through a three-year mission-
alignment process, including the pursuit of national certification, a streamlined curriculum
development process, simplification of many internal procedures, and a move toward more
accessible content on digital platforms.

As is the case with any document published by this office, SFT has attempted to include all of
the information that you, the user, might find useful. If you do not find the information you
need, or have a question regarding the application of a procedure, please contact SFT.

State Fire Training

2251 Harvard-Street #400
Saeramento, CA 95815

P.O. Box 944246
Sacramento, CA 94244-2460

www.fire.ca.gov

Thank you for your continued support of SFT’s efforts to provide the training and education
framework that assists you in achieving your professional development goals.
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SUMMARY OF CHANGES

I:E artifiad b e L e e R Evalugti
“riteria (PACE )

2. 2025
A. The 2025 edition of the State Fire Training Procedure Manual is an update from the
May 2020 edition.

B. Significant changes include:
i. Update to reflect new and retired certifications and courses
ii. Revise course, certification, and processing fees
iii. Update to policies and procedures
iv. Incorporation of CTS Index Guides
V. Revise Certification Testing requirements
vi. Remove “May 2020 Edition” from pages




SFT Procedures Manual Acronym Glossary

ACRONYM GLOSSARY

A

AAIM = Advanced All-Hazards Incident Management
ALA = Accredited Local Academy

APA = Administrative Procedure Act

ARTP = Accredited Regional Training Program

ASE = National Institute for Auto Service Excellence

C

CAL FIRE = California Department of Forestry and Fire Protection

Cal OES = California Governor’s Office of Emergency Services (see also CalEMA)
CalEMA = California Emergency Management Agency (see also Cal OES)
Cal-JAC = California Fire Fighters Join Apprenticeship Committee
CCCCO = California Community College Chancellor’s Office

CCR = California Code of Regulations

CDF = California Department of Forestry (see also CAL FIRE)

CFCA = California Fire Chiefs Association

CFMA = California Fire Mechanics Academy, Inc.

CFOD = Chief Fire Officer Designation

CFR = Code of Federal Regulations

CFSTES = California Fire Service Training and Education System

CFTDA = California Fire Technology Directors’ Association
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CICCS = California Incident Command Certification System

CIMC = Complex Incident Management Course

CPF = California Professional Firefighters

CPR = Cardiopulmonary resuscitation

CPSE = Center for Public Safety Excellence
CSFA = California State Firefighters' Association
CSRT = Confined Space Rescue Technician

CSTI = California Specialized Training Institute
CSU = California State University

CTS = Certification Training Standard

CoTS = Course Training Standard

D

DOT = U.S. Department of Transportation

E

EVTCC = Emergency Vehicle Technician Certification Commission

F

FDAC = Fire Districts Associations of California

FEMA = Federal Emergency Management Agency

FIRESCOPE = Firefighting Resources of California Organized for Potential Emergencies

FSTEP = Fire Service Training and Education Program

H
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HAZMAT = Hazardous Materials

HVAC = Heating, ventilation, and air conditioning

IAFF = International Association of Fire Fighters

IAP = Incident Action Plan

ICC = International Code Council

ICS = Incident Command System

IFCI = International Fire Code Institute

IFSAC = International Fire Service Accreditation Congress

IMT = Incident Management Team

LARRO = Low Angle Rope Rescue Operational

N

NCSA = National Code Services Association Inc. (see also UFCA)

NFA = National Fire Academy
NFPA = National Fire Protection Association

NWCG = National Wildfire Coordinating Group

(0
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OAL = Office of Administrative Law
OER = Onguard Emergency Resources, Inc.

OSFM = Office of the State Fire Marshal

P

PACE H2 = Peer Assessment for Instructor Evaluation
PACE Hi3 = Peer Assessment for Course Equivalency
PACE P4 = Peer Assessment for Chief Executive
PACE M5 = Peer Assessment for CICCS Evaluation

PACE 6 = Peer Assessment for State-Certified Prescribed-Fire Burn Boss

PIO = Public Information Officer

Pro Board® = National Board on Fire Service Professional Qualifications

R

RIC = Rapid Intervention Crew

RIO = Regienat Registered Instructor Orientation

RRT = Rope Rescue Technician

S

SBFS = State Board of Fire Services
SFT = State Fire Training
STEAC = Statewide Training and Education Advisory Committee

T

TRT = Trench Rescue Technician
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U

UC = University of California

UFCA = Uniform Fire Code Association (see also NCSA)

Y

YFIS = Youth Firesetter Intervention Specialist
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1: State Fire Training

1.1: ORGANIZATION AND AUTHORITY

1.1.1: OVERVIEW

A. The California Department of Forestry and Fire Protection (CAL FIRE) is the state agency that

serves and safeguards the people and protects the property and resources of California.

The Office of the State Fire Marshal (OSFM) is the CAL FIRE program that protects life and
property through the development and application of fire prevention, engineering, training
and education, and enforcement.

State Fire Training (SFT) is the OSFM division that establishes, develops, and delivers
standardized training and education for the California fire service.

1.1.2: OFFICE OF THE STATE FIRE MARSHAL

1.1.2.1: Mission

A.

The mission of OSFM is to protect life and property through the development and
application of fire protection engineering, enforcement, and education. As part of this
mission, OSFM establishes a fire-safe environment for the people of California, which serves
as a foundation for local agencies to build on as they strive to meet their specific goals.

OSFM is able to achieve its public fire-safety objectives because legally organized local fire
authorities generally carry out the enforcement of minimum fire safety standards. This
delegation of enforcement responsibilities minimizes duplication and overlapping efforts
while preserving local autonomy.

1.1.2.2: Function

A.

B.

OSFM functions as an entity within CAL FIRE and carries out its fire prevention mission in
three basic ways:
1. Regulating buildings in which people live, congregate, or are confined
2. Controlling substances and products which may, when misused or in and of
themselves, cause injury, death, or destruction by fire
3. Providing training and education in fire protection methods and responsibilities

OSFM is also responsible for the State Board of Fire Services (SBFS), which plays a major role
in providing a state-level focus for resolving fire prevention and fire control issues affecting
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the entire fire service. SBFS includes representation from fire service labor, fire chiefs, fire
districts, volunteer firefighters, city and county governments, CAL FIRE, the Governor’s
Office of Emergency Services (Cal OES), and the insurance industry. The State Fire Marshal
serves as the SBFS chair.

SBFS serves in an advisory capacity in multiple areas, including developing technical and
professional performance standards for training fire service personnel, accrediting
curriculum, and establishing policy for the California fire service certification system.

OSFM has also established several other advisory committees comprised of SFT staff,
fire service representatives, outside agencies, and industry professionals to aid in
carrying out its regulations and duties.

1.1.2.3: Authority

A.

The California Health and Safety Code authorizes OSFM activities under Division 12, Part 2,
Chapter 1 — State Fire Marshal.

1.1.3: STATE FIRE TRAINING

1.1.3.1: Background

A.

C.

D.

In 1978, the California Department of Education transferred responsibility for the California
Fire Service Training and Education Program to OSFM. Since that time, OSFM has
established the California Fire Services Training and Education System (CFSTES) and the Fire
Service Training and Education Program (FSTEP) within the State Fire Training (SFT) Division.
SFT coordinates the statewide delivery system in collaboration with fire agencies,
community colleges, and instructors.

SFT is a self-funded program, paid for by participant fees.

Through coursework and practical training exercises, every California fire fighter is exposed

to training standards approved by OSFM. Offering more than 2,560-elassesannuaty,-SFF
programsreach-over45,;000-studentseachyear 2,700 courses annually, SFT programs

reach more than 53,000 students each year. SFT annually issues more than 53,000 course
completion diplomas and has more than 1,000,000 student contact hours. Since program
inception, SFT has issued ever more than 180,008 128,000 certifications to members of the
more than 900 California fire agencies.

The program’s goals include using nationally recognized standards—including the most
current National Fire Protection Agency (NFPA) standards—seeking national recognition for
its certifications, efficiently and effectively carrying out curriculum delivery, preventing
undue or inappropriate influence by individuals and groups, and making testing and
certifications available to all without discrimination.
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1.1.3.2: Mission

A. SFTis committed to providing the highest level of quality training and education to the
California fire service community.

1.1.3.3: Function

A. SFT achieves its mission through three feur training and education programs or systems.

1. The Fire Service Training and Education Program (FSTEP), which produces continuing
education and topic-specific training courses that do not lead to job function
certification.

2. The California Fire Service Training and Education System (CFSTES), which produces
training courses that lead to job function certification,

3. The California Fire Academy System, made of up individual Accredited Regional
Training Programs (ARTPs), which are partnerships between OSFM and accredited
academic institutions or local fire agencies that deliver SFT curriculum to a specific
region and Accredited Local Academies (ALAs) that deliver SFT curriculum in-house
only to their own personnel.

1.1.3.4: Authority

A. The California Health and Safety Code authorizes SFT activities under Division 12, Part 2,
Chapter 1, Articles 4 and 5:
1. Article 4 — Fire Service Training and Education Program (sections 13155-13159.25
and 13159.15)
2. Article 5 — California Fire and Arson Training Act (sections 13159.7-13159.10)
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1.2: SFT PROCEDURES MANUAL

1.2.1: PURPOSE

A. The State Fire Training Procedures Manual documents State Fire Training’s (SFT)
administrative regulations, providing a framework for SFT’s training and education
programs and processes.

1.2.2: DEVELOPMENT AND APPROVAL

A. SFT develops content for the Procedures Manual and collaborates with subject matter
experts when needed.

B. SFT and the Office of the State Fire Marshal (OSFM) approve the Procedures Manual
content before submitting it to the Office of Administrative Law (OAL).

C. OALis responsible for reviewing administrative regulations proposed by more than 20 state
agencies for compliance with the standards set forth in California’s Administrative
Procedure Act (APA), for transmitting these regulations to the Secretary of State, and for
publishing regulations in the California Code of Regulations (CCR).

1.2.3: UPDATES AND REVISIONS

1.2.3.1: Updates

A. SFT aims to update the Procedures Manual arruaty-biennially.
1.2.3.2: User Feedback

A. Toidentify errors or request revisions to the Procedures Manual, please submit your
request in writing to the address listed below.

B. Inyour submission, please include:
1. A copy of the Procedures Manual page(s) in question
2. A description of the problem, error, or concern
3. Suggested revisions
4. Your complete contact information, including name, phone number, and email
address

Mailing Address: Title 19 Regulations Coordinator
State Fire Training
2251 Harvard Street-Suite 400
Saeramente,CA-95815
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P.O. Box 944246
Sacramento, CA 94244-2460

1.2.4: ACQUISITION

A: Adigital copy of the Procedures Manual is available for download at
State Fire Training Procedures Manual


https://osfm.fire.ca.gov/media/1697/proceduresmanual2019.pdf
https://34c031f8-c9fd-4018-8c5a-4159cdff6b0d-cdn-endpoint.azureedge.net/-/media/osfm-website/what-we-do/state-fire-training/regulations-incorporated-documents/sft-procedures-manual.pdf?rev=762d58022c084e87aa06fc6ce67a13a9&hash=CA3E1292F7169D19AB9343F92C20317F
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2: Committees

2.1: STATEWIDE TRAINING AND EDUCATION ADVISORY COMMITTEE

2.1.1: SCOPE

A. The Statewide Training and Education Advisory Committee (STEAC) shall serve as an
advisory committee to the Office of the State Fire Marshal (OSFM) on matters pertaining to
training and education in the California fire service.

B. STEAC shall review and recommend action regarding standards and curriculum, instructor
requirements, and training site requirements.

C. STEAC shall form an Appeals Committee to serve as the second level of appeal for adverse
action teward-instructorsand-aceredited-facilities to deny certification, to suspend or
decertify a certification exam, to suspend or decertify a course, to suspend or revoke an
instructor, to suspend or revoke a Registered Skills Evaluator, to suspend or revoke a
Registered Lead Evaluator, to suspend or revoke an accredited academy or to suspend or
expel a student, candidate, or applicant.

2.1.2: MEMBERSHIP
A. The State Fire Marshal shall appoint the eCommittee €Chair.

B. The State Fire Marshal and the eCommittee eChair shall appoint the committee members
and, if applicable, their alternates.

C. The eCommittee shall be comprised of the Chief of State Fire Training (SFT) and
representatives from the following organizations:
1. California Fire Chiefs Association (CFCA) (up to two)
California Department of Forestry and Fire Protection (CAL FIRE)
CAL FIRE Aeademy Training Center
CFCA Training Officers Association (one north and one south)
Governor's Office of Emergency Services (Cal OES)
California Fire-Fighters Firefighter Joint Apprenticeship Committee (Cal-JAC)
California Professional Firefighters (CPF)
California State Firefighters' Association (CSFA)
Fire Districts Associations of California (FDAC)
10 California Fire Technology Directors’ Association (CFTDA) (up to two)
11. League of California Cities
12. California Metropolitan Fire Chiefs Association (Metro Chiefs)
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13. Firefighting Resources of California Organized for Potential Emergencies (FIRESCOPE)
D. Committee members shall serve staggered two-year terms.

E. Committee members shall receive no compensation for participation or reimbursement for
expenses.

F. The eCommittee eChair shall appoint one (1) member as the ¥Vice eChair who acts in place
of the eChair when needed.

G. The eCommittee eChair may use non-voting subject matter experts in an advisory capacity
to address specific needs.

2.1.3: MEETINGS
2.1.3.1: Location and Schedule

A. The committee shall meet in Sacramento; however, meetings may be scheduled for other
locations on an as-needed basis.

B. The committee shallata-minimum; meet on a quarterly basis.
C. Additional meetings may be scheduled on an as-needed basis.
D. Meetings shall not be cancelled without cause.

2.1.3.2: Protocol

A. Meetings shall be conducted in accordance with the Bagley-Keene Open Meeting Act and
Robert's Rules of Order.

B. Interpretation and decisions related to meeting rules shall be the purview of the chair.
C. The committee may only act on items listed on the published agenda.

D. The committee chair has the authority to set time limits on agenda items.

E. A simple majority (50% plus one) of the committee membership shall be a quorum.

F. Agenda items brought forward for a motion shall be approved by a majority vote of the
quorum.
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2.1.3.3: Administration
A. SFT shall provide staff support for the eCommittee.

B. Agenda items shall be submitted to the Managerof SFT staff liaison at least four six (6)
weeks before the scheduled meeting date.

C. Minutes shall be taken at each meeting.
1. Draft minutes shall be posted for review by the eCommittee and other interested
parties.
2. After approval at the next meeting, final minutes shall be posted on the SFT website.

2.1.4: APPEALS COMMITTEE

2.1.4.1: Scope

A. The STEAC Appeals Committee shall serve as the second level of appeal for adverse action
to deny or revoke certification, to suspend or decertify a certification exam, to suspend or
decertify a course, to suspend or revoke an instructor, to suspend or revoke a Registered
Skills Evaluator, to suspend or revoke a Registered Lead Evaluator, to suspend or revoke an
accredited academy or to suspend or expel a student, candidate, or applicant.

2.1.4.2: Membership

A. The Appeals Committee shall be comprised of the STEAC Committee Chair and one (1)
representative from each of the following organizations or groups:
1. California Fire Chiefs Association (CFCA)
CFCA Training Officers Association
California Fire Technology Directors’ Association (CFTDA)
California Department of Forestry and Fire Protection (CAL FIRE)
A Labor representative from one of the following organizations:
o California Fire Fighters Joint Apprenticeship Committee (Cal-JAC)
o California Professional Firefighters (CPF)
o California State Firefighters' Association (CSFA)
6. An Accredited Local Academy representative from one of the following
organizations:
o Fire Districts Associations of California (FDAC)
o League of California Cities
o California Metropolitan Fire Chiefs Association (Metro Chiefs)
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B. Appeals Committee members shall serve staggered two-year terms that match their term
set in section 2.1.2 Membership.

C. Appeals Committee members shall receive no compensation for participation or
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reimbursement for expenses.

D. The Appeals Committee Chair shall appoint one (1) member as the Vice Chair who acts in
place of the chair when needed.

E. Five (5) Appeals Committee members shall constitute a quorum. In the event of a split the
appeal Committee Chair shall cast the deciding vote.

F. Inthe event a representative member under this section is unavailable due to vacancy,
conflict of interest, incapacitation, or other circumstance the chair may appoint their
designated alternate.

2.1.4.3: Administration

A. SFT shall provide staff support for the Committee.

B. Agenda items shall be submitted to the SFT staff liaison at least six (6) weeks before the
scheduled meeting date.

C. Minutes shall be taken at each meeting.
1. Draft minutes shall be posted for review by the Committee and other interested

parties.
2. After approval at the next meeting, final minutes shall be posted on the SFT website.

2.1.4.4: Location and Schedule

A. The Appeals Committee shall meet in Sacramento; however, meetings may be scheduled
for other locations on an as-needed basis.

B. The Appeals Committee shall meet on a quarterly basis, as needed.

C. Meetings shall not be cancelled without cause.

2.1.4.5: Protocol

A. At an appeal hearing, the burden of proof is on the appellant to demonstrate to the
Statewide Training and Education Advisory Committee (STEAC) Appeals Committee that
error was committed by State Fire Training (SFT) staff in its decision. Accordingly, the
appellant will present its appeal first, followed by a presentation by SFT staff. The appellant
or the appellant’s representative is permitted to reserve time to use in rebuttal, and staff is
permitted to reserve time as well if it so desires. The STEAC will have a certified court
reporter present to transcribe all proceedings in connection with the hearing.

B. Each side’s presentation should be no more than 30 minutes in length. Additional time may
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be requested and granted at the sole discretion of the Chair of the STEAC, if the Chair
believes the request to be appropriate and warranted under the circumstances.

C. The formal rules of evidence do not apply at the hearing. The parties’ submissions will
primarily be in the form of written documents, which may include witness statements. Any
witness statements or other submissions may be, but are not required to be, under oath.
While the documents and evidence should be exchanged by the parties in advance of the
hearing, the STEAC will not refuse to consider any evidence offered at the hearing and the
appellant may produce evidence at that time. However, it is helpful to the members of
STEAC to have the opportunity to consider documentary evidence in advance, considering
the time restrictions inherent in public meetings. All such materials, including any binders of
materials the appellant wishes to present to the committee members for consideration,
should be delivered to the Office of the State Fire Marshal office at least 20 business days
prior to the hearing.

D. There is no need to formally stipulate to the introduction of any documents at the hearing
and no need to formally move items into evidence; any items offered, including the pre-
hearing submissions, will be considered and given the weight believed by the STEAC to be
appropriate based upon the particular evidence. The STEAC may grant a continuance if
requested if either SFT staff or the appellant introduces evidence that has not previously
been provided to the other party.

E. The formal presentation before the STEAC during the appeal is normally more in the nature
of a presentation or summary of the parties’ evidence, an argument as to the application of
that evidence to the applicable standard, and a request for a decision by the STEAC.

F. Following the parties’ presentations, and upon submission of the matter to the STEAC for
deliberation, the STEAC will deliberate in closed session and determine whether the
decision of Chief of State Fire Training will be affirmed, reversed, or modified. When the
STEAC has completed its deliberations, its written decision shall be issued to the Chief of
State Fire Training within 15 business days.
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2.2: PEER ASSESSMENT FOR INSTRUCTOR EQUIVALENCY (PACE H2)
COMMITTEE

2.2.1: SCOPE

A. The PACE #2 Committee shall review appeals of denied Instructor Equivalency Review
applications (See 6.2.6.4: Instructor Equivalency Appeals Process).
1. Fhisexeludesany eCourses where task book completion is required as a component
efinstructorregistration, must be completed prior to Instructor Registration.

2.2.2: MEMBERSHIP
A. The Chief of State Fire Training (SFT) shall serve as the eCommittee €Chair.

B. The eCommittee €Chair shall be responsible for:
1. Interpretation and decision-making
2. Evaluating sensitive or ambiguous issues

C. The Chief of State Fire Training shall appoint committee members.

D. The eCommittee shall include one individual from each of the following fields:
2. Training Officer
3. SFT Registered Instructor
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E. The Chief of State Fire Training may appoint technical advisors based on a specific need.

F. Committee members shall eonsistentlyparticipateatthe meetingsduring theirbe
appointed to a two-year term.

G. Committee members shall maintain confidentiality and respect the rights of privacy for

those applications reviewed. Failure to maintain confidentiality shall be cause for
terminating committee membership.

2.2.3: MEETINGS

A. The eCommittee shall meet quarterly at the SFT office in Sacramento or through a virtual
platform, as needed.

B. The eCommittee may ask the applicant to provide additional information or documentation.
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2.3: PEER ASSESSMENT FOR COURSE EQUIVALENCY (PACE Hi3)
COMMITTEE

2.3.1: SCOPE

A. The PACE ##3 Committee shall review appeals of denied course equivalency applications
(See 9.1.3: Course Equivalency Application Process.)

2.3.2: MEMBERSHIP

A. The Chief of State Fire Training (SFT) shall serve as the eCommittee €Chair.

i —The Chief of State Fire Training shall appoint committee members.

C. The eCommittee shall include one individual from each of the following fields:
1. Training Officer
2. SFT Registered Instructor

D. The eCommittee €Chair may appoint subject matter experts in an advisory capacity to
address discipline-specific information.

2.3.3: MEETINGS

A. The eCommittee shall meet quarterly at the SFT office in Sacramento or through a virtual
platform, as needed.

B. The eCommittee may ask the applicant to provide additional information or documentation.



SFT Procedures Manual 2: Committees

2.4: PEER ASSESSMENT FOR FIRE CHIEF (PACE A4) COMMITTEE

2.4.1: SCOPE

A. The PACE 4 Committee shall oversee performance assessments of all candidates for Fire
Chief certification.

2.4.2: MEMBERSHIP
A. The State Fire Marshal or kis-er-her their delegate shall serve as the eCommittee eChair.
B. The eCommittee €Chair shall appoint the committee members.

C. The eCommittee shall be comprised of a certified Fire Chief and an elected or appointed
official from local government or the private sector.

D. The eCommittee shall be assigned to specific applications and then dissolved when the
interviews are completed.

E. The €Chair shall appoint an SFT-certified Fire Chief to serve as an advocate for the

candidate.
1. Advocates shall serve as non-voting committee members.

2.4.3: ADVOCATES

A. The advocate shall meet with the candidate to review his-erher their application for
completeness and point value using the Advocate Evaluation Sign-Off Sheet.
1. The advocate shall ensure a 1,000-point minimum prior to requesting an interview
with the PACE ¥4 eCommittee.

B. The advocate shall assist the candidate in developing a portfolio to present to the
eCommittee during his-er-her their interview.

C. The advocate shall notify the €Chair, in writing, when the candidate is prepared.

D. The advocate shall accompany the candidate to the interview and introduce the candidate
to the eCommittee. The advocate may remain in the room during the interview, however.

E. The advocate cannot assist the candidate during the interview.

F. After the interview, the advocate and eCommittee shall review their findings and make a
final determination.
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2.4.4: INTERVIEWS

A. Interviews shall be conducted on an as-needed basis.

B. Candidates shall make a verbal presentation outlining their qualifications and respond to
the eCommittee’s questions regarding their petition.

C. There is no compensation for participation or reimbursement for expenses.
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2.5: PEER ASSESSMENT FOR CICCS EVALUATION (PACE V5)
COMMITTEE

2.5.1: SCOPE

A. The PACE ¥5 Committee shall review all applications for position certification at the Area
Command, Type |, and other identified specialty positions, in the Incident Command System
(1CS).

2.5.2: MEMBERSHIP
A. The Office of the State Fire Marshal (OSFM) shall establish the eCommittee.
B. The eCommittee shall elect a chair annually or sooner if the position becomes vacant.

C. The eCommittee eChair shall be responsible for:
1. Interpretation and decision making
2. Evaluating sensitive or ambiguous issues
3. Reporting findings to the State Fire Marshal and the Governor’s Office of Emergency
Services (Cal OES) Fire and Rescue Division Chief

D. Committee members shall include only one individual from each of the following:
CAL FIRE
California Wildland Fire Coordinating Group
A city fire department
A community college with a fire program
A contract county: Kern, Los Angeles, Marin, Orange, Santa Barbara, Ventura
A federal military agency
A federal wildland fire agency
A fire protection district
FIRESCOPE Board of Directors, Fire and Rescue Services Advisory Committee
. Cal OES Fire and Rescue Division
. An independent volunteer fire department/fire district
. A fire service labor organization
. A metro fire department
. A Native American reservation fire agency
. OSFM
. A qualified ICS Training Specialist
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E. An organization or agency shall not hold more than one (1) position on the eCommittee.
1. Forexample, the Los Angeles County Fire Department can only hold one of the
following positions: contract county, fire protection district, or metro fire
department.
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F. The eChair shall appoint the original committee members using applications submitted by
each organization or agency.
1. Thereafter, the eCommittee shall select new members from applications received by
the eCommittee €Chair.

G. Appointment to the eCommittee shall be for a period of two (2) years or until resignation.
2.5.3: MEETINGS

A. An annual meeting shall be held each fiscal year.

B. The eCommittee €Chair may call additional meetings as needed.

C. Asimple majority of the committee membership shall be a quorum.
1. Certification is approved by a majority vote of the quorum present.
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2.6: PEER ASSESSMENT FOR STATE-CERTIFIED PRESCRIBED-FIRE BURN
BOSS EVALUATION (PACE 6) COMMITTEE

2.6.1: SCOPE

A. The PACE 6 Committee shall review Equivalency Requests for the course prerequisites for
the State-Certified Prescribed-Fire Burn Boss Course Review (See 9.2.3.1:3-4: Equivalency
for State-Certified Prescribed-Fire Burn Boss Course Prerequisites).

2.6.2: MEMBERSHIP
A. The Chief of State Fire Training (SFT) shall appoint the Committee Chair.
B. The Committee Chair shall be responsible for:
1. Interpretation and decision-making
2. Evaluating sensitive or ambiguous issues
C. The Chief of State Fire Training shall appoint committee members.
D. The Committee shall include one (1) individual from each of the following fields:
1. CALFIRE Northern Region
2. CAL FIRE Southern Region
3. SFT Registered Instructor for the State-Certified Prescribed-Fire Burn Boss course

E. The Chief of State Fire Training may appoint technical advisors based on a specific need.

F. Committee members shall consistently participate at the meetings during their two-year
term.

G. Committee members shall maintain confidentiality and respect the rights of privacy for
those applications reviewed. Failure to maintain confidentiality shall be cause for
terminating committee membership.

2.6.3: MEETINGS

A. The Committee shall meet quarterly at the SFT office in Sacramento or through a virtual
platform.

B. The Committee may ask the applicant to provide additional information or documentation.
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3: Acereditation Accredited Academies

3.1: ACCREDITED REGIONAL TRAINING PROGRAM (ARTP)

3.1.1: PURPOSE

A. An Accredited Regional Training Program (ARTP) is defined as a partnership between an
accredited community college or university and the Office of the State Fire Marshal (OSFM)
to deliver approved State Fire Training (SFT) curriculum and Certification Exams within a
given region.

B. An ARTP shall provide the following delivery components in conjunction with the needs of
its region:
1. California Fire Service Training and Education System (CFSTES)
2. Fire Service Training and Education Program (FSTEP)
3. California Incident Command Certification System (CICCS)
4. California Community College Chancellor's Office (CCCCO) Standard Fire Technology
Degree Core Curriculum
5. Certification Exams

3.1.2: OSFM AUTHORITY

A. California Health and Safety Code Section 13159 tasks OSFM with the responsibility to
provide for the delivery of a voluntary statewide fire service training and education system.
Under this provision, OSFM accredits academic institutions and fire agencies to deliver fire
training and education.

B. This authority is not intended to duplicate the authority contained in the California
Education Code or California Municipal Code, which authorize other educational institutions
and agencies to provide for the actual delivery of courses of instruction.

C. OSFM has the authority to recognize other delivery systems while providing overall
coordination and continuity.

D. OSFM has the authority to create a set of criteria to recognize those institutions and
agencies that desire their student population to be recognized as candidates.
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3.2: ACCREDITED LOCAL ACADEMY (ALA)

3.2.1: PURPOSE

A.

An Accredited Local Academy (ALA) is defined as a partnership between a fire agency
serving a specific authority having jurisdiction and Office of the State Fire Marshal (OSFM)
to deliver approved State Fire Training (SFT) curriculum and Certification Exams within a
given region.

1. AlLAs are limited to only one (1) fire agency {e-g--Oakland-Fire Department}.
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An ALA shall provide the following delivery components in conjunction with the needs of its
community:

1. California Fire Service Training and Education System (CFSTES)

2. Fire Service Training and Education Program (FSTEP)

3. California Incident Command Certification System (CICCS)

4. Certification Exams

3.2.2: OSFM AUTHORITY

A.

California Health and Safety Code Section 13159 tasks OSFM with the responsibility to
provide for the delivery of a voluntary statewide fire service training and education system.
Under this provision OSFM accredits academic institutions and fire agencies to deliver fire
training and education.

This authority is not intended to duplicate the authority contained in the California
Education Code or California Municipal Code, which authorize other educational institutions
and agencies to provide for the actual delivery of courses of instruction.

OSFM has the authority to recognize other delivery systems while providing overall
coordination and continuity.

OSFM has the authority to create a set of criteria to recognize those institutions and
agencies that desire their student population to be recognized as candidates for OSFM job
function certification.
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3.3: ROLES AND RESPONSIBILITIES

A. Once accredited by the Office of the State Fire Marshal (OSFM), each Accredited Regional
Training Program (ARTP) or Accredited Local Academy (ALA) shall:

1.
2.

w

L N

11.

12.
13.

14.

15.

16.

17.

18.

Maintain contact with all instructors and evaluators used by the ARTP or ALA
Establish a self-assessment review process to evaluate the quality of programs, and
instructors and evaluators

Conduct student and instructor evaluations

Maintain a copy of course outlines, syllabi, instructor guides, and references used by
the instructors (See 5.1.11: Record Keeping.)

Ensure the seeurity-and integrity of all course/academy materials and

documentation Fire-Service Frainingand-EducationProgram{FSTER}andCalifernia
FireServices Fratningand-Education System{CFSTES}

Maintain records of classes delivered including class rosters, attendance records,
exam scores, and any modification that exceeds the statewide minimum standards
Conduct tests and measurements based on minimum-established standards
Return all course materialsdocuments (See 5.1.9: Returning a Course.)

Submit payment for invoices (See 5.1.10: Payment.)

. Participate in periodic on-site reviews by OSFM or designated representatives to

assure eeurse-guality compliance with Self-Assessment Report and regulations
Maintain administrative offices, classrooms, and physical training resources required
to deliver quality instruction

Provide a training-level certification to testinrg Exam site upon request

Ensure the safety of students and faculty during all course and Certification Exam-
related activities

Propose or conduct pilot projects for approval by OSFM

Maintain cultural and gender diversity records for each year of aAccreditation and
make the records available to the Accreditation Team at the time of
fReaccreditation

Deliver training level-appropriate certification exam(s) for academy students.
Comply with the most current California Community College Chancellor’s Office
(CCCCO) Standard Fire Technology Degree Core Curriculum (ARTP only)

Determine the need for and deliver standalone SFT Certification Exams. (ARTP only)
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3.4: EVALUATION CRITERIA

A. The Office of the State Fire Marshal (OSFM) shall use the following criteria to evaluate the
necessity and efficacy of an Accredited Regional Training Program (ARTP) or Accredited
Local Academy (ALA) within a specific geographic region. These criteria form the basis of an
applicant’s sSelf-aAssessment fReport when applying as a new ARTP or ALA or are updated
when applying for reacereditation Reaccreditation.

3.4.1: NEEDS ANALYSIS

A. A needs analysis provides an evaluation of how an ARTP or ALA meets the vocational
educational requirements of the region.

B. Each ARTP shall:
1. Conduct a job market study before applying t6-OSFM for site aAccreditation
i.  The ARTP or the governing board of a community college district may
conduct this study
2. Convene a Regional Fire Advisory Committee consisting of local Fire Chiefs, Training
Officers, community college representatives, instructors, and others as appropriate,
to identify regional training and educational needs

C. Each ALA shall:
1. Conduct a job market study before applying t6-OSFM for site aAccreditation
2. Convene an ALA Advisory Committee consisting of local management and staff,
instructors, and other as appropriate, to identify agency training and educational
needs

3.4.2: CULTURAL AND GENDER DIVERSITY

A. ARTPs and ALAs serve as a vital resource and link for fire service agencies statewide. As
such, they must strive to mirror the diversity of the communities they serve. ARTPs and
ALAs recognize their role in providing a culturally and gender-diverse pool of workforce
candidates.

B. Each ARTP or ALA shall:

1. Complete a demographic report describing the ethnic and gender population of the

community it serves
i.  Thereport shall include a minimum of three (3) years of sequential data

2. Provide a demographic report describing the ethnic and gender composition of the
participants in the ARTP or ALA program

3. Provide a written plan including goals to achieve or maintain a composition that
mirrors the community
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3.4.3: MANAGEMENT

A. ARTPs provide the management services to support their instructional programs.

B. An ALA’s management services must be sufficient to support instructional programs and
consistent with the agency’s objectives.

C. Each ARTP or ALA shall:

1. Appeint Employ an individual with five (5) years’ fire service experience to
manage the ARTP (ARTP only)

2. Appeint Employ an administrative officer with fire service experience to supervise
the ALA (ALA only)

3. Support participation by their instructor cadre and fire service personnel in
establishing procedures and determining resource needs

4. Previde Employ clerical support sufficient to meet the program’s needs

5. Ensure course records, class rosters, and other documents are consistent with
State Fire Training (SFT) procedures (See 5.1.4: Course Materials Documents for
specific document requirements.)

3.4.4: INSTRUCTOR CADRE

A. ARTPs and ALAs should provide services that encourage and stimulate competency,
innovation, and increased effectiveness of the program's student population (ARTP) or
agency personnel (ALA). To that end, they shall make every effort to select an instructor
cadre diverse in its cultural and gender composition.

B. Each ARTP or ALA shall:

1. Provide a chart that illustrates the organizational structure and an itemized
listing of functional duties

2. Provide a report that compares the ethnic and gender population of the
community to that of the ARTP or ALA instructor cadre

3. Provide a written plan to achieve or maintain an ethnic and gender composition
that mirrors the community

4. Utilize OSFM Registered Instructors (See 6.1: Instructor Types.)

5. Provide a policy for faculty and staff conduct and demeanor consistent with the SFT
Instructor Code of Ethics/Conduct

3.4.5: FACILITIES, SUPPLIES, AND EQUIPMENT

A. ARTPs and ALAs provide the facilities and equipment necessary to support the program.
Computers, apparatus, tools, simulations, supplies, and equipment shall be relevant and
available in sufficient quantity and quality.
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B. Each ARTP or ALA shall:

1. Ensure that arrangements are clearly stated in a signed, written agreement
when an agency or institution other than the ARTP or ALA provides resources

2. Ensure classrooms, training towers, burn rooms/containers, and storage facilities
are sufficient in quantity and quality to meet the program’s needs and objectives

3. Ensure equipment and training aids are sufficient in quantity and quality to meet
the program’s needs and objectives

4. Ensure all personal protective clothing and equipment, apparatus, and tools and
equipment are properly maintained and readily accessible to the instructor cadre
and student population

5. Ensure expendable supplies are sufficient to meet the program’s needs

3.4.6: LEARNING PROCESS

A. ARTPs and ALAs provide current learning resources, such as print and digital library
materials/documents and media equipment, sufficient in quantity to support the program’s
(ARTP) or department’s (ALA) training needs.

B. Each ARTP or ALA shall:

1. Ensure training resources are adequate to support the various modes and levels of
training to be conducted

2. Ensure resources, such as library and computer-assisted learning resources, meet
the instructor cadre’s and the program’s objectives

3. Ensure on- and off-campus audiovisual materials and documents are current,
support the training program, and are readily accessible to the instructor cadre and
student population

3.4.7: COURSE MATERIALS AND DOCUMENTS

A. ARTPs and ALAs shall use SFT-approved course materials and documents to maintain
statewide standardization.

B. Each ARTP or ALA shall:
1. Support instructor cadre participation in the selection and evaluation of training and
educational resource materials and documents

C. Additionally, each ARTP shall convene a Curriculum Advisory Committee to:
1. Recommend curriculum enhancements to address local content or requirements
that exceed minimum requirements
2. ldentify lesson plans and syllabi to be utilized by the ARTP
3. Recommend te-OSFM-when revisions that are apprepriate applicable for adoption
on a statewide basis
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3.4.8: COURSE AVAILABILITY AND DELIVERY

A. The ARTP or ALA shall provide the widest possible selection and variety of training and
educational opportunities.

1.

ARTPs shall utilize input from college administration, the Regional Fire Advisory
Committee, staff, students, and neighboring institutions.

2. AlLAs shall utilize input from agency administration, staff, and students.

B. Each ARTP or ALA shall:

1.

w

Ensure all courses are delivered in compliance with SFT procedures (See 5.1: Course
Delivery.)

Ensure all courses are delivered in compliance with the California Community
College Chancellor’s Office (CCCCO) Standard Fire Technology Degree Core
Curriculum (ARTP only)

Schedule training and continuing education programs on a regular basis

Ensure SFT courses are readily available and offered according to the aNeeds
aAnalysis for the area served

Provide access to or distribute catalogs and brochures of fire training and
educational offerings (ARTP only)

Post and make available training and educational offerings to all personnel (ALA
only)

3.4.9: TESTING AND EVALUATION

A. To maintain a high-quality program in alignment with OSFM standards, ARTPs and ALAs
conduct regular testing and evaluation in order to provide feedback regarding student
progress and success, instructor effectiveness, and the ARTP’s or ALA’s overall viability.

B. Testing: Each ARTP or ALA shall:

1.

2.

Oversee the administration of written summative and practical psychomotor skills
testing of students within the program

Ensure testing adequately measures student achievement and competence in
accordance with the identified course objectives

C. Evaluation: Each ARTP or ALA shall:

1.
2.

Ensure an instructor and course evaluation process is in place
Ensure a program evaluation process is in place
i. An ARTP shall utilize the Regional Fire Advisory Committee in the evaluation
process.
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3.4.10: SFT CERTIFICATION EXAMS

A. Each ARTP and ALA shall deliver training level-appropriate Certification Exam(s).
a. ARTPs shall deliver a minimum of one (1) Certification Exam event per calendar
year.
B. In consultation with its established Fire Technology Advisory Committee and cooperating
fire agencies, each ARTP shall determine the need for and deliver stand-alone SFT
Certification Exams (See 11.2: Certification Exam Sites.).
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3.5: ACCREDITATION

3.5.1: ACCREDITATION TEAM

A.

State Fire Training (SFT) shall establish an Accreditation Team to review Accredited Regional
Training Program (ARTP) or Accredited Local Academy (ALA) applications, conduct site
reviews, and provide a written report and recommendation to the Statewide Training and
Education Advisory Committee (STEAC) and the State Board of Fire Services (SBFS).

The Accreditation Team shall include:
1. Arepresentative from STEAC
2. Representatives from the community colleges' California Fire Technology Directors’
Association (CFTDA) and/or Fire Training Officer
3. The Chief of State Fire Training or his-er-her their authorized designee

No individual from the applicant ARTP or ALA may serve on the Accreditation Team
evaluating that ARTP or ALA.

3.5.2: ACCREDITATION PROCESS

A.

For ilnitial @Accreditation, the applicant shall meet with the Chief of State Fire Training or
his-er-her their authorized designee prior to preparing the self-assessmentstudy Self-
Assessment Report.
1. SFT will notify the accredited academy of expiration/need for Reaccreditation six (6)
months prior to expiration.

Upon completing a self-assessmentstudy Self-Assessment Report on the viability of a
regional training program, and ensuring that the ARTP or ALA applicant meets the

evaluation criteria, the ARTP or ALA applicant submits an application package to the Chief of
State Fire Training.

A complete application package shall be submitted a minimum three (3) months prior to the
noted expiration date and includes:
1. AeCover letter to the Chief of State Fire Training requesting ARTP or ALA status
2. AsSelf-aAssessment rReport (SAR)
a. SFT will receive draft versions of the SAR no less than four (4) months prior to
the noted expiration date.
b. SFT will only provide editorial and feedback review of draft SAR.
c. Finalized SAR due as part of complete application package.
3. A Certification Exam Agency Evaluator Agreement
4 —Acompleted SETFee Schedule
5:4. A nonrefundable aAccreditation fee
6-5. Letters of support from regional fire agencies (ARTP only)
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D. SFTreviews the application package and:
1. Rreturns the application for more information, if required
2. ef Ssubmits the information to the assigned Accreditation Team for review;
3. Schedule the a-sSite wvisit Evaluation;and-a
4. Discuss recommendation with agency/facility-

E. The Accreditation Team reviews the application and conducts a sSite wisit Evaluation.

F. Following the sSite wisit Evaluation, the Accreditation Team:
1. Requests additional information, if needed
2. Develops a list of deficiencies and follow-up to ensure compliance, if needed
3. Develops a report and provides a recommendation to STEAC

G. STEAC reviews the documentation and forwards one of the following written
recommendations to SBFS:
1. Initial aAccreditation for three (3) years
2. Conditional aAccreditation for one (1) year
3. Application denial

H. SBFS reviews the STEAC recommendation and application and forwards one of the following
written recommendations to OSFM:
1. [Initial aAccreditation for three (3) years
2. Conditional aAccreditation for one (1) year
3. Application denial

I. OSFM reviews the recommendation and application and issues one of the following:
1. Anilnitial @Accreditation letter and certificate
2. AeConditional @Accreditation letter
3. Adenial letter

3.5.3: REACCREDITATION

A. SFT shall require an ARTP or ALA to seek reacereditation Reaccreditation after one (1) year
(programs with eConditional aAccreditation), three (3) years (programs with ilnitial
aAccreditation), or five (5) years (programs seeking reacereditation Reaccreditation).

1. The aAccreditation expiration date is based on the timeframe initially granted by
SBFS for the program’s current aAccreditation.




SFT Procedures Manual 3: Accreditation

B. An ARTP or ALA may submit a written request for a reaeereditation Reaccreditation
extension to the Chief of State Fire Training for consideration.

1. The Chief of State Fire Training may grant an extension of reacereditation
Reaccreditation if the ARTP or ALA can show circumstances that hindered its ability
to prepare for the reaecereditation Reaccreditation wisit.

i. The Chief of State Fire Training may grant a three- or six-month extension

2. The Chief of State Fire Training may grant a second extension of reacereditation
Reaccreditation of the ARTP or ALA demonstrates a good faith effort to prepare for
the reaeereditation Reaccreditation wisit.

3. No extension or combination of extensions of reaeereditation Reaccreditation may
exceed one (1) year from the current aAccreditation’s expiration date.

4. The timeframe until the next reacereditation Reaccreditation shall be reduced by
one (1) year (i.e., the next reacereditation Reaccreditation period will occur in four
(4) years instead of five (5)).

C. Failure to obtain reacereditation Reaccreditation before the SBFS meeting immediately
following the due date of the previous aAccreditation or any granted extensions will result
in the loss of ARTP or ALA abilities.

1. Inorder to resume ARTP or ALA abilities, the ARTP or ALA must successfully
complete the reaeereditation Accreditation requirements.

D. To maintain its accredited status, an ARTP or ALA shall evaluate and update its application
and sSelf-aAssessment fReport and submit it to the Chief of State Fire Training for
processing with a completed SFT Fee Schedule and a nonrefundable reacereditation
Reaccreditation fee.

E. Accreditation renewal follows the same process as aAccreditation application. (See 3.5.2:
Accreditation Process.) However, SFT may choose to send staff or authorized
representatives to conduct the sSite review Evaluation instead of assembling a full
Accreditation Team.
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3.6: PROGRAM ACCOUNTABILITY

3.6.1: ACCOUNTABILITY

A. ltis the responsibility of each Accredited Regional Training Program (ARTP) and Accredited
Local Academy (ALA) to maintain the standards by which it gained aAccreditation.

1. Fhe Officeofthe StateFire Marshal{OSEM])State Fire Training (SFT) shall reevaluate
the accredited status of an ARTP or ALA inthe-eventthatif or when compliance with
these standards comes into question.

2. OSFMSFT will only review and investigate written complaints. ©SFMSFT will not act
on verbal eemment or anonymous complaints.

B. Corrective action may be necessary to ensure compliance with ©@SFM SFT procedures. This
will include a meeting with the ALA or ARTP to review required compliance and any

corrective action. and-te-callanyreported-problemstothe ARTP's or ALA s attention:

3.6.1.1: Remedial Action

A. First; SFTissyesa-€Corrective Directioneemment
1. SFT shall address the concern through personal contact, either by phone or in-person.

B. Next;SFFssuesa-wWritten Directioneemment
1. SFT shall document the procedure violation or infraction in the ARTP’s or ALA’s file.
2. Multiple written comments may lead to aAccreditation suspension or revocation.

3.6.1.2: Suspension
A. SFT bases accreditation suspension on documented evidence of regulation or procedure

violation erflagrant misbehavior associated with when operating eenducting an ARTP or
ALA.
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B. The ChiefofState Fire Training Supervising Deputy State Fire Marshal shall determine
whether erret an ARTP or ALA shall be suspended and what corrective action it must
undertake for reinstatement.

C. SFT may enact immediate aeademy suspension if itbelieves they determine that an ARTP or
ALA has threatened or violated public safety.
1. Under these circumstances, the ARTP or ALA shall immediately cease all irstructionat
course and certification exam aetivities-deliveries.

. N I . I .
3.6.1.3: Revocation

A. SFT bases ARTP and ALA accreditation revocation on documented evidence of regulation or
procedure violation ergressreghgenee associated with conducting an ARTP or ALA.

B. The Supervising Deputy State Fire Marshal ChiefefState Fire Fraining shall determine

whether ernet an ARTPZs or ALAZs accreditation shall be revoked and what actions it must
take for reinstatement.

3.6.2: APPEALS PROCESS
3.6.2.1: Appeals

A. AssistantStateFire-Marshalerhisfherdesignee See California Code of Regulations, Title 19,
Section § 1990.09. Appeals Process.

hao AR D A A a aVaQa'




SFT Procedures Manual 3: Accreditation

3.6.2.2: Reinstatement

A. SFFmayreinstateanARTP s-orALA'sacereditationif the ARTP-er-ALA:See Title 19,
California Code of Regulations, Section § 1990.10. Reinstatement.
Y 0 £ diceinli 3
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3.7: DISTANCE EDUCATION

3.7.1: HYBRID AND ONLINE COURSES
3.7.1.1: Definition

A. State Fire Training (SFT) defines electronically delivered courses as:
1. Those in which the entire content of the course can be communicated between the
instructor and the student electronically (online, hybrid, and/or live-distance course)
2. Those which require both classroom attendance and the use of electronic
communication (online, hybrid, and/or live-distance course)

3.7.1.2: Approval

A. An ARTP or ALA may enly deliver an online or hybrid course only after submitting the
Distance Education Application four (4) weeks prior to intended course delivery date and
receiving approval from and signing an agreement with SFT.

1. SFTrequires approval for all new courses and any time-a previously approved

course(s) is-updated-orsignificantlyrevised.

B. Only an Accredited Regional Training Program (ARTP) or Accredited Local Academy (ALA)
has authorization to deliver SFT courses eleetrenicatly in a distance education format.

C. SFT shall consider the course outline (clearly identifying the content of each section),
teaching methodology (classroom or electronic), and instructional timeframe to determine
approval.

D. Course segments requiring psychomotor skills training, activities, and/or psychomotor skills
testing cannot be delivered electronically.

E. An ARTP or ALA must offer the course in the traditional classroom format prior to applying
to teach an online or hybrid version of the course.

3.7.1.3: Responsibilities

A. The ARTP or ALA shall maintain staff development records for instructors who teach
electronically.

B. Registered Instructors who teach electronically must complete formalized training in the
course’s delivery platform (i.e. Canvas, Blackboard, etc.).

C. The ARTP or ALA shall provide SFT access to monitor the electronically delivered portions of
any course.
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D. The ARTP or ALA shall utilize an electronic course-delivery platform that tracks student
participation information in accordance with the ARTP or ALA’s established written policy.

E. All course requirements listed in the Eeursetrformation-and-Required-Materals Meanueal
{ERMY} course plan(s) must be met, regardless of delivery format.
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3.8: CERTIFICATION EXAM DELIVERY

3.8.1: ACCREDITED REGIONAL TRAINING PROGRAM EXAM DELIVERY

A. An Accredited Regional Training Program (ARTP) shall provide the Certification Exams in
conjunction with the needs of its region.
1. See Chapter 11: Certification Exams for exam requirements.

3.8.2: ACCREDITED LOCAL ACADEMY (ALA) EXAM DELIVERY

A. An Accredited Local Academy (ALA) shall provide the Certification Exams in
conjunction with the needs of its agency.
1. See Chapter 11: Certification Exams for exam requirements.

B. An ALA can test candidates from neighboring agencies under the following conditions:
1. ALA employees must make up at least 51% of the Certification Exam candidates
2. Non-ALA participants may include up to 49% of Certification Exam candidates sponsored
from neighboring agency
3. Candidates from neighboring jurisdictions must be employed by the sponsoring agency
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4: Administration

4.1: AUTHORIZED SIGNERS

4.1.1 AUTHORIZED ORGANIZATIONS

A. State Fire Training (SFT) requires authorized signers to initiate Certification Task Books, to
review and approve the completed Certification Task Books, and to sign the Letter of
Verification required for an instructor, Skills Evaluator, and Lead Evaluator registration.

B. Authorized signers are approved from the following authorized organizations:

1. Fire Districts formed under the Fire Protection District Law of 1987 (Health and
Safety Code 13800 — 13970)

2. Fire Department’s formed under the Government of Cities (Government Code
34000-45345)

3. California Agencies with fire response duties (e.g., Department of Forestry and Fire
Protection, Department of Corrections and Rehabilitation)

4. Federal Agencies with fire response duties within California (e.g., U.S. Forest Service,
Bureau of Indian Affairs, Bureau of Land Management)

a. Limited to Districts, or equivalent, within California.
5. United States Military Fire Departments stationed within California
6. Tribal Fire Departments formed under a federally recognized Tribe.

C. The Program Dean or Director of an Accredited Regional Training Program (ARTP) is the
authorized signer to initiate, review, and approve Fire and Emergency Services Instructor 1
and Fire and Emergency Services Instructor 2 Certification Task Books, and the Letters of
Verification required for Instructor, Skills Evaluator, and Lead Evaluator Registration.

1. The Program Dean or Director is only the authorized signer for employees or agents
of the ARTP.

D. Organizations listed in 4.1.1(B)(1-5) may initiate Certification Task Books, reviews and
approves completed Certification Task Books for employees of Industrial Fire Brigade
located within their jurisdiction.

1. State Fire Training only recognizes Industrial Fire Brigades that are at a specific site
that is owned by the employer. Examples of approved fire brigades includes, but Is
not limited to, oil refinery, manufacture plant, and industrial sites.

4.1.2 AUTHORIZED ORGANIZATION VERIFICATION
A. All organizations listed in 4.1.1(B)(1) and 4.1.1(B)(2) must submit proof of their agencies or
department authority to SFT by December 31, 2023.
1. Proof of authority can be municipal or district code that defines their creation and
authority.
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B. SFT may request proof of authority prior to December 31, 2023, if an agency does not
appear to meet the requirements of 4.1.1(B)(1) or 4.1.1(B)(2).

C. SFT will not accept authorized signers from organizations listed in 4.1.1(B)(1) and 4.1.1(B)(2)
who do not submit proof of their agencies or departments authority after January 1, 2024.
Once an organization has submitted proof of their agencies or departments authority to
SFT, and it has been approved, SFT will accept authorized signers.

4.12: LETTERS OF VERIFICATION
4.12.1: LETTERS OF VERIFICATION

A. All letters of verification shall be written on agency letterhead and signed by the current
Fire Chief or kis-er-her their authorized designee.

B. A Fire Chief or Unit Chief cannot self-certify. All supporting documentation submitted by a
Fire Chief or Unit Chief (including CAL FIRE unit chiefs) must be signed off by his-erher their
supervisor or superior.

C. All letters of verification shall have a current date.
1. The verification letter must be submitted to State Fire Training within ninety (90)
days of the date on the letter.

D. State Fire Training (SFT) does not accept electronic or stamped signatures on verification
letters.

E. SFT accepts electronic submission of original signed letters of verification.

- PP PTRg: aneal

F. All letters of verification shall be submitted by an authorized California fire agency.
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4.23: UPDATING AN AUTHORIZED SIGNATORY

4.23.1: FIRE CHIEF

A. A fire agency shall notify State Fire Training (SFT) of a change of Fire Chief through written
notification.
a. An authorized fire agency is defined as an agency that operates within the State
of California and has been assigned a Fire Department Identification Number
(FDID) by the Office of the State Fire Marshal.

B. The letter must be written on department letterhead and list the separation date of the
former Fire Chief and the effective date of the new Fire Chief.

Chief{e-g—anotherFire-Chiefa-City-Plannerete)-The Fire Chief shall print or type his-er
her their name and hand-sign the letter so that SFT can accurately read and verify the
signature when certification documents are submitted via email.

a --. - a¥a’
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D. SFT considers a CAL FIRE Unit Chief as a Fire Chief for all purposes within the Procedures
Manual.

E. Fire Chiefs on file with SFT are valid for five (5) years.

4.23.2: AUTHORIZED SIGNATORIES

A. A fire agency shall update or remove its authorized signatories through written notification
to SFT.

B. A fire agency may update its Fire Chief and add or remove signatories in the same letter.

C. The letter must be written on department letterhead and list the names and effective dates
of all current signatories who have authority to sign on behalf of the Fire Chief.

D. Inorder to remove an authorized signatory, submit a letter written on department
letterhead listing all of the signatories that are to be removed.

E. The Fire Chief and all listed signatories must print or type their name and hand-sign the
letter so that SFT can accurately read and verify the signatures when certification

documents are submitted via email.

F. Authorized signers on file with SFT are valid for five (5) years.
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4.34: ACCESS TO STUDENT TRANSCRIPTS
4.34.1: STUDENT ACCESS TO STUDENT TRANSCRIPTS

4.4.1.1: Professional History Reports and Training History Reports

A. A student may access their own Professional History Report and Training History Report
through the SFT User Portal.
1. These may be printed and are considered unofficial.

B. A student may grant access to their Professional History Report through the SFT User Portal.
Access to this information is available for a specified time limit to the recipient it is emailed
to.

1. Professional History Reports emailed through the SFT User Portal are considered
official.

C. The Employment section of the Professional History Report is not verified by SFT.

4.34.1.2.2: Transcripts

A. A student may aeeess request his-er-herewn an official transcripts by submitting a
completed Request for Student Transcript form to State Fire Training (SFT) via emait-er mail.

B. The applicant must:
1. Complete the Request for Student Transcript form
2. Provide a nonrefundable fee by check or money order payable to CAL FIRE — State
Fire Training
3. Submit complete application package to State Fire Training, Transcripts, PO Box
944246, Sacramento, CA 95815

B-C. SFT shall process transcript requests on a first-come, first-served basis.

4.34.1.23: Ce+tificates SFT Course Completion Diplomas and Certifications

A. A student may access their SFT User Portal-reguestcopiesof eourse for SFT course

completion diplomas and Certifications. eertificatesby-submittinga-completed SFFee
Schedule-with-the-appropriate feesto SFT-

B, SFTchall & . 4 | basic.
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C. SFTshallont bemittod with lete ing on.
4.34.2: PUBLIC ACCESS TO STUDENT RECORDS

4.34.2.1: Overview

A. SFT adheres to the California Public Records Act as codified in California Government Code
Section 6258 7920.000 et seq.

B. All requests for information regarding student records (including certification) must be in

writing and include the student’s full name, signature, secial-seeurity-rumber SFT ID
number, and mailing address.

4.34.2.2: Exceptions

A. If anindividual applies for a position with a public agency that requires certification, SFT
views the application for the position as written permission to release the specific
information required.

1. The request for this information must come from the public agency in writing.

B. A Registered Instructor may provide a community college Fire Technology Coordinator with
the portion of a student’s record in which they have a legitimate educational interest.
1. For example, the Registered Instructor may allow the community college Fire
Technology Coordinator access to a student’s course score if the student applies to
the college for credit.
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4.45: INDIVIDUAL INTEGRITY AND ETHICS

A.

Federal and State laws, regulations, and policies prohibit discrimination based on age,

ancestry, color, religious creed, physical or mental disability, medical condition, marital

status, genetic information, national origin, race, sex (including pregnancy and

breastfeeding), gender, gender identity, gender expression, sexual orientation, and military

or veteran’s status.

No applicant or participant in the State Fire Training system shall be subject to any form of

discrimination. Discrimination occurs when an unfair or adverse decision is made, in whole

or part, due to the persons actual or perceived protected characteristic.

State Fire Training prohibits conflicts of interest, which is defined as an opposition between
the private interests and the official or professional responsibilities of a person in a position
of trust, power, and/or authority. Participants in the State Fire Training system shall avoid
engaging in conflicts of interest whereby personal, financial, or other considerations have
the potential to influence or compromise professional judgment and objectivity.

4.45.1: CHEATING

A.

B.

State Fire Training (SFT) defines cheating as the act of obtaining or attempting to obtain
credit for work using dishonest, deceptive, or fraudulent means.

Examples of cheating include, but are not limited to:
1. Copying, in part or in whole, from another’s test or other exam
2. Having exam-related materials and documents, other than those issued for the
exam, in the exam area
3. Discussing answers or ideas relating to the answers on a-test-er a certification exam
and/or obtaining copies of a certification exam without the permission of SFT erthe
tastracter
4. Discussing answers or ideas relating to the answers on a test and/or 09btaining
copies of a test;exam; or other course material without the permission efSFFer of
the Instructor
5. Using notes, cheat sheets, or other devices considered inappropriate under the
prescribed testing condition
6. Collaborating with others on work to be presented without the permission of the
Instructor
7. Altering or interfering with grading procedures
Knowingly or intentionally assisting another individual in any of the above
9. Recording or copying certification exam questions and/or answers.

%
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4.45.2: PLAGIARISM

A.

SFT defines plagiarism as the act of incorporating ideas, words, or specific substance of
another, whether purchased, borrowed, or otherwise obtained, into one’s own work to
fulfill requirements.

Examples of plagiarism include, but are not be limited to:
1. Submitting another person’s work, such as written reports, portfolio documents, or
certificates as one’s own work
2. Submitting papers purchased from a third party as one’s own work

4.45.3: FALSE INFORMATION AND FRAUDULENT ACTIVITY

A.

SFT defines fraudulent activity as deliberate deception to secure unfair or unlawful gain,
including but not limited to, falsifying records, portfolios, work examples, certifications,
course completions, other submitted documents, or the alteration of official SFT
documents, diplomas, er certificates, or Interagency Emergency Equipment Operator Card.

4.45.4: DISCIPLINARY ACTION

A.

Any candidate found cheating during the administration of an SFT certification exam shall
not be permitted to complete the exam and shall be required to retake the-entire all
courses required for that certification track and all required certification exam(s). Applicants
are prohibited from retesting for a minimum of one (1) year.

Any candidate found cheating during the administration of a summative course test shall
not be permitted to complete the test and shall be required to retake the course.

If a candidate cheats on, plagiarizes, or falsifies any portion of a portfolio, SFT will not
accept any further portfolio work from that candidate.

SFT will deny course completion, certification, evaluator registration, or instructor

registration to any candidate who knowingly cheats, plagiarizes, submits false information,
or engages in fraudulent activity during the application process.

SFT will revoke the course completion, certification, evaluator registration, or instructor

registration of any individual found to have knowingly cheated, plagiarized, provided false
information, or engaged in fraudulent activity during the application process.

Any individual denied course completion, certification, or instructor registration or who has
had their course completion, certification, or instructor registration revoked may appeal.
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G. Anyindividual denied eeurse certification, evaluator registration, or instructor registration

or who has had their certification, evaluator registration, or instructor registration revoked

are prohibited from reapplying for a minimum for two (2) years.

H. SFT shall address denial or revocation appeals in accordance with California Code of
Regulations, Title 19, Section 1990.09.

4.5.5: REPORTING CHEATING - CERTIFICATION EXAM OR SUMMATIVE TEST

A. Every Registered Lead Evaluator and Accredited Host Agency/Facility shall report
immediately to the SFT any cheating, false information, or fraudulent activities of a student
or candidate occurring in a registered SFT Certification Exam. The report shall be made by
telephone.

1. Accredited Host Agency/Facility is defined as the organization that provides the
location of the course, which may operate independently from the Registered
Instructor and/or Registered Evaluator in exchange for a privately negotiated share
of costs.

B. The Registered Instructor of a course shall report immediately to the SFT any cheating, false
information, or fraudulent activities of a student or candidate occurring in a summative quiz
or test. The report shall be made by telephone.

C. “Immediately” means as soon as practically possible, but not longer than eight (8) hours,
after the Registered Lead Evaluator, Host Agency/Facility, and/or Registered Instructor
knows of the cheating, false information, or fraudulent activities.

D. When making such report, the reporting party shall include the following information, if
available:
1. Time and date of incident
Host Facility name and telephone number
Name and job title, or SFT ID of person reporting the accident
Address of site of event
Name of person to contact at site
Name and SFT ID of student(s) or candidate(s)
Nature of incident
Description of incident

Lo & en P oS B9 [
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4.56: STATE FIRE TRAINING FEES

4.56.1: FEE PAYMENT
A. State Fire Training (SFT) receives payment only via cash, check, or money order.

B. Payment submission identified as being insufficient (i.e. bounced checks, partial payment,
etc.) will incur a “$25.00 Returned Check Fee.”
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C C—Cac 7 C v OS5, diG/ o > d > d

Registered Instructors, Accredited Facilities, and Host Agencies/Facilities will be
suspended from course delivery and User Portal access until insufficient funds are
paid.

2. Certifications, Instructor Registrations, and/or Evaluator Registrations will be
revoked until insufficient funds are paid.

3. Course completion diplomas may be revoked.
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4.7: REPORTING COURSE OR CERTIFICATION EXAM SERIOUS INJURIES

4.7.1 DEFINITION OF SERIOUS INJURY

A. SFT defines a “serious injury” as any injury occurring in a registered course or Certification
Exam that requires inpatient hospitalization for other than medical observation or
diagnostic testing, or in which a student or candidate suffers an amputation, the loss of an
eye, or any serious degree of permanent disfigurement.

4.7.2 REPORTING COURSE OR CERTIFICATION EXAM SERIOUS INJURIES

A. Every Registered Instructor, Registered Lead Evaluator, Accredited Academy, and Host
Agency/Facility shall report immediately to the SFT any serious injury or death, of a student
or candidate occurring in a registered course or Certification Exam. The report shall be
made by telephone.

B. “Immediately” means as soon as practically possible but not longer than eight (8) hours
after the event. Every Registered Instructor, Registered Lead Evaluator, Accredited Facility,
and Host Agency/Facility knows, or with diligent inquiry would have known, of the death or
serious injury or illness. If the employer can demonstrate that exigent circumstances exist,
the time frame for the report may be made no longer than 24 hours after the incident.

C. When making such report, the reporting party shall include the following information, if
available:
1. Time and date of accident

Host Facility name, address, and telephone number

Name and job title, or SFT ID of person reporting the accident

Address of site of accident or event

Name of person to contact at site of accident

Name and address of injured student(s) or candidate(s)

Nature of injury

Location where injured employee(s) was (were) moved to

List and identity of other law enforcement agencies present at the site of accident
. Description of accident and whether the accident scene or instrumentality has been

altered
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D. The reporting in (B) and (C) above, is in addition to any other reports required by law.
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4.8: MAINTAINING INSTRUCTOR AND EVALUATOR STATUS

4.8.1 MAINTAINING STATUS

A. To maintain status in good standing, Registered Instructors, Registered Lead Evaluators, and
Registered Skills Evaluators must:
1. Abide by all published SFT procedures
2. Submit any change of personal or professional contact information to SFT through
the SFT User Portal
3. Attend any SFT-required update courses
4. Meet and complete all other instructor update requirements

B. “Good standing” is defined as having complied with all explicit obligations while not being
subject to any form of sanction, suspension, or disciplinary censure.

4.8.2 INSTRUCTOR AND EVALUATOR UPDATE

A. Within sixty (60) days of the effective date of this publication, all Registered Instructors,
Registered Lead Evaluators, and Registered Skills Evaluators must complete an Instructor
and Evaluator Update through the SFT User Portal.

B. The Update includes:

1. Confirmation that you have reviewed the regulations governing the California Fire
Service Training and Education Program can be found in California Code of
Regulations, Title 19, Division 1, Chapter 13 California Fire Service Training and
Education Program.

2. Confirmation that you have reviewed the State Fire Training Procedures Manual
(current edition).

3. For Registered Instructors, confirmation that you have reviewed the current
Instructor Code of Ethics/Conduct.

4. For Registered Lead Evaluators and Registered Skills Evaluators, confirmation that
you have reviewed the current Certification Exam Evaluator Code of Conduct.

C. Instructors failing to complete the Instructor and Evaluator Update course by the 60-day
deadline will not be approved to deliver SFT courses or assist in Certification Exams until the
update is completed.

4.9 DESIGNATION

A. In the absence of the specified designee, SFT shall provide alternate designee in accordance
with California Code of Regulations, Title 19, Section 1990.05
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5: Course Delivery

5.1: COURSE DELIVERY
5.1.1: RESPONSIBILITY

A. The Registered Instructor, in conjunction with the Accredited or kHost Agency/Facility
(college or university, fire agency, private vendor, etc.), is responsible for all aspects of
delivering a State Fire Training (SFT) California Fire Service Training and Education System
(CFSTES) or Fire Service Training and Education Program (FSTEP) course.

5.1.2: SCHEDULING

A. The Registered Instructor or the Accredited or kHost Agency/Facility submits a Request for
Course Scheduling ferm to SFT at least four (4) weeks before the course start date.

B. The requested course dates shall coincide with the course length as stated in the course
plan(s). Only ARTPs and ALAs may request four (4) to six (6) month date ranges for academy
delivery purposes.

1. This does not alter the applicability of Shift Schedule option for Course Scheduling.
2. Out-of-state course delivery requires twelve (12) weeks’ notice with official
documentation from the intended hosting county, state, province, etc.

C. No course shall exceed more than ten (10) hours of instruction in a single day.
1. Registered Instructors, Accredited Facilities, and Host Agencies/Facilities may seek
exception through petition to the Chief of State Fire Training

B-D. SFTreviews all course scheduling requests prior to approval or denial of request.

€-E. SFT shall notify the Registered Instructor, ef the Accredited and/or kHost Agency/Facility
of approval or denial of course delivery.
1. ARegistered Instructor may not deliver a course without SFT approval.

B-F. The Registered Instructor or the Accredited and/or kHost Agency/Facility; shall notify SFT
in writing of any changes in course delivery prior to the first class meeting.

1. Changes include, but are not limited to:
i.  Start or eEnd dDate
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ii.  Facility or location
iii. Primary, ef sSenior, or Assistant ilnstructor(s)
iv.  Increase the eEstimated number of students
v.  Shipping or billing contact information
vi.  Hosting Agency/Facility

5.1.3: APPROVAL

A. SFT shall not approve a course after delivery. Approval must be obtained before a course
begins.
1. See 5.2: FSTEP Curriculum Historical Recognition for exceptions.
2. No CFSTES course may be delivered outside the United States.

B. If a Registered Instructor, Accredited Facility, and/or a hHost Agency/Facility does not

obtain SFT approval for a course, a student will not receive recognition for the course.

C. SFT may rescind course delivery approval if the Registered Instructor violates the SFT
Instructor Code of Ethics/Conduct between the time of course approval and the time of
course delivery.

D. A Registered Instructor or an Accredited or kHost Agency/Facility may advertise for preperly
approved SFT courses.

5.1.4: COURSE MATERIALSDOCUMENTS

A. SFT requires the Registered Instructor, in conjunction with the Accredited or hHost
Agency/Facility, to use the following items when delivering an approved CFSTES course:

Table 5.1.4(A): CFSTES

SFT Provides Instructor Provides
e Completed EFSFES Course Request for e Syllabus
Course Scheduling ferm e Attendance sheet

o CFESTESnstructor Checklist{See12.7} e Lesson plans

& Courserostersheet e Test planning sheet(s)

e SFT-approved course plan e Formative and written summative tests

e Student supplement(s) (if applicable) e Evaluation(s) of student competency

e Course activities (if applicable) e (Qualifications of assistantinstructors,
psyehemeter Skills evaluaters Coaches,
and/or Guest Lecturers
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Written safety plan(s) (appropriate to the
course facilities and content)

B. SFTrequires the Registered Instructor, in conjunction with the Accredited or kHost
Agency/Facility, to use the following items when delivering an approved FSTEP course:

Table 5.1.4(B): FSTEP

SFT Provides

Instructor Provides

e Completed FSFER Course Request for
Course Scheduling ferm

s—Courserostersheet

e SFT-approved course plan

e Student supplement(s) (if applicable)

e Course activities (if applicable)

e Student Training Record (if applicable)

Syllabus

Attendance sheet

Lesson plans

Test planning sheet(s) (if applicable)
Formative and written summative tests(if
applicable)

Evaluation(s) of student competency
Qualifications of assistantinstruecters,
psychometer skills evaluaters coaches,
and/or guest lecturers

Written safety plan(s) (appropriate to the
course facilities and content)

C. The Registered Instructor, in conjunction with the Accredited or hHost Agency/Facility, shall
provide the facilities, tools, and equipment used in the delivery of FSTEP courses.

D. The course roster shall include students who pass or fail the course.

1. Students who withdraw from the course prior to the final exam are not required to

be included on the course roster.

5.1.5: ENROLLMENT

A. The Registered Instructor, in conjunction with the Accredited or hHost Agency/Facility,

shall:
1. Verify student eligibility and pre-requisites for course enrollment
2. Ensure the maximum student limit for the course is not exceeded
3. Ensure the appropriate instructor-to-student ratio
4. Ensure the safety of all students participating in the course
5.

attendance hours

Ensure that absenteeism and tardiness does not exceed 10% of the required course

B. For courses with less than five (5) students, the Registered Instructor shall acquire SFT

approval prior to course instruction.
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5.1.6: ADJUNCT OVERSIGHT

A. The Registered Instructor, in conjunction with the Accredited or hHost Agency/Facility,
shall:
1. Verify the qualifications of Assistanttastruetors, Psychemeoter Skills Evatuaters
Coaches and Guest Lecturers participating in the course

2. Ensure the safety of all Assistant-trstructors, Psychemeotor Skills Evaluaters Coaches,

and Guest Lecturers participating in the course
5.1.7: COURSE DELIVERY

A. The Registered Instructor, in conjunction with the Accredited or hHost Agency/Facility,
shall:

1. Utilize the SFT-approved course plan
2. Meet all terminal and enabling learning objectives for the course

3. Abide by the information and requirements listed in the Eeursetrformeation-and
Reguired-Materigls{CIRM)}-manuatapphcable-to-the course plan(s)
4. Not omit any material from the SFT-approved course
B. The Registered Instructor, in conjunction with the Accredited or kHost Agency/Facility, may

add additional course content as long as it does not conflict with content in the SFT-
approved course plan.

5.1.8: TESTING
5.1.8.1: History

A. SFT retired its certification exam process for individual CFSTES courses effective July 1,
2012, and adopted written summative test requirements in its place.

5.1.8.2: Written Summative Test Requirements

A. The Registered Instructor shall develop the written summative test for all CFSTES courses,
which serves as the final exam for the course.

B. When required by the course plan(s), the Registered Instructor shall deliver all FEMA and
NWCG exams for FSTEP courses in accordance with this section.

C. The written summative test shall make up a portion of a student’s final grade for the course
and must be used to determine successful completion of the class.

D. The written summative test shall consist of a minimum of 56-thirty (30) questions. The
format may be completion, short answer, and/or multiple-choice questions.
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1. Written summative tests shall be conducted individually and not as a group.

E. The Registered Instructor sheutd shall use a test-planning sheet to ensure test questions are
linked to the student materials and documents.
1. The Registered Instructor retains the test-planning sheet with other course materials
and documents for a minimum of five (5) years.

F. A student must pass the written summative test with at least an 80% score in order to pass
successfully complete the course.

G. TheRegistered
rostersheet: Written Summative Tests shall be delivered under the direct supervision of the
Registered Instructor.

1. Exception: Course(s) approved for distance education delivery may utilize the
platform for which they were approved.

5.1.8.3: Retesting

A. The Registered Instructor may elect to administer a retake written summative test for
students who fail the original test.

B. The Registered Instructor shall administer a retake written summative test prior to
returning the course materials documents to SFT.
1. SFTrequires Registered Instructors to return all course documentsmaterials within
fifteen (15) days of the course ending date; therefore, Registered Instructors must
administer the retake written summative test within that timeframe.

5.1.9: RETURNING A COURSE

A. When a course concludes, the Registered Instructor shall submit the following course
materialsdocuments to SFT via the User Portal:

1. Adigital SFT student roster

B. When submitting course materialsdocuments, the Registered Instructor shall:
1. Submit the materialsdocuments within fifteen (15) calendar days of course
completion
2. Submit materialsdocuments for each course separately
3. Submit documentsmaterials to the enline SFTFRecords-Management System SFT

User Portal

C. Ne pPayment for course delivery fees sheuld are to be submitted to SFT with-ceurse
materials:
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1. Seeb5.1.10.2: Course Fees

D. If course materials-documents and/or payment are not submitted within fifteen (15) days of
the course end date, SFT shall send the Registered Instructor or the Accredited or kHost
Agency/Facility a written notice of their obligation to return the course documentsmateriats
and submit payment.

E. If course documentsmaterials and/or payment are not submitted within sixty (60) days of
the course end date, SFT shall suspend teaching and/or hosting privileges.

F. Until all course documentsmaterials and payment are submitted, SFT shall temporarily
suspend teaching, refuse to approve future courses, and revoke any previously approved
course(s) materials until the Registered Instructor or Accredited Academy returns the
outstanding course documentsmaterials.

5.1.10: PAYMENT
5.1.10.1: Student Fees

A. Students shall pay all course registration and materials fees to the Registered Instructor or
Accredited or hHost Agency/Facility.

B. The course fee is required for all students who pass or fail the course.
1. Students who withdraw from the course prior to the final exam are not required to
pay the course fee.

C. Students shall pay all course diplomaregistrationane-materials fees to the Registered
Instructor or Accredited or kHost ageney Facility.

5.1.10.2: kaveicing Course Fees

CoursesRequestfor Course Scheduling form- The Registered Instructor or Accredited or
Host Agency/Facility is responsible for submitting payment for course delivery fees to SFT
upon submission of the course documents.

B. Fheinveiceisdue-andpayableuponreceipt: SFT will not process the course results or issue

course completion diplomas until full payment is received.

C. The inveiced-ndividual-orageney Registered Instructor or Accredited or Host

Agency/Facility shall submit one payment for each individual course.
1. Acheck payable to CAL FIRE/State Fire Training.




SFT Procedures Manual 5: Course Delivery

|©

|rm

|m

|®

i. Payment for course delivery fees shall be submitted to State Fire Training,
Course Returns, P.O. Box 944246, Sacramento, CA 94244-2460.
2. Electronic payment through the SFT User Portal.

If course delivery fees are not submitted within fifteen (15) calendar days of the course end

date, SFT shall send the Registered Instructor and/or the Accredited or Host Agency/Facility

a written notice of their obligation to pay the course delivery fees.

If course delivery fees are not submitted within sixty (60) calendar days of the course end

date, SFT shall suspend teaching and/or hosting privileges of the Registered Instructor and
the Accredited or Host Agency/Facility.

Until all course delivery fees are submitted, SFT shall temporarily suspend teaching, refuse
to approve future courses, and revoke any previously approved course(s) until the
Registered Instructor or the Accredited or Host Agency/Facility pays the course diploma
fees.

ARTPs and ALAs can request to be invoiced following the procedures outlined in Section
5.1.11: Accredited Academy Invoicing

5.1.10.43: Revocation of Teaching or Hosting Privileges

A.

SFT shall revoke the teaching privileges, hosting privileges, or SFT certification exam delivery

of any Registered Instructor or Accredited or hHost Agency/Facility receiving CALFIRE-
issued-delinguent-notices that does not return documents or pay course diploma/Exam

registration fees within sixty (60) days for three (3) or more courses in a fiscal year.
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5.1.10.54: Appeals Process

A. A Registered Instructor or Accredited or kHost Agency/Facility may appeal this revocation

only after paying all delinquent invoices.

Appeals shall be submitted in writing to the AssistantState Fire-Marshal Supervising Deputy
State Fire Marshal within sixty (60) days of receiving the notice of revocation and include all
evidence to support reversing the revocation action.

1. The AssistantStateFire Marshal Supervising Deputy State Fire Marshal shall review
the evidence and notify the Registered Instructor or Accredited or kHost
Agency/Facility in writing of the decision to uphold, modify, or withdraw the action
along with the next level of the appeal process within forty-five (45) days.

The second level of the appeal process shall occur with the Registered Instructor or

Accredited or hHost ageney Agency/Facility submitting to the Statewide Frainingand
Education-Advisery-Committee{STEAC)-Chief of State Fire Training in writing all evidence to

support reversing the suspension or revocation action within sixty (60) days of receiving the
Assistant State-Fire-Marshals Supervising Deputy State Fire Marshal’s decision.
1—TFhe Assistant State Fire Marshal shalput thisrequest onthe agendaforthe next
regularlyscheduled STEAC-meeting:
1. SFEAE The Chief of State Fire Training shall review the evidence and notify the

Registered Instructor or Accredited or hHost ageney Facility in writing of the decision
to uphold, modify, or withdraw the action along with the next level of the appeal
process within forty-five (45) days ef SFEACpresentation.

2. The Chief of State Fire Training’s decision is final.

5.1.10.65: Reinstatement

A.

Reinstatement as a Registered Instructor shall be achieved by meetmg all terms of
disciplinary action a c c
tastructor.

Reinstatement as an Accredited or kHost Agency/Facility shall be achieved by meeting all
terms of disciplinary action.
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5.1.11 ACCREDITED ACADEMY INVOICING

5.1.11.1: Invoicing Program

A. SFT has established an Invoicing Program for ALAs and ARTPs to pay course diploma fees
and Certification Exam fees.

B. ALAs and ARTPs in the Invoicing Program will be invoiced for course diploma fees and
Certification Exam fees.

5.1.11.2: Returning A Course

A. ALAs and ARTPs participating in the Invoicing Program must return the course material
through the SFT User Portal using their ALA or ARTP Admin Account.

B. Courses will be processed in the order they are received, and students will be issued course
completion diplomas prior to payment of course fees.

C. Courses not submitted through the ALA or ARTP Admin Account will not be processed using
the Invoicing Program.

5.1.11.3: Invoicing

A. Aninvoice will be sent to the name and address listed in the "Bill To" section of the Course
Request form.

B. The invoice is due and payable within thirty (30) days upon receipt.

C. Theinvoiced agency shall submit one payment made payable to CAL FIRE that references
the Invoice number and/or Course Approval number.

5.1.11.4: Delinquent Invoices

A. If the payment is not received within thirty (30) days of the invoice date, a delinquent notice
will be sent to the ALA or ARTP.

B. If the invoice remains unpaid, a second notice 60 days after the invoice date reminding the
Registered Instructor and/or host agency of their obligation.

C. Ifthe invoice remains unpaid, a second and final notice will be sent ninety (90) days after
the invoice date reminding the ALA or ARTP of their obligation.
a. SFT shall temporarily suspend hosting privileges and SFT Certification Exam delivery;
refuse to approve future courses; and withhold shipment of any previously approved
course or exam materials and documents until the ARTP or ALA pays the invoice.
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5.1.11.5: Revocation of Invoicing Program Participation

A. SFT may revoke participation in the Invoicing Program participation, hosting privileges, and
SFT Certification Exam delivery for an ALA or ARTP receiving delinqguent notices for two (2)
or more invoices in a fiscal year or if the total delinquent invoices total $30,000 or more.

5.1.13112: RECORD KEEPING

A. For a CFSTES course, the Registered Instructor, in conjunction with the Accredited or kHost

Agency/Facility, shall keep the following records for a minimum of feur five (5) years:
1. Class attendance log

Course Roster

Student assignment records

The course syllabus

Written Summative tests and student scores

Test-planning sheet(s)

Evaluations of student competency

Qualifications of Assistanttastructors; Psyehometoer Skills Evaluaters Coaches or

Guest Lecturers

9. A calendar of events identifying the topics taught by an Assistanrttastrueteror Guest
Lecturer

©® NV WD

B. Foran FSTEP course, the Registered Instructor, in conjunction with the Accredited or kHost

Agency/Facility, shall keep the following records for a minimum of feur five (5) years:
1. Class attendance log

Course Roster

Student assignment records

The course syllabus, if applicable

Evaluations of student competency

Qualifications of Assistanttastructors; Psyehometer Skills Evaluaters Coaches or

Guest Lecturers

7. A calendar of events identifying the topics taught by an Assistanrttastrueter or Guest
Lecturer

o vk W

C. The Registered Instructor, in conjunction with the Accredited or hHost Agency/Facility, shall
not reproduce or release SFFa course rosters.

D. SFT may ask the Registered Instructor, in conjunction with the Accredited or kHost
Agency/Facility, to submit retained records for review at any time during the feutfive-year
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maintenance period.
1. Failure to comply mayshall result in disciplinary action.
2. All course documents shall be submitted within ten (10) days of the request.
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5.2: FSTFER-CURRICULUM-HISTORICALRECOGNHHON PILOT COURSE
DELIVERIES

5.2.1: COURSEDELIVERY-RPRIORTO-CURRICULUM PILOT COURSE DELIVERY
APPROVAL

iveries staffto-processFire

prior to final curriculum approval.

B. To qualify for this exception, the course must meet the following criteria:
1. The course was developed in accordance with State Fire Training (SFT) curriculum

development standards
2. The course is presented for review reeeivedappreval-frem to the Statewide Training
and Education Advisory Committee (STEAC) atataterdate-and-becameapermanent
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6: Instructors

6.1: INSTRUCTOR TYPES

6.1.1: PRHMARY REGISTERED INSTRUCTOR

A. A Primary Registered Instructor is registered by State Fire Training (SFT) to administer a
course, teach 50% or more of a course, keep course records, administer periodic tests and
psychomotor skills exams, and select and oversee any Assistanttastruetors; or Guest
Lecturers or Skills Coaches associated with a course. (See 6.2: Primary Registered
Instructor.)

6.1.2: INSTRUCTOR TRAINEE

A. An Instructor Trainee, under direct supervision of the Registered Instructor, may teach only
those topics for which they are qualified through education and experience.
1. The Registered Instructor must be present during all portions of course delivery
conducted by the Instructor Trainee. (See 6.3: Instructor Trainee.)

6.1.43: GUEST LECTURER

A. A Guest Lecturer, under direct supervision of the Primary Instructor, may teach topics for
which they are qualified through education and experience.
1. Combined utilization of Guest Lecturers can account for up to 20% of a course.
2. The Primary Instructor must be present while a Guest Lecturer addresses the class.
(See 6.54: Guest Lecturers.)
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6.1.54: FIRE FIGHTER INSTRUCTOR

A. AFire Fighter Instructor administers a course, keeps course records, and administers
periodic tests and psychomotor skills exams-tests for Fire Fighter + 1 or Fire Fighter # 2
programs. (See 6.65: Fire Fighter Instructor.)

6.1.5: SKILLS COACH

A. A Skills Coach, under direct supervision of the Registered Instructor, may assist in the
psychomotor portion of course delivery for courses they are qualified through education,
training, and experience.
1. Skills Coaches are limited to only psychomotor practice for skill mastery.
2. The Registered Instructor must be present when Skills Coaches are being utilized.
Skills Coaches are optional, and not a required member of the cadre.
C. Skills Coaches are not applicable staff to meet the required Registered Instructor-to-Student
course ratios.

2

6.1.6: VENDOR EXPERT

A. AVendor Expert, under supervision of the Instructor of Record, may teach Emergency
Vehicle Technician courses for which they are qualified through education, experience and
is currently employed with a manufacturer. (See 6.8: Vendor Expert.)
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6.2: PRIMARY REGISTERED INSTRUCTOR

6.2.1: QUALIFICATIONS

A. These qualifications apply to all individuals seeking Primary Registered Instructor
registration with State Fire Training (SFT). Additional qualifications and specific
requirements to teach specific courses are listed in 6.29: Instructional Disciplines.

6.2.1.1: Course Work

A. Has successfully completed passed the SFT course he-ershe is they are applying to teach

B. In cases where an individual has not completed the SFT course he-ershe they wishes to
teach, he-ershe they may attempt to qualify through the Peer Assessment for Instructor
Equivalency (PACE H2) process.

1. See 6.2.6: Instructor Equivalency (PACE H2) Process.

6.2.1.2: Instructor Requirements

A. Has completed SFT’s Regional Registered Instructor Orientation (RIO) within the previous
twenty-four (24) months

B. Has completed SFT’s Ethical Leadership in the Classroom or Ethical Leadership for
Instructors course and signed the SFT Instructor Code of Ethics/Conduct (See 12.53:
Instructor Code of Ethics/Conduct.)

C. Has fulfilled the following instructor trairirg qualifications:
1. Certified SFT Fire and Emergency Services Instructor 1, Certified SFT Instructor 1,
Certified SFT Training Instructor |, or Certified SFT Fire Instructor |
2: Certified SFT Instructor H 2 er€Certified-SFFFiretrstruetorH-or SFT Fire and
Emergency Services Instructor 2

6.2.1.3: Professional Experience
A. Meets the experience requirement for the course he-ershe-is they are applying to teach
(See 6.7: Instructional Disciplines.)
1. Performing in an “acting” capacity does not qualify.

6.2.2: REGISTRATION

A. Primary Registered Instructors shall be registered with SFT.
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B. SFT shall verify that a Primarytastraeter applicant meets the qualifications.
6.2.3: APPLICATION PROCESS

A. The applicant shall submit a complete application package to SFT for review.

1. Any misrepresentation or falsification of information submitted shall be grounds for
SFT to deny instructor registration.

2. AFire Chief or Unit Chief cannot self-certify. All supporting documentation
submitted by a Fire Chief or Unit Chief (including CAL FIRE Unit Chiefs) must be
signed off by his-erher their supervisor or superior.

3. SFT does not accept electronic or stamped signatures on instructor application
documents.

B. A complete application package shall include all of the following:

1. Asigned and dated current Instructor Registration Application (See 12.4: Instructor
Registration Application.)

i.  Note: The Instructor Registration Application may contain a maximum of
three (3) course registrations. Additional course registrations require a
separate application and instructor registration fee.

2. Averification letter signed by the Fire Chief, college administrator, or their
authorized designees, describing the applicant’s specific background as it relates to
his-erher their teaching experience and his-er-herexperience expertise (See 4.1:
Letters of Verification.)

3. Acopy of Instructor Trainee Task Book (when applicable), signed off by a Primary-or
Senier Registered Instructor as designated by discipline

4. The nonrefundable Instructor Registration payment (payable to CAL FIRE — State Fire
Training)

C. Additional classes may be added to a Registered Instructor’s list of registered classes by
completing these steps above.:

D. Submit the complete application package to:
State Fire Training
Instructor Registration
P.O. Box 944246
Sacramento, CA 94244-2460
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6.2.4: APPLICATION REVIEW

A. SFT staff shall review instructor applications as they are received.

B. SFT shall determine whether to approve, return as incomplete, or deny each application.

6.2.4.1: Approved

A. If SFT approves the application, SFT shall mait provide a letter notification confirming
instructor registration to the applicant and record the applicant as a Registered Primary
Instructor.

6.2.4.2: Incomplete

A. If the application is incomplete (not all required supporting documentation has been
submitted, non-approved signatures), SFT shall notify the applicant send-theapplicanta
checklist indicating the-missing-documents regarding what was determined to be
incomplete.

B. Applicants must submit all missirg incomplete documentation within ere-yearninety (90)
days of the date of notification identified en the checklist. Acopy-ofthechecklistmust
aceompany-the-submitted-missing-documentation:

1. Applicants who do not complete their application within the ninety (90) day
timeframe are required to submit a new application and fees, meeting any
additional requirements in place for instructor registration at that time.

C. If on resubmittal, the package is still incomplete the application will be denied.

6.2.4.3: Denied

A. SFT denies applications that do not meet the Course Work, Instructor Requirements, or
Professional Experience or has not submitted a verification letter.

B. SFT denies incomplete applications that have been resubmitted and are still deficient.

C. If SFT denies the application, SFT shall mait aletter notify the applicant and identifying the
reasons for denial te-the-appheant. The fetternotification shall also provide information on
the appeals process.

1. See 6.2.5: Instructor Registration Appeals Process.
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6.2.5: INSTRUCTOR REGISTRATION APPEALS PROCESS

A.

Individuals shall make appeals in writing to the Supervising Deputy State Fire Marshal €hief
of State-Fire Fraining-within thirty (30) days of the date on a denial notification letter.

Appeals must contain (at a minimum) a description of the reason/circumstance leading to
the appeal, supporting documentation, and the desired outcome.

The Supervising Deputy State Fire Marshal €hief-efStateFire Fraining-shall review the
appeal and render his-erher their decision in writing.

1. The Supervising Deputy State Fire Marshal ChiefefState Fire Fraining-may, at his-or
her their discretion, use a workgroup of the individual's peers to review the appeal

and provide a recommendation.

The individual may appeal the decision by writing to the Chief of State Fire Training
Assistant State-Fire-Marshal within thirty (30) days of the date on the Supervising Deputy
State Fire Marshal’s Chief-ofStateFire Fraining-written decision.
1. This appeal must also contain (at a minimum) a description of the
reason/circumstance leading to the appeal, supporting documentation, and the
desired outcome.

2. The Chief of State Fire Training State-Fire-Marshal shall review the appeal and render
a decision. The decision of the Chief of State Fire Training StateFireMarshal is final.

If the individual chooses to continue the registration application process after receiving
SFT’s appeal decision, his-er-her they has have ene yearthirty (30) days from the date on
the initial SFFdeniaHetterappeal decision to meet the requirements using his-erher their
existing application.

If the applicant chooses to meet the requirements and complete the application process,
the timeframes stated in 6.2.3: Application Process are reinstated.

6.2.6: INSTRUCTOR RECIPROCITY EQUIVALENEY (Formerly PACE 2H)-PROCESS

6.2.6.1: Purpose

A.

B.

SFT provides an alternative method to qualify fire service personnel to teach specific
courses when the applicant has not completed the course his-erher they wishes to teach.

Applicants must demonstrate that they have met 80% of all enabling learning objectives
listed in the course plan for the course they are seeking reciprocity.
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6.2.6.2: Application

A. To pursue Instructor Eguivaleney-Reciprocity , the applicant shall submit the following items
to SFT:
1. Acempletes ee hedwe{indicatingtn J GHHV a6
eguivalencies-desired}-A completed Instructor Reciprocity Application
2. A nonrefundable tastructerEguivaleney Instructor Reciprocity fee per eguivaleney
each course requested
3. A justifieation cover letter that includes:
i.  Arequest for Instructor Eguivaleney Reciprocity review
ii.  Alist of courses for which his-erher they are seeksing eguivalency
reciprocity
iii.  Complete justification for the request
4. A verification letter signed by the Fire Chief, college administrator, or their
authorized designees, describing the applicant’s specific background as it relates to
their teaching experience and expertise
5. Copies of all relevant course records, certificates, resumes, and any other required
documents to demonstrate that they have met 80% of all enabling learning
objectives listed in the course plan.

B. SFT shall acknowledge receipt of the application.
6.2.6.3: SFT Review

A. SFT shall review the application.

1. Upon receipt, SFT shall assign the Instructor Eguivaleney Reciprocity Application
to an SFT staff member associated with the certification or courses up fer to be
reviewed.

2. The SFT staff member shall review the packet and make a recommendation with
written justification to approve or deny the request.

3. The SEF Supervising Deputy State Fire Marshal will review the recommendation.

B. Approved Applications
1. SFT shall formally document the course approval in the applicant’s record.
2. SFT shall notify the applicant in writing confirming the applicant’s experience as
equivalent to having completed the course.

C. Incomplete Applications
1. If the application is incomplete, SFT shall notify the applicant in writing and identify
the missing documents or deficiencies.
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2. Applicants must submit all missing documentation within enre-yearninety (90) days
of the date identified on the notification.

D. Denied Applications
1. If SFT denies the request, the applicant may appeal the decision (See 6.2.6.4:
Instructor Equivalency Reciprocity Appeals Process.)

6.2.6.4: Instructor Equivalency Reciprocity Appeals Process

A. To appeal a denied Instructor Equivaleney Reciprocity request, the applicant may
appeal to the SFF Supervising Deputy State Fire Marshal in writing within thirty (30)
days of the date on the denial letter.

B. The appeal request must, at a minimum, include an explanation of the appeal, aH-ef
D S ST B S E . N pE—— o

stated desired outcome.

C. The SFF Supervising Deputy State Fire Marshal will notify the PACE H2 eCommittee
€Chair and the eCommittee will review the appeal at the next quarterly PACE H2
committee meeting.

D. The PACE H2 eCommittee shall review the applicant’s request.
1. The eCommittee may contact the applicant to address questions.
2. The eCommittee may require the applicant to participate in a phone or in-person
interview to address any unresolved concerns.
3. Applicants are responsible for their own costs related to attendance, travel, and
miscellaneous expenses.

E. SFT shall notify the applicant in writing of the eCommittee’s decision.
1. The eCommittee’s decision is final.

6.2.7: RESPONSIBILITIES
6.2.7.1: Ethical Conduct

A. A Registered Primary Instructor shall abide by the SFT Instructor Code of Ethics/Conduct.
1. See 12.53: Instructor Code of Ethics/Conduct.

6.2.7.2: Course Delivery

A. A Registered Primary Instructor shall administer all California Fire Service Training and
Education System (CFSTES) and Fire Service Training and Education Program (FSTEP) courses
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in accordance with SFT procedures.
1. See 5.1: Course Delivery.

6.2.7.3: Teaching Time

A. A Registered Primary Instructor shall teach at least 50% of each course.

6.2.7.4: Supervision

A. The Registered Primary Instructor manages and oversees an Assistarttastrueters guest

participant’s course participation.
1. The Registered Primary Instructor does not have to be present but shall remain

accessible when an Assistanttastrueter guest participant is teaching.

B. The Registered Primary Instructor directly supervises a Guest Lecturer’s course
participation.
1. The Registered Primary Instructor attends and monitors any presentations given by
a Guest Lecturer.

C. The Registered Instructor directly supervises a Skills Coach’s course participation.
1. The Registered Instructor monitors any psychomotor training given by a Skills Coach.

6.2.8: MAINTAINING PRHVARY INSTRUCTOR OF RECORD STATUS

4.8: Maintaining Instructor and Evaluator Status.

6.2.9: ACCOUNTABILITY AND QUALITY IMPROVEMENT
6.2.9.1: Evaluation

A. Student Evaluations
1. Students have an opportunity to evaluate every CFSTES and FSTEP course.
ii. Thereisapermanent URL on the SFT website available to all students for
providing course feedback.
iii.  The survey requests voluntary contact information in the event a student
wishes to be contacted by SFT.
2. SFT shall review electronic student evaluations.
i.  SFT staff shall review evaluations on a periodic basis and contact anyone
requesting follow up.
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3. ARegistered Instructor can request student responses by submitting a Class
Feedback request form to SFT.
i.  SFT usuaty responds to requests within seven (7) business days.
ii.  SFT sends the Registered Instructor a PDF of student responses with the
students’ contact information removed.
4. Evaluations are filed and used to identify trends in, and continuity of, a Registered
Instructor’s courses.
i.  Problems or negative trends are noted and may generate an instructor
investigation or field audit.
ii.  Positive evaluations are noted and may be recognized as SFT deems
appropriate.

B. Complaints
1. Anonymous complaints will not be accepted.
2. Comments and complaints must be submitted in writing. SFT shall not act on verbal
comments or complaints.
3. Written comments and complaints may generate an instructor investigation or field
audit.

C. SFT Field Audits
1. SFT staff may audit CFSTES and FSTEP courses. Field audits increase accessibility
between SFT staff, Registered Instructors, students, and Training Coordinators
statewide and should not be construed as negative contact.
2. SFT generally conducts field audits for any of the following reasons:
i.  Random audits for quality control
ii.  Complaint follow-up
iii.  Student evaluation follow-up

6.2.9.2: Corrective Action

A. Corrective action may be necessary to ensure that a Registered Instructor eempliaree
complies with SFT procedures.

3 Pegistrati :

B-B. Remedial Action
1. Corrective Directioncemment:
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i. SFT shall address the concern through personal contact, either by phone or in
person.

2. Written Directioneemment:

i. SFT shall document the procedure violation or infraction in the Registered
Instructor’s file.

ii. Multiple written comments may lead to suspension or revocation.

E-C. Suspension

1. SFT bases suspension on documented evidence of regulatory or
precedureprocedural violation erfHagrant-misbehavior associated with conducting
an SFT course.

2. The ChiefofState Fire Training Supervising Deputy State Fire Marshal shall
determine whether ernet-a Registered Instructor shall be suspended and what
actions he-ershe-they must undertake for reinstatement.

3. SFT may enact immediate suspension if SFT believes determines that a Registered
Instructor has threatened or violated public safety.

i. Under these circumstances, the Registered Instructor shall immediately
cease all instructional activities.

£-D. Revocation of Registration

1. SFT bases the revocation of a Registered Instructor registrationreveeation on
documented evidence of a regulatory or preeedure-procedural violation ergress
negligenee associated with conducting an SFT course.

2. The ChiefofState Fire Training Supervising Deputy State Fire Marshal shall
determine whether ernet a Registered Instructor’s teaching privileges shall be
revoked.

3. SFT may enact immediate registration revocation if SFT believes determines that a
Registered Instructor has threatened or violated public safety.

ii.  Under these circumstances, the Registered Instructor shall immediately
cease all instructional activities.

6.2.9.3: Appeals Process

A. Assistant State Fire MarshalSee Title 19, California Code of Regulations, Section § 1990.09.
Appeals Process.




SFT Procedures Manual 6: Instructors

6.2.9.4: Reinstatement

A. SFFmayreinstate-aninstructorasaRegisterednstructorif-he-ershe:See Title 19, California
Code of Regulations, Section § 1990.09. Appeals Process.
Y " ¢ diceioli .
> ¢ lies for Pri . .
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6.3: INSTRUCTOR TRAINEE

6.3.1: QUALIFICATIONS

A. Has completed the course as a student

B. Has expertise in the subject on which they intend to teach

C. Has aninitiated Instructor Trainee Task Book for the course in which they are participating

6.3.2: REGISTRATION

A. State Fire Training (SFT) does not register Instructor Trainees.

B. The Registered Instructor shall ensure that an individual meets the qualifications.

C. Upon request, the Registered Instructor shall provide SFT documentation verifying these
qualifications. This documentation may include:
1. Course completion
2. Documentation supporting expertise in the subject area

6.3.3: RESPONSIBILITIES

A. Under supervision of the Registered Instructor, an Instructor Trainee may teach only those
topics for which they are qualified through education and experience.

B. Instruction by Instructor Trainees can account for no more than 50% of a course.

C. Instructor Trainee task books require a minimum of two (2) course deliveries.
1. Some subject areas may require additional course deliveries.

D. The Registered Instructor must be present during all portions of course delivery conducted
by the Instructor Trainee.

E. The Instructor Trainee must comply with approval guidelines indicated in each task book.
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6.54: GUEST LECTURERS

6.54.1: QUALIFICATIONS
A. Has expertise in the subject on which he-ershe they intends to lecture
6.54.2: REGISTRATION
A. State Fire Training (SFT) does not register Guest Lecturers.
B. The Registered Primary Instructor shall ensure that an individual meets the qualifications.
C. Upon request, the Registered Primary Instructor shall provide SFT documentation verifying
these qualifications. This documentation may include:
1. Resume/statement of professional qualifications

2. Previous teaching experience
3. Letters of recommendation

6.54.3: RESPONSIBILITIES

A. Under supervision of the Registered Primary Instructor, a Guest Lecturer may teach only
those topics for which he-ershe-is they are qualified through education and experience.

B. Combined instruction by all Guest Lecturers can account for no more than 20% of a course.

C. The Registered Primary Instructor must be present during all guest lectures.
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6.65: FIRE FIGHTER INSTRUCTOR

6.65.1: QUALIFICATIONS

A. These qualifications apply to all individuals seeking to teach in the State Fire Training (SFT)
Fire Fighter {1 or Fire Fighter H2 programs.

6.65.1.1: Course Work
A. None
6.65.1.2: Instructor Requirements

A. Has fulfilled ene-ef the following instructor training qualifications:
1. Has met one (1) of the instructor requirements
i. Certified SFT Fire and Emergency Services Instructor 1; or
ii.  Certified SFT Instructor 1} ; or
iii.  Certified SFT Training Instructor | ; or
iv.  Certified SFT Fire Instructor | ; or

v.  SFT Historically Recognized Fire Fighter 1 & 2 Academy Instructor

3. Ethical Leadership in the Classroom or Ethical Leadership for Instructors

6.65.1.3: Teaching Experience
A. None
6.65.1.4: Professional Experience

A. Held the rank of Fire Fighter performing suppression duties within a recognized fire agency
in California for a minimum of three (3) years

B. Possesses the certification level for which they will be instructing
a. Fire Fighter 1 and/or 2

6.65.2: REGISTRATION

A. SFT does not register Fire Fighter Instructors.

B. Each fire agency’s Fire Chief or academic institution’s Fire Technology Director shall ensure
that individuals teaching in the fFire fFighter program meet the instructor qualifications.
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6.65.3: RESPONSIBILITIES

A. AFire Fighter Instructor:

1. Teaches the curriculum approved by the Office of the State Fire Marshal (OSFM)
Meets all course objectives
Ensures the safety of all participants and instructors
Completes all administrative requirements in accordance with SFT guidelines
Proctors psychomotor skills and written exams
Maintains consistent subject matter mastery by remaining current in the field

ouhkwnN
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6.6: SKILLS COACH

6.6.1: QUALIFICATIONS

A. The Skills Coach must successfully complete the SFT course, or an SFT-approved equivalent,
for the course they intend to assist in psychomotor course delivery.

6.6.2: REGISTRATION

A. State Fire Training does not register Skills Coaches.

B. The Registered Instructor shall ensure that an individual meets the qualifications.

C. Upon request, the Registered Instructor shall provide SFT documentation verifying these
gualifications. This documentation may include:
1. Resume/statement of professional qualifications (i.e. SFT course completion
diplomas or transcript)
2. SFT course completion diplomas and/or transcripts

6.6.3: RESPONSIBILITIES

A. Under supervision of the Registered Instructor, a Skills Coach may:
1. Provide additional student supervision during skill sets and reps
Maintain and enhance skill sets and reps
Provide assistance for the Registered Primary Instructor(s)
Provide logistical support for the course
Provide improved opportunity for student success and skill mastery

CEEENCONIS

B. Skills Coaches may not be used to satisfy student-to-instructor ratios
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6.7: INSTRUCTOR OF RECORD

6.7.1: QUALIFICATIONS

6.7.1.1: Course Work

A. Same as a Registered Instructor
1. See6.2.1.1: Course Work.

6.7.1.2: Instructor Requirements

A. Is a Registered Instructor
1. See 6.2: Primary Instructor.

6.7.1.3: Professional Experience

A. Extensive experience including knowledge, skills, and abilities directly related to the

curriculum being delivered.

6.7.2: REGISTRATION

A. Instructor of Record shall be registered with SFT.

B. SFT shall verify that an Instructor of Record applicant meets the qualifications through a

(PACE 2) Review.

1. See 2.2: Peer Assessment for Instructor Equivalency Review (PACE 2)

6.7.3: APPLICATION PROCESS

A. The applicant shall submit a complete application package to SFT for review.

1. Any misrepresentation or falsification of information submitted shall be grounds for

SFT to deny instructor registration.

2. A Fire Chief or Unit Chief cannot self-certify. All supporting documentation

submitted by a Fire Chief or Unit Chief (including CAL FIRE Unit Chiefs) must be

signed off by their supervisor or superior.

3. SFT does not accept electronic or stamped signatures on instructor application

documents.

B. A complete application package shall include all of the following:

1. Asigned and dated current Instructor Application (See 12.4: Instructor Application.)

2. A verification letter sighed by the Fire Chief, college administrator, or their

authorized designees, describing the applicant’s specific background as it relates to
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his or her teaching experience and his or her experience (See 4.1: Letters of

Verification.)

6.7.4: APPLICATION REVIEW

A. See 6.2.4: Application Review.

6.7.5: INSTRUCTOR OF RECORD REGISTRATION APPEALS PROCESS

A. See 6.2.5: Instructor Registration Appeals Process.

6.7.6: RESPONSIBILITIES

6.7.6.1: Ethical Conduct

A. An Instructor of Record shall abide by the SFT Instructor Code of Ethics/Conduct.
1. See 12.3: Instructor Code of Ethics/Conduct.

6.7.6.2: Course Delivery

A. An Instructor of Record shall ensure all California Fire Service Training and Education System
(CFSTES) Emergency Vehicle Technician courses are delivered in accordance with SFT

procedures.
1. See5.1: Course Delivery.

6.7.6.3: Supervision

A. The Instructor of Record manages and oversees a Vendor Expert’s course participation.
1. The Instructor of Record does not have to be present but shall remain on site when a
Vendor Expert is teaching.
2. AnInstructor of Record can manage and oversee several Vendor Experts teaching
multiple courses, as long as all courses are at the same site.
3. The Instructor of Record attends and monitors any presentations given by a Guest
Lecturer.

6.7.7: MAINTAINING INSTRUCTOR OF RECORD STATUS

A. See 6.2.8: Maintaining Instructor of Record Status.

6.7.8: ACCOUNTABILITY AND QUALITY IMPROVEMENT

A. See 6.2.9: Accountability and Quality Improvement.
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6.8: VENDOR EXPERT

6.8.1: QUALIFICATIONS

A. Has expertise in the Emergency Vehicle Technician course on which they intend to teach.

B. The Vendor Expert shall be currently employed by a manufacturer (i.e., Pierce, Allison
Pump) and their current responsibility is to provide training to end users.

6.8.1.1: Vendor Expert Requirements

A. Has completed SFT’s Ethical Leadership in the Classroom or Ethical Leadership for
Instructors course and signed the SFT Instructor Code of Ethics/Conduct (See 12.5:
Instructor Code of Ethics/Conduct.)

6.8.2: REGISTRATION

A. State Fire Training (SFT) does not register Vendor Experts.

B. The Instructor of Record shall ensure that an individual meets the qualifications.

C. Upon request, the Instructor of Record shall provide SFT documentation verifying these
qualifications. This documentation may include:
1. Resume/statement of professional qualifications
2. Previous teaching experience
3. Letters of recommendation
4. Documentation of employment by manufacturer

6.8.3: RESPONSIBILITIES

A. Under supervision of the Instructor of Record, a Vendor Expert may teach Emergency
Vehicle Technician courses for which they are qualified through education and experience.

B. The Instructor of Record must be on site during all CFSTES curriculum delivery by a Vendor
Expert.
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6.79: INSTRUCTIONAL DISCIPLINES

6.9.1: BEHAVIORAL HEALTH AND CANCER AWARENESS INSTRUCTOR

6.9.1.1: Eligible Courses

Table 6.9.1.1: Behavioral Health and Cancer Awareness Instructor Eligible Course

CFSTES Courses

FSTEP Courses

e None e Behavioral Health and Cancer Awareness 1A: Front-Line Responder

e Behavioral Health and Cancer Awareness 2A: First-Level Supervisor

e Behavioral Health and Cancer Awareness 3A: Organizational Leader

6.9.1.2: General Qualifications

A. A Registered Instructor for a Fire Service Training and Education Program (FSTEP) Fire

Control course shall meet the qualifications required of all State Fire Training (SFT)

Registered Instructors.
1. See 6.2.1: Qualifications.

6.9.1.3: Professional Experience

A. A Registered Instructor for an FTSEP Behavioral Health and Cancer Awareness course shall

meet the professional experience gualifications listed below.

1. Performing in an “acting” capacity does not qualify.

Table 6.9.1.3: Behavioral Health and Cancer Awareness Instructor Professional Experience

FSTEP Course

Experience

e Behavioral Health and Cancer Awareness

1A: Front-Line Responder
e Behavioral Health and Cancer Awareness

2A: First-Level Supervisor
e Behavioral Health and Cancer Awareness

3A: Organizational Leader

A minimum of five (5) years’ full-time
employment within a recognized fire
agency in California OR a minimum ten
(10) years’ volunteer or paid-call
employment within recognized fire
agency in California

A minimum of two (2) years’ experience
in at least one of the following fire
service behavioral health area(s): Peer
Support, Peer Instructor, Policy
Development, Agency health and
wellness programs, and/or Agency
injury/illness prevention programs
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FSTEP Course Experience

e A minimum of two (2) years’ experience
in at least one of the following fire
service cancer mitigation and exposure
reduction area(s): Cancer mitigation and
exposure reduction programs, Policy
Development, Agency health and
wellness programs, and/or Agency
injury/illness prevention programs

6.9.1.4: Maintenance

A. A Registered BHCA Instructor shall successfully complete a minimum of eight (8) hours
of continuing education hours obtained via verifiable topic-specific conferences,
seminars, and/or workshops.

1. Instructors are required to maintain documentation of continuing education
hours for five (5) years and shall furnish SFT documentation upon request.




SFT Procedures Manual 6: Instructors

6.79.22: COMMAND INSTRUCTOR
6.79.22.1: Eligible Courses

Table 6.79.12.1: Command Instructor Eligible Courses

CFSTES Courses FSTEP Courses
e Company Officer 2A: Human Resource Management e Fire Service
e Company Officer 2B: General Administrative Functions Labor/Management
e Company Officer 2C: Fire Inspections and Investigation Relations
e Company Officer 2D: All-Risk Command Operations e Incident Management of the
e Company Officer 2E: Wildland Incident Operations Fire Fighter Emergency

e Chief Fire Officer 3A: Human Resource Management e Incident Management of
e Chief Fire Officer 3B: Budget and Fiscal Responsibilities High Rise Fires
e Chief Fire Officer 3C: General Administrative Functions | ® Incident Manager of Special

e Chief Fire Officer 3D: Emergeney-Services Delivery Operatio ferations
Respensibilities Command of Expanding All-Hazard ¢ Incident Management of
Incidents Wildland Fires

o Executive Chief Fire Officer 4A: Human Resources
Management

e Executive Chief Fire Officer 4B: Community and
Government Relations

e Executive Chief Fire Officer 4C: Administration

e Executive Chief Fire Officer 4D: Emergency Services
Delivery

e Executive Chief Fire Officer 4E: Health and Safety

6.79.12.2: General Qualifications

A. A Registered Instructor for a California Fire Service Training and Education System (CFSTES)
or Fire Service Training and Education Program (FSTEP) Command course shall meet the

qualifications required of all State Fire Training (SFT) Registered Instructors.
1. See 6.2.1: Qualifications.
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Retired-Courses Corresponding-Courses
Company-Officer
- . for the C S i . .
FireC Ty I ~hiof Fire Officer 3D-E
Tacti MaiorFi serviceDeli : il
FireC ETRY ‘ ~hiof Fire Officer 3D-E
Maiori i serviceDeli : il
FireC 2C Hich RiseFi ~hiof Fire Officer 3D-E
Fichting Tacti serviceDeli : il
FireC 2D Planmingf ~hiof Fire Officer 3D-E
ScaloDi serviceDeli : il
FireC e Wildland Fi ~hiof Fire Officer 3D-E
Fichting Tacti serviceDeli : il

6.79.22.3: Professional Experience

A. ARegistered Instructor for a CFSTES or FSTEP Command course shall meet the professional
experience qualifications listed below.
1. Performingin an “acting” capacity does not qualify.

Table 6.29.12.3(A): Command Instructor Professional Experience CFSTES Courses

CFSTES Course

Experience

e Company Officer 2A
e Company Officer 2B

Both required:

e Held the rank of Company Officer or higher within a

recognized fire agency in California for a minimum of three

(3) years

e Specific expertise in emergency services delivery

responsibilities

e Company Officer 2C

Both required:

e Held the rank of Company Officer or higher within a

recognized fire agency in California for a minimum of three

(3) years

e Performed company level fire and life safety inspection(s)

for a minimum of three (3) years

OR Held the rank of Fire Inspector/Prevention Officer or higher

within a recognized fire agency in California for a minimum of

three (3) years
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CFSTES Course

Experience

Company Officer 2D

Both required:

Held the rank of Company Officer of higher within a
recognized fire agency in California for a minimum of three
(3) years

Specific expertise in emergency services delivery
responsibilities

Company Officer 2E

All required:

Held the rank of suppression officer or higher within a
recognized fire agency in California for a minimum of three
(3) years

Performed in the Incident Command System (ICS) position
of Division/Group Supervisor on a minimum of two (2)
incidents that extended 24 hours beyond the initial burning
phase (24 hours)

Specific expertise in emergency services delivery
responsibilities

Chief Fire Officer 3A

Both required:

Held the rank of Chief Officer or higher within a recognized
fire agency in California for a minimum of three (3) years

Specific expertise in human resource management

Chief Fire Officer 3B

Both required:

Held the rank of Chief Officer or higher within a recognized
fire agency in California for a minimum of three (3) years
Specific expertise in budget and fiscal responsibilities

Chief Fire Officer 3C

Both required:

Held the rank of Chief Officer or higher within a recognized
fire agency in California for a minimum of three (3) years
Specific expertise in general administrative functions

Chief Fire Officer 3D

Held the rank of Chief Officer or higher within a recognized
fire agency in California for a minimum of three (3) years
Specific expertise in emergeney-services-delivery
responsibilities command of expanding all-hazard incidents
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CFSTES Course

Experience

e Executive Chief Fire
Officer 4A

Both required:

Held the rank of Executive Chief Fire Officer* or higher
within a recognized fire agency in California for a minimum
of three (3) years

Specific expertise in human resource management

e Executive Chief Fire
Officer 4B

Both required:

Held the rank of Executive Chief Fire Officer* or higher
within a recognized fire agency in California for a minimum
of three (3) years

Specific expertise in community and government relations

e Executive Chief Fire
Officer 4C

Both required:

Held the rank of Executive Chief Fire Officer* or higher
within a recognized fire agency in California for a minimum
of three (3) years

Specific expertise in administration

o Executive Chief Fire
Officer 4D

Both required:

Held the rank of Executive Chief Fire Officer* or higher
within a recognized fire agency in California for a minimum
of three (3) years

Specific expertise in emergency services delivery
responsibilities

e Executive Chief Fire
Officer 4E

Both required:

Held the rank of Executive Chief Fire Officer* or higher
within a recognized fire agency in California for a minimum
of three (3) years

Specific expertise in health and safety

* An Executive Chief Fire Officer is defined as a Division Chief, Assistant Chief, or Deputy Chief
assigned to a staff position within an organization, or any Chief Officer with staff position

responsibilities.

Table 6.9.2.3(B): Command Instructor Professional Experience FSTEP Courses

FSTEP Courses

Experience

e |ncident Management

Both required:

of the Fire Fighter

Emergency
e |ncident Management

of High Rise Fires
e |ncident Management

of Special Operations
e |ncident Management

of Wildland Fires

Held the rank or Suppression Officer or higher within a
recognized fire agency in California for a minimum of three
(3) years

Specific expertise in emergency services delivery
responsibilities specific to the course type
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FSTEP Courses Experience
e Fire Services Both required:
Labor/Management e Held the rank or Fire Fighter or higher within a recognized
Relations fire agency in California for a minimum of two (2) years
e Specific expertise in fire Service labor/management
relations

* An Executive Chief Fire Officer is defined as a Division Chief, Assistant Chief, or Deputy Chief
assigned to a staff position within an organization, or any Chief Officer with staff position
responsibilities.
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6.79.23: FIRE AND LIFE SAFETY EDUCATOR (FORMERLY COMMUNITY RISK
INSTRUCTOR)

6.79.23.1: Eligible Courses

Table 6.79.23.1: Fire and Life Safety Educator Cemmunity-Risktastructor Eligible Course

CFSTES Courses FSTEP Courses
»—Community RiskEducator e None
: v Rick OFfi
: v Rick S e

e Fire and Life Safety Educator 1
e Fire and Life Safety Educator 2
e Fire and Life Safety Educator 3

6.79.23.2: General Qualifications

A. A Registered Primary Instructor for a California Fire Service Training and Education System
(CFSTES) €Cemmunity-Risk Fire and Life Safety Educator courses shall meet the qualifications
required of all State Fire Training (SFT) Registered Primary Instructors.

1. See 6.2.1: Qualifications.

B. A Registered Instructor authorized to teach one of the courses in the Retired Courses
column is authorized to deliver the corresponding course in the Corresponding Courses

column.
Table 6.9.3.2: Fire and Life Safety Educator Legacy Matrix
Retired Courses Corresponding Courses
e Community Risk Educator e Fire and Life Safety Educator 1
e Community Risk Officer e Fire and Life Safety Educator 2
e Community Risk Specialist e Fire and Life Safety Educator 3

6.79.23.3: Professional Experience

A. A Registered Primary Instructor for a CFSTES Cemmunity-Risk Fire and Life Safety Educator
course shall meet the professional experience qualifications listed below.
1. Performingin an “acting” capacity does not qualify.
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Table 6.79.23.3: Community Risk Instructor Professional Experience

CFSTES Course

Experience

Community-Risk
Edueator Fire and Life

Safety Educator 1

Have a minimum of one (1) years’ experience as a Fire and
Life Safety Educator within a recognized fire agency in
California

: o Ric)
Officer Fire and Life
Safety Educator 2

Have a minimum of two (2) years’ full-time paid or six four (4)
years’ velunteeror part-time paid or volunteer experience as
a fire and life safety educator within a recognized fire agency

in California permiinete-fresre-ifesater —adueatien

: T

Specialist Fire and Life

Safety Educator 3

Have a minimum of three (3) years’ full-time paid or twe six
(6) years’ velunteerer part-time paid or volunteer experience
as a fire and life safety educator within a recognized fire

agency in California pertainingto-fire and-life safety
eceation
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6-7-5-CONFINED-SPACE- RESCUETECHNICIANA{CSRT)—SENIORINSTRUCTOR
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6.79.64: DRIVER/OPERATOR INSTRUCTOR
6.79.64.1.: Eligible Courses

Table 6.79.64.1: Driver/Operator Instructor Eligible Courses

CFSTES Courses FSTEP Courses
e Fire Apparatus Driver/Operator 1A: e Basic Emergency Vehicle
Driver/Operator Operations
e Fire Apparatus Driver/Operator 1B: Pumping e Basic Pump Operations

Apparatus Operations

e Fire/Apparatus Driver/Operator 1C: Aerial
Apparatus Operations

e Fire/Apparatus Driver/Operator 1D: Tillered
Apparatus Operations

e Fire/Apparatus Driver/Operator 1E: Wildland
Fire Apparatus Operations

e Fire/Apparatus Driver/Operator 1F: Water
Tender Fire Apparatus Operations

6.79.64.2: General Qualifications

A. A Registered Primary Instructor for a California Fire Service Training and Education System
(CFSTES) or Fire Service Training and Education Program (FSTEP) Driver/Operator course
shall meet the qualifications required of all State Fire Training (SFT) Registered Primary
Instructors.

1. See 6.2.1: Qualifications.

B. Instructors registered to teach the retired CFSTES Fire Apparatus Driver/Operator 1A:
Emergency Vehicle Operations (2008) course prior to August 15, 2015, are authorized to
deliver the CFSTES Driver/Operator 1A: Driver/Operator (2015) course.

C. Instructors registered to teach the retired CFSTES Fire Apparatus Driver/Operator 1B: Pump
Operations (2008) course prior to August 15, 2015, are authorized to deliver the CFSTES
Driver/Operator 1B: Pumping Apparatus Operations (2015) course,

D. Instructors registered to teach the retired FSTEP Driver/Operator: Aerial/Tiller Truck
Operations course prior to August 15, 2015, are authorized to deliver the following CFSTES
courses:

1. Aerial Apparatus Operations (2015)
2. Driver/Operator 1B: Pumping Apparatus Operations (2015)
3. Tillered Apparatus Operations (2015)



SFT Procedures Manual 6: Instructors

6.79.64.3: Course Work

A. Attending and passing the corresponding CFSTES Driver/Operator course meets the FSTEP

course requirement.

. Attending and passing the retired CFSTES Fire Apparatus Driver/Operator 1A: Emergency
Vehicle Operations (2008) and Fire Apparatus Driver/Operator 1B: Pump Operations (2008)
courses meet the requirement for attending and passing the CFSTES Fire Apparatus
Driver/Operator 1A: Driver/Operator (2015) and Fire Apparatus Driver/Operator 1B:
Pumping Apparatus Operations (2015) courses.

6.79.64.4: Professional Experience

A. A Registered Primary Instructor for a CFSTES or FSTEP Driver/Operator course shall meet

the professional experience qualifications listed below.
1. Performing in an “acting” capacity does not qualify.

Table 6.729.64.4(A): Driver/Operator Instructor Professional Experience for CFSTES Courses

CFSTES Courses

Experience

Fire Apparatus Driver/Operator
1A: Driver/Operator

Fire Apparatus Driver/Operator
1B: Pumping Apparatus

Operations

Held the rank of Engineer for a minimum of three
(3) years within a recognized fire agency in
California

For those departments that do not use the
Engineer rank, applicants who have operated fire
apparatus as their primary responsibility for a
minimum of three (3) years within a recognized fire
agency in California qualify.

Fire/Apparatus Driver/Operator
1C: Aerial Apparatus Operations
Fire/Apparatus Driver/Operator
1D: Tillered Apparatus
Operations

Fire/Apparatus Driver/Operator
1E: Wildland Fire Apparatus
Operations

Fire/Apparatus Driver/Operator
1F: Water Tender Fire
Apparatus Operations

Held the rank of Driver/Operator or Engineer for a
minimum of three (3) years within a recognized fire
agency in California
o Forthose departments that do not use
these ranks, applicants who have operated
fire apparatus as their primary responsibility
for a minimum of three (3) years within a
recognized fire agency in California qualify.
Have a minimum of three (3) years’ experience
operating the course-specific apparatus
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Table 6.79.64.4(B): Driver/Operator Instructor Professional Experience for FSTEP Courses

FSTEP Courses

Experience

Basic Emergency Vehicle
Operations
Basic Pump Operations

Have a minimum of two (2) years’
suppression/rescue experience within a recognized
fire agency in California
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6.9.5: EMERGENCY VEHICLE TECHNICIAN INSTRUCTOR

6.9.5.1: Eligible Courses

Table 6.9.5.1: Emergency Vehicle Technician Instructor Eligible CFSTES Courses

e Emergency Vehicle Technician 1A: Emergency Vehicle Systems: Chassis, Cab, Body, Tank,
and Accessories

e Emergency Vehicle Technician 1B: Electrical Systems A

e Emergency Vehicle Technician 1C: Pumps and Accessories

e Emergency Vehicle Technician 2A: Electrical Systems B

e Emergency Vehicle Technician 3A: Human Resource Management / Fleet Specifications
and Records

6.9.5.2: General Qualifications

A. A Registered Instructor for a CFSTES Emergency Vehicle Technician course shall meet the
qualifications required of all SFT Registered Instructors.
1. See 6.2.1: Qualifications.

6.9.5.3: Course Work

A. Successful completion of the Preventative Maintenance (CFMA) or Knowing Your Apparatus

(CFMA) meet the requirement for attending and passing the CFSTES Emergency Vehicle
Technician 1A: Emergency Vehicle Systems: Chassis, Cab, Body, Tank, and Accessories

B. Successful completion of Basic Electric 1 (CFMA) meets the requirements for successful
completion of the CFSTES Emergency Vehicle Technician 1B Electrical System A course

C. Successful completion of the CFSTES Fire Mechanic 1: Fire Pumps and Accessories course
meets the requirements for attending and passing the CFSTES Emergency Vehicle
Technician 1C: Pumps and Accessories.

D. Successful completion of the CFSTES Fire Mechanic 2A: Fire Apparatus Electrical Systems
course meets the requirements for attending and passing the CFSTES Emergency Vehicle
Technician 2A: Electrical Systems B.

E. Successful completion of the Specifications Writing Class (CFMA) and CFSTES Fire
Management 1 or CFSTES Company Officer 2A meets the requirements for attending and

passing the CFSTES Emergency Vehicle Technician 3A: Human Resource Management / Fleet

Specifications and Records.
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6.9.5.4: Professional Experience

A. A Registered Instructor for a CFSTES Emergency Vehicle Technician course shall meet the
professional experience qualifications listed below.

Table 6.9.5.2: Emergency Vehicle Technician Instructor Experience

CFSTES Courses

Experience

Emergency Vehicle
Technician 1A: Emergency
Vehicle Systems: Chassis,
Cab, Body, Tank, and
Accessories

Emergency Vehicle
Technician 1B: Electrical
Systems A

Emergency Vehicle
Technician 1C: Pumps and
Accessories

Emergency Vehicle
Technician 2A: Electrical
Systems B

Extensive experience directly related to the content of
instruction that the candidate is seeking approval to
deliver approved SFT Curriculum (See Instructor Task
Book).

o Baseline experience established by the industry
is 10,000 hours (5 years) in the direct field of
the heavy automotive industry work. Of the
five-year experience, one (1) year must be in a
recognized California fire department,
California public agency, or California private
industry as a truck mechanic with primary
duties related to the maintenance of
emergency response vehicles.

Emergency Vehicle
Technician 3A: Human
Resource Management /
Fleet Specifications and
Records

Consideration may be given to quantify instructors
who perform the skills associated as an EVT 3, while
not being a mechanic per say, topics in EVT 3 include
Human Resources and Fleet Specifications and
Records.

6.9.5.5: Task Book

A. A Registered Instructor candidate for Emergency Vehicle Technician 1, 2, or 3 must
successfully complete the corresponding Instructor Trainee Task Book.

C.

D.

An Emergency Vehicle Technician 1, 2, or 3 Primary Instructor Trainee has two (2) years

after starting their Emergency Vehicle Technician 1, 2, or 3 Instructor Trainee Task Book to

complete the Task Book requirements.

An Emergency Vehicle Technician 1, 2, or 3 Primary Instructor Trainee must satisfy all

instructor requirements and become a Registered Emergency Vehicle Technician 1, 2, or 3

Primary Instructor within one (1) year of completing the Task Book.

A Registered Instructor candidate for Emergency Vehicle Technician 1, 2, or 3 must

successfully perform all of the tasks during two (2) different training events.
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E. Only a Registered Emergency Vehicle Technician 1, 2, or 3 Instructor or Vendor Expert
Instructor authorized by the Instructor of Record may evaluate an Emergency Vehicle
Technician 1, 2, or 3 Registered Instructor candidate of the same level.
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6.79.76: FIRE CONTROL — PRIMARY INSTRUCTOR
6.79.76.1: Eligible Courses

Table 6.79.726.1: Fire Control —Instructor Eligible Courses

CFSTES Courses FSTEP Courses

e None e Fire Control 1: Basic Fire Chemistry

e Fire Control 2: Basic Operations — Structural
Firac 134 S | Fire Fichting inAcauired
Struetures

e Fire Control 3: Acquired Structure (2018)
Simulaters

e Fire Control 3: Fixed Facility (2018)

e Fire Control 4A: Ignitable Liquids and Gases
Awareness/Operations

e Fire Control 4B: Ignitable Liquids and Gases Technician

e Fire Control 5: Aircraft Rescue and Fire Fighting

e Fire Control 6: Wildland Fire Fighting Essentials

e Fire Control 7: Wildland Fire Fighting

6.79.76.2: General Qualifications

A. A Registered Primary Instructor for a Fire Service Training and Education Program (FSTEP)
Fire Control course shall meet the qualifications required of all State Fire Training (SFT)
Registered Primary Instructors.

1. See 6.2.1: Qualifications.

6.9.6.3: Course Work

A. AFire Control 3 Structural Firefighting: (2018) Registered Instructor must have attended and
passed:

ICS-300: Intermediate ICS for Expanding Incidents

Safety Officer: C-404, S-404, L954, or FDSOA Incident Safety Officer

Fire Control 3 Structural Fire Fighting (2018)

Instructor: Live Fire Training — Fixed Facility (2018)

Instructor: Live Fire Training — Acquired Structure (2018)

g > 89 Y =
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i.  This course is optional and is only required for those instructors who will be

delivering Fire Control 3 Structural Fire Fighting (2018) using an acquired

structure.

6.79.76.34: Professional Experience

A. A Registered Primary Instructor for an FSTEP Fire Control course shall meet the professional
experience qualifications listed below.
1. Performing in an “acting” capacity does not qualify.

Table 6.79.76.34: Fire Control — Primary Instructor Professional Experience

FSTEP Course Experience
e Fire Control 1: Basic Fire e Held the rank of Fire Fighter within a recognized fire
Chemistry agency in California performing suppression/rescue

e Fire Control 2: Basic
Operations - Structural

o Fire Control 3A:-Structural
Fire Fichting in o
Struetures

e Fire Control 3: Acquired
Structure (2018)

o Fire Control 3B+ Structural
Fire Fichting inLivefi
Simulaters

e Fire Control 3: Fixed Facility
(2018)

e Fire Control 4A: Ignitable
Liquids and Gases
Awareness/Operations

e Fire Control 5: Aircraft
Rescue and Fire Fighting

e Fire Control 6: Wildland Fire

Fighting Essentials
e Fire Control 7: Wildland Fire
Fighting

duties for a minimum of two (2) years

e Fire Control 3: Structural
Firefighting (2018)

e Fire Control 4B: Ignitable
Liquids and Gases
Technician

Held the rank of Fire Fighter within a recognized fire

agency in California performing suppression/rescue

duties for a minimum of three (3) years full time

experience or six (6) years’ volunteer or part-time paid

experience time
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6.79.76.45: Task Book

A. A Primary Registered Instructor candidate for Fire Control 3A;-3B,-e+ 3: Structural
Firefighting (2018) or Fire Control 4A or 4B must successfully complete the corresponding
flnstructor tTrainee £Task bBook.

B. A Registered Instructor candidate for Fire Control 3: Structural Firefighting (2018) must
successfully complete the Instructor: Live Fire Training — Fixed Facility Instructor Task Book.
1. Instructors who will be delivering Fire Control 3 Structural Fire Fighting (2018) using
an acquired structure, shall also complete the Instructor: Live Fire Training —
Acquired Structure Instructor Task Book.

B-C. A Fire Control 3A;3B;-er 3: Structural Firefighting (2018) or Fire Control 4A or 4B Primary
Instructor Trainee has two (2) years after starting his-er-hertheir Fire Control 3A;3B;er 3:
Structural Firefighting (2018) or Fire Control 4 Instructor Trainee Task Book to complete
the £Task bBook requirements.

D. A Fire Control Fire Control 3: Structural Firefighting (2018) Instructor Trainee has three (3)
years after starting their Instructor: Live Fire Training — Fixed Facility or Instructor: Live Fire
Training — Acquired Structure Instructor Task Book.

C.E. A Fire Control 3A;-3B;-or 3: Structural Firefighting (2018) or Fire Control 4A or 4B Primary
Instructor Trainee must satisfy all instructor requirements and become a Registered Fire
Control 3A;3B;-er 3: Structural Firefighting (2018) or Fire Control or 4A or 4B Primary
Instructor within one (1) year of completing the £Task bBook.

F. A Registered Instructor candidate for Fire Control 3: Structural Firefighting (2018) must
successfully perform each of the tasks listed in the Instructor Task Book twice. The two (2)
instances must occur during two (2) different registered courses. The same evaluator
cannot sign off on the same task twice.

B-G. A PrimaryRegistered Instructor candidate for Fire Control 4A or 4B must successfully
perform all of the tasks during three (3) different training events.
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6.79.97: FIRE FIGHTING AND RESCUE INSTRUCTOR

6.79.97.1.: Eligible Courses

Table 6.79.97.1: Fire Fighting and Rescue Instructor Eligible Courses

CFSTES Courses FSTEP Courses
e None e Aircraft Rescue and Firefighting Awareness

& Command-and-Controlof the RIC Deployment
o Confined Space Rescue-Awareness
o—Emergency-Responseto-Alternative Fuels

e Fire Fighter Survival

e Fire Fighter Rescue and RIC Operations

Ficeline Safoty for the Hired Vend

e Incident Safety Awareness for Hired Vendors

6.79.97.2: General Qualifications

A. A Registered Primary Instructor for a Fire Service Training and Education Program (FSTEP)
Fire Fighting and Rescue course shall meet the following the qualifications required of all
State Fire Training (SFT) Registered Primary Instructors.

1. See 6.2.1: Qualifications.

6.79.97.3: Course Work
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Incident Safety Awareness for Hired Vendors instructors must have attended and passed

Incident Safety Awareness for Hired Vendors (2018); Introduction to Incident Command System

(ICS-100); Firefighter Training (S-130); Introduction to Wildland Fire Behavior (5-190);

Intermediate Wildland Fire Behavior (S-290); Human Factors in the Wildland Fire Service (L-

180); ICS for Single Resources and Initial Action Incidents (IS-200.B); and National Incident

Management System - An Introduction (NIIMS 700.A).

6.79.97.4: Teaching Experience

It is recommended that a hew instructor for SFT’s Incident Safety Awareness for Hired Vendors

co-teach with a Registered Instructor during their first course presentation.

6.79.97.5: Professional Experience

A. A Registered Primary Instructor for an FSTEP Fire Fighting and Rescue course shall meet the
professional experience qualifications listed below.
1. Performing in an “acting” capacity does not qualify.

Table 6.79.97.5: Fire Fighting and Rescue Instructor Professional Experience

FSTEP Course

Experience

Aircraft Rescue and Firefighting
Awareness

e Held the rank of Fire Fighter and/or performed
rescue duties within a recognized fire agency in
California for a minimum of three (3) years; or
worked in a volunteer position or paid call
firefighter with a Recognized Fire Agency in
California for a minimum of five (5) years.

e Have a minimum of three years’ experience within
a recognized fire agency in California in the field of
aircraft rescue and fire fighting

olc T m F |
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FSTEP Course Experience
»—Trench-Reseue
£ 2 Al ; Heldtl ‘ot Fire Ficl v, forro
Fuels v Lt b ed
Firaline Safety forthe Hired I 6 i Californiat . c
I AimalF - onal years
c—LwmepiatePessne—2asie
o—RescueBoat Operations
o RiverandFlood WaterRescue
Tire Firef .
Seppressian
o o s e One-of thefolowing:
Deol Hold gl K oES {onOff b
ad fi o Californiaf
. "

Incident Safety Awareness for
Hired Vendors

Letter verifying the following experience:

e Minimum of five (5) years’ full-time paid
experience in a federal, state, local, or provincial
fire agency and holds the rank of Company
Officer

e Has responded as a Single Resource or
Overhead assignment which has gone through a
check-in, briefing, and demobilization
(completed a Shift Ticket) process on a
campaign fire

e Has working knowledge, skills, and abilities
performing within Incident Command

e Has been assigned to an incident within the last
five (5) years (Red Card currency)

Rapid Intervention Crew (RIC)
Operations
Fire Fighter Survival

e Have five (5) years suppression/rescue
experience, of which two (2) years must be
while holding the rank of Fire Fighter
performing suppression/rescue duties within a
recognized fire agency in California

\ehicle Extricat

rave three (3} year —
) vt L

tutins withi el i .
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6.79.97.6: Task Book

A. Fire Fighter Survival
1. AnInstructor applicant for Fire Fighter Survival shall complete the appropriate
instructor trainee task book.
2. ARegistered Fire Fighter Survival Primary Instructor must sign off on the applicant’s
task book within two (2) years of its initiation.

B. &RapicHnterventionCrew-Operations Fire Fighter Rescue and RIC Operations

1. AnInstructor applicant for RapidHnrtervention-Crew-Operations Fire Fighter Rescue

and RIC Operations shall complete the appropriate ilnstructor £Trainee £Task bBook.

2. A Registered RapidtnterventionCrew Operations Fire Fighter Rescue and RIC
Operations Primary Instructor must sign off on the applicant’s £Task bBook within

two (2) years of its initiation.
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6.79.208: HAZARDOUS MATERIALS (HAZMAT) INSTRUCTOR

6.79.208.1.: Eligible Courses

Table 6.79.1208.1: HAZMAT Instructor Eligible Courses

CFSTES Courses FSTEP Courses
e None e Hazardous Materials First Responder Awareness Level
e Hazardous Materials First Responder Operational Level
e Hazardous Materials First Responder Operational,
Decontamination

6.79.108.2: General Qualifications

A. A Registered Primary Instructor for a Fire Service Training and Education Program (FSTEP)
Hazmat First Responder course shall meet the qualifications required of all State Fire
Training (SFT) Registered Primary Instructors.

1. See 6.2.1: Qualifications.

6.79.108.3: Course Work
A. SFT accepts Hazmat Hazardous Materials First Responder certificates from SFT, ef California

Specialized Training Institute (CSTI), or International Association of Fire Fighters (IAFF).
1. See Section 9.1.2

B. Attending and passing SFT or CSTI Hazardous Materials Technician course meets the
requirement for attending and passing Hazardous Materials First Responder Awareness,
Operations, and Decontamination.

6.79.108.4: Experience
A. A Registered Primary Instructor for a Hazmat First Responder course shall meet the
professional experience qualifications listed below.

1. Performing in an “acting” capacity does not qualify.

Table 6.79.108.4: HAZMAT Instructor Experience

FSTEP Course Experience
e Hazardous Materials First Responder e Held the rank of Fire Fighter within a
Awareness Level recognized fire agency in California
e Hazardous Materials First Responder performing suppression/rescue
Operational Level duties for a minimum of two (2)
e Hazardous Materials First Responder years
Operational, Decontamination
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6.79.219: INCIDENT COMMAND SYSTEM (ICS) INSTRUCTOR
6.79.329.1.: Eligible Courses

Table 6.79.119.1: ICS Instructor Eligible Courses

Advanced All-Hazards Incident
Management (AAIM)

AH-221: Damage Inspection Specialist
AH-321: Damage Inspection Manager
AR-330: Task Force/Strike Team Leader
All Risk

AR-339: Division/Group Supervisor All Risk
AR-430: Operations Section Chief All Risk
ICS-200: Basic ICS

ICS-300: Intermediate ICS

ICS-400: Advanced ICS

L-280: Followership to Leadership
PMS-475: Basic Land Navigation

S-130: Fire Fighter Training

S-131: Fire Fighter Type 1 Training
$-190: Introduction to Wildland Fire
Behavior

S-200: Initial Attack Incident
Commander Type 4

S-203: Introduction to Incident
Information

S-211: Portable Pumps and Water Use
S-212: Wildland Fire Chain Saws

S-215: Fire Operations in the
Wildland/Urban Interface

S-219:Firing Operations CA-219: Wildland
Firefighting — Firing Operations

S-223: Fireline EMT/Paramedic

S-230: Crew Boss - Single Resource
S-231: Engine Boss - Single Resource
S-234: Ignition Operations

S-236: Heavy Equipment Boss

S-244: Field Observer

S-245: Display Processor

S-270: Basic Air Operations

S-271: Helicopter Crewmember

S-290: Intermediate Wildland Fire
Behavior

S-300: Extended Attack Incident
Commander

S-330: Task Force/Strike Team Leader
S-336: Tactical Decision Making in
Wildland Fire

S-339: Division/Group Supervisor — All
Risk

S-346: Situation Unit Leader

S-349: Resources Unit
Leader/Demobilization Unit Leader
S-355: Ground Support Unit Leader
S-356: Supply Unit Leader

S-358: Communications Unit Leader
S-359: Medical Unit Leader

S-360: Finance/Administration Unit Leader
S-390: Introduction to Wildland Fire
Behavior Calculations

S-400: Incident Commander

S-403: Public Information Officer
S-404: Safety Officer

S-420: Command and General Staff
S-430: Operations Section Chief
S-440: Planning Section Chief

S-445: Incident Training Specialist
S-450: Logistics Section

Chief

S-460: Finance/Administration Section
Chief

S-490: Advanced Wildland Fire
Behavior Calculations

S-491: Intermediate National Fire
Danger Rating System

Terrorism Liaison Officer - Basic
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6.79.319.2: General Qualifications

A. A Registered Primary Instructor for a Fire Service Training and Education Program (FSTEP)
Incident Command System course shall meet the qualifications required of all State Fire
Training (SFT) Registered Primary Instructors.

1.

See 6.2.1: Qualifications.

6.79.119.3: Course Work

A. A Registered Primary Instructor for AAIM shall successfully complete AAIM or one (1) of the
following requirements:

1.
2.
3.

4.

A Complex Incident Management Course (CIMC)
Advanced Incident Management (ICS-520)
Performed as a Command and General Staff (ICS-420) Instructor/Coach
i. Must be validated with a Fire Chief validation letter (See 4.1.1: Letters of
Verification.) and/or a copy of an instructor participation certificate
Performed as an Instructor for FEMA 0-305 All-Hazards Incident Management
Training
i. Must be validated with a Fire Chief validation letter (See 4.1.1: Letters of
Verification.) and/or a copy of an instructor participation certificate

B. SFT accepts ICS certificates from:

1.

L ooNOU A WN

Governor’s Office of Emergency Services (CalEMA/CalOES)

California Department of Forestry and Fire Protections (CDF/CAL FIRE)

Department of Homeland Security (DHS)

Federal Emergency Management Agency (FEMA)

Firefighting Resources of California Organized for Potential Emergencies (FIRESCOPE)
National Fire Academy (NFA)

National Wildfire Coordinating Group (NWCG)

SFT

Texas A&M Engineering Extension (TEEX)

6.79.119.4: Instructor Requirements

A. A Registered Primary Instructor for Terrorism Liaison Officer — Basic shall present a letter
from his-erher their Regional Threat Assessment Center documenting approval to teach
this course.

6.79.319.5: Experience

A. A Registered Primary Instructor for an ICS Instructor course shall be appointed to the rank
of suppression officer and meet the professional experience qualifications listed below.

1.

Performing in an “acting” capacity does not qualify.
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Table 6.79.119.5: ICS Instructor Experience

FSTEP Course

Experience

e Advanced All-Hazards
Incident Management
(AAIM)

e Appointed to the rank of Suppression Officer

e A qualified Command or General staff position during
Type 1 complex incidents while assigned on an incident
management team (IMT)

e 100-level and 200-level
courses

: ; I I okS o Off:
Pyt I he Firstlines cor lavel
ncid

e Held a permanent position within a Recognized Fire
Agency in California for a minimum of one (1) year, or
worked in a volunteer position or paid call firefighter
with a Recognized Fire Agency in California for a
minimum of two (2) years; and

e Qualified in the position you have applied to instruct

e 300-level courses

e Appointed to the rank of Suppression Officer
Parf I he Unit Loader lovel ncid

e Qualified at or above the level and in the position you
have applied to instruct

e 400-level courses

e Appointed to the rank of Suppression Officer
Parf ot the Section Chict level incid
e (Qualified at or above the level and in the position you
have applied to instruct

e CA-219: Wildland
Firefighting — Firing
Operations

e Held a permanent position within a Recognized Fire Agency
in California for a minimum of three years, or worked in a
volunteer position or paid call firefighter with a Recognized
Fire Agency in California for a minimum of five (5) years
and;

e Documentation of specific expertise in wildland live fire
training - firing operations and;

e Qualified as a Prescribed Fire Burn Boss (RXB1/2), Division
Supervisor (DIVS), Firing Boss (FIRB); or Strike Team/Task
Force Leader

e S-223: Fireline
EMT/Paramedic

e Held a permanent position within a Recognized Fire
Agency in California for a minimum of one (1) year, or
worked in a volunteer position or paid call firefighter
with a Recognized Fire Agency in California for a
minimum of two (2) years; and

e Qualified* as a Fireline EMT/Paramedic with a minimum
of three (3) years’ experience or a qualified* Medical
Unit Leader.

o Qualified by CAL FIRE, CICCS, or NWCG by issuance
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FSTEP Course Experience
of Certification and Qualification Cards or other

department-approved documentation

o Requires letter signed by Fire Chief or designee
verifying qualification

e Terrorism Liaison Officer e Appointed to the rank of Suppression Officer
— Basic e Fire service experience as a Terrorism Liaison Officer
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6.79.2210: INSTRUCTOR SERIES INSTRUCTOR
6.79.1210.1: Eligible Courses

Table 6.79.1210.1: Instructor Series Eligible Courses

CFSTES Courses FSTEP Courses
e Fire and Emergency Services Instructor o Ethical Leadership-inthe Classroom
{1:-tnstructional-Methodology e Ethical Leadership for Instructors
e Fire and Emergency Services Instructor +—nstructional FechnigquesforCompany
H2nstruetional Bevelopment Officers

e Fire and Emergency Services Instructor e Employing Audiovisual Aids
Hi3:tnstructional Program-Management | ¢ Group Dynamics and Problem Solving

e Technigues of Evaluation

e |nstructor: Live Fire Training — Fixed
Facility (2018)

e |nstructor: Live Fire Training — Acquired
Structure (2018)

6.79.3210.2: General Qualifications

A. A Registered Primary Instructor for a California Fire Service Training and Education System
(CFSTES) or Fire Service Training and Education Program (FSTEP) Fire Instructor courses shall
meet the qualifications required of all State Fire Training (SFT) Registered Primary
Instructors.

1. See 6.2.1: Qualifications.

6.79.13210.3: Instructor Requirements

A. Instructor ! Fire and Emergency Services Instructor 1 or tastructor H Fire and Emergency
Services Instructor 2
B. A Registered Primary Instructor for astrueter + Fire and Emergency Services Instructor 1 or
tastructer H Fire and Emergency Services Instructor 2
1. Must have attended and passed Instructor + 1 or Fire and Emergency Services
Instructor 1, Instructor # 2 or Fire and Emergency Services Instructor 2;-and-Fire
lnstructor2A2Band-2C. as well as Employing Audiovisual Aids, Group Dynamics
and Problem Solving, and Techniques of Evaluation.
2. A Registered Primary Instructor authorized to teach Training Instructor 1A, 1B, or 1C
is authorized to deliver tastruetertandtnstructerH Fire and Emergency Services
Instructor 1 and 2.

C. instructor 4 Fire and Emergency Services Instructor 3
1. ARegistered Primary Instructor for tastructoer 4 Fire and Emergency Services




SFT Procedures Manual 6: Instructors

Instructor 3 must have attended and passed Instructor + 1, # 2, and H 3 or Fire and
Emergency Services Instructor 1, 2, or 3.

D. Ethicalteadershipinthe-Classreem-or Ethical Leadership for Instructors
1. A Registered Primary Instructor for EthicalLeadership-in-the-Classreem-or Ethical

Leadership for Instructors must have attended and passed Fire and Emergency
Services Instructor 1 and Fire and Emergency Services Instructor H2 {erFraining
tastructor3A1B,and-1C) and Firetnstructor2A,2B,and-2C{orthe following three
FSTEP-eeurses:-Techniques of Evaluations, Group Dynamics and Problem Solving,
and Employing Audiovisual Aids}.

2. An SFT staff member or SFT-approved Ethical Leadership for Instructors Primary
Instructor must evaluate a Primary Registered Instructor candidate during his-erher
their first delivery of Ethiealteadership-irthe-Classreem-or Ethical Leadership for
Instructors.

i. Candidate shall coordinate the course preparation and delivery with the SFT
designee a minimum of six (6) weeks prior to the intended course delivery
date.

3. The candidate shall teach at least 50% of the entire course including units specified
by an SFT Staff Member or an SFT-designated and approved Ethical Leadership
Registered Instructor.

E. FSTEP Specialized Courses: Employing Audiovisual Aids, Group Dynamics and Problem
Solving, and Technigues of Evaluation
1. A Registered Instructor for Employing Audiovisual Aids, Group Dynamics and
Problem Solving, and/or Techniques of Evaluation must have attended and passed
Employing Audiovisual Aids, Group Dynamics and Problem Solving, and Techniques
of Evaluation.
i. _Completion of all three (3) courses is required.

F. Instructor: Live Fire Training
1. A Registered Instructor for Instructor: Live Fire Training — Fixed Facility (2018) must
be an SFT Registered Instructor of Fire Control 3 Structural Fire Fighting (2018) for
fixed facility.
2. A Registered Instructor for Instructor: Live Fire Training —Acquired Structure (2018)
must be an SFT Registered Instructor of Fire Control 3 Structural Fire Fighting (2018)
for Acquired Structure.

6.79.3210.4: Teaching Experience

A. A Registered Primary Instructor for the CFSTES Instructor courses shall have taught a
minimum of one hundred and sixty (160) hours within a fire service-related program.
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heurs-withina-fire service-relatedprogram- A Registered Instructor for the Instructor: Live

Fire Training — Fixed FaciIi'Ey (2018) course shall have delivered two (2) registered Fire

Control 3 Structural Firefighting (2018) classes using a fixed facility.

C. A Registered Instructor for the Instructor: Live Fire Training — Acquired Structure (2018)

course shall have delivered two (2) registered Fire Control 3 Structural Firefighting (2018)

classes using an acquired structure.

6.79.3210.5: Professional Experience

A. A Registered Primary Instructor for a CFSTES or FSTEP Instructor course shall meet the
professional experience qualifications listed below.
1. Performing in an "acting" capacity does not qualify.

Table 6.29.2210.5(A): Instructor Series Professional Experience for CFSTES Courses

CFSTES Courses

Experience

e Fire and Emergency
Services Instructor {1

e Fire and Emergency
Services Instructor
H2

e Held the position of Designated Agency Instructor within a

California fire department for a minimum of three (3) years

e Possess specific expertise in the topic areas of Employing

Audiovisual Aids, Group Dynamics and Problem Solving, and
Techniques of Evaluation.

e Fire and Emergency
Services Instructor
H3

e Have a minimum of three (3) years’ experience in a training

program management position

e Possess specific expertise in the topic areas of Employing

Audiovisual Aids, Group Dynamics and Problem Solving, and
Techniques of Evaluation.

Table 6.79.1210.5(B):

Instructor Series Professional Experience for FSTEP Courses

e Ethical Leadership
for Instructors

FSTEP Courses Experience
o Ethical-Leadershipin | All required:
the-Classroom e Have a minimum of five (5) years’ full-time paid experience in a

recognized fire agency in California as a Fire Fighter
Held the rank of Company Officer or above EhiefOfficer for a
minimum of two (2) years
o Two (2) letters of recommendation from current
Registered Ethical Leadership in the Classroom
Registered Instructors waives this requirement.
Have a minimum of five (5) years’ experience as an SFT
Registered Instructor in good standing
Taught a minimum of three (3) CFSTES courses within the last
five (5) years, or
o Taught a minimum combination of 120 hours of State
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FSTEP Courses Experience
Fire Training courses or Community College courses
within the last five (5) years
o Utilize a PACE 2 review for candidates who do not meet
the identified experience
e Employing Held the position of Designated Agency Instructor within a

Audiovisual Aids
e Group Dynamics and

Problem Solving

e Techniques of
Evaluation

California fire department for a minimum of three (3) years
Possess specific expertise in the topic areas of Employing
Audiovisual Aids, Group Dynamics and Problem Solving, and
Techniques of Evaluation.

e |Instructor: Live Fire
Training

Held the rank of Fire Fighter within a recognized fire agency in
California performing suppression/rescue duties for a
minimum of three (3) years full time experience; or

Held the rank of Fire Fighter within a recognized fire agency in
California performing suppression/rescue duties for a
minimum of six (6) years volunteer or part-time paid
experience time
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6.79.14311: INVESTIGATION INSTRUCTOR
6.79.1311.1: Eligible Courses

Table 66.79.1311.1: Investigation Instructor Eligible Courses

CFSTES Courses FSTEP Courses
e Fire Investigation 1A: Basic Fire Investigation {2047} e None
e Fire Investigation 1B: Evidence and Documentation 2847}
e Fire Investigation 1C: Preparation for Legal Proceedings

2647}

6.79.3311.2: General Qualifications

A. ARegistered Instructor for a California Fire Service Training and Education System (CFSTES)
or Fire Service Training and Education Program (FSTEP) Fire Investigation course shall meet
the qualifications required of all State Fire Training (SFT) Registered Primary Instructors.

1. See 6.2.1: Qualifications.

B. An Instructor previously registered to teach Fire Investigation 1A: Fire Origin Cause and
Determination (2000), Fire Investigation 1B: Techniques of Fire Investigation (2011), Fire
Investigation 2A: Criminal and Legal Procedures (1989), or Fire Investigation 2B: Field Case
Studies (1989) is authorized to teach Fire Investigation 1A: Basic Fire Investigation {2047,
1B: Evidence and Documentation {28474}, and 1C: Preparation for Legal Proceedings {2617}.

6.79.2311.3: Professional Experience
A. ARegistered Instructor for a CFSTES or FSTEP Fire Investigation course shall meet the
professional experience qualifications listed below.

1. Performing in an “acting” capacity does not qualify.

Table 6.79.1311.3: Investigation Instructor Professional Experience

CFSTES Courses Experience
e Fire Investigation 1A | e Held the rank of position of Fire Investigator within a
20174 recognized fire agency in California for a minimum of two (2)
e Fire Investigation 1B years

2617}

e Fire Investigation 1C

2647
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CFSTES Courses Experience
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6.9.12: MARINE FIRE FIGHTING FOR LAND-BASED FIRE FIGHTERS

6.9.12.1: Eligible Courses

Table 6.9.12.1: Marine Fire Fighting Instructor Eligible Courses
CFSTES Courses FSTEP Courses

e Marine Fire Fighting for Land-Based Fire e None
Fighters

6.9.12.2: General Qualifications

A. A Registered Instructor for a California Fire Service Training and Education System (CFSTES)
Marine Fire Fighting course shall meet the following the qualifications required of all State
Fire Training (SFT) Registered Instructors.

1. See 6.2.1: Qualifications.

6.9.12.3: Course Work

A. A Marine Fire Fighting for Land-Based Fire Fighters Registered Instructor must have
attended and passed:
1. Marine Fire Fighting for Land-Based Fire Fighters (SFT)
2. Confined Space Rescue: Awareness (SFT, IAFF, or CSTI)

B. A Marine Fire Fighting for Land-Based Fire Fighters Registered Instructor may seek
reciprocity for completion of Marine Fire Fighting for Land-Based Fire Fighters (SFT) with
one of the following:

1. Pro Board NFPA 1005 certification
2. Attend and pass one of the following courses offered through a state or federal
agency, an accredited California community college or university, or a California fire
agency:
i.  Advanced Firefighting (STCW — 2010 or newer)
ii.  Marine Fire Fighting for Land-Based Fire Fighters (TEEX or TMSA)
iii. Marine Firefighter Operations (CA Division of Boating and Waterways)
iv. U.S. Navy General Shipboard Fire Fighting

6.9.12.4: Professional Experience

A. A Registered Instructor for a CFSTES Marine Fire Fighting course shall meet the professional
experience qualifications listed below.
1. Performing in an “acting” capacity does not qualify.
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Table 6.9.12.4: Marine Fire Fighting Instructor Professional Experience

CFSTES Course Experience
e Marine Fire Fighting for Land-Based Fire e Have a minimum of three (3) years’ full-
Fighters time or six (6) years’ part-time/volunteer

experience as a fire fighter performing
suppression duties within a recognized
fire agency in California

6.9.12.5: Task Book

A. Marine Fire Fighting for Land-Based Fire Fighters (2019)
1. An Instructor applicant for Marine Fire Fighting for Land-Based Fire Fighters (2019)
shall complete the Marine Fire Fighting for Land-Based Fire Fighters (2019)
Instructor Task Book.

6.9.12.6: Application — Primary Instructor

A. See 6.2.3: Application Process.

6.9.12.7: Maintenance

A. A Registered Marine Fire Fighting for Land-Based Fire Fighters Instructor shall teach at least
two (2) SFT Marine Fire Fighting for Land-Based Fire Fighters courses every four (4) years.
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6.79.2513: OSFM-DELIVERED COURSES
6.79.2513.1.: Eligible Courses

Table 6.79.2513.1: OSFM-Delivered Eligible Courses

CESTES Courses FSTEP Courses
o Certification Examination-Evaluator e Certification Examination Evaluator Training
Fraining e Motion Picture/Television — Fire Safety Officer
o+ RegionaHnstructor Orientation Outdoor Aerial Public Fireworks Display
{2614}

e Proximate Audience Pyrotechnics {2844}
e Registered Instructor Orientation
e Statutes and Regulations {2045}

6.79.2513.2: General Qualifications

A. A Registered Instructor for a CaliferniaFire Service Fraining-and-EducationSystem-{CFSTES)

of Fire Service Training and Education Program (FSTEP) OSFM-Delivered course shall meet
the following the qualifications required of all State Fire Training (SFT) Registered
Instructors.

1. See 6.2.1: Qualifications.

6.79.2513.3: Instructor Requirements

A. ARegistered Instructor for OSFM-Delivered courses must be approved by the Chief of State
Fire Training.

B. A Registered Instructor for OSFM-Delivered courses shall maintain employment or acting as
an agent for the OSFM.

C. OSFM-delivered courses shall only be delivered by employees or agents of the OSFM while
acting in their official capacity at the OSFM.
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6.79.154: PREVENTION INSTRUCTOR
6.79.154.1.: Eligible Courses

Table 6.79.154.1: Prevention Instructor Eligible Courses

CFSTES Courses FSTEP Courses
»—Company-Officer 26 Fire- hspections&tavestigationsfer Company e None
Officers
e Fire Inspector 1A: Duties and Administration
e Fire Inspector 1B: Fire and Life Safety
e Fire Inspector 1C: Field Inspection
e Fire Inspector 1D: Field Inspection — California Specific
e Fire Inspector 2A: Fire Prevention Administration
e Fire Inspector 2B: Fire and Life Safety Requirements
e Fire Inspector 2C: Inspecting New and Existing Fire and Life Safety
Systems and Equipment
e Fire Inspector 2D: Hazardous Materials, Operations, and Processes
e Fire Marshal 1A: Administration and Professional Development
e Fire Marshal 1B: Community Relations & Fire and Life Safety Education
e Fire Marshal 1C: Fire Investigation Program Management
e Fire Marshal 1D: Community Risk Reduction Program Management
e Fire Marshal 1E: Regulatory Program Management
e Plan Examiner 1A: Building Plan Review
e Plan Examiner 1B: Fire Protection and Life Safety Systems Plan Review
e Plan Examiner 1C: Hazards and Special Operations Plan Review

6.79.154.2: General Qualifications

A. A Registered Instructor for a California Fire Service Training and Education System (CFSTES)
Fire Prevention course shall meet the qualifications required for all State Fire Training (SFT)
Registered Instructors.

1. See 6.2.1: Qualifications.
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6.79.154.3: Professional Experience

A. ARegistered Instructor for a CFSTES Prevention course shall meet the professional
experience qualifications listed below.
1. Performing in an “acting” capacity does not qualify.

Table 6.79.154.3: Prevention Instructor Professional Experience

CFSTES Courses Experience
2c Lol ¢l " f N i red £

e Fire Inspector 1A
e Fire Inspector 1B
e Fire Inspector 1C
e Fire Inspector 1D

e Held the position of Fire Inspector/Prevention Officer within a
recognized fire agency in California for a minimum of three (3)
years

e Fire Inspector 2A

Both required:

e Held the position of Fire Inspector/Prevention Officer within a
recognized fire agency in California for a minimum of three (3)
years

e Specific expertise in prevention duties and administration

e Fire Inspector 2B

Both required:

e Held the position of Fire Inspector/Prevention Officer within a
recognized fire agency in California for a minimum of three (3)
years

e Specific expertise in fire and life safety requirements

e Fire Inspector 2C

Both required:

e Held the position of Fire Inspector/Prevention Officer within a
recognized fire agency in California for a minimum of three (3)
years

e Specific expertise in field inspections
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CFSTES Courses Experience

e Fire Inspector 2D Both required:

e Held the position of Fire Inspector/Prevention Officer within a
recognized fire agency in California for a minimum of three (3)
years

e Specific expertise in California specifications ferfield
inspections in hazardous materials, operations, and processes

e Plan Examiner 1A e Held the position of Plan Examiner or Fire Inspector/Prevention

e Plan Examiner 1B Officer within a recognized fire agency in California for a

e Plan Examiner 1C minimum of three (3) years with the responsibility for
performing plan checks

e Fire Marshal 1A e Held the position of fire marshal within a Recognized Fire

° Agency in California for a minimum of three (3) years

e Specific expertise in administration and professional
development of a fire prevention bureau

e Fire Marshal 1B e Held the position of fire marshal within a Recognized Fire
Agency in California for a minimum of three (3) years

e Specific expertise in community/government relations and
management of a fire and life safety education program

e Fire Marshal 1C e Held the position of fire marshal within a Recognized Fire
Agency in California for a minimum of three (3) years

e Specific expertise in the management of a fire investigation
program

e Fire Marshal 1D e Held the position of fire marshal within a Recognized Fire
Agency in California for a minimum of three (3) years

e Specific expertise in the management of a community risk
reduction program

e Fire Marshal 1E e Held the position of fire marshal within a Recognized Fire
Agency in California for a minimum of three (3) years

e Specific expertise in the management of code adoptions,
changing regulation and ordinance, and code change proposals
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6.109.2515: STATE-CERTIFIED PRESCRIBED-FIRE BURN BOSS INSTRUCTOR
6.109.2515.1: Eligible Courses

Table 6.109.2515.1: State-Certified Prescribed-Fire Burn Boss Instructor Eligible Courses

CFSTES Courses FSTEP Courses
e State-Certified Prescribed-Fire Burn Boss | ¢ State-Certified Prescribed-Fire Burn Boss
Refresher

6.109.2515.2: General Qualifications
A. A Registered Instructor for a California Fire Service Training and Education System (CFSTES)
State-Certified Prescribed-Fire Burn Boss course shall meet the qualifications required of all
State Fire Training (SFT) Registered Primary Instructors.
1. See 6.2.1: Qualifications.
6.109.2515.4: Professional Experience

A. A Registered Instructor for a CFSTES State-Certified Prescribed-Fire Burn Boss course shall
meet the professional experience qualifications listed below.

Table 6.189.2515.4(A): Instructor Professional Experience for CFSTES Courses

CFSTES Courses Experience
e State-Certified Prescribed-Fire e Three (3) years’ experience as a prescribed fire
Burn Boss practitioner

e State-Certified Prescribed-Fire
Burn Boss Refresher

6.109.2515: Maintenance

A. ARegistered State-Certified Prescribed-Fire Burn Boss Instructor shall maintain their State-
Certified Prescribed-Fire Burn Boss Certification.
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6.9.16: TECHNICAL RESCUE COURSES

6.9.16.1: Eligible Courses

Table 6.9.16.1: Technical Rescue Instructor Eligible Courses

CFSTES Courses FSTEP Courses

None e Animal Technical Rescue Awareness

e Animal Technical Rescue Technician

e Common Passenger Vehicle Rescue Technician
e Confined Space Rescue Awareness

e Confined Space Rescue Operations-Technician
e Heavy Vehicle Rescue Technician

e Low Angle Rope Rescue Awareness

e Machinery Rescue Technician

e Rope Rescue Awareness/Operations

e Rope Rescue Technician

e Structural Collapse Specialist 1

e Structural Collapse Specialist 2

e Tower Rescue Technician

e Trench Rescue Technician

6.9.16.2: General Qualifications

A.

A Registered Instructor for a Fire Service and Education Program (FSTEP) Technical Rescue
course shall meet the qualifications required for all State Fire Training (SFT) Registered
Instructors.

1. See 6.2.1: Qualifications.

A Confined Space Rescue Technician Instructor Trainee or Registered Instructor must have
attended and passed (one of the following):

1. SFT Confined Space Rescue: Operations/Technician

2. Confined Space Rescue Technician

A Rope Rescue Technician (2017) Registered Instructor shall meet the Instructor
requirements for Rope Rescue Awareness/Operations (2017)

A current FEMA Lead or Adjunct Rope Rescue Instructor in good standing is eligible to be a
recognized as a Rope Rescue Awareness/Operations (2017) or Rope Rescue Technician
(2017) Registered Instructor.
1. To seek eligibility, the candidate must:
i. BeaRegistered SFT Instructor in good standing
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ii. Have completed the following courses: IS-100, 1S-200, 1S-700 and IS-800 (SFT,
CAL FIRE, FEMA, NWCG)
iii.  Currently teach and possess currency (three-year cycle) at the NFPA 1006
and 1670 Rope Rescue Technician level
iv.  Have taught a minimum of 40 hours at the technician level course during the
past three (3) years
2. Candidates are not required to complete the SFT required task book(s).

A Structural Collapse Specialist 2: Technician Registered Primary Instructor shall meet the
Instructor requirements for Structural Collapse Specialist 1: Operations.

A current FEMA Structural Collapse Specialist 4.0 Instructor is eligible to be a recognized as
a Structural Collapse Specialist 1: Operations and Structural Collapse Specialist 2: Technician
through December 31, 2022.

1. To seek eligibility, the candidate must:
i. Be a Registered SFT Instructor
ii. Have completed the following courses: Structural Collapse Specialist (FEMA:
2017 or current edition) and Structural Collapse Specialist - Virtual Roll Out

Course (SFT)
2. Candidates do not to complete the SFT required task book(s).

6.9.16.3: Instructor Levels

Instructor Trainee

1. Instructor Trainee is the entry level for becoming a Technical Rescue Registered
Instructor.

2. Anindividual is considered an Instructor Trainee while they complete Instructor
Trainee Task Book(s)
i. Instructor Trainees shall complete the Task Book within the designated
timeframe as listed in the respective Task Book.
ii. The applicant must submit the Task Book for instructor registration within
one (1) year of completing it.

3. Under direct supervision of a Registered Instructor, the Primary Instructor Trainee
shall:
i. Assistin classroom and field exercise setup
ii. Support the logistics of the component(s) they are training to teach
iii. Instruct no more than 50% of a single course delivery
iv. Carry out all other related tasks as assigned by the Registered Senior
Instructor
v. Satisfactorily complete the Primary Instructor Trainee Task Book

4. State Fire Training (SFT) does not register Instructor Trainees.
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B.

Registered Instructor
1. A Registered Instructor is qualified to teach the specific course for which they are
approved and are applicable to satisfy listed course ratios.
2. In addition to the responsibilities required of all SFT Registered Instructors (See
6.2.7: Responsibilities.), Registered Instructors are also required to:
i. Set up the classroom and field exercises
ii. Administer any psychomotor skills exams
i. Evaluate student/team performance
iv. Coordinate and monitor all safety aspects of the course

6.9.16.4: Course Work

A.

Attending and passing SFT’s Auto Extrication (1996) or Vehicle Extrication (2015) course(s)
meets the requirement for attending and passing Common Passenger Vehicle Rescue
Technician.

Attending and passing SFT’s Confined Space Rescue Technician course meets the
requirement for attending and passing Confined Space Rescue Awareness.

Registered Low Angle Rope Rescue Operational Instructors must have attended and passed
ICS-200: Basic ICS.

A Rope Rescue Awareness/Operations or Rope Rescue Technician Registered Instructor
must have attended and passed:
1. Rope Rescue Awareness/Operations (2021) or Rope Rescue Awareness/Operations

(2017)

A Rope Rescue Technician Registered Instructor must have attended and passed:
1. SFT Rope Rescue Technician or FEMA Rope Rescue Technician

A Structural Collapse Specialist 1: Operations Registered Instructor must have attended and
passed Structural Collapse Specialist 1: Operations Course

A Structural Collapse Specialist 2: Technician Registered Instructor must have attended and
passed Structural Collapse Specialist 1: Operations and Structural Collapse Specialist 2:
Technician course.

A Tower Rescue Technician Registered Instructor must have attended and passed:
1. SFT Tower Rescue Technician
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I. A Trench Rescue Technician Instructor Trainee or Registered Instructor must have attended
and passed:
1. Rescue Systems 1: Basic Rescue Skills
2. Trench Rescue Technician

6.9.16.5: Instructor Requirements

A. See 6.2.1.2: Instructor Requirements

6.9.16.6: Task Book

A. A Registered Instructor candidate for a Technical Rescue course must successfully complete
the corresponding Instructor Trainee Task Book, as required.

B. All components within a Task Book must be verified and signed by a Registered Instructor
for that discipline.

C. When required, an Instructor Trainee must successfully perform each of the tasked listed in
the Instructor Trainee Task Book twice. The two (2) instances must occur during two (2)
different registered courses. The same evaluator cannot sign-off on the same task twice.

6.9.16.7: Professional Experience

A. A Registered Instructor for an FSTEP Technical Rescue course shall meet the professional
experience qualifications listed below.
1. Performing in an “acting” capacity does not qualify.

Table 6.9.16.7: Technical Rescue Instructor Professional Experience

FSTEP Courses Experience
e Animal Technical Rescue e Have a minimum of three (3) years’ full-time or six
Awareness (6) years’ part-time/volunteer experience
e Animal Technical Rescue performing suppression/rescue duties within a
Technician recognized fire agency in California
e Common Passenger Vehicle e Have a minimum of three (3) years’ full-time or six
Rescue Technician (6) years’ part-time/volunteer suppression/rescue
experience within a recognized fire agency in
California
e Confined Space Rescue e Have a minimum of two (2) years’ full-time or four
Awareness (4) years’ part-time/volunteer suppression/rescue
experience within a recognized fire agency in
California
e Confined Space Rescue e Have a minimum of two (2) years’ experience
Operations/Technician within a recognized fire agency in California in the
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FSTEP Courses

Experience

field of rescue (e.g., being a member of an
identifiable rescue team)

e Heavy Vehicle Rescue Technician

Have a minimum of three (3) years’ full-time or six
(6) years’ part-time/volunteer suppression/rescue
experience within a recognized fire agency in
California

e Low Angle Rope Rescue
Operational

Have a minimum of two (2) years’ full-time or four
(4) years’ part-time/volunteer suppression/rescue
experience within a recognized fire agency in
California

e Machinery Rescue Technician

Have a minimum of three (3) years’ full-time or six
(6) years’ part-time/volunteer experience
performing suppression/rescue duties within a
recognized fire agency in California

e Rope Rescue
Awareness/Operations

e Rope Rescue Technician

Have a minimum of three (3) years’ or six (6)
years’ part-time/volunteer suppression/rescue
experience within a recognized fire agency in
California (e.g., being a member of an identifiable
rescue team)

e Structural Collapse Specialist 1
e Structural Collapse Specialist 2

OSFM certified Fire Fighter 2; and

Have a minimum of two (2) years’ full-time or four
(4) years’ part-time/volunteer suppression/rescue
experience within a recognized fire agency in
California

e Tower Rescue Technician

Have a minimum of three (3) years’ full-time or six
(6) years’ volunteer or part-time paid
suppression/rescue experience in a recognized fire
agency in California

e Trench Rescue Technician

Have a minimum of three (3) years’ experience
within a recognized fire agency in California in the
field of rescue (e.g., being a member of an
identifiable rescue team)

6.9.16.8: Application

A. See 6.2.3: Application Process.

A. The applicant shall submit the following items to the Registered Instructor(s) who will

oversee the evaluation:

1. A current resume listing education, position, and experience

2. A copy of a course completion diploma(s) for required courses and prerequisites
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3. A copy of Instructor 2 or Fire and Emergency Services Instructor 2 course completion
diploma or verification that the applicant is a Registered Instructor with SFT
4. Aninitiated Instructor Trainee Task Book

6.9.16.9: Maintenance

A. A Registered Technical Rescue Instructor shall teach at least two (2) SFT Technical Rescue
course(s) every four (4) years.

6.9.16.10: Rope Rescue Awareness/Operations (2017) Instructor Update

A. ARegistered Instructor for Low Angle Rope Rescue Operational (2007) must meet the
following Instructor Update requirements, to become a Registered Instructor for Rope
Rescue Awareness/Operations (2017).

1. Satisfy the Instructor Update requirements and apply to SFT no later than December
31, 2021.
2. Attend and pass or have met the following requirements:
i.  Completion of Rope Rescue Technician (2017) course; or
ii. Rope Rescue Technician (2013)
3. Must also be a Registered Instructor in good standing for the following courses:
i. Rescue Systems 1: Rope Rescue (Module 1); and
ii.  Rescue Systems 1: Ladder Rescue Systems (Module 3)
4. Submit a course completion diplomas for each course listed in the Instructor Update
to SFT through the SFT User Portal.

6.9.16.11: Rope Rescue Technician (2017) Instructor Update

A. SFT Registered Instructors for Rope Rescue Technician (2013), in good standing, will be
authorized to instruct Rope Rescue Awareness/Operations (2017) and Rope Rescue
Technician (2017).
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6.9.17: WATER RESCUE COURSES

6.9.17.1: Eligible Courses

Table 6.9.17.1: Technical Rescue Instructor Eligible Courses

CFSTES Courses FSTEP Courses
e None e Motorized Watercraft Rescue Technician
e Non-motorized Watercraft Rescue Technician
e Open Water Rescue Boat Operator — Large Vessel
e Open Water Rescue Boat Operator — Small Vessel
e Open Water Rescuer — Basic
e Personal Watercraft Rescue Operations
e Personal Watercraft Rescue Technician
e River and Flood Rescue Boat Technician
e River and Flood Rescue Technician
e Water Rescue Awareness/Operations
e \Water Rescue Technician

6.9.17.2: General Qualifications

A. A Registered Instructor for a Fire Service and Education Program (FSTEP) Water Rescue
course shall meet the qualifications required for all State Fire Training (SFT) Registered
Instructors.

1. See 6.2.1: Qualifications.

6.9.17.3: Instructor Levels

A. Instructor Trainee
1. Instructor Trainee is the entry level for becoming a Water Rescue Registered
Instructor.
2. Anindividual is considered an Instructor Trainee while they complete Instructor
Trainee Task Book(s)
i. Instructor Trainees shall complete the Task Book within the designated
timeframe as listed in the respective Task Book.
ii.  The applicant must submit the Task Book for instructor registration within
one (1) year of completing it.

3. Under direct supervision of a Registered Instructor, the Primary Instructor Trainee
shall:
i.  Assist in classroom and field exercise setup
ii.  Support the logistics of the component(s) they are training to teach
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B.

iii. Instruct no more than 50% of a single course delivery

iv.  Carry out all other related tasks as assigned by the Registered Senior
Instructor

v.  Satisfactorily complete the Primary Instructor Trainee Task Book

4. State Fire Training (SFT) does not register TRT Instructor Trainees.

Registered Instructor
1. A Registered Instructor is qualified to teach the specific course for which they are
approved and are applicable to satisfy listed course ratios.
2. In addition to the responsibilities required of all SFT Registered Instructors (See
6.2.7: Responsibilities.), Registered Instructors are also required to:
i. Setupthe classroom and field exercises
ii.  Administer any psychomotor skills exams
iii.  Evaluate student/team performance
iv.  Coordinate and monitor all safety aspects of the course

6.9.17.4: Course Work

A.

D.

Motorized Watercraft Rescue Technician (2021) Instructors must have attended and
passed:
1. SFT Motorized Watercraft Rescue Technician (2021) or
2. River and Flood Rescue Boat Technician (2017) and California Safe Boaters Safety
Course (CBT — CA Boating and Waterways) and Urban Search and Rescue Boat
Operator (CBT — FEMA)

Non-Motorized Watercraft Rescue Technician Instructors must have attended and passed:
1. SFT Non-Motorized Watercraft Rescue Technician (2021)

Open Water Rescue Boat Operator — Large Vessel (2019) Instructors must have attended

and passed:
1. Open Water Rescue Boat Operator — Large Vessel (2019)

Open Water Rescue Boat Operator — Small Vessel (2019) Instructors must have attended

and passed:
1. Open Water Rescue Boat Operator — Small Vessel (2019)

Open Water Rescuer — Basic (2014) Instructors must have attended and passed:
1. Open Water Rescuer — Basic (2014)

Personal Watercraft Rescue Operations (2021) Instructors must have attended and passed:
1. Personal Watercraft Rescue Operations (2021)
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G. Personal Watercraft Rescue Technician Instructors must have attended and passed:
1. Personal Watercraft Rescue Technician (2021)

H. River and Flood Rescue Boat Technician Instructors must have attended and passed:
1. River and Flood Rescue Boat Technician

I. River and Flood Rescue Technician Instructors must have attended and passed:
1. River and Flood Rescue Technician

J.  Water Rescue Awareness and Operations (2021) Instructors must have attended and passed
one of the following water rescue courses:
1. River and Flood Rescue Technician (2017) or
2. Water Rescue Awareness and Operations (2021) or
3. Water Rescue Technician (2021)

K. Water Rescue Technician (2021) Instructors must have attended and passed one of the
following water rescue courses:
1. River and Flood Rescue Technician (2017) or
2. Water Rescue Technician (2021)

Note: Candidates are not required to be Registered Water Rescue Awareness and Operations
(2021) Instructors to become Registered Water Rescue Technician (2021) Instructors. SFT will
automatically authorize all Registered Water Rescue Technician (2021) Instructors to teach
Water Rescue Awareness and Operations (2021).

6.9.17.5: Instructor Requirements

B. See 6.2.1.2: Instructor Requirements

6.9.17.6: Task Book

A. A Registered Instructor candidate for a Water Rescue course must successfully complete the
corresponding Instructor Trainee Task Book, as required.

B. All components within a Task Book must be verified and signed by a Registered Instructor
for that discipline.

C. When required, an Instructor Trainee must successfully perform each of the tasked listed in
the Instructor Trainee Task Book twice. The two (2) instances must occur during two (2)
different registered courses. The same evaluator cannot sign-off on the same task twice.

D. An Instructor applicant must complete their task book within its respective completion
date.




SFT Procedures Manual

6: Instructors

6.9.17.7: Professional Experience

A. A Registered Instructor for an FSTEP Technical Rescue course shall meet the professional

experience gualifications listed below.

1. Performing in an “acting” capacity does not qualify.

Table 6.9.17.7: Technical Rescue Instructor Professional Experience

FSTEP Courses

Experience

Open Water Rescuer - Basic
Personal Watercraft Operations

Held the rank of Fire Fighter and/or performing

suppression/rescue duties within a recognized

fire agency in California for a minimum of two
(2) years; or worked in a volunteer position or
paid call with a Recognized Fire Agency in
California for a minimum of four (4) years

Open Water Rescue Boat Operator —
Small Vessel

Open Water Rescue Boat Operator —
Large Vessel

River and Flood Rescue Boat
Technician

Held the rank of Fire Fighter and/or performed
rescue duties within a recognized fire agency in
California for a minimum of three (3) years; or
worked in a volunteer position or paid call Fire
Fighter with a Recognized Fire Agency in California
for a minimum of six (6) years.

Specific expertise in Technical Rescue as it relates
to Open Water Search and Rescue Boat
Operations and Seamanship. Expertise must be
relative to the size of the vessel and power
configuration and qualify based on the scope
required for the curriculum chosen to facilitate.

Motorized Watercraft Rescue
Technician

Non-motorized Watercraft Rescue
Technician

Personal Watercraft Rescue
Operations

Personal Watercraft Rescue
Technician

River and Flood Rescue Boat
Technician

River and Flood Rescue Technician
Water Rescue
Awareness/Operations

Water Rescue Technician

Held the rank of Fire Fighter and/or performed
rescue duties within a recognized fire agency in
California for a minimum of three (3) years; or
worked in a volunteer position or paid call Fire
Fighter with a Recognized Fire Agency in California
for a minimum of six (6) years.




SFT Procedures Manual 6: Instructors

6.9.17.8: Application

A. See 6.2.3: Application Process.

B. The applicant shall submit the following items to the Registered Instructor(s) who will
oversee the evaluation:
1. A current resume listing education, position, and experience
2. A copy of a course completion diploma(s) for required courses and prerequisites
3. A copy of Instructor 2 or Fire and Emergency Services Instructor 2 course completion
diploma or verification that the applicant is a Registered Instructor with SFT
4. Aninitiated Instructor Trainee Task Book

6.9.17.9: Maintenance

A. A Registered Water Rescue Instructor shall teach at least two (2) SFT Water Rescue
course(s) every four (4) years.
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7: Professional Certification: California
Fire Service Training and Education
System (CFSTES)

7.1: CALIFORNIA FIRE SERVICE TRAINING AND EDUCATION SYSTEM
(CFSTES)

7.1.1: OVERVIEW

A. The Office of the State Fire Marshal (OSFM) is responsible for the California Fire Service
Training and Education System (CFSTES).

B. CFSTES coordinates the various elements that contribute to the development, delivery, and
administration of standardized in-service and specialty training for the California fire
service.

C. Through the years, CFSTES has become synonymous with certification. State Fire Training
(SFT) uses the term “certification” to describe the process of meeting approved professional
standards.

D. The objective of CFSTES is to provide a single statewide focus for fire service training in
California. General functions of the system include:
1. Implementing OSFM standards and requirements
Overseeing curriculum development
Approving courses that lead to job function certification
Approving standardized training programs for local and regional delivery
Administering the job function certification system
Publishing certification training standards, course plans, certification task books, and
related support materials and documents
7. Maintaining relationships with individuals, groups, organizations, and agencies
involved in training

oukWwnN

E. The Chief of State Fire Training and SFT staff manage CFSTES, collaborating with advisory
committees and volunteer task forces of working professionals in the field (referred to as
cadres) to develop and update certification training standards, course plans, certification
task books, and other documents that support the system.

F. The Statewide Training and Education Advisory Committee (STEAC) reviews all substantive
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changes and additions to CFSTES standards, rules, procedures, curriculum development
documents, and job function certifications before they are presented to the State Board of
Fire Services (SBFS) and OSFM for approval and adoption.

G. CFSTES is a self-funded program supported by participant registration and certification fees.

7.1.2: PURPOSE AND GOALS

A. The purpose and goals of CFSTES are to:

1.
2.

oukWw

Set minimum performance standards for job function certifications issued by SFT
Identify the tasks a candidate must perform to obtain a specific job function
certification

Establish a standard curriculum for California fire service training programs
Provide the means for maintaining a record of training accomplishments
Correlate OSFM certification standards with national certification standards
Provide the opportunity for fire service personnel to achieve appropriate levels of
certification



SFT Procedures Manual 6: Instructors

7.2: CERTIFICATION

7.2.1: CERTIFICATION REQUIREMENTS

A. State Fire Training (SFT) requires a candidate to fulfill up to six (6) requirements to obtain a
job function certification.
1. Prerequisites: requirements to complete before job function certification, not before
participation in an individual course
i. Examples: another SFT certification, an associate’s or bachelor’s degree, a
specific license or qualification
2. Education: course requirements (SFT or otherwise) required for job function
certification
i. Excludes prerequisites to required courses
3. SFT eCertification eExam: a single culminating exam administered by SFT to evaluate
and document a candidate’s cognitive knowledge
4. Certification tTask bBook: a document issuee-by-SFF initiated and administered by
the candidate’s fire agency to evaluate and document a candidate’s psychomotor
skills
i. For most certifications, a candidate must complete the prerequisites,
education, and SFFeertification exam requirements before apphyingfor a
Certification £Task bBook is initiated by the candidate’s fire agency.
5. Experience: a candidate’s hands-on practice in a specific job function for a
designated period of time
i. Position requirement is met when the applicant fulfills the role of the specific
duties as defined by the Fire Chief
6. Position: a candidate’s official position within kis-erher their fire agency

“"

7.2.2: CERTIFICATION PROCESS

A. To pursue certification for a job function that does not yet require a certification task book,
a candidate must:
1. Complete all prerequisite requirements
2. Complete all educational requirements
i. Including @ minimum 80% score on all written summative tests
3. Complete all experience requirements
4. Complete all position requirements
5. Apply for eCertification
i. See 7.2.3: Application Process =—Witheut-a-CertificationTFask-Boeok:

B. To pursue certification for a job function that requires a certification task book, a candidate
must:
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1. Complete all prerequisite requirements
2. Complete all educational requirements
i. Including @ minimum 80% score on all written summative tests
Pass the SFT eCertification eExam (when applicable)
4. Apphyfer Initiate a eCertification £tTask bBook
i. SeeZ24:-Application-Process—With-a-CertificationTaskBeek: Task
books can be downloaded and printed from SFT website
ii.  Task books are initiated by the Fire Chief, or their authorized designee, and
completed within five (5) years of task book issuance date.
5. Complete all Certification Task Book requirements
i Experience
ii.  Position
iii.  Job performance requirements
6. Submit complete eCertification tTask bBook to SFT
i. See 7.2.3: Application Process

w

7.2.3: APPLICATION PROCESS —WATFHOUTFA-CERHFCAHON-TASKBOOK
7.2.3.1: Candidate Application

A. Download (from the SFT website) and print the Certification Application.
o The SFTFee Schedule

The checklict for the fob functi et : bei I

B. Using the jeb-function-certification-cheeklist requirements listed on the Certification
Application, compile and attach all supporting and verification documentation. See Table
7.2.3.1: Supporting Documentation.

1. AFire Chief or Unit Chief cannot self certify. All supporting documentation
submitted by a Fire Chief or Unit Chief (including CAL FIRE Unit Chiefs) must be
signed off by his-erher their supervisor or superior.

Table 7.2.3.1: Supporting Documentation

Requirement Supporting Documentation

Prerequisites | Copies of certificates, letters, or licenses verifying completion of any
prerequisite requirements

Education Copies of course completion eertificates diplomas from SFFeran-SFF-
approved provider for each educational requirement. It is not necessary to
submit SFT course diplomas or certifications if it is listed in your SFT User
Portal.

Experience A verification letter signed by the current Fire Chief, or his-erher their
authorized designee, describing the candidate’s specific background as it
relates to the experience requirement (See 4.1.1: Letters of Verification.)
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Requirement Supporting Documentation

Position A verification letter signed by the current Fire Chief, or his-erher their
authorized designee, describing the candidate’s specific background as it
relates to the position requirement (See 4.1.1: Letters of Verification.)
Task Book A completed and signed Certification Task Book. Verify that there are no
addendums that are required for the task book. Ensure task book was initiated
within five (5) years of application.

C. Acomplete application package includes:

o—The SFFFeeSchedule
e A nonrefundable payment by check or money order (payable to CAL FIRE — State Fire
Training)

e The job function certification ehecklist-application
e All supporting and verification documentation

D. Submit the complete application package to:
State Fire Training
Attn: Cashier
P.O. Box 997446 944246
Sacramento, CA 958997446 94244-1460

7.2.3.2: State Fire Training Review

A. SFT shall review each application package and determine if it is complete, ef incomplete, or
denied.

B. Complete
1. If the application package is complete and approved, SFT shall issue a certificate and

maiHtte-the-address-on-the-candidate’sapplieation via the candidate’s SFT User

Portal.

C. Incomplete
1. If the application package is incomplete, SFT shall identifynotify the candidate of the
missing or incomplete item(s}-en-the-checklistand-send-the-cheecklistbackto-the
candidate.
2. The candidate shall complete the missing or incomplete item(s) and submit them
with-thecheeklist to SFT attheaddresstisted-onthecheeklist.
3. When SFT receives all missing or incomplete item(s), SFT shall issue a certificate and
maitittothe addressonthe candidate’sapplication through the SFT User Portal.
4. SFT shall retain incomplete applications for up to ere-year 90 days from the date
recorded on the SFFFee-Sehedule Application.
i. Candidates who do not complete their application within the ere-year 90
days timeframe are required to submit a new application and fee(s),
meeting any additional requirements in place for that job function
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certification at that time.

D. Denied
1. Ifthe application does not meet the Education or Certification Exam requirements,
SFT shall notify the candidate that their application is denied and identify the
reason(s) for denial.
2. Denied applications are not eligible for resubmittal or refund.
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9:27.2.4: CERTIFICATION EQUIVALENCY AND RECIPROCITY

9:2:17.2.4.1: OVERVIEW

A. Afire agency, at its own discretion, may evaluate training received outside of California
as equivalent for its own hiring purposes.
1. This review is conducted at the local level, not by State Fire Training (SFT).
2. Acceptance of an out-of-state certification by a local agency is not equivalent to
an individual being certified by SFT for that job function.

B. At this time, SFT only accepts the job function certifications listed under 9:2-27.2.4.2:
Job Functions as equivalent to a job function certification in California.

9:3-27.2.4.2: JOB FUNCTIONS

9:3-2:17.2.4.2.1: Fire Chief
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A. The Office of the State Fire Marshal (OSFM) and the Center for Public Safety Excellence
(CPSE) both administer professional recognition for Fire Chiefs. OSFM confers Fire Chief
certification and CPSE confers Chief Fire Officer Designation (CFOD). Both agencies use very
similar processes to evaluate and confer recognition. In 2011, the agencies entered into a
memorandum of understanding to initiate reciprocity between the two programs.

B. A Fire Chief possessing a CFOD conferred by CPSE may apply for Fire Chief certification from
SFT.

C. SFT shall not accept CFOD certificates issued by CPSE under other reciprocity agreements.

D. To apply for SFT Fire Chief certification, applicants should submit to SFT:
The SFT Fee Schedule

Application for Fire Chief Reciprocity with CPSE

Nonrefundable application fee

An organizational chart from their employing organization

A copy of their CFOD certificate

A verification letter from CPSE

Resume

NoukwNe

E. The position requirements for Fire Chief certification listed under 7.5: Fire Chief apply.
F. SFT will assign an advocate to the applicant and conduct a Peer Assessment for Chief

Executive (PACE #4) Committee review.
1. See 7.5.2: Fire Chief Application — PACE &4 Process.

7.2.5: FIRE FIGHTER 2 TENURED PATH

A. Fire Fighter 2 Tenured Path meets or exceeds any requirement listing Fire Fighter 1
Certification.
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7.3: COMMUNPY-RISK FIRE AND LIFE SAFETY EDUCATOR
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7.3.1: FIRE AND LIFE SAFETY EDUCATOR

7.3.1.1: Overview

A. The Fire and Life Safety Educator Certification provides the knowledge and skills to
coordinate and deliver existing educational programs and information; prepare educational
programs and information to meet identified needs; and create, administer, and evaluate
educational information and programs.

7.3.1.2: History

A. Established
e December, 2021

o The OSFM Fire and Life Safety Educator (2015) certification combines the NFPA
1035 standards for Fire and Life Safety |, I, and Il into a single certification.

o This single certification replaces OSFM’s previous Community Risk Educator,
Community Risk Specialist, and Community Risk Officer certifications.

o This certification no longer requires successful completion of the Public
Information Officer, Youth Firesetter Intervention Specialist, and Youth Firesetter
Program Manager standards included in NFPA 1035 (2015).

B. Revised
e Not applicable

7.3.1.3: Prerequisites

A. None

7.3.1.4: Education

A. FLSE 1A: Fire and Life Safety Educator 1 or Community Risk Educator

B. FLSE 1B: Fire and Life Safety Educator 2

C. FLSE 1C: Fire and Life Safety Educator 3

D. One of the following:
1. Fire Inspector 1A: Duties and Administration
2. Company Officer 2C: Fire Inspections and Investigation
3. Three college-level units in Introduction to Fire Technology

E. One of the following:
1. Public Information and Warning (FEMA EL0105)
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2. Public Information Officer — Basic (FEMA G290)
3. Introduction to Incident Information (NWCG S-203)

F. One of the following:
1. Youth Firesetting Prevention and Intervention (NFA-FO633 and NFA-F0634)
2. Youth Firesetting Prevention and Intervention (NFA-R0629)

7.3.1.5: Certification Exam

A. Not applicable

7.3.1.6: Certification Task Book

A. One of the following:
1. Fire and Life Safety Educator Certification Task Book (2015)
2. Community Risk Officer (2010) Certification Task Book with all relevant Task Book

Updates

7.3.1.7: Experience

A. One of the following, performing fire and life safety education within a recognized fire
agency in California:
1. Three (3) years’ full-time paid experience
2. Six (6) years’ volunteer or part-time paid experience (two (2) months’ part-time paid
or volunteer = one (1) month full-=time paid)
3. A combination of full-time paid and part-time paid or volunteer experience equal to
three (3) years’ full-time paid

7.3.1.8: Position

A. Not applicable

7.3.1.9: Application

A. See 7.2.4: Application Process — With a Certification Task Book.

7.3.1.10: Maintenance

A. Norequirements
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7.4: DRIVER/OPERATOR

7.4.1: FIRE APPARATUS DRIVER/OPERATOR — AERIAL APPARATUS

7.4.1.1: Overview

A. Fire Apparatus Driver/Operator — Aerial Apparatus certification provides the knowledge and
skills to drive, operate, and perform preventative maintenance on an emergency vehicle
with an aerial apparatus.

7.4.1.2: History

A. Established
e August 20, 2015
B. Revised

o Notapplicable-August 2021

7.4.1.3: Prerequisites

A. Office of the State Fire Marshal (OSFM) certified Fire Fighter +1
1. Appointment to the rank of Officer (Lieutenant or higher) waives this prerequisite.
i.  Appointment to the CAL FIRE rank of Fire Apparatus Engineer is equivalent
to Officer level.
ii.  Performingin an “acting” capacity does not fulfill this requirement.

B. Possess one of the following driver’s licenses:
1. Class C fire fighter endorsed
2. Commercial A
3. Commercial B

7.4.1.4: Education
A. Fire Apparatus Driver/Operator 1A: Driver/Operator (2015) or Fire Apparatus

Driver/Operator 1A: Emergency Vehicle Operations (2008)
B. Fire Apparatus Driver/Operator 1C: Aerial Apparatus Operations (2015)

7.4.1.5: Certification Exam
A. Not applicable
7.4.1.6: Certification Task Book

A. Fire Apparatus Driver/Operator — Aerial Operations Certification Task Book
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7.4.1.7: Experience

A. Fire Service (one (1) of the following three (3) options)

1. Have a minimum of one (1) year’s full-time paid experience in a recognized fire
agency in California with the primary responsibility as an aerial apparatus
driver/operator

2. Have a minimum of two (2) years’ velunteerer part-time paid or volunteer
experience in a recognized fire agency in California with the primary responsibility as
an aerial apparatus driver/operator

3. Have a combination of full-time paid and part-time paid or volunteer experience
equal to one (1) year’s full-time paid experience in a recognized fire agency in
California with the primary responsibility as an aerial apparatus driver/operator

i.  Part-time paid or volunteer to full-time paid ratio is 2:1 (for example, two
months’ (2) part-time paid or volunteer = one (1) month full-time paid)

7.4.1.8: Position

A. Appointed to the rank of, or performs the duties of a, Fire Apparatus Driver/Operator or
Engineer

7.4.1.9: Application
A. See 7.2.43: Application Process —W/ith-a-CertificationTask-Book-

B. Supporting Documentation
1. Prerequisites
i.  Acopy of the appropriate driver’s license
ii. A-copyofaStateFire Fraining{SFH-FireFighter!t eertificate ilf waiving theis
Fire Fighter 1 Certification requirement, a verification letter signed by the
Fire Chief, or kis-er-her their authorized designee, confirming Officer rank
(See 4.1.1: Letters of Verification.)
2—FEducation
regdirement

7.4.1.10: Maintenance

A. No requirements
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7.4.2: FIRE APPARATUS DRIVER/OPERATOR — PUMPING APPARATUS
7.4.2.1: Overview

A. Fire Apparatus Driver/Operator — Pumping Apparatus certification provides the knowledge
and skills to drive, operate, and perform preventative maintenance on an emergency
vehicle with a pump.

B. The Fire Apparatus Driver/Operator — Pumping Apparatus certification replaced the Fire
Apparatus Driver/Operator | certification, which retired on December 31, 2016.

7.4.2.2: History

A. Established
e September 1, 1984 (as Driver/Operator I)
B. Revised
e August 20, 2015
o Curriculum updated and reissued to align with NFPA 1002 Standard for Fire
Apparatus Driver/Operator Professional Qualifications (2014 edition)

7.4.2.3: Prerequisites

A. Office of the State Fire Marshal (OSFM) certified Fire Fighter +1
1. Appointment to the rank of Officer (Lieutenant or higher) waives this prerequisite.
i.  Appointment to the CAL FIRE rank of Fire Apparatus Engineer is equivalent
to Officer level.
ii.  Performingin an “acting” capacity does not fulfill this requirement.

B. Possess one of the following driver’s licenses:
1. Class C fire fighter endorsed
2. Commercial A
3. Commercial B

7.4.2.4: Education

A. Fire Apparatus Driver/Operator 1A: Driver/Operator (2015) or Fire Apparatus
Driver/Operator 1A: Emergency Vehicle Operations (2008)

B. Fire Apparatus Driver/Operator 1B: Pumping Apparatus Operations (2015) or Fire Apparatus
Driver/Operator 1B: Pump Operations (2008)

7.4.2.5: Certification Exam

A. Not applicable



SFT Procedures Manual 6: Instructors

7.4.2.6: Certification Task Book
A. Fire Apparatus Driver/Operator — Pumping Apparatus Operations Certification Task Book
7.4.2.7: Experience

A. Fire Service (one (1) of the following three (3) options)

1. Have a minimum of one (1) year’s full-time paid experience in a recognized fire
agency in California with the primary responsibility as a pumping apparatus
driver/operator

2. Have a minimum of two (2) years’ velunteerer part-time paid or volunteer
experience in a recognized fire agency in California with the primary responsibility as
a pumping apparatus driver/operator

3. Have a combination of full-time paid and part-time paid or volunteer experience
equal to one (1) year’s full-time paid experience in a recognized fire agency in
California with the primary responsibility as a pumping apparatus driver/operator

i.  Part-time paid or volunteer to full-time paid ratio is 2:1 (for example, two
(2) months’ part-time paid or volunteer = one (1) month full-time paid)

7.4.2.8: Position

A. Appointed to the rank of Fire Apparatus Driver/Operator or Engineer
1. Forthose departments that do not use these ranks, applicants who have operated
fire apparatus as their primary responsibility within a recognized fire agency in
California qualify.

7.4.2.9: Application
A- See 7.2.43: Application Process —\With-a-CertificationTask-Book-

B. Supporting Documentation
1. Prerequisites
i.  Acopy of the appropriate driver’s license
ii. A-copyofaStateFire Fraining{SFP-FireFighterteertificateilf waiving theis
Fire Fighter 1 certification requirement, a verification letter signed by the
Fire Chief, or kis-er-her their authorized designee, confirming Officer rank
(See 4.1.1: Letters of Verification.)
2—FEducation
reguirement
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7.4.2.10: Maintenance

A. Norequirements
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7.4.3: FIRE APPARATUS DRIVER/OPERATOR — TILLERED APPARATUS
7.4.3.1: Overview

A. The Fire Apparatus Driver/Operator — Tillered Apparatus certification provides the
knowledge and skills to drive and operate an aerial apparatus equipped with a tiller
including operating, positioning, and stabilizing the apparatus from both the tractor and
tiller positions.

7.4.3.2: History

A. Established
e August 20, 2015
B. Revised

o Notapplicable August 2021

7.4.3.3: Prerequisites

A. Office of the State Fire Marshal (OSFM) certified Fire Fighter +1
1. Appointment to the rank of Officer (Lieutenant or higher) waives this prerequisite.
i.  Appointment to the CAL FIRE rank of Fire Apparatus Engineer is equivalent
to Officer level.
ii.  Performingin an “acting” capacity does not fulfill this requirement.

B. Possess one of the following driver’s licenses:
1. Class C fire fighter endorsed
2. Commercial A
3. Commercial B

7.4.3.4: Education

A. Fire Apparatus Driver/Operator 1A: Driver/Operator (2015) or Fire Apparatus
Driver/Operator 1A: Emergency Vehicle Operations (2008)

B. Fire Apparatus Driver/Operator 1C: Aerial Apparatus Operations (2015)

C. Fire Apparatus Driver/Operator 1D: Tillered Apparatus Operations (2015)

7.4.3.5: Certification Exam
A. Not applicable
7.4.3.6: Certification Task Book

A. Fire Apparatus Driver/Operator — Tillered Operations Certification Task Book
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7.4.3.7: Experience

A. Fire Service (one (1) of the following three (3) options)

1. Have a minimum of one (1) year’s full-time paid experience in a recognized fire
agency in California with the primary responsibility as a tillered apparatus
driver/operator

2. Have a minimum of two (2) years’ velunteerer part-time paid or volunteer
experience in a recognized fire agency in California with the primary responsibility as
a tillered apparatus driver/operator

3. Have a combination of full-time paid and part-time paid or volunteer experience
equal to one (1) year’s full-time paid experience in a recognized fire agency in
California with the primary responsibility as a tillered apparatus driver/operator

i.  Part-time paid or volunteer to full-time paid ratio is 2:1 (for example, two
(2) months’ part-time paid or volunteer = one (1) month full-time paid)

7.4.3.8: Position

A. Appointed to the rank of Fire Apparatus Driver/Operator or Engineer
1. Forthose departments that do not use these ranks, applicants who have operated
fire apparatus as their primary responsibility within a recognized fire agency in
California qualify.

7.4.3.9: Application

A. See 7.2.43: Application Process —W/ith-a-CertificationTask-Book-

B. Supporting Documentation
1. Prerequisites
i.  Acopy of the appropriate driver’s license
ii. A-copyofaStateFire Fraining{SFH-FireFightertecertificate If waiving theis
the Fire Fighter 1 certification requirement, a verification letter signed by
the Fire Chief, or kis-er-her their authorized designee, confirming officer
rank (See 4.1.1: Letters of Verification.)
2—Edueation
reguirement

7.4.3.10: Maintenance

A. Norequirements
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7.4.4: FIRE APPARATUS DRIVER/OPERATOR — WATER TENDER
7.4.4.1: Overview

A. The Fire Apparatus Driver/Operator — Water Tender certification provides the knowledge
and skills needed to drive, operate, and perform preventative maintenance on a water
tender.

7.4.4.2: History

A. Established

e August 20, 2015
B. Revised

e Not applicable

7.4.4.3: Prerequisites

A. Office of the State Fire Marshal (OSFM) certified Fire Fighter +1
1. Appointment to the rank of Officer (Lieutenant or higher) waives this prerequisite.
i.  Appointment to the CAL FIRE rank of Fire Apparatus Engineer is Equivalent
to Officer level.
ii.  Performingin an “acting” capacity does not fulfill this requirement.

B. Possess one of the following driver’s licenses:
1. Class C fire fighter endorsed
2. Commercial A
3. Commercial B

7.4.4.4: Education

A. Fire Apparatus Driver/Operator 1E: Water Tender Operations (2015)

7.4.4.5: Certification Exam

A. Not applicable

7.4.4.6: Certification Task Book

A. Fire Apparatus Driver/Operator — Water Tender Certification Task Book
7.4.4.7: Experience

A. Fire Service (one (1) of the following three (3) options)
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1. Have a minimum of one (1) year’s full-time paid experience in a recognized fire
agency in California with the primary responsibility as a water tender
driver/operator

2. Have a minimum of two (2) years’ velunteerer part-time paid or volunteer
experience in a recognized fire agency in California with the primary responsibility as
a water tender driver/operator

3. Have a combination of full-time paid and part-time paid or volunteer experience
equal to one (1) year’s full-time paid experience in a recognized fire agency in
California with the primary responsibility as a water tender driver/operator

i.  Part-time paid or volunteer to full-time paid ratio is 2:1 (for example, two
(2) months’ part-time paid or volunteer = one (1) month full-time paid)

7.4.4.8: Position

A. Appointed to the rank of Fire Apparatus Driver/Operator or Engineer
1. Forthose departments that do not use these ranks, applicants who have operated
fire apparatus as their primary responsibility within a recognized fire agency in
California qualify.

7.4.4.9: Application

A. See 7.2.43: Application Process —With-a-CertificationTask-Book-

B. Supporting Documentation
1. Prerequisites
i.  Acopy of the appropriate driver’s license
ii. A-copyofaSFrFireFightertecertificatelf waiving theis Fire Fighter 1
certification requirement, a verification letter signed by the Fire Chief, or
his-er-her their authorized designee, confirming Officer rank (See 4.1.1:
Letters of Verification.)
2—FEducation
. o ¢ ot £ ¢ ; TS ——
¢ hed onal .

7.4.4.10: Maintenance

A. No requirements
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7.4.5: FIRE APPARATUS DRIVER/OPERATOR — WILDLAND FIRE APPARATUS
7.4.5.1: Overview

A. The Fire Apparatus Driver/Operator — Wildland Fire Apparatus certification provides the
knowledge and skills needed to drive, operate, and perform preventative maintenance on a
wildland fire apparatus.

7.4.5.2: History

A. Established

e August 20, 2015
B. Revised

e Not applicable

7.4.5.3: Prerequisites

A. Office of the State Fire Marshal (OSFM) certified Fire Fighter +1
1. Appointment to the rank of Officer (Lieutenant or higher) waives this prerequisite.
i.  Appointment to the CAL FIRE rank of Fire Apparatus Engineer is equivalent
to Officer level.
ii.  Performingin an “acting” capacity does not fulfill this requirement.

B. Possess one of the following driver’s licenses:
1. Class C fire fighter endorsed
2. Commercial A
3. Commercial B

7.4.5.4: Education

A. Fire Apparatus Driver/Operator 1A: Driver/Operator (2015) or Fire Apparatus
Driver/Operator 1A: Emergency Vehicle Operations (2008)

B. Fire Apparatus Driver/Operator 1B: Pumping Apparatus Operations (2015) or Fire Apparatus
Driver/Operator 1B: Pump Operations (2008)

C. Fire Apparatus Driver/Operator 1E: Wildland Fire Apparatus (2015)

7.4.5.5: Certification Exam
A. Not applicable
7.4.5.6: Certification Task Book

A. Fire Apparatus Driver/Operator — Wildland Fire Apparatus Task Book
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7.4.5.7: Experience

A. Fire Service (one (1) of the following three (3) options)

1. Have a minimum of one (1) year’s full-time paid experience in a recognized fire
agency in California with the primary responsibility as a wildland fire apparatus
driver/operator

2. Have a minimum of two (2) years’ velunteerer part-time paid or volunteer
experience in a recognized fire agency in California with the primary responsibility as
a wildland fire apparatus driver/operator

3. Have a combination of full-time paid and part-time paid or volunteer experience
equal to one (1) year’s full-time paid experience in a recognized fire agency in
California with the primary responsibility as a wildland fire apparatus
driver/operator

i.  Part-time paid or volunteer to full-time paid ratio is 2:1 (for example, two
(2) months’ part-time paid or volunteer = one (1) month full-time paid)

7.4.5.8: Position

A. Appointed to the rank of Fire Apparatus Driver/Operator or Engineer
1. Forthose departments that do not use these ranks, applicants who have operated
fire apparatus as their primary responsibility within a recognized fire agency in
California qualify.

7.4.5.9: Application
A- See 7.2.43: Application Process —\With-a-CertificationTask-Book-

B. Supporting Documentation
1. Prerequisites
i.  Acopy of the appropriate driver’s license
ii. A-copyofaStateFire Fraining{SFH-FireFightertecertificatelf waiving theis
Fire Fighter 1 certification requirement, a verification letter signed by the
Fire Chief, or kis-er-her their authorized designee, confirming Officer rank
(See 4.1.1: Letters of Verification.)
2—FEducation
reguirement

7.4.5.10: Maintenance

A. No requirements
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7.5: FIRE CHIEF

7.5.1: FIRE CHIEF
7.5.1.1: Overview

A. Fire Chief Certification utilizes a performance assessment process built on the candidate’s
education and experiential exposure. State Fire Training (SFT) awards Fire Chief Certification
only after determining the existence of specific competencies in management, leadership,
and technical knowledge.

B. A Fire Chief performs a variety of technical, administrative, and supervisory work in
planning, organizing, directing, and implementing fire prevention, suppression, and
emergency medical services to prevent or minimize the loss of life and property by fire and
emergency medical conditions.

7.5.1.2: History

A. Established
e 1998 SBFS adopted the Fire Chief Career Development Guide
B. Revised
e July1, 2006
o If the successful candidate holds a Chief Officer rank, he-ershe they will
receive a Fire Chief designation only. After serving as a Fire Chief for one (1)
year, the candidate will receive a Fire Chief eCertification.

7.5.1.3: Qualifications

A. SFT shall consider the following criteria when evaluating candidates for Fire Chief
eCertification:
1. Chief Officer experience
Education
Professional organization affiliations
Professional development
Community
Competency in the following categories:
i.  Governance and administration
ii. Assessment and planning
iii.  Goals and objectives
iv.  Financial resources
2 Programs
vi.  Physical resources
vii. Human resources

ouhkwnN
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viii.  Training and competency
ix.  Essential resources
X.  External system relations

B. SFT shall only grant Fire Chief certification to successful candidates who have been appointed
to the rank of Fire Chief in a legally organized California fire service agency and served in that
role for one (1) year.

1. Performingin an “acting” capacity does not qualify.

2. If the successful candidate holds a Chief Officer Rank, the candidate will only receive
a Fire Chief designation. After service as a Fire Chief for one (1) year, the candidate
may notify SFT and receive a Fire Chief eCertification for no additional fee.

C. AFire Chief with a Chief Fire Officer Designation (CFOD) conferred by the Center for Public
Safety Excellence (CPSE) may apply for SFT Fire Chief certification. See 9.2.2.1: Fire Chief.

7.5.2: FIRE CHIEF APPLICATION — PACE M4 PROCESS
7.5.2.1: Enrollment

A. The applicant shall submit a SFT Fee Schedule with the required nonrefundable application
fee to SFT.

B. SFT shall record receipt and acknowledgement of the candidate’s enrollment fee in the Peer
Assessment for Fire Chief (PACE P4) log and open a file for the candidate.

C. SFT shall appoint an advocate to the candidate from the list of SFT-certified Fire Chiefs.

D. SFT shall send the advocate a candidate assignment letter and an Advocate Evaluation Sign-
Off Sheet.

E. SFT shall send an application and a copy of the Fire Chief Career Development Guide to the
candidate, informing the candidate of his-er-her their assigned advocate.

7.5.2.2: Application

A. The candidate shall submit a completed Application for Fire Chief Certification to his-er-her their
advocate.

B. The candidate shall submit a SFT Fee Schedule and a nonrefundable interview fee to SFT.

C. The candidate and the advocate shall review the completed Application for Fire Chief
Certification for completeness and point value by completing the PACE #/4 Evaluation Sign-Off
Sheet.

1. A candidate must obtain a minimum of 1,000 points prior to notifying SFT of readiness.
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D. The advocate shall notify the PACE ##4 eCoordinator in writing that that the candidate is
prepared for the review process.

E. The PACE #/4 eCoordinator shall schedule a PACE ¥4 eCommittee meeting and notify the
candidate and the advocate.

F. The candidate shall submit up to three copies of his-erher their application and portfolio to the
PACE M4 eCoordinator at least two (2) weeks prior to the PACE #44 eCommittee for review.

G. The candidate’s portfolio shall include:

e Adetailed professional experience analysis (positions held in the fire service,
personal achievements, performance reviews, certificates, resume, correspondence,
etc.)

e Adetailed career education analysis (course work taken through educational
institutions and other outside training organizations) as it relates to the Fire Chief job
function certification

e Five (5) letters of reference:

o Two (2) from Fire Chiefs, written on agency letterhead
o Three (3) from non—fire service personnel, written on agency-specific
letterhead (city council member, mayor, city manager, etc.)

H. The PACE #¥4 eCoordinator shall compile review packets for the eCommittee.
7.5.2.3: PACE M4 Review

A. The advocate shall accompany the candidate to the PACE ¥4 review, introduce the
candidate to the eCommittee, and remain in the room during the interview.

B. The candidate shall give a verbal presentation outlining his-er-her their qualifications and
respond to any questions from the eCommittee.

C. After the interview, the advocate and the PACE F¥4 eCommittee shall review their findings
using the Fire Chief Certification Evaluation Form and make a final determination.
1. If the successful candidate holds a Chief Officer rank, the candidate will only receive a
Fire Chief designation. After service as a Fire Chief for one (1) year, the candidate
may notify SFT and receive a Fire Chief certification for no additional fee.
2. If the successful candidate holds a Fire Chief rank, he-ershe they will receive Fire
Chief certification.

7.5.2.4: Maintenance

A. SFT-certified Fire Chiefs agree to serve as advocates for a minimum of two (2) Fire Chief
Certification Committee candidate reviews.
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7.6: HAZARDOUS MATERIALS

7.6.1: HAZARDOUS MATERIALS TECHNICIAN

7.6.1.1: Overview

A. Hazardous Materials Technician certification identifies the tasks performed by those
individuals involved in the planning, response, and handling of hazardous materials
incidents. The scope of knowledge is designed to prepare personnel to perform a more
aggressive role than the operational level first responder in that the Hazardous Materials
Technician is trained to stop the release of a hazardous material.

7.6.1.2: History

A. Established

e September 1, 1986
B. Revised

e Not applicable

7.6.1.3: Prerequisites

A. None

7.6.1.4: Education

Hazardous Materials 1A: Basic Chemistry of Hazardous Materials (CSTI)

Hazardous Materials 1B: Applied Chemistry - Field Identification of Chemicals (CSTI)

Hazardous Materials 1C: Incident Considerations (CSTI)
Hazardous Materials 1D: Tactical Field Operations (CSTI)

o0 wp

7.6.1.5: Certification Exam

A. Not applicable

7.6.1.6: Certification Task Book
A. Not applicable

7.6.1.7: Experience

A. Fire Service (both of the following)
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1. Have a minimum of two (2) years’ full-time paid or four (4) years’ velunteeror part-
time paid or volunteer experience in a recognized fire agency in California as a Fire
Fighter performing suppression duties

2. Have a minimum of one (1) years’ experience in a fire agency responding to
hazardous materials incidents and performing control, containment, and
confinement operations that are within the capabilities of the resources available to
the agency

7.6.1.8: Position
A. Not applicable
7.6.1.9: Application

A- See 7.2.3: Application Process —\Witheut-a-CertificationTask-Book:

B. Supporting Documentation
1. Copies California Specialized Training Institute (CSTI) completion certificate for each
educational requirement
2. Averification letter signed by the Fire Chief, or his-erher their authorized designee,
describing the candidate’s specific background as it relates to the experience
requirement (See 4.1.1: Letters of Verification.)

7.6.1.10: Maintenance

C. Not applicable
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7.6.2: HAZARDOUS MATERIALS SPECIALIST

7.6.2.1: Overview

A. Hazardous Materials Specialist certification identifies the tasks performed by those involved
with and who give support to Hazardous Materials Technicians. The scope of knowledge is
designed to provide a more specific knowledge of the various hazards and prepare
personnel to serve as liaisons to federal, state, and local agencies.

7.6.2.2: History

A. Established
e January 1, 1993
B. Revised
e January 1, 1995
o Hazardous Materials 1E removed as an educational requirement

7.6.2.3: Prerequisites
A. None
7.6.2.4: Education

Hazardous Materials 1A: Basic Chemistry of Hazardous Materials* (CSTI)

Hazardous Materials 1B: Applied Chemistry - Field Identification of Chemicals* (CSTI)
Hazardous Materials 1C: Incident Considerations* (CSTI)

Hazardous Materials 1D: Tactical Field Operations* (CSTI)

Hazardous Materials 1F: Specialized Mitigation Techniques (CSTI)

Hazardous Materials 1G: Advanced Field Operations (CSTI)

mmooOowr

* Office of the State Fire Marshal (OSFM) certified Hazardous Materials Technicians are not
required to repeat Hazardous Materials 1A through 1D in order to become certified as a
Hazardous Materials Specialist. In this case, only Hazardous Materials 1F and 1G are required.
7.6.2.5: Certification Exam

A. Not applicable

7.6.2.6: Certification Task Book

A. Not applicable
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7.6.2.7: Experience

A. Fire Service (both of the following)

1. Have a minimum of two (2) years’ full-time paid or four (4) years’ velunteereor part-
time paid or volunteer experience in a recognized fire agency in California as a Fire
Fighter performing suppression duties

2. Have a minimum of one (1) years’ experience in a recognized fire agency in
California responding to hazardous materials incidents and performing advanced
control, containment, and confinement operations that are within the capabilities of
the resources available to the agency

7.6.2.8: Position

A. Not applicable

7.6.2.9: Application

A. See 7.2.3: Application Process —Witheuta-CertificationFask-Book-

B. Supporting Documentation for OSFM certified Hazardous Materials Technicians
1. One of the following:
i.  Copies of California Specialized Training Institute (CSTI) seere-tetters course
completions for each educational requirement
ii.  Acopy of OSFM Hazardous Materials Technical Certificate AND copies of
CSTI completion certificates for Hazardous Materials 1F and 1G
2. Averification letter signed by the Fire Chief, or his-erher their authorized designee,
describing the candidate’s specific background as it relates to the experience
requirement (See 4.1.1: Letters of Verification.)

7.6.2.10: Maintenance

A. Not applicable
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7.7: FIRE AND EMERGENCY SERVICES INSTRUCTOR

7.7.1: FIRE AND EMERGENCY SERVICES INSTRUCTOR 11

7.7.1.1: Overview

A. The Fire and Emergency Services Instructor +1 Certification provides the knowledge and
skills needed for an entry-level Instructor to deliver instruction from a prepared lesson plan
utilizing instruction aids and evaluation instruments, adapt a lesson plan, and complete
reporting requirements to the local jurisdiction.

B. Instructor {1 Certification replaced Training Instructor | Certification, which retired on
December 31, 2017.

C. The Instructor 1 Certification title was changed to Fire and Emergency Services Instructor 1
to align with NFPA Professional Qualifications.

7.7.1.2: History
A. Established

e May 22,2014
B. Revised

e Not applicable
7.7.1.3: Prerequisites
A. Not applicable
7.7.1.4: Education
A. Instructor +1: Instructional Methodology
7.7.1.5: Certification Exam
A. Not applicable

7.7.1.6: Certification Task Book

A. Fire and Emergency Services Instructor +1 Certification Task Book

7.7.1.7: Experience

A. Fire Service (one (1) of the following three (3) options)
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1. Have a minimum of one (1) year full-time paid experience in a recognized fire
agency in California

2. Have a minimum of two (2) years’ velunteerer part-time paid or volunteer
experience in a recognized fire agency in California

3. Have a combination of full-time paid and velunteerer part-time paid or volunteer
experience equal to one (1) year full-time paid experience in a recognized fire
agency in California

i. Part-time paid or volunteer to full-time paid ratio is 2:1 (for example, two (2)
months part-time paid or volunteer = one (1) month full-time paid)

B. Teaching
1. Have a minimum of forty (40) hours’ teaching experience within a fire service-related
program

i. Teaching must be related to fire or emergency medical services and delivered
in a formal classroom or drill ground environment.
ii. Document all teaching experience in the Instructor +1 Certification Task Book.
7.7.1.8: Position
A. Not Applicable

A. See 7.2.43: Application Process —W/ith-a-CertificationTask-Book-

”I. ;g_ : Lot £ ‘ : I I
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7.7.1.10: Maintenance

A. Not applicable
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7.7.2: FIRE AND EMERGENCY SERVICES INSTRUCTOR H2

7.7.2.1: Overview

A. The Fire and Emergency Services Instructor H2 Certification provides the knowledge and
skills utilized by intermediate-level Instructors to develop lesson plans and evaluations
instruments, teach and deliver instruction, evaluate and coach other instructors, analyze
resources, and formulate a program budget.

B. Instructor H2 certification replaced Fire Instructor Il certification, which retired on
December 31, 2016.

C. The Instruction 2 Certification title was changed to Fire and Emergency Services Instructor 2
to align with NFPA Professional Qualifications.

7.7.2.2: History

A. Established

e May 22,2014
B. Revised

e Not applicable

7.7.2.3: Prerequisites

A. One of the following Office of the State Fire Marshal (OSFM) certifications:
e Fire and Emergency Services Instructor 1
e Instructoril
e Training Instructor |
e Fire Instructor |

7.7.2.4: Education

A. Instructor H2: Instructional Development
7.7.2.5: Certification Exam

A. Not applicable

7.7.2.6: Certification Task Book

A. Fire and Emergency Services Instructor H2 Certification Task Book

7.7.2.7: Experience
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A. Fire Service (one (1) of the following three (3) options)

1. Have a minimum of one (1) years’ full-time paid experience in a recognized fire
agency in California

2. Have a minimum of two (2) years’ velunteerer part-time paid or volunteer
experience in a recognized fire agency in California

3. Have a combination of full-time paid and velurteerer part-time paid or volunteer
experience equal to one (1) year full-time paid experience in a recognized fire
agency in California

i. Part-time paid or volunteer to full-time paid ratio is 2:1 (for example, two (2)
months part-time paid or volunteer = one (1) month full-time paid)

B. Teaching
1. Have a minimum of eighty (80) hours teaching/training experience (with feedback)
within a fire service-related program
i. Teaching must be related to fire or emergency medical services and delivered
in a formal classroom or drill ground environment.
ii. Document all teaching experience in the Instructor H2 Certification Task
Book.

7.7.2.8: Position
A. Not applicable
7.7.2.9: Application
A. See 7.2.43: Application Process —W/ith-a-CertificationTask-Book-
. £ OSEM il = i
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7.7.2.10: Maintenance

A. Not applicable
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7.7.3: FIRE AND EMERGENCY SERVICES INSTRUCTOR i3

7.7.3.1: Overview

A. Fire and Emergency Services Instructor 3 Certification is designed for candidates assigned
to run a fire agency training program. Participants develop the knowledge an ability to build
comprehensive training curricula and programs for use by single or multiple organizations,
conduct organizational needs analysis, and develop training goals and implementation
strategies.

B. Instructor 43 Certification replaced Fire Instructor Il Certification, which retired on
December 31, 2016.

C. The Instruction 3 Certification title was changed to Fire and Emergency Services Instructor 2
to align with NFPA Professional Qualifications.

7.7.3.2: History

A. Established

e November 20, 2014
B. Revised

e Not applicable

7.7.3.3: Prerequisites

A. Netapplicable Fire and Emergency Services 2 or Instructor 2 Certification

7.7.3.4: Education

A. Instructor H3: Instructional Program Management
7.7.3.5: Certification Exam

A. Not applicable

7.7.3.6: Certification Task Book

A. Fire and Emergency Services Instructor 43 Certification Task Book
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7.7.3.7: Experience

A. Fire Service (one (1) of the following three (3) options)

1. Have a minimum of ere two (2) year full-time paid experience in a recognized fire
agency or Accredited Regional Training Program (ARTP) in California with experience
managing a training program

2. Have a minimum of #we four (4) years’ velunteeror part-time paid or volunteer
experience in a recognized fire agency or Accredited Regional Training Program
(ARTP) in California with experience managing a training program

3. Have a combination of full-time paid and velurteerer part-time paid or volunteer
experience equal to ene yearful-timepaid required experience in a recognized fire
agency in California

i. Part-time paid or volunteer to full-time paid ratio is 2:1 (for example, two (2)
months part-time paid or volunteer = one (1) month full-time paid)

7.7.3.8: Position
A. Not applicable
7.7.3.9: Application

A- See 7.2.43: Application Process —\With-a-CertificationTask-Book-
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7.7.3.10: Maintenance

A. Not applicable
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7.8: INVESTIGATION

7.8.1: FIRE INVESTIGATOR (2017)

7.8.1.1: Overview

A. Fire Investigator eCertification provides the knowledge and skills needed to determine fire
origin, conduct scene documentation and evidence collection, develop an interview plan,
and testify in legal proceedings.

B. Fire Investigator eCertification replaced Fire Investigator | and I, which retired on December
31, 2018.

7.8.1.2: History

A. Established
e Junel, 2017

7.8.1.3: Prerequisites

A. Completion of the following courses:

Basic Electricity (CFITrainer.net)

Ethics and the Fire Investigator (CFITrainer.net)
Introduction to Evidence (CFITrainer.net)

Motive, Means, and Opportunity (CFITrainer.net)
POST certified PC 832 Arrest (POST)

POST certified Interview and Interrogation (POST)

7 FRA0Wildland Fire Origin-and-Cause Determination{(NWCG)

7.8.1.4: Education

o, wWwNE

Fire Investigation 1A: Basic Fire Investigation {2047}

Fire Investigation 1B: Evidence and Documentation {2647}
Fire Investigation 1C: Preparation for Legal Proceedings {2617}
F1210, Wildland Fire Origin and Cause Determination (NWCG)

o0 wp

7.8.1.5: Certification Exam
A. Not applicable
7.8.1.6: Certification Task Book

A. Fire Investigator Certification Task Book



SFT Procedures Manual 6: Instructors

7.8.1.7: Experience

A. Fire Service or Law Enforcement (one (1) of the following three (3) options)

1. Have a minimum of two (2) years’ full-time paid experience in a recognized fire or
law enforcement agency in California with the primary duty as a Fire Investigator

2. Have a minimum of four (4) years’ velunteerer part-time paid or volunteer
experience in a recognized fire or law enforcement agency in California with the
primary responsibility as a Fire Investigator

3. Have a combination of full-time paid and part-time paid or volunteer experience
equal to two (2) years’ full-time paid experience in a recognized fire or law
enforcement agency in California with the primary responsibility as a Fire
Investigator

i.  Part-time paid or volunteer to full-time paid ratio is 2:1 (for example, two
(2) months’ part-time paid or volunteer = one (1) month full-time paid)

B. Investigate twenty (20) fires, ten (10) of which must be structure fires, as the primary
investigator, and develop complete fire investigation reports

7.8.1.8: Position
A. Appointed to the position of Fire Investigator
7.8.1.9: Application
A- See 7.2.43: Application Process —\With-a-CertificationTask-Book-
B. Supporting documentation
1. Copies of all prerequisite course completion verification

2. €Eepies Copy of course completion diploma eertificates for each-SFeducationat
reqguirementFI210, Wildland Fire Origin and Cause Determination

7.8.1.10: Maintenance

A. Not applicable
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7.9: MECHANIC EMERGENCY VEHICLE TECHNICIAN
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7.9.21: EMERGENCY VEHICLE TECHNICIAN {1
7.9.21.1: Overview

A. Emergency Vehicle Technician $1 certification identifies the knowledge and skills necessary
for the proper inspection and maintenance of emergency apparatus.

B. Emergency Vehicle Technician 1 Ceertification replaces Fire Mechanic |, seheduted-te
retired on December 31, 26492021.

C. As of July-3; 20638 April 1, 2020, candidates pursuing Emergency Vehicle Technician {1
€Certification should utilize the Emergency Vehicle Technician 1 curriculum.

7.9.21.2: History

A. Established
e September 1, 1984
B. Revised
e January1l, 2001
i.  National Institute for Auto Service Excellence (ASE) test on Preventative
Maintenance Inspections (T8) added
ii.  ASE test on Drive Train (T3) deleted
iii.  ASE test on Engine Performance (A8) deleted
iv.  Experience requirement of heavy equipment mechanic changed to
automotive or truck mechanic
v.  Recertification requirement added
= Fire Mechanic | certificates expired within one year are eligible for
recertification
e January 1, 2003
i.  Experience acquired through private industry qualifies
o July1,2018 October 1, 2018
i.  Curriculum updated using 2012 State Fire Training Curriculum Development
Model and to align with NFPA 1071: Standard for Emergency Vehicle
Technician Professional Qualifications (2016 edition)
ii.  Fire Mechanic terminology changed to Emergency Vehicle Technician
iii.  The following classes will be retired or moved to the Fire Service Training and
Education Program (FSTEP):
= Allison Transmission
= Ambulance Service and Maintenance
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= Aerial Apparatus
e August 1, 2020
i.  Curriculum updated using 2012 State Fire Training Curriculum Development
Model and to align with NFPA 1071: Standard for Emergency Vehicle
Technician Professional Qualifications (2020 edition)

7.9.21.3: Prerequisites
A. Not applicable
7.9.21.4: Education

A. CAL FIRE State Fire Training (SFT)

1. Emergency Vehicle Technician 1A: Emergency Vehicle Systems: Chassis, Cab, Body,
Tank and Accessories

2. Emergency Vehicle Technician 1B: Electrical Systems A

i.  The following California Fire Mechanics Association courses can meet this
requirement: Basic Electric or Electric 1

3. Emergency Vehicle Technician 1C: Pumps and Accessories; or Fire Mechanic |: Fire

Pumps and Accessories

B. National Institute for Auto Service Excellence (ASE). Must be valid (not expired) at time of
application.
1. Gasoline Engines (T1)
Diesel Engines (T2)
Drive Train (T3)
Brakes (T4)
Suspension and Steering (T5)
Preventative Maintenance Inspections (T8)

ey O 95 (9 [N

C. Department of Transportation (DOT). Must be valid (not expired) at time of application.

1. Brake Inspector Qualification
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7.9.21.5: Certification Exam

A. Emergency Vehicle Technician {1 Certification Exam
1. Anindependent third-party testing agency will administer certification exams.

B. The California Fire Mechanics Academy, Inc. (CFMA) will proctor and administer certification
exams developed by the Emergency Vehicle Technician Certification Commission (EVTCC)
for each level of certification testing.

C. Certification examinations will be valid for five (5) years. The certification examination must
be current in order to complete the application process.

7.9.21.6: Certification Task Book
A. Emergency Vehicle Technician $1 Certification Task Book
7.9.21.7: Experience

A. Fire Service (one of the following three options required)

1. Have a minimum of two (2) years’ full-time paid experience in a California fire
department state-erprevineiat-fireageney, public agency, or private industry as an
automotive or truck Mechanic with minimum one (1) year which must be related to
the maintenance of emergency vehicle(s) mainrtenanee; or

2. Have a minimum of three (3) years’ full-time paid experience in a California fire
department state-erprevineiat-fireageney, public agency, or private industry as a
truck Mechanic with {no fireapparatus emergency response vehicles required); or

3. Have a minimum of four (4) years’ volunteer or paid part-time paid experience in a
California fire department state-erprevincial-fireageney where-emergenecy-vehicle
apparatusserviceand-maintenanceispartofassigned-duties, public agency, or

private industry as a truck mechanic with primary duties performing as a truck
mechanic.

7.9.21.8: Position

A. Not applicable
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7.9.21.9: Application
A. See 7.2.43: Application Process —\With-a-CertificationFask-Boeok:

B. Supporting Documentation

1. Copies of ASE test completion certificates

i. ASE certificates must be current at the time of application.
2. Copy of DOT Brake Inspector Qualification
3. Copy of Emergency Vehicle Technician 1 Certification

7.9.21.10: Maintenance

A: Emergency Vehicle Technician t1 certification is valid for five (5 (_) years from the date of

7.9.21.11: Recertification

A. Emergency Vehicle Technician 1 recertification is designed for an individual currently
certified as an Emergency Vehicle Technician 1 Fire-Mechanict erwhoesecertificationhasa

: e , oto

B. The candidate shall successfully complete the following five six (6) tests from the National
Institute for Auto Service Excellence (ASE):
1. Gasoline Engines (T1)
Diesel Engines (T2)
Drive Train (T3)
Brakes (T4)
Suspension and Steering (T5)
Preventative Maintenance Inspections (T8)
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C. The candidate shall have a Department of Transportation (DOT) Brake Inspector
Qualification that is valid (not expired) at time of application.

D. The candidate shall have a current Emergency Vehicle Technician 1 Certification Exam
(issued within five (5) years)

E. The candidate shall successfully complete a minimum of 36388 hours of CFMA-approved
continuing education courses.

F. See 7.2.43: Application Process —Without-a-CertificationTFask-Beok:

G. Supporting documentation:
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1. Copies of completion certificates for ASE tests

i.  ASE certificates must be current at time of application.
2. A copy of a completion certificate for CMFA continuing education
3. A copy of DOT Brake Inspector Qualification
4. A copy of Emergency Vehicle Technician 1 Certification Exam
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H. SFT shall review applications as they are received.
1. The review committee shall be made up of SFT personnel and authorized
representatives of CFMA.
2. See 7.2.3.2: State Fire Training Review.

7.9.1.12: Lapsed Certification

A. The SFT certification is considered lapsed if the Emergency Vehicle Technician 1
recertification was not submitted by the expiration date.
1. All recertification requirements must be completed and postmarked to SFT by the
expiration date.

B. For lapsed certification, you can regain SFT Certification by completing additional CFMA-
approved continuing education courses and other listed requirements. The continuing
education hours are in addition to the 100 hours required for recertification. Once these
requirements are met, certification candidates can apply for recertification.

1. For lapses less than 6 months: 8 hours of continuing education
2. Forlapses 6 months to less than 12 months: 16 hours of continuing education
3. Forlapses of 12 months to 24 months:
i. 24 hours continuing education; and
ii. Complete Emergency Vehicle Technician 1 certification exam (see 7.9.2.5:
Certification Exam)
4. For lapses greater than 24 months:
i. Complete entire Emergency Vehicle Technician 1 education courses (see
7.9.2.4: Education)
ii. Complete Emergency Vehicle Technician 1 certification exam (see
7.9.2.5: Certification Exam)

7.9.1.13: Historical Lateral

A. Emergency Vehicle Technician 1 historical lateral is designed for an individual currently
certified as a Fire Mechanic .
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B. The candidate shall meet the requirements for Emergency Vehicle Technician 1
recertification Section 7.9.1.11(B) through 7.9.1.11(H).

C. For lapsed certifications see 7.9.1.12: Lapsed Certification.
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7.9.42: EMERGENCY VEHICLE TECHNICIAN H2
7.9.42.1: Overview

A. Emergency Vehicle Technician H2 certification identifies the advanced knowledge and skills
necessary for the proper repair of emergency apparatus.

B. Emergency Vehicle Technician H2 eCertification replaces Fire Mechanic |l, seheduted-te
retired on December 31, 26492021.

C. B Asof April 1, 26482020, candidates pursuing Emergency Vehicle Technician H2
€Certification should utilize the Emergency Vehicle Technician #2 curriculum.

7.9.42.2: History

A. Established
e September 1, 1984
B. Revised
e January1l, 2001
i.  National Institute for Auto Service Excellence (ASE) test on Preventative
Maintenance Inspections (T8) added
ii.  ASE test on Drive Train (T3) deleted
iii.  ASE test on Engine Performance (A8) deleted
iv.  Experience requirement of heavy equipment mechanic changed to
automotive or truck mechanic
v. Recertification requirement added
- Fira Mochanicd s irad withi lioible f
e January 1, 2003
i.  Experience acquired through private industry qualifies
e January 1, 2010
i.  Curriculum updated to align with NFPA 1071: Standard for Emergency Vehicle
Technician Professional Qualifications (2011 edition)
e July1, 2018 October 1, 2018
i.  Curriculum updated using 2012 State Fire Training Curriculum Development
Model and to align with NFPA 1071: Standard for Emergency Vehicle
Technician Professional Qualifications (2016 edition)
ii.  Fire Mechanic terminology changed to Emergency Vehicle Technician
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iii.  The following classes will be retired or moved to the Fire Service Training and
Education Program (FSTEP):
= Allison Transmission
=  Ambulance Service and Maintenance
= Aerial Apparatus
e Augustl, 2020
i.  Curriculum updated using 2012 State Fire Training Curriculum Development
Model and to align with NFPA 1071: Standard for Emergency Vehicle
Technician Professional Qualifications (2020 edition)

7.9.42.3: Prerequisites

A. Office of the State Fire Marshal (OSFM) certified Emergency Vehicle Technician 1
7.9.42.4: Education

A. CALFIRE State Fire Training (SFT)

1. Emergency Vehicle Technician 2A: Electrical Systems B; or Fire Mechanic 2A: Fire
Apparatus Electrical Systems

B. National Institute for Auto Service Excellence (ASE). Must be valid (not expired) at time of
application.
1. Gasoline Engines (T1)
Diesel Engines (T2)
Drive Train (T3)
Brakes (T4)
Suspension and Steering (T5)
Electrical/Electronic Systems (T6)
Heating, Ventilation, and Air Conditioning (HVAC) (T7)
Preventative Maintenance Inspections (T8)
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C. CodeofFederalRegulations{CFR} Department of Transportation (DOT). Must be valid (not

expired) at time of application.

1. €EFR39625:-DepartmentofFransportation{BOH-Brake Inspector Qualification

7.9.42.5: Certification Exam

A. Emergency Vehicle Technician H2 Certification Exam
2. Anindependent third-party testing agency will administer certification exams.

B. The California Fire Mechanics Academy, Inc. (CFMA) will proctor and administer certification
exams developed by Emergency Vehicle Technician Certification Commission (EVTCC) for
each level of certification testing.
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C. Certification examinations will be valid for five (5) years. The certification examination must
be current in order to complete the application process.

7.9.42.6: Certification Task Book
A. Emergency Vehicle Technician H2 Certification Task Book
7.9.42.7: Experience

A. Fire Service (one of the following three options required)

1. Have a minimum of twethree (3) years’ full-time paid experience in a California fire
department state-erprevineiat-fireageney, public agency, or private industry as an
automotive or truck Mechanic with minimum one (1) year which must be related to
the maintenance of emergency vehicle(s) mainrtenanee; or

2. Have a minimum of threefour (4) years’ full-time paid experience in a California fire
department state-erprevineiat-fireageney, public agency, or private industry as a
truck Mechanic with {no fireapparatus emergency response vehicles required); or

3. Have a minimum of feurfive (5) years’ volunteer or paid part-time paid experience in
a California fire department state-erprevinciat-fire-ageney where-emergency-vehicle
apparatusserviceand-maintenanceispartofassigned-duties, public agency, or
private industry as a truck mechanic with primary duties performing as a truck
mechanic.

7.9.42.8: Position

A. Not applicable

7.9.42.9: Application

A. See 7.2.43: Application Process —\With-a-CertificationFask-Boeok:

B. Supporting Documentation

1 Copies of ASE test completion certificates

i. ASE certificates must be current at the time of application.
2. Copy of DOT Brake Inspector Qualification
3. Copy of Emergency Vehicle Technician 2 Certification Exam

. F - Vehicle Tachnic e

7.9.42.10: Maintenance

A. Emergency Vehicle Technician H2 certification is valid for five (5) years from the date of

issuance and-expiresatthe-end-ofthe fifth-calendaryearofvalid-certification.



SFT Procedures Manual 6: Instructors

7.9.42.11: Recertification

A: Emergency Vehicle Technician H2 recertification is designed for an individual currently
certified as an Emergency Vehicle Technician 2. Fire-Meehanic H-erwhosecertification

hasa-maximum-offive-yearissue date:

B. The candidate shall successfully complete the following five-eight (8) tests from the Natienat

tastitute for Auto-Service-Excelenee{ASE} that are valid (not expired) at the time of

application:
Gasoline Engines (T1)

Diesel Engines (T2)

Drive Train (T3)

Brakes (T4)

Suspension and Steering (T5)
Electrical/Electronic Systems (T6)

Heating, Ventilation, and Air Conditioning (T7)
Preventative Maintenance Inspections (T8)

NV WNE

C. The candidate shall have a Department of Transportation (DOT) Brake Inspector
Qualification that is valid (not expired) at time of application.

D. The candidate shall have a current Emergency Vehicle Technician 2 Certification Exam
(issued within five (5) years)

E. The candidate shall successfully complete a minimum of 36100 hours of CFMA-approved
continuing education courses.

F. See 7.2.3: Application Process —\Witheut-a-CertificationTask-Book:

G. Supporting documentation:
1. Copies of completion certificates for ASE tests
i. ASE certificates must be current at time of application.
2. A copy of a completion certificate for CFMA continuing education
A copy of DOT Brake Inspector Qualification
4. A-copyofanOSFM-Emergency\fehicle Techniciantcertificate-A copy of Emergency

Vehicle Technician 2 Certification Exam

w

H. SFT shall review applications as they are received.
1. The review committee shall be made up of SFT personnel and authorized
representatives of CFMA.
2. See 7.2.3.2: State Fire Training Review.
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7.9.2.12: Lapsed Certification

C.

The SFT certification is considered lapsed if the Emergency Vehicle Technician 2
recertification was not submitted by the expiration date.

2. All recertification requirements must be completed and postmarked to SFT by the
expiration date.

For lapsed certification, you can regain SFT Certification by completing additional CFMA-
approved continuing education courses and other listed requirements. The continuing
education hours are in addition the to 100 hours required for recertification. Once these
requirements are met, certification candidates can apply for recertification.
1. For lapses less than 6 months: 8 hours of continuing education
2. Forlapses 6 months to less than 12 months: 16 hours of continuing education
3. Forlapses of 12 months to 24 months:
iii. 24 hours continuing education; and
iv. Complete Emergency Vehicle Technician 2 certification exam (see 7.9.4.5:
Certification Exam)
4. For lapses greater than 24 months:
iii. Complete entire Emergency Vehicle Technician 2 education courses (see
7.9.4.4: Education)
iv. Complete Emergency Vehicle Technician 2 certification exam (see
7.9.4.5: Certification Exam)

7.9.2.13: Historical Lateral

A.

C.

Emergency Vehicle Technician 2 historical lateral is designed for an individual currently
certified as a Fire Mechanic Il.

The candidate shall meet the requirements for Emergency Vehicle Technician 2
recertification Section 7.9.4.11(B) through 7.9.4.11(H).

For lapsed certifications see 7.9.4.12: Lapsed Certification.

7.9.2.14: Historical Upgrade

A.

Emergency Vehicle Technician 2 historical lateral is designed for an individual currently
certified as an Fire Mechanic |.

The candidate shall meet the requirements for Emergency Vehicle Technician 2

recertification Section 7.9.4.4 through 7.9.4.9.
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7.9.63: EMERGENCY VEHICLE TECHNICIAN 43
7.9.63.1: Overview
A. Emergency Vehicle Technician H3 eCertification identifies the advanced knowledge and

skills necessary to properly manage fleet specifications, records, and personnel in a
multiple-technician agency or shop.

B. Emergency Vehicle Technician H#3 eCertification replaces Fire Mechanic Ill/Master
Mechanic, scheduled to retire on December 31, 26492021.

C. Asof April 1, 286482020, candidates pursuing Emergency Vehicle Technician 43
€Certification should utilize the Emergency Vehicle Technician ##3 curriculum.

7.9.63.2: History

A. Established
e September 1, 1984
B. Revised
e Januaryl, 2001
i.  National Institute for Auto Service Excellence (ASE) test on Preventative
Maintenance Inspections (T8) added
ii.  ASE test on Drive Train (T3) deleted
iii.  ASE test on Engine Performance (A8) deleted
iv.  Experience requirement of heavy equipment mechanic changed to
automotive or truck mechanic
v.  Recertification requirement added
= Fire Mechanic | certificates expired within one year are eligible for
recertification
e January 1, 2003
i.  Experience acquired through private industry qualifies
e January 1, 2010
i.  Curriculum updated to align with NFPA 1071: Standard for Emergency Vehicle
Technician Professional Qualifications (2011 edition)
e July October 1, 2018
i.  Curriculum updated using 2012 State Fire Training Curriculum Development
Model and to align with NFPA 1071: Standard for Emergency Vehicle
Technician Professional Qualifications (2016 edition)
ii.  Fire Mechanic terminology changed to Emergency Vehicle Technician
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iii.  The following classes will be retired or moved to the Fire Service Training and
Education Program (FSTEP):
= Allison Transmission
=  Ambulance Service and Maintenance
= Aerial Apparatus
e August 1, 2020
i.  Curriculum updated using 2012 State Fire Training Curriculum Development
Model and to align with NFPA 1071: Standard for Emergency Vehicle
Technician Professional Qualifications (2020 edition)

7.9.63.3: Prerequisites

A. Office of the State Fire Marshal (OSFM) certified Emergency Vehicle Technician H2
7.9.63.4: Education

A. CALFIRE State Fire Training (SFT)

1. Emergency Vehicle Technician 3A: Fleet Specifications and Records; or Specifications
Writing Class (CFMA) and Fire Management | or Company Officer 2A

B. National Institute for Auto Service Excellence (ASE). Must be valid (not expired) at time of
application.
1. Gasoline Engines (T1)
Diesel Engines (T2)
Drive Train (T3)
Brakes (T4)
Suspension and Steering (T5)
Electrical/Electronic Systems (T6)
Heating, Ventilation, and Air Conditioning (T7)
Preventative Maintenance Inspections (T8)
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C. CodeofFederalRegulations{CFR} Department of Transportation (DOT). Must be valid (not

expired) at time of application

1. €EFR39625:-DepartmentofFransportation{BOH Brake Inspector Qualification

7.9.63.5: Certification Exam

A. Emergency Vehicle Technician 43 Certification Exam
1. Anindependent third-party testing agency will administer certification exams.

B. The California Fire Mechanics Academy, Inc. (CFMA) will proctor and administer certification
exams developed by Emergency Vehicle Technician Certification Commission (EVTCC)
testing for each level of certification.
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C. Certification examinations will be valid for five (5) years. The certification examination must
be current in order to complete the application process.

7.9.63.6: Certification Task Book
A. Emergency Vehicle Technician 43 Certification Task Book
7.9.63.7: Experience

A. Fire Service
1. Have a minimum of four (4) years’ full-time paid experience in a California fire
department state-erprevineiat-fireageney, public agency, or private industry as an

automotive or truck Mechanic with minimum-twe-years one (1) year related to the
maintenance of emergency response vehicles; mairterance

2. Have a minimum of five (5) years full-time, paid experience in a California fire
department, public agency, or private industry as a truck mechanic with no
emergency response vehicles required; or

3. Have a minimum of six (6) years volunteer time or paid part-time, paid experience in
a California fire department, public agency, or private industry as a truck mechanic
with primary duties performing as a truck mechanic.

7.9.63.8: Position

A. Not applicable

7.9.63.9: Application

A. See 7.2.43: Application Process —\Witheut-a-CertificationTask-Beok-

B. Supporting Documentation

1 Copies of ASE test completion certificates

i. ASE certificates must be current at the time of application.
2. Copy of DOT Brake Inspector Qualification
3. Copy of Emergency Vehicle Technician 3 Certification Exam

. F - Vehicle Tachnic 7

7.9.636.10: Maintenance

A. Emergency Vehlcle Technician H3 eCertification is valid for five (5 (_) years from the date of

7.9.63.11: Recertification
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A. Emergency Vehicle Technician H3 recertification is designed for an individual currently
certified as an Emergency Vehicle Technician 3. Fire-MechanictHH-orwhose-certification
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B. The candidate must-hetd shall have the following eight (8) tests from the eurrent Nationat
Institutefor-Auto-ServiceExcelence{ASE}-certificates-that are valid (not expired) at the
time of application:

1. Gasoline Engines (T1)

Diesel Engines (T2)

Drive Train (T3)

Brakes (T4)

Suspension and Steering (T5)

Electrical/Electronic Systems (T6)

Heating, Ventilation, and Air Conditioning (HVAC) (T7)

Preventative Maintenance Inspections (T8)
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C. The candidate shall have a Department of Transportation (DOT) Brake Inspector
Qualification that is valid (not expired) at time of application.

D. The candidate shall have a current Emergency Vehicle Technician 3 Certification Exam
(issued within five (5) years)

E. The candidate shall successfully complete a minimum of 36100 hours of CFMA-approved
continuing education courses.

F. See 7.2.3: Application Process —\Witheut-a-CertificationTask-Book:

G. Supporting documentation:
1. Copies of completion certificates for ASE tests
i. ASE certificates must be current at time of application.
2. A copy of a completion certificate for CFMA continuing education
A copy of DOT Brake Inspector Qualification
4. A-copyofanOSFM-Emergency\Yehicle TechnicianH-certificate-A copy of Emergency

Vehicle Technician 3 Certification Exam

w

H. SFT shall review applications as they are received.
1. The review committee shall be made up of SFT personnel and authorized
representatives of CFMA.
2. See 7.2.3.2: State Fire Training Review.

7.9.3.12: Lapsed Certification
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E. The SFT certification is considered lapsed if the Emergency Vehicle Technician 3
recertification was not submitted by the expiration date.
3. All recertification requirements must be completed and postmarked to SFT by the
expiration date.

F. For lapsed certification, you can regain SFT Certification by completing additional CFMA-
approved continuing education courses and other listed requirements. The continuing
education hours are in addition to the 100 hours required for recertification. Once these
requirements are met, certification candidates can apply for recertification.

1. For lapses less than 6 months: 8 hours of continuing education
2. Forlapses 6 months to less than 12 months: 16 hours of continuing education
3. Forlapses of 12 months to 24 months:
i. 24 hours continuing education; and
ii. Complete Emergency Vehicle Technician 3 certification exam (see 7.9.6.5:
Certification Exam)
4. For lapses greater than 24 months:
i. Complete entire Emergency Vehicle Technician 3 education courses (see
7.9.6.4: Education)
ii. Complete Emergency Vehicle Technician 3 certification exam (see
7.9.6.5: Certification Exam)

7.9.3.13: Historical Lateral

A. Emergency Vehicle Technician 3 historical lateral is designed for an individual currently
certified as a Fire Mechanic lll/Master Mechanic.

B. The candidate shall meet the requirements for Emergency Vehicle Technician 3
recertification Section 7.9.6.11(B) through 7.9.6.11(H).

C. For lapsed certifications see 7.9.6.12: Lapsed Certification.

7.9.3.13: Historical Upgrade

A. Emergency Vehicle Technician 3 historical lateral is designed for an individual currently
certified as an Fire Mechanic Il.

B. The candidate shall meet the requirements for Emergency Vehicle Technician 3
recertification Section 7.9.6.4 through 7.9.6.9.
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7.10: FIRE OFFICER

7.10.1: COMPANY OFFICER
7.10.1.1: Overview

A. The Company Officer Certification provides the knowledge and skills for fireground tactical
operations and supervisory responsibilities including general administrative functions,
human resource management, conducting inspections and fire investigations, all-risk and
wildland incident command operations, and teaching or delivering instruction.

B. Company Officer Certification replaced Fire Officer Certification, which retired on December
31, 2016.

7.10.1.2: History

A. Established

e May 22,2014
B. Revised

e Not applicable

7.10.1.3: Prerequisites

A. Office of the State Fire Marshal (OSFM) certified Fire Fighter H2 or Fire Fighter 2 Tenured Path
1. Appointed to the rank of Officer (Lieutenant or higher) waives this prerequisite.
Appointment to the CAL FIRE rank of Fire Apparatus Engineer is equivalent to Officer
level.
i. Performing in an “acting” capacity does not qualify for this waiver.

7.10.1.4: Education

Company Officer 2A: HR Management

Company Officer 2B: General Administrative Functions
Company Officer 2C: Fire Inspections and Investigations
Company Officer 2D: All-Risk Incident Command Operations
Company Officer 2E: Wildland Incident Operations
Instructor I: Instructional Methodology

mmooOwrE

7.10.1.5: Certification Exam

A. Not applicable
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7.10.1.6: Certification Task Book
A. Company Officer Certification Task Book
7.10.1.7: Experience

A. Fire Service (one of the following three options)

1. Have a minimum of two (2) years’ full-time paid experience in a recognized fire
agency in California as a Fire Fighter performing suppression duties

2. Have a minimum of four (4) years’ velunteeror part-time paid or volunteer
experience in a recognized fire agency in California as a Fire Fighter performing
suppression duties

3. Have a combination of full-time paid and velurteerer part-time paid or volunteer
experience equal to two (2) years’ full-time paid experience in a recognized fire
agency in California as a Fire Fighter performing suppression duties

i.  Part-time paid or volunteer to full-time paid ratio is 2:1 (for example, two
(2) months part-time paid or volunteer = one (1) month full-time paid)

7.10.1.8: Position

A. Appointed to the position of Company Officer
1. Appointment must be verified by the signature of the candidate’s Fire Chief, or his-ef
her their authorized designee.
2. Performing in and “acting” capacity does not fulfill this requirement.

7.10.1.9: Application
A. See 7.2.43: Application Process —W/ith-a-CertificationTask-Book-

B. Supporting Documentation
L Coni ¢ lati £ ¢ ; EPEETR— I
I onal .

i. A-copyefOSFMFireFighterH-certificatelf waiving theis Fire Fighter 2
requirement, submit a verification letter signed by the Fire Chief, or kis-er
her their authorized designee, verifying the candidate’s Officer rank. (See
4.1.1: Letters of Verification.)

7.10.1.10: Maintenance

A. Not applicable
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7.10.2: CHIEF FIRE OFFICER
7.10.2.1: Overview

A. The Chief Fire Officer certification provides the knowledge and skills needed to organize and
direct a fire agency including human resource management, budgeting and finance
management, general administrative functions, emergency services delivery, and incident
command for expanding incidents.

B. Chief Fire Officer certification replaced Chief Officer certification, which retired on December
31, 2016.

C. Asofluly 1, 2015, candidates pursuing Chief Fire Officer certification should utilize the Chief
Fire Officer curriculum.

7.10.2.2: History

A. Established

e November 20, 2014
B. Revised

e Not applicable

7.10.2.3: Prerequisites

A. Office of the State Fire Marshal (OSFM) certified Fire Officer or OSFM certified Company
Officer
1. Appointed to the rank of Chief Officer waives this prerequisite.
i. Performing in an “acting” capacity does not qualify for this waiver.

B. Possess, at a minimum, an associate’s degree (any major) or higher from an accredited post-
secondary institution

7.10.2.4: Education

Chief Fire Officer 3A: Human Resource Management

Chief Fire Officer 3B: Budget and Fiscal Responsibilities

Chief Fire Officer 3C: General Administration Functions

Chief Fire Officer 3D: Emergency Services Delivery Responsibilities
ICS-300: Intermediate ICS for Expanding Incidents

moOwP
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1. SFT shall accept Incident Command System (ICS) certificates from:
2. SFT shall accept Incident Command System (ICS) certificates from:
i.  California Department of Forestry and Fire Protection (CDF/CAL FIRE)
ii.  California Governor’s Office of Emergency Services (Cal OES)
iii.  Federal Emergency Management Agency (FEMA)
iv.  Firefighting Resources of California Organization for Potential Emergencies
(FIRESCOPE)
v.  National Fire Academy (NFA)
vi.  National Wildfire Coordinating Group (NWCG)
vii.  State Fire Training (SFT)
viii.  Out of state diplomas issued by State Fire Training or State Emergency
Management organizations, as approved by SFT

7.10.2.5: Certification Exam

A. Not applicable

7.10.2.6: Certification Task Book

A. Chief Fire Officer Certification Task Book
7.10.2.7: Experience

A. Fire Service
1. Have a minimum of five (5) years’ full-time paid experience in a recognized fire agency in
California as a Fire Fighter performing suppression duties
i. Atleast two (2) years of experience must be at the Officer level (Lieutenant
or higher). Appointment to the CAL FIRE rank of Fire Apparatus Engineer is
equivalent to Officer level.
a. Performing in an “acting” capacity does not fulfill this requirement.
2. Have a minimum of 10 years’ part-time paid or volunteer experience in a recognized fire
agency in California as a Fire Fighter performing suppression duties
i.  Atleast four (4) years of experience must be at the Officer level (Lieutenant or
higher). Appointment to the CAL FIRE rank of Fire Apparatus Engineer is
equivalent to officer level.
a. Performing in an “acting” capacity does not fulfill this requirement.
3. Have a combination of full-time paid and part-time paid or volunteer experience
equal to five (5) year’s full-time paid experience in a recognized fire agency in
California in fire and life safety education
i.  Part-time paid or volunteer to full-time paid ratio is 2:1 (for example, two (2)
months’ part-time paid or volunteer = one (1) month full-time paid)
ii. Atleasttwo (2) years of experience must be at the Officer level (Lieutenant or
higher). Appointment to the CAL FIRE rank of Fire Apparatus Engineer is
equivalent to Officer level.
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a. Performing in an “acting” capacity does not fulfill this requirement.
7.10.2.8: Position
A. Appointed to the rank of Chief Fire Officer or Chief Officer
7.10.2.9: Application
A. See 7.2.43: Application Process —\With-a-CertificationTFask-Book:

B. Supporting Documentation
1. A-cepyofOSFMFire OfficerorCompany Officercertificatelf waiving theis Fire
Officer or Company Officer requirement, submit a verification letter signed by the
Fire Chief, or kis-er-her their authorized designee, verifying the candidate’s Chief
Officer rank. (See 4.1.1: Letters of Verification.)

3. A copy of ICS-300: Intermediate ICS for Expanding Incidents course completion
certificate from one of the following organizations: CalEMA, CalOES, CDF/CAL FIRE,
FEMA, FIRESCOPE, NFA, NWCG, and SFT

C. Diploma
1. Candidates shall submit a copy of their diploma when submitting their completed
task book. A diploma copy is not required in order to submit a task book application.

7.10.2.10: Maintenance

A. Not applicable
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7.10.3: EXECUTIVE CHIEF FIRE OFFICER
7.10.3.1: Overview

A. The Executive Chief Fire Officer certification provides the knowledge and skills needed to
organize and direct one or more fire agencies under the general direction of the Fire Chief.
An Executive Chief Fire Officer performs administrative, technical, and managerial duties;
serves as a key member of the agency’s administrative/executive management team; and
acts on behalf of the Fire Chief, as required, in support of the overall goals and objectives of
the agency. Skills include human resource management, community and government
relations, administrative activities, long-range planning and fiscal projections, fire
prevention activities, emergency services delivery, planning for major disasters, and health
and safety regulations including comprehensive risk management.

B. As of October 1, 2015, candidates pursuing Executive Chief Fire Officer certification should
utilize the requirements listed below.

7.10.3.2: History

A. Established
e November 20, 2014
B. Revised
e July1l,2015
o Education requirements updated

7.10.3.3: Prerequisites

A. Office of the State Fire Marshal (OSFM) certified Chief Fire Officer or OSFM certified Chief
Officer
1. Appointed to the rank of Division Chief, Assistant Chief, Deputy Chief, or Fire Chief
waives this prerequisite.
i. Performing in an “acting” capacity does not qualify for this waiver.

B. Possess, at a minimum, an associate’s degree (any major) or higher from an accredited post-
secondary institution

7.10.3.4: Education

Executive Chief Fire Officer 4A: Human Resource Management
Executive Chief Fire Officer 4B: Community and Government Relations
Executive Chief Fire Officer 4C: Administration

Executive Chief Fire Officer 4D: Emergency Services Delivery

Executive Chief Fire Officer 4E: Health and Safety

moOwP
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7.10.3.5: Certification Exam

A. Not applicable

7.10.3.6: Certification Task Book

A. Executive Chief Fire Officer Certification Task Book
7.10.3.7: Experience

A. Fire Service
1. Have a minimum of one (1) year full-time paid experience in a recognized fire agency in
California working at the Executive Chief Fire Officer level
2. Have a minimum of two (2) years’ full-time paid experience in a recognized fire agency in
California working at the Executive Chief Fire Officer level
3. Have a combination of full-time paid and part-time paid or volunteer experience
equal to one (1) year’s full-time paid experience in a recognized fire agency in
California working at the Executive Chief Fire Officer level
i.  Part-time paid or volunteer to full-time paid ratio is 2:1 (for example, two
(2) months’ part-time paid or volunteer = one (1) month full-time paid)

7.10.3.8: Position

A. Appointed to the rank of Executive Chief Fire Officer
1. An Executive Chief Fire Officer is defined as a Division Chief, Assistant Chief, or Deputy
Chief assigned to a staff position within an organization, or any Chief Officer with staff
position responsibilities.

7.10.3.9: Application

A. See 7.2.43: Application Process —W/ith-a-CertificationTask-Book-

B. Supporting Documentation
1. A-cepyofOSFMFire OfficerorCompany-Officercertificate-If waiving theis Chief
Officer or Chief Fire Officer certification requirement, submit a verification letter
signed by the Fire Chief, or his-er-her their authorized designee, verifying the
candidate’s Chief Officer Rank. (See 4.1.1: Letters of Verification.)
2 Coni ¢ lati ” ¢ ; EPRET—EE I
I onal .

3. A copy of diploma verifying degree completion

7.10.3.10: Maintenance

A. Not applicable
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7.11: PREVENTION

7.11.1: FIRE INSPECTOR {1
7.11.1.1: Overview

A. Fire Inspector +1 covers those subject areas and skills necessary to conduct basic routine fire
inspections and code enforcement.

B. Fire Inspector 1 certification replaced Fire Prevention Officer certification, which retired on
December 31, 2014.

7.11.1.2: History

A. Established
e October 2010 (previously Fire Prevention Officer)
B. Revised

o Notapplicable September 2019

7.11.1.3: Prerequisites
A. None
7.11.1.4: Education

Fire Inspector 1A: Duties and Administration
Fire Inspector 1B: Fire and Life Safety
Fire Inspector 1C: Field Inspection
Fire Inspector 1D: Field Inspection — California Specific
Hazardous Materials First Responder Awareness
1. SFT shall accept Hazardous Material First Responder Awareness certificates from:
i.  Governor’s Office of Emergency Services (CalEMA/CalOES)
ii.  California Specialized Training Institute (CSTI)
iii. California Department of Forestry and Fire Protection (CDF/CAL FIRE)
iv.  State Fire Training (SFT)
2. SFT shall also accept a Hazardous Materials First Responder Operational certificates
from:
i.  Governor’s Office of Emergency Services (CalEMA/CalOES)
ii.  California Specialized Training Institute
iii. California Department of Forestry and Fire Protection (CDF/CAL FIRE)
iv.  State Fire Training (SFT)
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7.11.1.5: Certification Exam
A. None
7.11.1.6: Certification Task Book
A. Fire Inspector $1 Certification Task Book
7.11.1.7: Experience
A. Fire Service (one of the following two options)
1. Have a minimum of one (1) year’s full-time paid experience in a recognized fire
agency in California as Fire Inspector or Fire Prevention Officer
2. Have a minimum of two (2) years’ volunteer or part-time paid experience in a
recognized fire agency in California as a Fire Inspector or Fire Prevention Officer
7.11.1.8: Position
A. Appointed to the position of Fire Inspector or Prevention Officer
7.11.1.9: Application
A. See 7.2.43: Application Process —W/ith-a-CertificationTask-Book-
B. Supporting Documentation

1. Copies of the Hazardous Materials First Responder Awareness and/or Operational
course completion certificates if not issued from State Fire Training (SFT) fereach

ucational reaui

7.11.1.10: Maintenance

A. Not applicable
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7.11.2: FIRE INSPECTOR H2
7.11.2.1: Overview

A. Fire Inspector H2 certification covers those subject areas and skills necessary for an in-
depth understanding of the California Building Code, California Fire Code, fire protection
systems, building components, and fire problems in special occupancies.

B. Fire Inspector H2 certification replaced Fire Protection Specialist certification, which retired
on December 30, 2014.

7.11.2.2: History

A. Established
e October 2010 (previously Fire Protection Specialist)
B. Revised

o Notapplicable December 2019

7.11.2.3: Prerequisites

A. Office of the State Fire Marshal (OSFM) certified Fire Inspector +1 or Fire Prevention Officer

B. Fire Inspector 1 Certification issued by the International Code Council (ICC)
1. A candidate must complete this corequisite prior to submitting their completed Fire
Marshal Certification Task Book.

7.11.2.4: Education

Fire Inspector 2A: Fire Prevention Administration

Fire Inspector 2B: Fire and Life Safety Requirements

Fire Inspector 2C: Inspecting New and Existing Fire and Life Safety Systems and Equipment
Fire Inspector 2D: Hazardous Materials, Operations, and Processes

OO0 ® >

7.11.2.5: Certification Exam

A. None

7.11.2.6: Certification Task Book

A. Fire Inspector H2 Certification Task Book

7.11.2.7: Experience
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A. Fire Service (one of the following two options)
1. Have a minimum of two (2) years’ full-time paid experience in a recognized fire
agency in California as Fire Inspector or Fire Prevention Officer
2. Have a minimum of four (4) years’ velunteerer part-time paid or volunteer
experience in a recognized fire agency in California as Fire Inspector or Fire
Prevention Officer

7.11.2.8: Position
A. Appointed to the position of Fire Inspector or Prevention Officer
7.11.2.9: Application

A. See 7.2.43: Application Process —\With-a-CertificationTFask-Boeok:

B. Supporting Documentation

— : Lot 5 from State Fire Training (SFT)£ I

Council (ICC)
3 SET shall rad i .
i. A candidate must complete this corequisite prior to submitting their
completed Fire Inspector 2 Certification Task Book.

7.11.2.10: Maintenance

A. Not applicable
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7.11.3: PLAN EXAMINER
7.11.3.1: Overview

A. The Plan Examiner certification provides the knowledge and skills needed to complete
plan review for buildings, fire protection systems, life safety systems, and hazards and
special operations

7.11.3.2: History

A. Established

e May 21, 2015 (previously Plans Examiner (1997))
B. Revised

e Not applicable

7.11.3.3: Prerequisites

None

7.11.3.4: Education

Plan Examiner 1A: Building Plan Review

Plan Examiner 1B: Fire Protection and Life Safety Systems Plan Review

Plan Examiner 1C: Hazards and Special Operations Plan Review
€A Statutes and Regulations (SFT ESFEP course)

o0 wp

7.11.3.5: Certification Exam

A. Not applicable

7.11.3.6: Certification Task Book

A. Plan Examiner Certification Task Book

7.11.3.7: Experience

A. Fire Service (one of the following)
1. Have a minimum of one year full-time paid or two year’s velunrteeror part-time paid

or volunteer experience in a recognized fire agency in California as a Plan Examiner

2. Have a minimum of one year full-time paid or two year’s velurteeror part-time paid

or volunteer experience in a recognized fire agency in California as a Fire Inspector or
Fire Prevention Officer with the primary responsibility for doing plan review
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7.11.3.8: Position
A. Appointed to the position of Plan Examiner or Fire Inspector / Prevention Officer
7.11.3.9: Application

A. See 7.2.43: Application Process —\With-a-CertificationFask-Boeok:

”I. ;g_ c ot £ ‘ : I I
I . I .
7.11.3.10: Maintenance

A. Not applicable
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7.11.54: FIRE MARSHAL {2018}
7.11.54.1: Overview

A. Fire Marshal certification covers those subject areas and skills necessary for an in-depth
understanding of fire prevention program management and community fire and life safety
including community relations, education, fire investigation, community risk reduction, and
regulatory programs.

B. Fire Marshal (2018) certification replacesd Fire Marshal, seheduledte which retired on
December 31, 2019.

D. AsofJanuary 1, 2018, candidates pursuing Fire Marshal certification should utilize the Fire
Marshal (2018) curriculum.

7.11.54.2: History

A. Established
e January 1, 2018

7.11.54.3: Prerequisites

A. Fire Inspector Il certification issued by the International Code Council (ICC)
1. A candidate must complete this corequisite prior to submitting kis-erher their
completed Fire Marshal Certification Task Book.
B. Possess, at a minimum, an associate’s degree (any major) or higher from an accredited post-
secondary institution.

7.11.54.4: Education

Fire Marshal 1A: Administration and Professional Development

Fire Marshal 1B: Community Relations & Fire and Life Safety Education

Fire Marshal 1C: Fire Investigation Program Management

Fire Marshal 1D: Community Risk Reduction Program Management

Fire Marshal 1E: Regulatory Programs Management

Chief Fire Officer 3A: Human Resource Management

Instructor I: Instructional Methodology

Statutes and Regulations (SFT course)

G290 Basic Public Information Officer Course; or S-203, Introduction to Incident Information

—TIoTMMmMoOON®>®
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7.11.54.5: Certification Exam

A. Fire-MarshalCertification-Exam Not Applicable

7.11.54.6: Certification Task Book

A. Fire Marshal Certification Task Book

7.11.54.7: Experience

A. Have a minimum of five years’ full-time paid experience (or 10 years’ velunteeror part-time
paid or volunteer experience) in a recognized fire agency in California with at least one year
(full time) or two years (part time) serving as a Fire Marshal

7.11.54.8: Position

A. Appointed to the position of Fire Marshal or Acting Fire Marshal

7.11.54.9: Application

A. See 7.2.43: Application Process —W/ith-a-CertificationTask-Book-

B. Supporting Documentation

1. Prerequisites
i.  Acopy of ICC Fire Inspector Il certificate
2. Education
i.  Copies of course completion certificates for each educational requirement
not listed in applicant’s SFT User Portal.

7.11.54.10: Maintenance

A. Not Applicable
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7.12: SUPPRESSION
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7.12.1: FIRE FIGHTER 1 (2019)

7.12.1.1: Overview

A. Fire Fighter 1 includes instruction on how to perform essential and advanced fireground tasks
with minimal supervision; use, inspect, and maintain fire fighting and rescue equipment; and
perform basic rescue operations and fire prevention and investigation tasks.

B. Fire Fighter 1 (2019) certification replaced Fire Fighter 1 (2013), which retired on December 31,
2021.

C. As of December 31, 2020, candidates pursuing Fire Fighter | (2013) certification should utilize
the Fire Fighter 1 (2019) curriculum.

7.12.1.2: History

A. Established

e February 2013
B. Revised

e January 2020
o The Fire Fighter 1 (2019) curriculum and certification was updated to align with
NFPA 1001: Standard for Fire Fighter Professional Qualifications (2019 edition),
NFPA 1072: Standard for Hazardous Materials/Weapons of Mass Destruction
Emergency Response Personnel Professional Qualifications (2017 edition), and
NFPA 1051: Standard for Wildland Firefighting Personnel Professional
Qualifications (2020 edition).

7.12.1.3: Prerequisites

A. Not applicable

7.12.1.4: Education

A. Fire Fighter 1A: Structure
1. This training is verified on the Fire Fighter 1 Training Record (or an equivalent agency
form).
2. This record must be kept on file in the applicant’s agency and should not be submitted
to State Fire Training (SFT).
B. Fire Fighter 1B: Hazardous Materials
1. This training is verified on the Fire Fighter 1 Training Record (or an equivalent agency
form).
2. This record must be kept on file in the applicant’s agency and should not be submitted
to State Fire Training (SFT).
C. Fire Fighter 1C: Wildland




SFT Procedures Manual 6: Instructors

1. This training is verified on the Fire Fighter 1 Training Record (or an equivalent agency

form).

2. This record must be kept on file in the applicant’s agency and should not be submitted
to State Fire Training (SFT).
D. Confined Space Rescue Awareness

7.12.1.5: Certification Exam

A. Cognitive Exam Module(s)
1. Fire Fighter 1A: Structure
2. Fire Fighter 1B: Hazardous Materials Awareness
3. Fire Fighter 1B: Hazardous Materials Operations
4. Fire Fighter 1C: Wildland
B. Skills Exam Module(s)
1. Fire Fighter 1A: Structure)
2. Fire Fighter 1B: Hazardous Materials)
3. Fire Fighter 1C: Wildland)

7.12.1.6: Certification Task Book

A. Not applicable

7.12.1.7: Experience

A. Not applicable

7.12.1.8: Position

A. Not applicable

7.12.1.9: Application

A. Certification is issued upon completion of all Certification Exams

7.12.1.10: Maintenance

A. Not applicable

7.12.1.11: Recertification

A. Not applicable

7.12.1.12: Upgrade
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A. Fire Fighter 1 upgrade is available for a candidate who is certified with SFT as a Fire Fighter
1 and is seeking IFSAC/Pro Board Certification.

B. The candidate shall successfully complete the following education requirements:

1. Confined Space Rescue Awareness (SFT or IAFF)

2. Certified Fire Fighter 1 (2013)

3. 1S-100. IS-200, IS-700, and IS-800 (SFT, CAL FIRE, FEMA, NWCG)
C. The candidate must meet the Certification Exam requirements in 7.12.1.5: Certification Exam
D. See 7.2.3: Application
E. SFT shall review applications as they are received.

1. See 7.2.3.2: State Fire Training Review

7.12.1.13: Reciprocity

A.

Fire Fighter 1 Reciprocity is available for a candidate who has an accredited certification from
IFSAC and/or Pro Board in at least two (2) of the following:

1. NFPA 1001.: Fire Fighter 1

2. NFPA 472 / NFPA 1072: Awareness and Core Operations level

3. NFPA 1051: Wildland Fire Fighter 1

All IFSAC/Pro Board accredited certifications must have been issued within ten (10) years from
date of application.
1. This is not apply to certification issued by the Department of Defense.

The candidate must meet the Certification Exam requirements in 7.12.1.5: Certification Exam
for the certification levels hot metin 7.12.1.13(A).

The candidate shall successfully complete the following education requirements:
1. Confined Space Rescue Awareness (SFT or IAFF)
2. 15-100, IS-200, IS-700, and IS-800 (SFT, CAL FIRE, FEMA, NWCG)

See 7.2.3: Application Process

SFT shall review applications as they are received.
1. See 7.2.3.2: State Fire Training Review
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7.12.2: FIRE FIGHTER 2 (2019)

7.12.2.1: Overview

A. Fire Fighter 2 includes instruction on fire fighter safety; hoses, nozzles, and appliances; rescue;
fire control; fire protection systems; and fire prevention and investigation.

B. Fire Fighter 2 (2019) certification replaced Fire Fighter 2 (2013), which retired on December 31,
2021.

C. As of December 31, 2020, candidates pursuing Fire Fighter | (2013) certification should utilize
the Fire Fighter 1 (2019) curriculum.

7.12.2.2: History

A. Established

e February 2013
B. Revised
e January 2020
o The Fire Fighter 2 (2019) curriculum and certification was updated to align with
NFPA 1001: Standard for Fire Fighter Professional Qualifications (2019 edition).
Additionally, the certification exam was added as a new requirement, in
alignment with Blueprint 2020.

7.12.2.3: Prerequisites

A. Office of the State Fire Marshal (OSFM) certified Fire Fighter 1

7.12.2.4: Education

A. Fire Fighter 2A: Structure
1. This training is verified on the Fire Fighter 2 Training Record (or an equivalent agency
form).
2. This record must be kept on file in the applicant’s agency and should not be submitted
to SFT.

7.12.2.5: Certification Exam

A. Cognitive Exam Module(s)
1. Fire Fighter 2A: Structure

B. Psychomotor Skills Exam Module(s)
1. Fire Fighter 2A: Structure
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7.12.2.6: Certification Task Book

A. Fire Fighter (2019) Certification Task Book

7.12.2.7: Experience

A. Fire Service (one of the following three options)

1. Have a minimum of six (6) month’s full-time paid experience in a recognized fire agency
in California as a Fire Fighter performing suppression duties

2. Have a minimum of one (1) years’ volunteer or part-time paid experience in a
recognized fire agency in California as a Fire Fighter performing suppression duties

3. Have a combination of full-time paid and volunteer or part-time paid experience equal
to six (6) month’s full-time paid experience in a recognized fire agency in California as a
Fire Fighter performing suppression duties

a. Volunteer or part-time paid to full-time paid ratio is 2:1 (for example, two (2)
months’ volunteer or part-time paid = one (1) month full-time paid)
4. A Fire Fighter academy does not count toward experience.

7.12.2.8: Position

A. Appointed to the rank of Fire Fighter

7.12.2.9: Application

A. See 7.2.4: Application Process.

7.12.2.10: Maintenance

A. Not applicable

7.12.2.11: Recertification

A. Not applicable

7.12.2.12: Upgrade

A. Fire Fighter 2 upgrade is available for a candidate who is certified with SFT as a Fire Fighter 2
and is seeking IFSAC/Pro Board certification.
The candidate must meet the Certification Exam requirements in 7.12.2.5: Certification Exam

See 7.2.3: Application

SFT shall review applications as they are received.
1. See 7.2.3.2: State Fire Training Review
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7.12.2.13: Reciprocity

A.

|

|
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Fire Fighter 2 Reciprocity is available for a candidate who has an accredited certification from
IFSAC/Pro Board in NFPA 1001: Fire Fighter 2 that has been issued within ten (10) years from
date of application.

1. This does not apply to certification issued by the Department of Defense.

The candidate must meet prerequisite requirements in 7.12.2.3: Prerequisites.

a. Note: an accredited Fire Fighter 1 Certification from IFSAC/Pro Board does not meet
this requirement.

The candidate must meet the Certification Task Book requirements in 7.12.2.6 Certification Task
Book.

The candidate must meet the experience requirements in 7.12.2.7 Experience.

The candidate must meet the position requirements in 7.12.2.8 Position.

See 7.2.3: Application Process

SFT shall review applications as they are received.
1. See 7.2.3.2: State Fire Training Review
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7.12.5: MARINE FIRE FIGHTING FOR LAND-BASED FIRE FIGHTERS

7.12.5.1: Overview

A. Marine Fire Fighting for Land-Based Fire Fighters is designed for land-based emergency
personnel with responsibility for responding to incidents in a marine environment.
Participants develop the knowledge and ability to work safely and efficiently at a marine fire
incident or exposure.

7.12.5.2: History

A. Established
e March1, 2023
B. Revised

e Not applicable

7.12.5.3: Prerequisites

A. Meet one of the following:
1. OSFM Fire Fighter 2 or Fire Fighter |l or equivalent
2. Meet the minimum job performance requirements for Fire Fighter 2 in NFPA 1001:
Standard for Fire Fighter Professional Qualifications related to safety; fire behavior;
portable extinguishers; personal protective equipment (PPE); ladders; fire hose,
appliances, and streams; overhaul; water supply; ventilation; and forcible entry as
demonstrated through two (2) years’ full-time or four (4) years’ part-time/volunteer

experience.

7.12.5.4: Education

A. Marine Fire Fighting for Land-Based Fire Fighters (SFT)

7.12.5.5: Certification Exam

A. Not applicable

7.12.5.6: Certification Task Book

A. Marine Fire Fighting for Land-Based Fire Fighters Certification Task Book

7.12.5.7: Experience

A. Fire Service (one (1) of the following two (2) options)
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1. A minimum of one (1) year full-time paid suppression experience as a fire fighter
performing suppression duties in a recognized California fire agency

2. A minimum of two (2) years’ volunteer or part-time paid suppression experience as a
fire fighter performing suppression duties in a recognized California fire agency

7.12.5.8: Position

A. Not applicable

7.12.5.9: Application

A. See 7.2.3: Application Process.

7.12.5.10: Maintenance

A. Not applicable
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7.13: STATE-CERTIFIED PRESCRIBED-FIRE BURN BOSS

7.13.1: STATE-CERTIFIED PRESCRIBED-FIRE BURN BOSS

7.13.1.1: Overview

1. State-Certified Prescribed-Fire Burn Boss includes instruction on how to
perform essential and advanced-prescribed-fire tasks without supervision
including site inspections and prescribed-fire planning, obtaining approval
and permits, developing and implementing a burn plan, monitoring fire
effects, maintaining prescriptive requirements, and conducting an after-
action review. Certified persons may act as contractors with the Department
of Forestry and Fire Protection.

7.13.1.2: History

C. Established

e January1, 2021
D. Revised

e Not applicable

7.13.1.3: Prerequisites

B. Coursework Requirements
1. 1S-100: Introduction to the Incident Command System
2. S-190, Introduction to Wildland Fire Behavior
3. S-130, Firefighter Training
4. S-290, Intermediate Wildland Fire Behavior (in-person recommended)

C. Firing Requirements
1. Qualified FIRB; or
$-219, Firing Operations; or
CA-219, Wildland Firefighting — Firing Operations; or
C-234, Ignition Operations; or
S-234, Ignition Operations; and
Equivalent experience

o Uk wnN

D. Leadership Requirements
1. S-131, Advanced Firefighter; or
2. L-280, Followership to Leadership; or
3. Qualified NWCG FFT1; and
4. Equivalent experience
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7.13.1.4: Education

A. State-Certified Prescribed-Fire Burn Boss

7.13.1.5: Certification Exam

A. Not applicable

7.13.1.6: Certification Task Book

A. State-Certified Prescribed-Fire Burn Boss Certification Task Book

7.13.1.7: Experience

A. Not applicable

7.13.1.8: Position

A. Not applicable

7.13.1.9: Application

A. See 7.2.4: Application Process — With a Certification Task Book.

B. Supporting Documentation

5. Copies of course completion certificates from for each educational
requirement

7.13.1.10: Maintenance

A. State-Certified Prescribed-Fire Burn Boss certification is valid for one year from the
date of issuance

7.13.1.11: Recertification

A. State-Certified Prescribed-Fire Burn Boss recertification is designed for an individual
currently certified as a State-Certified Prescribed-Fire Burn Boss

B. The candidate shall successfully complete at least one (1) of the following requirements annually
to maintain certification:

C. Successfully complete State-Certified Prescribed-Fire Burn Boss
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D. Successfully complete State-Certified Prescribed-Fire Burn Boss Refresher

Be the Primary Instructor for a State-Certified Prescribed-Fire Burn Boss SFT

registered course

F. Be the Primary Instructor for a State-Certified Prescribed-Fire Burn Boss Refresher
SFT registered course

m

G. SFT will reissue a State-Certified Prescribed-Fire Burn Boss certification valid for one (1) year from
date of certification expiration.

7.13.1.12: Lapsed Certification

A. A State-Certified Prescribed-Fire Burn Boss certification for candidates who did not
meet the recertification requirements by the expiration date, is considered to be
lapsed.

1. All recertification requirements must be completed by the expiration date.

B. For lapsed certification, SFT Certification can be regained by completing additional
education courses and other listed requirements. The continuing education hours
are in addition the thirty-six (36) hours required for recertification. Once these
requirements are met, certification candidates can apply for recertification.

1. Forlapses less than six (6) months: reapply for Certification (See 7.2.4:
Application Process — With a Certification Task Book.)
i. Candidates are not required to submit task book or copies of course
completion certificates
2. For lapses six (6) months to less than twelve (12) months:
i. S-130 Refresher
3. For lapses of twelve (12) months to twenty-four (24) months:
i. State-Certified Prescribed-Fire Burn Boss
4. For lapses greater than twenty-four (24) months:
i. Complete entire State-Certified Prescribed-Fire Burn Boss education
courses (see 7.13.1.4: Education) and Certification Task Book (see
7.13.1.6: Certification Task Book)

C. For lapsed certification, one must reapply to for certification
4. See 7.2.4: Application Process —With-a-CertificationTFask-Beok:
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8: Fire Service Training and Education
Program (FSTEP)

8.1: FIRE SERVICE TRAINING AND EDUCATION PROGRAM (FSTEP)

8.1.1: OVERVIEW

A. The Office of the State Fire Marshal (OSFM), per California Health and Safety Code Sections
13155-13159.2, is responsible for California’s Fire Service Training and Education Program
(FSTEP).

B. FSTEP makes fire service training and education programs available on a voluntary basis to

fire departments thatrely-extensively-en-volunteers.

C. FSTEP provides both volunteer and career Fire Fighters with hands-on training in fire
fighting, extrication, rescue, emergency vehicle operations, pump operations, and the
Incident Command System (ICS).

D. State Fire Training (SFT) also uses the term FSTEP to identify programs that do not lead to
job function certification.

E. The Chief of State Fire Training and SFT staff manage FSTEP, collaborating with advisory
committees and curriculum cadres velunteertaskfoerces of working professionals in the
field (referred to as cadres) to develop and update course plans and other documents.

F. The Statewide Training and Education Advisory Committee (STEAC) reviews all substantive
changes and additions to FSTEP standards, rules, procedures, and curriculum development
documents before they are presented to the State Board of Fire Services (SBFS) and OSFM
for approval and adoption, if required.

G. FSTEP is a self-funded program supported by participant registration fees.
8.1.2: COURSE DELIVERY
A. SFT delivers FSTEP courses through Registered Instructors.

B. FSTEP Registered Instructors may enhance courses to meet an agency’s specific needs.
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9: Course Equivalency, and Reciprocity,
and Challenge

9.1: COURSEEQUINALENCY-ANDRECIRROCHY OVERVIEW
A. State Fire Training (SFT) recognizes courses or NFPA Professional Qualifications offered

by other agencies and institutions as equivalent or reciprocal to similar courses offered
through SFT.

B. When SFT determines that a non-SFT course or NFPA Professional Qualification is
reciprocal to a similar SFT course(s), an Applicant who has completed the non-SFT
course or NFPA Professional Qualification may obtain an SFT course completion
diploma(s) for the SFT course(s) without having to complete the SFT course.

BC. SFT does not offer eguivaleney-er reciprocity for courses that are part of a retired
SFT certification.

D. The applicant is required to apply for reciprocity and pay the SFT course reciprocity
fee. (See 9.2.4: Reciprocity Application Process.)
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9.1.2: APPROVED RECIPROCAL COURSES RECIPROCHY

A. InTable 9.1.2: SFT Approved Reciprocal Courses {fellowing}, SFFHhas-identified-the
followi " — . LR).

B. See Acronym Glossary for a complete list of provider acronyms.

Table 9.1.2: SEF Approved Reciprocal Courses

Approved Equivalent . Effective
SFT Course o Reciprocal Course Provider Dates
Executive Development NFA (10-day course)
(R123); or
Chief Fire Officer 3A E | Interpersonal Dynamics in
Fire Service Organizations
(R332)
Chief Fire Officer 38 E Executive Leadership NFA (10-day course)
(R125)
Chief Fire Officer 3C E K}.;enieg';vrfsif('gzgg')a' NFA (10-day course)
Command and Control of | NFA (6-day course)
- . Fire Department
Chief Fire Officer 3D E Operations at Multi-
Alarm Incidents (R297)
Changing American NFA (6-day course)
Community-Risk Families at Risk (R0358);
Edueater Fire and Life E |or
Safety Educator Application of Community
Risk Reduction (R0385)
Company Officer 2A: Leadership in Supervision | NFA (6-day course)
Human Resource E | (RO645)
Management
Company Officer 2A: Company Officer CAL FIRE Beginning
Human Resource E | Academy 2017 1/2017
Management
Company Officer 2A: Leadership in Supervision | NFA (6-day course)
Human Resource (RO645)*
Management
Company Officer 2B E I(.:ggzsglp in Supervision | NFA (6-day course)
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SFT Course Apprc_)ved Equivalent Provider Effective
Reciprocal Course Dates
Company Officer 2D: Command and Control of | NFA (6-day course)
All-Risk Command Incident Operations
Operations (RO312)
Company Officer 2D: Company Officer CAL FIRE Beginning
All-Risk Command Academy 2017 1/2017
Operations
Company Officer 2E: Company Officer CAL FIRE Beginning
Wildland Incident Academy 2017 1/2017
Operations
. Confined Space AFF
Confined Space . .
OperationsforFirst
Rescue-Awareness
Responders
Executive Analysis of Fire | NFA (10-day course)
Service Operations in
Emergency Management
Executive Chief Fire (RO306); or
. Command and Control of
Officer 4D .
Fire Department
Operations at Natural and
Manmade Disasters
(RO308)
Fire Apparatus Company Officer CAL FIRE Beginning
Driver/Operator 1A: Academy 2017 1/2017
Driver/Operator
Fire Apparatus Company Officer CAL FIRE Beginning
Driver/Operator 1B: Academy 2017 1/2017
Pumping Apparatus
Operations
Fire Fighter Survival Fire Ground Survival* IAFF 9/13

Fire Investigation 1A

Fire/Arson Investigation
(RO811)

NFA (6-day course)

Fire Investigation 1B

Fire/Arson Investigation
(RO206) or Fire
Investigation Essentials
(RO772)

NFA (10-day course)

Fire Investigation 1C

Interviewing-
Interrogation Techniques
and Courtroom
Testimony (RO208 or

RO790)

NFA (10-day course)
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SFT Course Apprc_)ved Equivalent Provider Effective
Reciprocal Course Dates
HazardousMaterials HazardousMaterials 1BA | ESH
IA
HazardousMaterials HazardousMaterials 1CB | ESH
1B
HazardousMaterials HazardousMaterials 1BE | ESH
ic
HazardousMaterials HazardousMaterials 1FB | ESH
ib
HazardousMaterials HazardousMaterials 1GE | ESH
3F
H I v e Fi =
HazardousMaterials Respender-Awareness
16 Level
HazardousMaterials 16
HazardousMaterials Hazardous-Materials First | CSTh-oF
Awareness Level
H I v e Fi ,
. OER {eertifi
Operationat _ :
equivalent
HazardousMaterials 1€5-100-through-400 €ST-ok
First Responder equivatent
Operational;
5 L
CalEMA/Cal OES: oF
CALFRE:oF
1€5-100 through400 1€S-100-through400 FEMAS-or
FIRESCOPE;o¢
NEA:-ef
NWCEG

Fire Inspector 1A

Fire Inspection | (R390)

NFA (6-day course)

e Inspector 1B

Fire Prevention Specialist
Il (R391)

NFA (6-day course)

Fir
Fire Inspector 2A

Fire Inspection Principles
(R220)

NFA (6-day course)
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SFT Course Apprc_)ved Equivalent Provider Effective
Reciprocal Course Dates
E— Training Program NFA (6-day course)
— Management (R0445)
Plan Examiner 1A Fire Life Safety (R0393) NFA (6-day course)
Wildland Fire Company Officer CAL FIRE Beginning
Apparatus Operations Academy 2017 1/2017

”

A* | eadership in Supervision (R0645) can be used as equivalent to Company Officer 2A or

2B, but not for both.

9.1.3: APPROVED RECIPROCAL NFPA PROFESSIONAL QUALIFICATION COURSES

A. InTable 9.2.3: Approved Reciprocal NFPA Professional Qualifications, SFT has identified the

following NFPA Professional Qualifications.

1. SFT only accepts IFSAC and/or Pro Board accredited certifications

2. In some cases, additional courses may be required in order to receive reciprocity

3. Candidates are required to have all levels of certifications listed to be considered

Table 9.1.3: Approved Reciprocal NFPA Professional Qualifications

NFPA Professional
Qualification(s)

Additional Course(s)
Required for Reciprocity

SFT Course(s)

Driver/Operator: Aerial N/A Aerial Apparatus Operations

Driver/Operator: Pumper N/A Fire Apparatus Driver/Operator 1A:
Driver/Operator; and Fire Apparatus
Driver/Operator 1B: Pumping Apparatus
Operations

Driver/Operator: Tiller N/A Fire Apparatus Driver/Operator Tillered
Apparatus Operations

Driver/Operator: Mobile Water N/A Fire Apparatus Driver/Operator - Water

Supply Tender Operations

Driver/Operator: Wildland N/A Fire Apparatus Driver/Operator -

Wildland Fire Apparatus Operations

Fire Inspector |

Statutes and Regulations

Fire Inspector 1A: Duties and

SFT

Administration; and Fire Inspector 1B:
Fire and Life Safety; and Fire Inspector

1C: Field Inspection




SFT Procedures Manual

10: lreident Command CICCS

Fire Inspector IIY); and
Fire Inspector 11

Statutes and Regulations

Fire Inspector 2A: Fire Prevention

SFT

Administration; and Fire Inspector 2B:
Fire and Life Safety Requirements; and
Fire Inspector 2C: Inspecting New and
Existing Fire & Life Safety Systems and
Equipment; and Fire Inspector 2D:
Hazardous Materials, Operations, and
Processes

Fire Investigator N/A Fire Investigation 1A: Basic Fire
Investigation; and Fire Investigation 1B:
Evidence and Documentation; and Fire
Investigation 1C: Preparation for Legal
Proceedings

Fire and Life Safety Educator | N/A Fire and Life Safety Educator 1A: Fire and
Life Safety Educator 1
Fire and Life Safety Educator

Fire and Life Safety Educator Il N/A Fire and Life Safety Educator 1B: Fire and
Life Safety Educator 2

Fire and Life Safety Educator |l N/A Fire and Life Safety Educator 1C: Fire and

Life Safety Educator 3

Fire Marshal» (Core and the
following Mission Specific:
Regulatory Programs, Fire and
Life Safety Education, and

Investigation)

Statutes and Regulations

Fire Marshal 1A: Administration and

SFT

Professional Development; and Fire
Marshal 1B: Community Relations & Fire
and Life Safety Education; and) Fire
Marshal 1C: Fire Investigation Program
Management; and Fire Marshal 1D:
Community Risk Reduction Program
Management; and Fire Marshal 1E:
Regulatory Program Management (2018)

Fire Officer 1'2: and
Fire Officer 11?

Fire Service
Labor/Management

Relations (SFT)

Company Officer 2A: HR Management;
and Company Officer 2B: General
Administrative Functions; and Company
Officer 2C: Fire Inspections and
Investigation; and Company Officer 2D:
All-Risk Command Operations

Fire Officer 111?

Fire Service
Labor/Management

Relations (SFT)

Chief Fire Officer 3A: Human Resources
Management; and Chief Fire Officer 3B:
Budget and Fiscal Responsibilities; and
Chief Fire Officer 3C: General
Administration Functions

Fire Officer IV?)

Fire Service
Labor/Management

Relations (SFT)

Executive Chief Fire Officer 4A: Human
Resources Management; and Executive
Chief Fire Officer 4B: Community and
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Government Relations; and Executive
Chief Fire Officer 4C: Administration; and
Executive Chief Fire Officer 4D:
Emergency Services Delivery; and
Executive Chief Fire Officer 4E: Health

and Safety

Fire and Emergency Service

Instructor |

Fire and Emergency Service Instructor |

Fire and Emergency Service

Instructor |l

Fire and Emergency Service Instructor Il

Fire and Emergency Service

Instructor Il

5| 5 B

Fire and Emergency Service Instructor Il

Plan Examiner IV): and Plan
Examiner 1V

Statutes and Regulations

Plan Examiner 1A: Building Plan Review

SFT

Course Plan; and Plan Examiner 1B: Fire
Protection and Life Safety Systems Plan
Review; and Plan Examiner 1C: Hazards
and Special Operations Plan Review

(1) — requires the completion of Statues and Regulations (SFT)

(2) _ requires the completion of Fire Service Labor/Management Relations (SFT)

9.1.4: COURSEEQUVALENCY RECIPROCITY APPLICATION PROCESS

A. To obtain eguivaleney reciprocity for a course or NFPA Professional Qualification
already approved by SFT as being eguivatent reciprocal, the applicant shall submit the

following items to SFT:

1. Acompleted SFFFeeSchedule Course Reciprocity Application
i. For Approved reciprocal courses, use the Course Reciprocity

Application

ii. For approved reciprocal NFPA Professional Qualifications, use the NFPA

Professional Qualifications Reciprocity Application

2. Course completion verification
i.  Acopy of a certificate, diploma, credential, and/or transcript for each

reciprocal eguivalent course(s) requested

ii.  SFT may request validation with an original document during the
evaluation process.
iii.  Documentation demonstrating a minimum course score of 80% for all

enabling learning objectives

3. All supporting documentation shall be submitted with the initial application.

B

5. Submit the complete application package to:

A nonrefundable course eguivaleney reciprocity fee for each course requested
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State Fire Training

Course Reciprocity

P.O. Box 944246
Sacramento, CA 94244-2460

B. SFT shall review the application and determine if it is approved, incomplete, or denied.
1. Approved

i. If SFT approves the application, SFFmails-the-eertificate-to-theaddress
listed-on-the SFFFee Schedule-course completion diploma(s) will be
issued through the SFT User Portal.

2. Incomplete

i. If the application is incomplete, SFT will notify the applicant indicating
which documents are missing.

ii. Fheopplicantmustresubmitthemissing-documentforevaluation
Applicants must submit all missing documentation within ninety (90)
days of the date of notification.

iii.  Applicants who do not complete their application within the ninety
(90) day timeframe are required to submit a new application and fees,
meeting any additional requirements in-place for instructor
registration at that time.

iv.  If on resubmittal, the package is still incomplete the application will be
denied.

3. Denied
i. SFT denies incomplete Applications that have been resubmitted and
are still deficient.
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9.2: COURSE EQUIVALENCY

9.2.1: OVERVIEW

A. SFT recognizes courses offered by other agencies and institutions as equivalent to
similar courses offered through SFT.

B. When SFT determines that a non-SFT course is equivalent to a similar SFT course, SFT shall
accept the student’s non-SFT course completion diploma.

C. The applicant is not required to apply for equivalency or pay any fees.

D. SFT does not issue an SFT course diploma for an equivalent course.

E. SFT does not offer equivalency for courses that are part of a retired SFT certification.

9.2.2: APPROVED EQUIVALENT COURSES

A. InTable 9.3.2: Approved Equivalent Courses (following), SFT has identified the
following courses.

B. See Acronym Glossary for a complete list of provider acronyms.

Table 9.3.2: Approved Equivalent Courses

- . Effective
SFT Course Approved Equivalent Provider Dates

Confined Space Rescue Confined Space Operations | IAFF
Awareness for First Responders
Fire Fighter Survival Fire Ground Survival* IAFF 9/13
Hazardous Materials 1A Hazardous Materials 1B CSTI
Hazardous Materials 1B Hazardous Materials 1C CSTI
Hazardous Materials 1C Hazardous Materials 1D CSTI
Hazardous Materials 1D Hazardous Materials 1F CSTI
Hazardous Materials 1F Hazardous Materials 1G CSTI

Hazardous Materials First CSTI
Hazardous Materials 1G Responder Awareness

Level

. . Hazardous Materials First Governor’s Office of

Hazardous Materials First ) .
Responder Awareness Responder Operational Emergency Services

Level (CalEMA/CalOES),
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SFT Course

Approved Equivalent

Provider

Effective

Dates

California
Specialized Training
Institute, California
Department of
Forestry and Fire
Protection (CDF/CAL
FIRE), State Fire
Training (SFT), and
IAFF

Hazardous Materials First Hazardous Materials First CAL FIRE; or
Responder Operational Responder Operational, CSTI; or
Decontamination IAFF; or

OER (certificate
must state “with
California
Supplements”); or
equivalent

CSTI; or
equivalent

Hazardous Materials First ICS 100 through 400
Responder Operational,

Decontamination

Cal EMA/Cal OES; or
CAL FIRE; or

FEMA; or
FIRESCOPE; or

NFA; or

NWCG

* SFT shall accept the IAFF certificate containing the following language to meet the
prerequisite requirements for an FSTEP Rapid Intervention Crew (RIC) Operations course:
“Completed the requirements for CAL FIRE, Office of the State Fire Marshal, State Fire
Training, Fire Fighter Survival course completion equivalency.”

ICS 100 through 400 ICS 100 through 400

9.2.3: EQUIVALENCY FOR STATE-CERTIFIED PRESCRIBED-FIRE BURN BOSS
COURSE PREREQUSIITES

A. To obtain equivalency for the State-Certified Prescribed-Fire Burn Boss course prerequisites,
the applicant shall submit the following items to SFT:
1. A justification letter that includes:
i. Arequest for Course Equivalency Review
ii. Alist of the SFT State-Certified Prescribed-Fire Burn Boss course
prerequisites for which an applicant seeks equivalency
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2.

3.

iii. A corresponding list of the courses an applicant is requesting that SFT
approve as equivalent
Course materials and documentation that demonstrate course content and learning
objectives, including but not limited to:
i. Syllabus
ii. Course description
iii. Course outline
iv. Textbook table of contents
Course completion verification
i. A copy of a certificate, credential, and/or transcript for each equivalent
course requested
ii. SFT may request validation with an original document during the evaluation

process

4. A completed SFT Fee Schedule (including Course Equivalency Review section)

5.

A nonrefundable Course Equivalency Review fee

B. SFT shall acknowledge receipt of the application.

C. The PACE 6 Committee reviews the applicant’s request.

1.
2.

The Committee may contact the applicant to address guestions.

The Committee may require the applicant to participate in a phone or in-person
interview to address any unresolved concerns.

Applicants are responsible for their own costs related to attendance, travel, and
miscellaneous expenses.

D. SFT shall notify the applicant in writing of the decision.

1.

The decision of the Committee is final.
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9.3: COURSE CHALLENGES (Formerly PACE 3)

9.3.1: OVERVIEW

A. State Fire Training (SFT) recognizes that applicants may have non-SFT courses offered
by other agencies and institutions that are not on the approved reciprocity or
equivalent tables.

B. Applicants can utilize the course challenge process to use a combination of non-SFT
courses to justify how the Terminal Learning Objectives (TLOs) and Enabling Learning
Objectives (ELOs) from the SFT course the applicant is challenging has been met
through formal education.

C. Anapplicant must meet 80% of the TLOs and ELOs of the SFT course they are
challenging to be approved through education only. Work experience cannot be used
for course challenges. It is the applicant’s responsibility to show how they met the TLOs
and ELOs through supporting documentation.

D. The applicant is required to apply for reciprocity and pay the SFT course reciprocity
fee. (See 9.4.2: Course Challenge Process.)

9.3.2: COURSE CHALLENGE PROCESS

9.3.2.1: Course Challenge Application

A. To challenge a course that is not approved by SFT as being equivalent or reciprocal, the
applicant shall submit the following items to SFT:
1. Completed Course Challenge Application
2. Ajustification letter that includes:
i.  Arequest for Course Challenge Review
ii.  Alist of the SFT courses for which he-ershe they are seeking

equivalency
iii. A corresponding list of the courses heershe they are wishing to

challenge
3. Course documents that demonstrate course content and learning objectives,
including but not limited to:

i.  Syllabus

ii.  Course description

iii.  Course outline

iv.  Textbook table of contents
4. Course completion verification




SFT Procedures Manual 10: lreident Command CICCS

i.  Acopy of a certificate, credential, and/or transcript for each equivalent
course requested
ii.  SFT may request validation with an original document during the
evaluation process
5. A nonrefundable Course Challenge Review (PACE 3) fee for each course
challenged
i. If SFT denies the request, the applicant may appeal the decision (See
9.2.4: Reciprocity Application Process).
6. Submit the complete application package to:
State Fire Training
Course Challenge
P.O. Box 944246
Sacramento, CA 94244-2460

B. SFT shall review the application and determine if it is approved, incomplete, or denied.
1. Approved
i. If SFT approves the application, a course diploma(s) will be issued
through the SFT User Portal.
2. Incomplete
i. If the application is incomplete, SFT will notify the applicant indicating
which documents are missing.
ii.  The applicant must resubmit the missing document for evaluation
within 90 days.

3. Denied
i. If SFT denies the request, the applicant may appeal the decision (See 9.2.4:
Reciprocity Application Process).

9.3.2.2: Course Challenge Appeals Process

A. To appeal a denied course challenge request, the applicant may appeal to the SFT
Supervising Deputy State Fire Marshal in writing within 30 days of the date on the
denial letter.

B. The appeal request must, at a minimum, include an explanation of the appeal, all of the
documentation submitted for the initial Course Equivalency Review, and a stated
desired outcome.

C. The SFT Supervising Deputy State Fire Marshal will notify the Peer Assessment for
Course Equivalency (PACE 3) Committee chair and the committee will review the appeal
at the next quarterly PACE 3 committee meeting.
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D. The PACE 3 Committee shall review the applicant’s appeal.
1. The committee may contact the applicant to address questions.
2. The committee may require the applicant to participate in a phone or in-person
interview to address any unresolved concerns.

3. Applicants are responsible for their own costs related to attendance, travel, and
miscellaneous expenses.

4. The PACE 3 Committee will only review supporting documentation that was
provided at time of Course Challenge Application. No new documentation will
be reviewed, evaluated, or considered.

E. SFT shall notify the applicant in writing of the Committee’s decision.
1. The Committee’s decision is final.
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10: California Incident Command
Certification System (CICCS)

10.1: CALIFORNIA INCIDENT COMMAND CERTIFICATION SYSTEM
(ciccs)

10.1.1: CICCS PROGRAM

A. The Office of the State Fire Marshal (OSFM) created the California Incident Command
Certification System (CICCS) in collaboration with The State Board of Fire Services (SBFS).

B. CICCS enhances California’s ability to field resources that are adequately trained and
qualified for service through the emergency response system. It adequately prepares
California’s Ffire Ffighters to respond to all incident types by clearly identifying certification
criteria.

C. CICCS can be managed at the local, regional, and state level, and provides a road map for
certifying individuals as well as recognizing individuals who have already completed
equivalent training and are functioning at these levels.

10.1.2: CICCS CERTIFICATION

A. The CICCS was developed in response to the concerns of California’s fire service personnel,
who identified the need for a system that enhanced the readiness and safety of emergency
responders to multiagency incidents. CICCS is a decentralized program that provides
certifications administered at local, regional, and state levels.

10.1.2.1: History

A. Established
e Julyl, 2001

10.1.2.2: Incident Command System (ICS) Levels and Positions

A. 100-200 Level
1. Apparatus Operator
2. Base/Camp Manager
3. Claims Manager
4. Display Processor
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Equipment Manager

Field Observer

Fire Fighter

Helibase Manager (1-3 Helicopters)
Helicopter Manager

. Incident Commander (Type 4)

. Incident Communications Manager
. Ordering Manager

. Receiving and Distribution Manager
. Security Manager

. Staging Area Manager

. Status/Check-In Recorder

B. 300 Level

1.

©CoONOU A WN

10.
11.

Air Support Group Supervisor
Communication Unit Leader
Compensation Unit Leader
Cost Unit Leader
Division/Group Supervisor
Documentation Unit Leader
Incident Commander (Type 3)
Medical Unit Leader
Resources Unit Leader
Supply Unit Leader

Task Force/Strike Team Leader

C. 400 Level

1.

LN e WN

N o =
W N RO

Air Operations Branch Director
Finance/Administration Section Chief (Type 2)
Incident Commander (Type 2)

Information Officer (Type 2)

Liaison Officer

Logistics Chief (Type 2)

Operations Branch Director

Operations Section Chief (Type 2)

Planning Section Chief (Type 2)

. Safety Officer (Type 2)

. Service Branch Director
. Support Branch Director
. Training Specialist

D. 500-600 Level

1.
2.

Area Command
Area Command Logistics Chief



SFT Procedures Manual 10: lreident Command CICCS

Area Command Planning Chief
Finance/Administrative Section Chief (Type 1)
Fire Behavior Analyst

Incident Commander (Type 1)

Information Officer (Type 1)

Logistics Section Chief (Type 1)

Operations Section Chief (Type 1)

10 Planning Section Chief (Type 1)

11. Safety Officer (Type 1)

©oNOU AW

10.1.2.3: Certification Requirements

A. Instruction
1. Applicants complete the training through a qualified instructor as specified in the
approved curriculum for the position.

B. Prerequisites
1. Applicants must meet the certification prerequisites identified for the various levels
of certification as established in (National Wildfire Coordinating Group) NWCG-310-1.

C. Experience
1. Applicants must meet the experience requirement identified for the various levels of
certification as established in NWCG-310-1.

10.1.2.4: Application Process

A. After completing all training and meeting all requirements, the applicant submits the
following items to the appropriate entity for each ICS position to be considered:
1. Request for certification identifying the ICS position(s) sought
2. Course completion certificate(s) or diplomas
3. Completed position task book
4. A verification letter signed by the Fire Chief, or kis-er-her their authorized designee,
describing the applicant’s specific background as it relates to the experience
requirement
i. See4.1.1: Letters of Verification.
ii.  Verification letter not required at the 100-200 level
5. Any other relevant documents supporting certification

B. Submissions
1. 100-200 Level submissions go to the applicant’s local fire agency Fire Chief
2. 300 Level submissions go to the Governor’s Office of Emergency Services (Cal OES)
Operational Area Review Committee
3. 400 Level submissions go to the Cal OES Regional Review Committee
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4. 500-600 Level submissions go to the SFT Peer Assessment for CICCS Evaluation (PACE ¥5)
Committee

C. See 10.2: Peer Assessment for CICCS Evaluation (PACE M5) Process.
10.1.2.5: Maintenance

A. Not applicable
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10.2: PEER ASSESSMENT FOR CICCS EVALUATION (PACE V¥5) PROCESS
10.2.1: BACKGROUND

A. The California Incident Command Certification System (CICCS) was created in collaboration
with the State Board of Fire Services (SBFS) to enhance Ffire Ffighter safety through the
implementation of a standardized qualification system.

B. The CICCS process applies to all Incident Command System (ICS) positions that could be
utilized on any all-hazards incidents.

10.2.2: PURPOSE

A. The PACE ¥5 Committee shall review all applications for position certification in the Area
Command, Type 1, and other identified specialty positions in the Incident Command System
(1CS).

10.2.3: APPLICATION

A. To pursue PACE ¥5, the applicant shall submit an application to the Governor’s Office of
Emergency Services (Cal OES) for each ICS position under consideration.

B. ThereisnoPACEV/reviewfee: A nonrefundable PACE 5 fee for each ICS position requested.

C. Cal OES shall acknowledge receipt of the application.

10.2.4: COMMITTEE REVIEW

A. The PACE ¥5 eCommittee shall review the applicant’s request for Area Command, Type 1,
and identified specialty positions.
1. The eCommittee may contact the applicant to address questions.
2. The eCommittee may require the applicant to participate in a phone or in-person
interview to address any unresolved concerns.
3. Applicants are responsible for their own costs related to attendance, travel, and
miscellaneous expenses.

B. Any applicant that meets the certification criteria will receive a certificate upon passing the
eCommittee’s evaluation.

C. Ifanapplication is incomplete, the PACE ¥5 eCommittee shall send a letter to the applicant
indicating the missing documents within five (5) working days of the PACE M5 eCommittee
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review meeting.

D. The eCommittee shall notify the applicant in writing of its decision.

10.2.5: APPEALS

10.2.5.1: Process

A. Applicants denied certification may appeal the decision.

B. Applicants shall appeal in writing to the CAL OES Fire and Rescue Division Deputy Chief for

CICCS within thirty (30) days of denial notification.
1. Appeals shall include (at a minimum) a description of the reasons for or

circumstances leading to the appeal, supporting documentation, and the desired
outcome.

10.2.5.2: Appeals Committee

A. The PACE ¥5 eCommittee €Chair shall appoint an Appeals Committee to review PACE ¥5
appeals.

B. The PACE ¥5 eCommittee €Chair shall appoint the Appeals Committee eChair.

C. The Appeals Committee shall include at least one (1) representative from each Cal OES
Regional Review Committee and one (1) representative of the Cal OES Fire and Rescue
Division.

D. The Appeals Committee shall also include at least one (1) individual who has been
previously qualified in the position under consideration and one (1) training specialist.

E. Anagency cannot hold more than one (1) position on the eCommittee.
a. Forexample, CAL FIRE, which is in more than one (1) region, can only hold one (1)
position on the Appeals Committee.

F. The eChair shall render a decision in writing within thirty (30) days of receiving the appeal.

G. The €Chair’s decision shall be final.
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11: Fire-Fighter Certification Exams

11.1: OVERVIEW AND AUTHORITY

11.1.1: OVERVIEW

A. The content contained in this chapter applies to State Fire Training (SFT) California Fire Services
Training and Education System (CFSTES) certifications that are also aatienally accredited through the
International Fire Service Accreditation Congress (IFSAC) and the National Board on Fire Service
Professional Qualifications (Pro Board).

B. This chapter outlines the requirements and process that an Accredited Regional Training Program
(ARTP) or Accredited Local Academy (ALA) must fulfill and follow in order to administer an SFT
eCertification eExam and the requirements and process that a candidate must fulfill and follow to
participate inanr-SFFeertificationexam.

C. Incases where the requirements outlined in this chapter conflict with the requirements of any other
chapter of the State Fire Training Procedures Manual, the requirements of this chapter shall prevail.

D.E- SFT’s adoption of the IFSAC/ and Pro Board eCertification process does not impact the current SFT
€Certification status of any individual.

E.F- In cases where IFSAC and/or Pro Board’s bylaws are more restrictive than SFT%s procedures, SFT
shall abide by the requirements of IFSAC and Pro Board’s+egtirements.

F. Certification Exams cannot be delivered until all training and course work is completed for the
module being tested.
1. See 11.5.5: Alternate Skill Evaluation for exceptions.

11.1.2: AUTHORITY

A. SFT does not delegate its authority to conduct professional qualification exams or certification to any
political subdivision or entity.

B. SFT reserves the right to disallow any candidate to participate in any SFT eCertification eExam for
cause.
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11.2: CERTIFICATION EXAM SITES

11.2.1: FACILITIES, SUPPLIES, AND EQUIPMENT

A. An Accredited Regional Training Program (ARTP) or Accredited Local Academy (ALA) shall provide the
facilities and equipment necessary to support the program. Computers, apparatus, tools, simulations,
supplies, and equipment shall be relevant and available in sufficient quantity and quality.

B. Each ARTP or ALA shall:

1. Ensure that arrangements are clearly stated in a signed, written agreement when an agency
or institution other than the ARTP or ALA provides resources

2. Ensure classrooms, training towers, burn rooms, and storage facilities are sufficient in
quantity and quality to meet the program*s needs and objectives

3. Ensure equipment and training aids are sufficient in quantity and quality to meet the
program*s needs and objectives

4. Ensure all personal protective clothing, apparatus, and equipment are properly maintained
and readily accessible to the fRegistered Lead Evaluator, fRegistered Psyehemeter Skills
Evaluators, and candidates

5. Ensure expendable supplies are sufficient to meet the program’s needs

6. Notify SFT of any changes and/or updates to facilities, supplies, and equipment

C. Facilities and equipment at accredited sites used for training and certification shall be adequate for
the full examination of the performance objectives (psyehemeter skills) required.

D. Facilities and equipment at accredited sites used for training and certification shall be adequate for
maintaining exam security during the administration of eegnitive certification exams.

E. All psyehemeter skills exam props and components shall be maintained to ensure fair and accurate
examination and to provide for the safety and well-being of the candidates.

F. Before a psyehemeter skills exam begins, the rRegistered Lead Evaluator shall evaluate and ensure
that all equipment and props are safe and operable and that adequate equipment and props are
available for the number of candidates being evaluated.

G. An ARTP or ALA will be allowed to utilize equivalent examination aids providing the psyehemeter skill
can be adequately tested.
1. An ARTP or ALA shall make a written request for approval to State Fire Training in advance of
utilizing alternative aids.
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11.2.2: ALTERNATE SITES

A.

If an ARTP or ALA wishes to conducts exams at a location other than its previously accredited site, the
ARTP or ALA shall inspect the alternate site and ensure that it is fully equipped and capable of
hosting a State Fire Training (SFT) eCertification eExam.

If an ARTP or ALA wishes to uses an alternate exam site, the ARTP or ALA shall aetify petition SFT via
written correspondence to the assigned SFT Academy Coordinator a minimum of four (4) weeks
before the intended event.

1. Department of Defense sites may be permitted through petition.

2. No out-of-state deliveries will be approved.

11.2.3: HEALTH AND SAFETY

A.

All SFT eCertification eExams are administered in accordance with National Fire Protection
Association (NFPA) and the California Department of Industrial Relations Division of Occupational
Safety and Health (Cal/OSHA) health and safety standards.
1. Specifically, an ARTP or ALA shall ensure compliance with the current editions of NFPA 1403:
Standard on Live Fire Training Evolutions and NFPA 1500: Standard on Fire Department
Occupational Safety and Health Program.

The #Registered Lead Evaluator shall inspect the facilities, grounds, and equipment prior to all exam
sessions at the exam site.

A Registered Fire Service Training and Education Program (FSTEP) Fire Control 3A-er3B or Fire
Control 4A or 4B Primary Registered Instructor shall evaluate all live fire testing respective to their

discipline.

B-1. All live fire testing shall be conducted in accordance with SFT*s Fire-Centret3B-curriculum
and NFPA 1403: Standard on Live Fire Training Evolutions.

A Fire Service Training and Education Program (FSTEP) Common Passenger Vehicle Rescue Technician
Registered Instructor shall evaluate all testing involving vehicle extrication techniques.

The rRegistered Lead Evaluator shall establish a rehabilitation area in a location that complies with
the psyehemeter skill station exam security requirements and identify its location to all candidates

before a psychemetor skills exam begins.

An ARTP or ALA shall provide emergency medical services.
1. The 911 emergency system is the minimum requirement for cognitive exams
2. Anon-site certified Emergency Medical Technician (EMT) with equipment is required for

psychometer skills exams.
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G. An ARTP or ALA will provide the appropriate number of fRegistered Psyehemeter Skills Evaluators
based on the number of candidates and the number of manipulative psyehemeter skills to be
examined.

1. All Psyehoemeter Skills Evaluators must be registered by SFT.

11.2.4: PERSONAL PROTECTIVE EQUIPMENT/APPARATUS/EQUIPMENT

A. The fRegistered Lead Evaluator shall inspect all equipment, apparatus, and personal protective
equipment before each SFT eCertification eExam session to ensure compliance.
1. Any non-conforming equipment shall be removed from service and replaced.

B. All fire apparatus used in SFT eCertification eExams shall conform to the NFPA standards for the
edition year to which the apparatus was manufactured.
1. All manufacturer supplied safety equipment shall be utilized and maintained.

C. All personal protective equipment used in SFT €Certification eExams shall conform to the NFPA
standards for the edition year to which the equipment was manufactured.

D. All equipment used in SFT eCertification eExams shall conform to the NFPA standards for the edition
year to which the equipment was manufactured or the original manufacturer specifications.
1. The rRegistered Lead Evaluator shall facilitate a thorough inspection before the SFT
certification exam.
2. This includes equipment provided by participants.

E. The fRegistered Lead Evaluator shall document any non-conforming items, remove them from the
exam session, and ensure their replacement.
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11.3: CANDIDATE TYPES AND ELIGIBILITY

11.3.1: NON-CERTIFIED — ARTP/ALA (ACCREDITED ACADEMY)

11.3.1.1: Eligibility and Application Process

A.

A “Non-certified - ARTP/ALA” candidate:

1. Does not have an SFT or IFSAC/Pro Board eCertification

2. Completed his-er-her their academic training at the ARTP or ALA administering the SFT
eCertification eExam(s)

Candidates who complete their academic training through the Accredited Regional Training Program
(ARTP) or Accredited Local Academy (ALA) administering the State Fire Training (SFT) Certification
Exams are automatically eligible for the eExam.

Accredited Academy candidates are required to complete all exam modules.

11.3.2: NON-CERTIFIED — NON-ARTP/ALA (ALTERNATE DELIVERY)

11.3.2.1: Eligibility

A.

C.

A “Non-certified — Non-ARTP/ALA” candidate:

1. Does not have an SFT or IFSAC/Pro Board eCertification

2. Did not complete his-erher their academic training at the ARTP or ALA administering the SFT
eCertification eExam(s)

3. Completed their academic training at the ARTP or ALA administering the SFT Certification Exam(s)
and are not enrolled in the current semester/academy.

Candidates must present a completed and signed Training Record, course prerequisite(s), and
Alternate Candidate Waiver Justification at registration to verify that they have met all prerequisite
skills required by the Office of the State Fire Marshal (OSFM) and all applicable National Fire
Protection Association (NFPA) professional qualification standards.

Alternate Delivery candidates are required to complete all exam modules.

11.3.2.2: Application Process

A.

Candidates must take the Training Record and course prerequisite(s) to the testing ARTP/ALA for

review and approval.
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B. Registered Lead Evaluator shall verify candidate documentation and applicability for Certification
Exam participation.

11.3.3: SFT-CERTIFIED (UPGRADE)

11.3.3.1: Eligibility

A. A “SFT-certified” candidate has an SFT certification and is eligible to upgrade to IFSAC/Pro Board
eCertification.

B. If State Fire Training (SFT) updated its certification requirements after a candidate received their SFT
Certification, the candidate may be required to complete an exam on portions of the updated
standard for which they are requesting IFSAC and Pro Board Certification.

C. Candidates must demonstrate to SFT that they have met all requisite knowledge and skill objectives
required by the Office of the State Fire Marshal (OSFM) and all applicable National Fire Protection
Association (NFPA) professional qualification standards.

11.3.3.2: Application Process

A. To apply for a Certification Upgrade, a candidate must submit the most current Certification Upgrade
Application (See 12.14: Fire Fighter Certification Upgrade Application.) and all supporting
documentation to SFT.

1. Mail to: State Fire Training, Attn: Upgrade Application, P.O. Box 944246, Sacramento, CA
94244-2460
2. SFT does not give priority processing to applications submitted in-person.

B. Candidates who are required to take the Exam must submit their documentation at least six (6)
weeks before their proposed exam date.

C. SFT conducts an application review.
1. If the candidate meets the eligibility requirements, SFT issues an exam authorization form.
2. If the candidate does not meet the eligibility requirements, SFT issues a denial and a checklist
for resubmission.

D. Candidates take their exam authorization and a current SFT User Portal Training History Report to an
open enrollment ARTP or ALA to schedule and complete the SFT Certification Exam(s).

E. To complete the certification Upgrade application process, see Chapter 7: California Fire Service
Training and Education System (CFSTES) for information regarding specific certifications.
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11.3.4: IFSAC/PRO BOARD-CERTIFIED (RECIPROCITY)

11.3.4.1: Eligibility

A.

An “IFSAC/Pro Board-certified” candidate has IFSAC/Pro Board eCertification(s) and seeks SFT
eCertification reciprocity.

Candidates must demonstrate to State Fire Training (SFT) that they have met all requisite knowledge
and skill objectives required by the Office of the State Fire Marshal (OSFM) and all applicable
National Fire Protection Association (NFPA) professional qualification standards.

SFT will only consider active and/or valid certificates issued by IFSAC and/or Pro Board accredited
entities.

Reciprocity candidates are required to complete any exam modules they have not already obtained.

Candidates who have a certificate, issued within ten (10) years of date of reciprocity application, are
not required to take SFT’s certification exam for the module they are seeking reciprocity for.

1. SFT does not accept lapsed or expired certificates.

2. Department of Defense (DoD) personnel are exempt from the 10-year limit.

Candidates who have a certificate, issued more than ten (10) years of date of reciprocity application
or certificates that are expired or lapsed, are required to take SFT’s certification exam for the module
they are seeking reciprocity for.

11.3.4.2: Application Process

A.

To apply for certification reciprocity, a candidate must submit the appropriate Certification
Reciprocity Application (See 12.15: Fire Fighter Certification Reciprocity Application.) and all
supporting documentation to SFT.
1. Mail to: State Fire Training, Attn: Reciprocity Application, P.O. Box 944246, Sacramento, CA
94244-2460
2. SFT does not give priority processing to applications submitted in-person.

Candidates who are required to take the Certification Exam must submit their documentation at
least six (6) weeks before their proposed exam date.

SFT conducts an application review.
1. If the candidate meets the eligibility requirements and are required to take a Certification
Exam, SFT issues an exam authorization form.
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2. If the candidate does not meet the eligibility requirements, SFT issues a denial and a checklist
for resubmission.

D. Candidates take their exam authorization and a current SFT User Portal Training History Report to an
open enrollment ARTP or ALA to schedule and complete the SFT Certification Exam(s).

E. To complete the certification Reciprocity application process, see 7.12.1.9: Application (Fire Fighter
1) and 7.12.2.9: Application (Fire Fighter 2).
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11.54: CERTIFICATION EXAM ADMINISTRATION

11.54.1: AUTHORITY

A. Only an Accredited Regional Training Program (ARTP) or an Accredited Local Academy (ALA) may
administer a natienal eCertification eExam.

B. An ARTP or ALA conducts all eCertification eExams in conformance with the procedures established

by State Fire Training (SFT) and under the supervision of a rRegistered Lead Evaluator with the
assistance of rRegistered Psyehemeter Skills Evaluators.

11.54.2: PERSONNEL

11.54.2.1: Registered Lead Evaluator

A. The primary responsibility of the fRegistered Lead Evaluator is to supervise the delivery of Skill Exams
and provide indirect supervision of personnel in the delivery of Cognitive Exams. The Registered Lead

Evaluator will instruct candidates on the exam procedures, ensure exam security, monitor and
oversee Registered Skills Evaluators, and provide assistance to candidates as needed.

B. The fRegistered Lead Evaluator, in conjunction with the ARTP or ALA, shall:

1.

Nou,swnN

Verify student eligibility for eCertification eExam enroliment

Ensure the safety of all students participating in the exam

Confirm #Registered Psyehemeter Skills Evaluators

Administer the SFT eCertification eExam

Evaluate and score candidates during psyehemeter sSkills eExam(s)

Notify SFT of any suspicious or irregular activities exhibited during exam administration
Return the results roster to SFT

C. ArrRegistered Lead Evaluator must:

1.

2.
3.
4

Be an SFT rRegistered ilnstructor

Be certified in the job function of the SFT certification exam that khe-ershe they administers
Have a signed Evaluator Code of Conduct on file with SFT

Have a verification letter attesting to mastery of subject matter and meeting the supervisory
and objective evaluation psychomotor skills requirements.

Certification Examination Evaluator Training Course (within twenty-four (24) months prior to
submitting application)

D. SFT shall ensure that any fRegistered Lead Evaluator conducting SFT certification exams on its behalf

shall abide by the rules and regulations published in the State Fire Training Procedures Manual.

11.54.2.2: Registered Psychemeteor Skills Evaluator
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A. The primary responsibility of the fRegistered Psyehemeter Skills Evaluator is to evaluate and score
candidates on a specific psyehemeter skill or station and-prevideassistance-to-candidatesasneeded.

B. A rRegistered Psyehemeter Skills Evaluator must:
1. Be certified in the job function of the SFT Certification Exam that he-ershe they administers.
2. Have completed the following coursework:
i. Certification Examination Evaluator Training Course (within twenty-four (24) months
prior to submitting application)

ii.  Ethical Leadership in the Classroom or Ethical Leadership for Instructors

iii.  Met the instructor requirements of Section 11.10: Personnel Registration
3. Have a signed Evaluator Code of Conduct on file with SFT
4. Have a verification letter attesting to mastery of subject matter and meeting the objective

evaluation psychomotor skills requirements.

C. During the administration of a psyehemeter sSkills eExam, a fFRegistered Psyehemeter Skills Evaluator
shall not evaluate a candidate on any psyehemeter skill for which that fRegistered Psyehemeter Skills
Evaluator served as the candidate’s “lead instructor” during training.

1. The term “lead instructor” is used to identify an instructor who had overall responsibility for a
specific training subject (i.e. ladders, self- contained breathing apparatus, hose) and the
authority to assign the candidate a score for his-er-her their performance in that specific
training subject.

11.54.2.3: Corrective Action

A. SFT shall take corrective action against any fRegistered Lead Evaluator or fRegistered Psychemeter
Skills Evaluator who fails to abide by the established exam procedures, rules, and regulations.

B. SFT shall conduct an audit if a fRegistered Lead Evaluator or fRegistered Psyehemeter Skills
Evaluator’s adherence to established exam procedures, rules, or regulations is called into question.

C. ArRegistered Lead Evaluator or rRegistered Psyehemeter Skills Evaluator in violation of established
procedures, rules, or regulations shall be subject to disciplinary action, up to and including evaluator
status revocation, in accordance with California Code of Regulations (CCR), Title 19, Division 1,
Chapter 13, Article 2.

D. If a rRegistered Lead Evaluator or fRegistered Psyehemeter Skills Evaluator is in violation of
established procedures, rules, or regulations, SFT shall declare the exam null and void and invalidate
all issued seals or certificates.

1. If an exam is declared null and void, candidates that participated in the exam may retake the
exam at that same location forat no cost.

11.54.3: SCHEDULING
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A. An ARTP or ALA must submit a Certification Examiratien Scheduling Request form (see 12.9:
Certification Examinatien Request.) and digital academy roster spreadsheet to SFT at least six (6)
weeks before the first day of the scheduled exam period.

1. All components of the SFT eCertification eExam, including the cognitive and psyechemeter
skills portions and any applicable retake exams, shall be scheduled at the same time, as one
complete event.

B. An ARTP or ALA may not deliver any portion of an SFT eCertification eExam without SFT approval.

C. An ARTP or ALA, shall notify SFT in writing of any changes in an SFT eCertification eExam prior to the
eExam.

1. Changes include, but are not limited to:
e Date and/or time of exam or retake exam
e Facility, location, or classroom number
e Registered Lead Evaluator or rRegistered Psychemeter Skills Evaluators
o Shipping-er bBilling contact information

2. Students may be added to, or removed from, the academy roster up to two (2) weeks before

the exam module is delivered.

11.54.4: APPROVAL

A. After approving the Certification Examinatien Request, SFT will:
1. Notify the ARTP or ALA by email
2. Send the rRegistered Lead Evaluator an academy roster of pre-registered candidates and the
appropriate exam materials documents

B. SFT will not approve an SFT eCertification eExam after exam delivery. An ARTP or ALA must obtain
SFT approval before an SFT eCertification eExam begins.

1. If an ARTP or ALA does not obtain SFT approval for an SFT eCertification eExam, the student(s)
will not receive credit for the SFT eCertification eExam.

C. SFT may rescind SFT eCertification eExam approval if the ARTP or ALA violates its Certification
Examinatienr Agency Evaluator Agreement or the fRegistered Lead Evaluator violates the SFT
Instructor Code of Ethics/Conduct or the Evaluator Code of Conduct between the time of SFT
eCertification eExam approval and the time of SFT eCertification eExam delivery.

11.54.5: EXAM DELIVERY
11.54.5.1: Entrance Requirements and Restrictions

A. A candidate’s name must appear on the course/exam roster in order to be admitted to the eExam.
Walk-in registration will not be accepted.
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B. The rRegistered Lead Evaluator or rRegistered Psyehemeter Skills Evaluator will verify each
candidate’s government issued photo identification prior to permitting the candidates to enter the
exam area.

C. Candidates may not bring any electronic devices (cell phones, smart watches, smart glasses, pagers,
two-way communication devices, tablets, computers, etc.) into the exam area.

D. Once the exam has begun, the entrance to the exam site will be secured and no additional
candidates will be allowed admission.

E. The Registered Lead Evaluator shall report any cheating or suspected cheating to SFT (see 4.5.5:
Cheating - Certification Exam or Summative Test).

11.54.5.2: Exam Process

A. The fRegistered Lead Evaluator shall issye read the required pre-testing script irstruetions for the
Certification Exam module(s) being tested.-inretuding:
L Soecific . " I bei I I
> . .
3 btai . Lring 4

11.54.6: RETURNING AN SFT CERTIFICATION EXAM

A. An ARTP or ALA or tead-nstruetor Registered Lead Evaluator shall return all exam materials
documents via the SFT User Portal to SFT within fifteen (15) days of the overall exam completion.

1. Exam documents shall be submitted at the conclusion of all events. SFT does not accept or
process standalone modules.

B. The results shall be recorded on to the Results Rroster and shall include pereentseere-ofcognitive
exams; all registered candidates and a pass/fail/departed/no show outcome of each psychemeter

skills exam;-and-anyretakeseeres .

11.54.7: INVOICING

A. Candidates shall submit=the Certification Exam fees to the ARTP or ALA.

a a¥a aYala' a No-po\v.chomo a a aa a¥a' a hao ADRID

B. After a frRegistered Lead Evaluator submits the SFF eCertification eExam results rosters to SFT, the
California Department of Forestry and Fire Protection (CAL FIRE) Accounting Department shall invoice
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the ARTP or ALA for the number of candidates who participated in the SFT eCertification eExam and
any retake exams.

C. Theinvoice is due and payable upon receipt.
D. The invoiced ARTP or ALA shall submit one (1) eheek-payable payment to CAL FIRE.

E. Delinquent invoices will be treated in accordance with 5.1.2811.34: Delinquent Invoices.

11.54.8: DISTRIBUTING CANDIDATE RESULTS

A.

receiving-exam-materials-the- ARTFRP-or-ALA: Results will be made available in the SFT User Portal when

processing is complete.

11.54.9: RECORD KEEPING

A. TheAn ARTP or ALA and SFT shall keep all documents and files relating to a candidate’s evaluation
and examination process in a secure, locked location, including:
1. ¢€lass Exam roster

2. PsychemetorSkillsheets Exam results
3—Psychomoter-Skils Exam-Summary-sheets

4. Skills Exam Summary sheets

B. An ARTP or ALA shall maintain completed psyehemeter skill sheets for the candidate for a minimum
of five (5) years.
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11.65: PSYCHOMOTOR SKILLS EXAM

11.65.1: PSYCHOMOTOR SKILL SHEETS

11.65.1.1: State Fire Training Skill Sheets

A. State Fire Training (SFT) develops, validates, and publishes psyehemeter skill sheets that reflect the
current job function level and National Fire Protection Association Standard (NFPA) edition year for
which SFT is accredited. SFT uses these standardized psyehemeter skill sheets to evaluate the
psyechometer skills of pre-service candidates on a statewide basis.

B. An Accredited Regional Training Program (ARTP) or Accredited Local Academy (ALA) shall use SFT-
approved psyehemeter skill sheets during all psyehemeter skills exams.

11.65.1.2: Enhanced Psyechemeoter Skill Sheets

A. An ALA may develop enhanced standardized psyehemeter skill sheets that include agency-specific

tasks.

B. An ALA may enhance an SFT-approved psyehemeter skill sheet using the following criteria. Enhanced
psyehometer skills sheets:

1.

w

Must exceed state standards and shall not lessen requirements or timed psychemeter
skills

Shall mirror SFT psyehemeter skill sheet formatting and utilize the same skill sheet
number and NFPA reference

Shall not utilize the SFT logo

Shall prominently print the following statement in the heading area: “This is an
enhanced psyehemeter skill sheet which contains department-specific criteria exceeding
state minimum standards.”

Shall show all agency changes in italicized font

Shall be submitted to SFT for review and approval a minimum of six (6) weeks before an
ALA uses them in the psyehemeter skills exam environment

Shall be updated and resubmitted for review and approval any time SFT updates the

standard psyehemeter skill sheets

11.65.1.3: Candidate Access

A. An ALA must provide candidates with a copy of all SFT and enhanced psyehemeter skill sheets at the
beginning of the training program and clearly identify enhancements during training.
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11.65.2: PSYCHOMOTOR SKILL SELECTION

Fire Training will randomly select the skills to be included in an approved Skills Exam.

B. SFT State Fire Training will send a Psychomotor Skills Exam Assigned Skills Summary Sheet to the
fRegistered Lead Evaluator by email- at the time of approval for the Certification Exam.
1. These skills shall remain secured and confidential under the Registered Lead Evaluator(s)
supervision until a minimum of three (3) weeks before the start of the scheduled Skills Exam
module.

C. Three (3) weeks before the start of the scheduled Skills Exam module, the Registered Lead Evaluator
may begin consulting with the testing site staff regarding the planning and logistics of the randomly
selected skills for the Exam.

1. To maintain exam security, no staff involved with the ongoing training shall be privy
to the randomly selected skills at any time prior to the day of the
Certification Exam.

€:D. An ARTP or ALA may request a different individual random psyehemeter skill if the ARTP or ALA can
demonstrate that an assigned psyehemeter skill is not practicable.
1. The fRegistered Lead Evaluator shall make this request to State Fire Training in writing, a
minimum of three (3) weeks before the start of the scheduled Skills Exam module.
2. The request shall include the rationale as to why the psyehemeter skill is not practicable.
3. Inthe event an alternate psyehemeter skill is assigned, State Fire Training shall issue a new
Psyehoemeter Skills Exam Summary Sheet to the rRegistered Lead Evaluator.

11.65.3: PROCTORING RS¥CHOMOTOR SKILLS EXAMS
11.65.3.1: Exam Environment

A. SFT requires that an ARTP or ALA use the incident command system for maintaining flow and security
during the manipulative psyehemeter skills process.

B. Only those materialts documents issued for the exam are allowed in the staging area.
C. Candidates shall remain on the exam grounds and be supervised during meal breaks and rest periods.

1. Candidates may not discuss any component of the exam or access exam-related materials or
documents during breaks or rest periods.
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D.

F.

Candidates are required to check in with the fRegistered Lead Evaluator in order to leave the exam
grounds for any reason. Permission will be granted or denied based on the reason for leaving the
exam area.

If there is an equipment failure during a psyehemeter skills exam, the fRegistered Lead Evaluator
shall ensure that the equipment is replaced and the candidate shall be afforded the opportunity to
continue with the exam, without penalty.
1. No candidate will fail as a result of an equipment failure.
2. If the equipment or situation cannot be duplicated, SFT will allow a simulation if the
simulation approximates actual job performance conditions to the fullest possible extent.

Psyehometer Registered Skill Evaluators shall take all steps necessary to ensure that certification
examinatiens are conducted in a safe manner. Psyehemeter Registered Skill Evaluators shall halt any
operation that places Evaluators or candidates in jeopardy.

11.65.3.2: Exam Security

A.

The #Registered Lead Evaluator shall be directly responsible for ensuring the security and safety of all
candidates during all psyehemeter sSkills eExams.

The #Registered Lead Evaluator shall ensure that candidates are properly staged and that no
materials or documents other than those issued for the exam are in the staging area.

The #Registered Lead Evaluator shall ensure that all waiting candidates are staged in an area from
which active psyehemeter skills evaluation may not be viewed.

A monitor shall be stationed in the staging area to ensure that candidates do not discuss any
component of the exam or access exam-related materials or documents.

In the event of a suspected breach in exam security, the fRegistered Lead Evaluator shall have the
authority to confiscate the alleged violator’s exam materials or documents and terminate kis-erher
their exam.

The Registered Lead Evaluator shall ensure that all candidates complete the randomly selected skills
on the same day. If a randomly selected skill is not completed by all candidates on the first day of
testing, then the candidates who completed it will be required to complete a different randomly
selected skill.
1. The Registered Lead Evaluator shall contact SFT immediately to obtain new randomly selected
skill.

11.65.3.3: Exam Documents
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A.

The ARTP or ALA will generate the following candidate paperwork:
1. Exam sign-in sheet
2. Exam roster (two copies)
3. Individually numbered candidate tracking cards
4. SFT or college identification stickers or numbered tags (optional)

11.65.3.4: Exam Scoring

A.

SFT will provide the fRegistered Lead Evaluator with the Certification Exam Psyehemeter Skills
Summary document used to score each candidate.

A candidate must successfully complete 100% of the steps on the Certification Exam Psyehemeter
Skills Summary and 100% of the psyehemeter skills in each scenario in order to pass the psyehemeter
skills exam.

An unsafe act committed during the psyehemeter skills exam shall be grounds for a failing score.

The pass or fail score shall be recorded on the psyehemeter skill sheet.

The rRegistered Psychemeteor Skills Evaluators will make field notes of a candidate’s performance on
the Certification Exam Psyehemeter Skills Summary. Field notes:
1. Assistinidentifying a candidate’s successful or unsuccessful elements while completing the

psychomeotor skills exam.
2. Serve as documentation if a candidate challenges a rRegistered Psyehemeter Skills Evaluator’s

decision
3. Serve as an audit tool of the registered Psyehemeter Skills Evaluator’s understanding of the

psyehometer skill requirements.
4. Are part of the Certification Exam Psyehemeter Skills Summary and become part of a
candidate's file.

A rRegistered Psychoemeter Skills Evaluator shall notify each candidate of his-erher their
psyehoemeter skills exam score in a secure location immediately following the exam.

An ARTP or ALA shall provide each candidate with a copy of the Certification Exam Psyehemeter Skills
Summary at the conclusion of the exam process.

An ARTP or ALA shall provide copies of completed individual psyehemeter skills exam skill sheets to
candidates upon request.
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11.65.3.5: Registered Lead Evaluator Exam Preparation Schedule

A. Fourteen (14) days before the exam date, the fRegistered Lead Evaluator will confirm all prospective

fRegistered Psyehoemeter Skills Evaluators.

B. Seven (7) days before the exam date the rRegistered Lead Evaluator will develop an Incident Action
Plan (IAP) identifying all auxiliary functions including, but not be limited to:
1. Identified staff functions
2. An exam site safety plan including the location of each psyehemeter skills station,
psyehoemeter skills staging area, and Incident Command Post.
3. Emergency medical crew designations
4. Refreshments, breaks, lunch, and rehab areas

C. Three (3) days before the exam the fRegistered Lead Evaluator will:
1. Set out all necessary equipment
2. Verify all paperwork

3. Update the psyehemeter skill station scoring record with current psyehemeter skill sheets
and Certification Exam Psyehemeter Skill Summary documents

11.65.3.6: Exam Instructions

A. TFhere-are-three-deliverymeodelsforFireFightertpsychemeter sSkills eExams are delivered in a
modular format. Each candidate completes an individual course module and then completes the
individual Skills Exam for that module.

B. On each day of the psyehemeter skills exam, the fRegistered Lead Evaluator shall post a list of the
psyehoemeter skills to be evaluated on that day.
1. All candidates shall be provided the opportunity to participate in the posted skills on the same
day in like-testing conditions.

C. Candidates will receive their student identification number when they enter the exam area.
1. The identification number will be noted on all paperwork.

D. Registered Psyehemeter Skills Evaluators will report to the exam area sixty (60) minutes before the
exam start time.
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E. The rRegistered Lead Evaluator will meet with the fRegistered Psyehemeter Skills Evaluators 30
minutes before the exam start time to discuss the exam, procedures, and any other required
information, and distribute the psyehemeter skill station scoring records.

1. Meeting topics include, but are not limited to:
i. Exam time limits
ii.  Instruction to candidates as listed in front of psyehemeter skills station book
iii.  Assignment for session
iv.  Equipment needed
v.  Proper handling of exam interruptions

vi.  Limitations on assistance
vii.  Proper completion of psyehemeter skill sheets
viii.  Field any questions from evaluators

ix.  Appeals process for session
X.  Retake procedures
xi.  Psyehemeter Skills exam Incident Action Plan with specific emphasis on safety

F. Registered Psyehemeter Skills Evaluators will report to their respective stations five (5) minutes
before the exam start time.

G. The rRegistered Lead Evaluator will read the FireFightert Psyehemeter Skills Exam Script for the

Exam being delivered {See-12-17:Fire-Fightert-PsychomotorSkills-Exam-Seript} to the assembled
candidates before they report to the individual psyehemeter skills stations.

H. Registered Psyehemeter Skills Evaluators will greet the candidates as they approach the station.

I. The rRegistered Psyehemeter Skills Evaluator will read the FireFightert Psyyehemeter Skills Station

Pre-Exam Script {See-12-18+Fire-Fighteril-Psychomotor-Skills-Station-Pre-Exam-Seript}-and the
Candidate Directions listed on the psyehemeter skill sheet.

J.  Each candidate will complete the psyehemeter skills exam at the station.

K. The rRegistered Psyehemeter Skills Evaluator will read to appropriate portion of the FireFightert
Psychomotor Skills Station Post Exam Script {See-12-19:-Fire-Fightert-Rsychomeotor-Skills-Station-Rost
Exam-Seript) to each candidate.

1. Issued Random Skills shall be completed on the same day.

L. The rRegistered Psyehemeter Skills Evaluator will complete all candidate psyehemeter skills sheets
and obtain each candidate’s signature on his-er-her their psyehemeter skill sheet before releasing the
candidates back to the staging area, and before accepting further candidate(s).

M. The fRegistered Psyehemeter Skills Evaluator will thank the candidates and ask them to return to the
psyehemeter skills staging area.
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N. The fRegistered Lead Evaluator will address any exam complaints on site, with further resolution in
accordance with 11.9: Appeals.

O. At the conclusion of the exam, or during any break where fRegistered Psyehemeter Skills Evaluators
leave the exam area, all exam materials and documents shall be returned to the Incident Command
Post.

P. The fRegistered Lead Evaluator shall conduct a debriefing to gather input from fRegistered
Psyehoemeter Skills Evaluators and other staff on the exam process.

Q. The rRegistered Lead Evaluator shall prepare an after-action report that details any unusual events
that occurred during the psyehemeter skills exam and staff comments or concerns.

11.65.4: RETAKING A RSYCHOMOTOR SKILLS EXAM
11.65.4.1: Delivery Model

, 3 VEY e 3 ; - A candidate who
fails a skill will be provided the opportunity to reattempt the failed skill up to two (2) times
within one (1) year of the first attempt.
1. Candidates who do not complete skill exam with one (1) year or the initial exam date will
be required to seek remedial education before reapplying for additional SFT Certification
Exams (See 11.7: Skills and Cognitive Remediation).

B. If aretake attempt is completed during a different exam event or at a new testing site, the candidate
shall enroll as a retake candidate and provide the Exam host with verification of retake eligibility by
printing a Course Transcript Report from their SFT User Portal.

1. The Exam host shall verify retake eligibility by confirming that the candidate has not had more
than two (2) reattempts within one (1) year of the initial exam date.

Consecutive then-completesa-separate psychomoetorskills | individual-medule
- ndid I T w I —ndid I I ;
tntegrated then-completesoneintegrated-psychomotor | integratedpsychometorskills
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11.65.4.2: Failed First Attempt (Retake 1)

A.

The fRegistered Psyehemeter Skills Evaluator will advise the rRegistered Lead Evaluator that a
student has failed a psyehemeter skills station.

The #Registered Lead Evaluator will evaluate the reason for the candidate’s failure and determine if a
retake is authorized.
1. If areattempt cannot be authorized, the candidate will be escorted from the exam site.
2. If areattempt can be authorized, the candidate will report to staging, continue with the Exam,
and report for a reattempt per the instructions of the Registered Lead Evaluator

The Registered Lead Evaluator will ensure that a Registered Skills Evaluator different from the one
who originally failed the candidate evaluates the retake attempt.

The new Registered Skills Evaluator will:
1. Administer the reattempt of the failed skill(s).
2. Document the reattempt on a new skill sheet by selecting Retake 1 from the Candidate
Information.
3. Document the testing results on a new Certification Exam Skill Summary
4. Sign and forward all documents to the registered Lead Evaluator.

The ARTP or ALA will conduct same-day psyehemeter skills retakes attempts for candidates who
meet SFT criteria.

11.65.4.3: Second Attempt (Same-Psychomotor-Skills/Same-Day Retake 2) Procedures

The Registered Skills Evaluator will advise the Registered Lead Evaluator that a student has failed a
skills station.

The Registered Lead Evaluator will evaluate the reason for the candidate’s failure and determine if a
reattempt is authorized.
1. If areattempt cannot be authorized, the candidate will be escorted from the exam site.
2. If a reattempt can be authorized, the candidate will report to staging, continue with the
exam, and report for a reattempt per the instructions of the registered Lead Evaluator
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C. The rRegistered Lead Evaluator will ensure that a fRegistered Psyehemeter Skills Evaluator different
from the one who originally failed the candidates evaluates the retake attempt.

D. The new ¢Registered Psyechemetor Skills Evaluator will:

1.
2.

w

Administer the retake reattempt of the failed skill(s)

Document the retake reattempt on a new psyehemeter skill sheet annetated-with-the-werds
“Second-Attempt” by selecting Retake 1 from the Candidate Information

Document the results on a new Certification Exam Psyehemeter Skill Summary

Sign and forward all documents to the fRegistered Lead Evaluator.

E. The ARTP or ALA may conduct same-day skills reattempts for candidates who meet SFT criteria




SFT Procedures Manual 11: FireFighter Certification Exams

11.5.5: ALTERNATE SKILL EVALUATION

11.5.5.1: Authority

A. Specific skills can be tested if associated with a Fire Service and Education Program (FSTEP) course as
listed within this section.

11.5.5.2: Proctoring Skills Exams

A. At the conclusion of the FSTEP course, students will be notified that training has been completed,
and that they will now begin a Certification Exam.

B. Only the Skill Exam related to the specific course shall be delivered.

C. The Skill Exam shall be delivered in accordance with Chapter 11.

D. The Registered Instructor for the FSTEP course cannot be a Registered Lead Evaluator or Registered
Skills Evaluator for the Certification Exam.

E. Certification Exam may be utilized only for required and assigned random skills.

11.5.5.3: Allowed Stand-alone Skills Testing

A. Fire Fighter 1A: Structure
1. 3-10b: Attack a Live Interior Structure Fire - may be completed as a stand-alone Skill Exam if
all candidates participated in an SFT-approved Fire Control 3 course as a component of

training.

B. Fire Fighter 2A: Structure

1. 3-1: Extinguish an Ignitable Liguid Fire - may be completed as a stand-alone Skill Exam if all
candidates participated in an SFT-approved Fire Control 4A course as a component of
training.

2. 3-2: Control a Flammable Gas Cylinder Fire - may be completed as a stand-alone Skill Exam if
all candidates participated in an SFT-approved Fire Control 4A course as a component of
training.

3. 4-1: Extricate a Victim Entrapped in a Motor Vehicle - may be completed as a stand-alone Skill
Exam if all candidates participated in an SFT-approved Common Passenger Vehicle Rescue
Technician course as a component of training.
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11.76: COGNITIVE EXAM

11.76.1: PROCTORING COGNITIVE EXAMS

11.76.1.1: Exam Environment

A. Facilities
1. Ensure that all fire and life safety and security features are adequate and operational.
2. Ensure that the heating and air conditioning systems are functioning.
3. Examine all desks, chairs, and computer workstations to ensure that they are fully functional.

B. Workspaces
1. Ensure proper and adequate spacing, equivalent to one (1) empty chair space or one (1) foot
between candidates, for all cognitive State Fire Training (SFT) eCertification eExams.
2. Only objects provided by the fRegistered Lead Evaluator shall be allowed on desks or tables.

C. Environment
1. No eating or smeking-tobacco is permitted in exam rooms.
2. Maintain a quiet environment during the entire exam period.

11.76.1.2: Exam Security
A. The fRegistered Lead Evaluator shall be present during all cognitive exams. This individual shall

remain in the room until all candidates complete the exam and all materials and documents are
accounted for.

B. Additional Registered Lead Evaluator or rRegistered Psyehemeter Skills Evaluators shall be present to
aid in the exam security.

C. State Fire Training shall ensure that any fRegistered Lead Evaluator conducting cognitive SFT
eCertification eExams on behalf of SFT shall abide by SFT regulations.

D. The rRegistered Lead Evaluator is directly responsible for the security and safety of all exam materials
including computer-based materials, answer books, exam books, and any other distributed
documents.

E. The rRegistered Lead Evaluator shall ensure that candidates are properly spaced in the classroom
and that no materials or documents other than those issued for the exam are on the table or in the
immediate area.

F. Inthe event of a suspected breach in exam security, the fRegistered Lead Evaluator shall have the
authority to confiscate the alleged violator’s exam materials and documents and terminate his-ef
her their participation.
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1. The Registered Lead Evaluator shall notify SFT immediately of a suspected breach in exam
security.

G. At notime shall the fRegistered Lead Evaluator leave the exam area unattended.
1. Inthe event that the rRegistered Lead Evaluator requires a break, fRegistered Skills Evaluator
will cover his-erher their position.
2. If conducting testing in multiple rooms, a Registered Evaluator must be present in each room
for the duration of the Exam.

11.76.1.3: Exam Length

A. 2013 FireFighter+Exam: The maximum exam time is based on a per question time of 1.2 minutes.
For example, a 25-question exam would have a 30-minute time limit (25 questions x 1.2 minutes per
guestion = 30 minutes).

11.76.1.4: Exam Scoring

A. Allincorrect and blank answers are deducted from the total available points to calculate a
candidate’s raw score. That raw score is then rounded to nearest whole number to establish final
grade level.

B. All cognitive exams administered by SFT require a 70% grade level for minimum passing score.
1. If a cognitive exam has multiple modules, the candidate must score 70% or higher on each
individual module.

C. Any candidate receiving less than 70% will be allowed to apply for a retake for up to one (1) year
after the original exam date.
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1. Candidates who do not successfully complete the exam within one (1) year of the initial exam
date will be required to seek remedial education before reapplying for additional SFT
certification exams (See 11.8: and Cognitive Remediation.).

11.76.1.5: Exam Instructions

A.

The rRegistered Lead Evaluator will review the exam procedures with the candidates and read the

ire—Fi Cognitive Exam Script before the exam begins {See-12-16+Fire-Fighteri-Cognitive-Exam

The #Registered Lead Evaluator will ask, “Are there any questions?” and will promptly answer any
questions from candidates until there are no further candidate questions.

The #Registered Lead Evaluator will provide each candidate with a single sheet of colored paper,
labeled with the candidate’s name, to use for notes during the exam.

The #Registered Lead Evaluator will announce that the candidates may begin the exam.
Candidates may not speak to one another during the exam.

To ask a question during the exam, a candidate may raise his-er-her their hand and wait for
acknowledgement.

The #Registered Lead Evaluator may clarify ambiguities or correct mistakes in the exam instrument if
asked, but shall not offer any interpretation or further explanation which may indicate the answer to
a candidate.

Candidates will be allowed to leave the exam area to use bathroom facilities. To do so, a candidate
must raise a hand and wait for the fRegistered Lead Evaluator to recognize him-er-her them.

Before any candidate leaves the exam area, either upon completing the exam or at the of the exam
period, the fRegistered Lead Evaluator will:

1. Collect each candidate’s colored “notes” page

2. Dismiss the candidate from the exam area

11.76.1.6: Assistance and Accommodations

A.

B.

SFT makes every effort to support and accommodate candidates with documented assistance needs
during the exam process.

A candidate requiring assistance or accommodation during an exam must submit their request and
the documentation supporting their need for assistance or accommodation to the Accredited
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Regional Training Program (ARTP) or Accredited Local Academy (ALA) atleastsix{6}weekspriorte
the-exam-date per local policy.

C. Candidates requiring assistance or accommodation are held to the same exam security and
administration procedures as all other candidates.

11.76.2: COGNITIVE EXAM FEEDBACK-RERPORT ITEM-BY-ITEM REVIEW

A. A candidate who receives an unsatisfactory grade may review request a cognitive exam Item-by-ltem

Review feedbackreport.

B. The candidate must request a review appointment and submit the SFT Fee Schedule and €Cognitive
eExam Item by Item Reviewfeedbaek fee at least six (6) weeks in advance of viewing.
1. A separate cognitive exam Iltem-by-Item Review fee is required per Certification Exam and per
Exam attempt.

C. During the viewing appointment, the candidate views a feedback report listing all questions the
candidate got wrong. The report will include the incorrect answer, the correct answer, and the
reference pages in the course text where the correct answer can be found.

1. Candidates may not bring any electronic devices (cell phones, smart watches, smart glasses,
pagers, two-way radio communication, tablets, computers, etc.) or other note-taking
materials into the review area.

2. The review session is limited to the candidate only.

D. ASET Deputy State Fire Marshal will remain with the candidate during the two-hour review
appointment.

E. The feedback report remains the property of SFT and will not be released to the candidate at the end
of the appointment.

11.76.3: RETAKING A COGNITIVE EXAM

A. A candidate who does not pass the cognitive exam (a score fewer less than 70%) will be allowed to
retake the exam up to two (2) times within one (1) year of the first attempt.
1. Candidates who do not successfully complete the exam within one (1) year of the initial exam
date will be required to seek remedial education before reapplying for additional SFT
certification exams (See 11.8: and Cognitive Remediation.).

M- The Registered

Lead Evaluator shall review the candidate’s Training History Report to ensure:

1. The candidate has not had more than two (2) reattempts for the module for which they are
seeking participation
2. All reattempts shall take place within one (1) year of the initial attempt.
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3. ALAs may provide for fewer retake attempts given the candidate’s affiliated employment

1:3. Exception: An ARTP/ALA is not required to verify the Training History Report for aA Nnon-

certified ARTP/ALA (Accredited Academy) candidate-dees-netneed-to-submit-an-approved
Certification-Examination-RetakeForm prior to the retake. Fhe- ARTFP-er-ALA-shal-neludea

£.C. A candidate who fails the cognitive exam three (3) times will be advised to seek remedial
education before reapplying for additional SFT certification exams (See 11.8: Rsychemeter and
Cognitive Remediation.).
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11.87: PSYCHOMOTOR AND-COGNIHHVE REMEDIATION

A. If a candidate fails the psyehemeter skills exam and/or cognitive exam, the candidate must
retrain on the entire curriculum {psychomeotoerand-cognitive} for each failed module before he
ershe they can participate in the exam process again.

B. At the conclusion of the retrairing remediation, the candidate shall obtain the following
documentation from the approved instructor:
1. A completed FireFightertorH PsychometorSkills Exam-Summary-Sheet Training Record}
for each failed module.
2. An letter Academic Remediation Plan signed by the approved instructor verifying that

the candidate has retrained remediated on the entire-module-including both
psychomeoteor and-cognitive materials instruction and activities for each failed module.

C. Acandidate who completes remediation training is eligible to retake the SFT eCertification
eExam(s).

For the purpose ofthls manual remedlatlon is deflned as supplementary education that is

assigned to a student in order to assist them in achieving expected competencies. It includes the
act or process of providing a remedy for deficient knowledge or skill.

E. An Accredited Academy shall submit an Academic Remediation Plan on Agency/College
letterhead to State Fire Training. The Academic Remediation Plan shall detail the total hours,
relevant academics, activities, and cognitive tutoring completed. It shall be signed by both the
student and approved instructor.
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11.98: APPEALS

A.

AlleCandidates may appeal any certification decision rendered by State Fire Training (SFT), individual

exam items {cognitive-and-psychometer), or exam results.

All appeals must be submitted in writing and directed to the Supervising Deputy State Fire
MarshalChief-of State-Fire Fraitring{SFH, within thirty (630) days of SFT’s decision, the exam date, or
receipt of exam results.
1. The letter must include the date(s), time(s), and discipline level/decision or reason for the
appeal.

The Superwsmg Deputy State Fire I\/Iarshal shaII review the appeal and render their deC|5|on in

writing
heiol : . UPRs)of ficati Eald.

1. The Supervising Deputy State Fire Marshal may, at their discretion, use a workgroup of the
individual's peers to review the appeal and provide a recommendation SFFshallenactal

nchudi v of £ Laint_for fai lution.

The individual may appeal the decision by writing to the Chief of State Fire Training within thirty (30)
days of the date on the Superwsmg Deputy State Fire Marshal’s written deC|5|on Sta%e—FweIFm-m-ng

1. A-copyshaltbe-maintainedinthecandidate’sfile: This appeal must also contain (at a

minimum) a description of the reason/circumstance leading to the appeal, supporting
documentation, and the desired outcome.

2. The Chief of State Fire Training shall review the appeal and render a decision. The decision of
the Chief of State Fire Training is final.

State Fire Training (SFT) shall document all decisions in writing and return them to the candidate
within forty-five (45) days of receipt of the appeal.
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11.9: PERSONNEL REGISTRATION

11.9.1: REGISTRATION

A. Lead Evaluator and Skills Evaluator shall be registered with SFT.

B. SFT shall verify that an applicant meets the qualifications.

11.9.2: APPLICATION PROCESS

A. The applicant shall submit a complete application package to SFT for review.

1.

Any misrepresentation or falsification of information submitted shall be grounds for SFT to
deny instructor registration.

A Fire Chief or Unit Chief cannot self-certify. All supporting documentation submitted by a
Fire Chief or Unit Chief (including CAL FIRE Unit Chiefs) must be signed off by their supervisor
or superior.

SFT does not accept electronic or stamped signatures on application documents.

B. A complete application package shall include all of the following:

1.

3.

A signed and dated current Registered Skills/Lead Evaluator Application (See 12.6: Registered
Skills/Lead Evaluator Application.)

A verification letter signed by the Fire Chief, college administrator, or their authorized
designees, describing the applicant’s specific background as it relates to experience and
experience expertise

A nonrefundable Evaluator Registration payment by check or money order (payable to CAL
FIRE — State Fire Training)

C. Additional certification levels may be added to a Registered Lead Evaluator or Registered Skills

Evaluator’s list of registered classes by completing these steps:

1.

3.

A signed and dated current Registered Skills/Lead Evaluator Application (See 12.6: Registered
Skills/Lead Evaluator Application.)

A verification letter signed by the Fire Chief, college administrator, or their authorized
designees, describing the applicant’s specific background as it relates to experience and
experience expertise

A nonrefundable Evaluator Registration payment by check or money order (payable to CAL
FIRE — State Fire Training)

D. Submit the complete application package to:

State Fire Training

Evaluator Registration

P.O. Box 944246

Sacramento, CA 94244-2460
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11.9.3: APPLICATION REVIEW

A. SFT staff shall review Evaluator applications as they are received.

B. SFT shall determine whether to approve, return as incomplete, or deny each application.

11.9.3.1: Approved

A. |If SFT approves the application, SFT shall provide a notification confirming Evaluator Application to
the applicant and record the applicant as a Registered Lead Evaluator and/or Registered Skills
Evaluator.

11.9.3.2: Incomplete

A. If the application is incomplete (not all required supporting documentation has been submitted, non-
approved signatures), SFT shall notify the applicant of the missing documents.

B. Applicants must submit all missing documentation within ninety (90) days of the date identified in
the letter. A copy of the notification must accompany the submitted missing documentation.
1. Applicants who do not complete their application within the ninety (90) day timeframe are
required to submit a new application and fees, meeting any additional requirements in place
for instructor registration at that time.

C. If on resubmittal, the package is still incomplete the application will be denied.

11.9.3.4: Denied

A. SFT denies applications does not meet the Course Work, Registration Requirements, or Professional
Experience.

B. SFT denies incomplete Applications that have been resubmitted and are still deficient.

C. If SFT denies the application, SFT shall notify the applicant and identify the reasons for denial. The
notification shall also provide information on the appeals process.

11.9.4: REGISTRATION APPEALS PROCESS

A. Individuals shall make appeals in writing to the Supervising Deputy State Fire Marshal within thirty
(30) days of the date on a denial notification letter.

B. Appeals must contain (at a minimum) a description of the reason/circumstance leading to the appeal,
supporting documentation, and the desired outcome.
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C. The Supervising Deputy State Fire Marshal shall review the appeal and render their decision in
writing.
1. The Supervising Deputy State Fire Marshal may, at their discretion, use a workgroup of the
individual's peers to review the appeal and provide a recommendation.

D. The individual may appeal the decision by writing to the Chief of State Fire Training within thirty (30)
days of the date on the Supervising Deputy State Fire Marshal’s written decision.
1. This appeal must also contain (at a minimum) a description of the reason/circumstance
leading to the appeal, supporting documentation, and the desired outcome.
2. The Chief of State Fire Training shall review the appeal and render a decision. The decision of
the Chief of State Fire Training is final.
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12: Forms and Checklists

12.1: FORMS AND CHECKLISTS

A. State Fire Training (SFT) periodically revises its forms to address program changes and student needs.

B.

It is the responsibility of the individual using a form or checklist to ensure that he-ershe they has
have the most current version of any SFT form or checklist.

See forms and checklists on the following pages.
e 12.31: RegquestforStudent Records Transcript Request Application
e 12.42: Instructor Registration Application
e 12.53: Instructor Code of Ethics/Conduct
e 12.84: RESERVED Certification Examination Agency Evaluator Agreement
o 12.95:Certification-Examination-Request Registered Skills/Lead Evaluator Application
e 12.106: Registered Evaluator Code of Conduct
19 11. Cortification ExaminationRetake Applicati
19 19 Five Fil | Cortification o Anplicati
19 13- Fire Ficl | CortificationReci v Anolicati
19 14 Fire Ficl | CognitiveE Seri
12 15. Fire Ficl | Pevel Skills PreE Seri
19 16- FireFicl | Pevel Skills StationPreE Seri

19 17. Fire Fiol | Pevel Skils Stationp e Ser
e 12.7:State-Certified Prescribed-Fire Burn Boss Application

e 12.8: Distance Education Application

e 12.9: Accredited Academy Application

e 12.10: Instructor Reciprocity Application

e 12.11: Course Challenge Application

e 12.12: NFPA Professional Qualifications Reciprocity Application
e 12.13: Notification of Name Change
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CERTIFICATION
: Fee Schedule
b T include non-refundable payment - payable to: 5tate Fire Training
Information

Full Mame:

SFT ID Mumber:

Full Mailing Address:

N\ /

lob Function Certifications
Cuantity '\, Fee Description y4 Fee
Chief Fire Officer \ y4 £150.00
Community Risk Educatar  \ y4 $100.00
Community Risk Officer \ y4 £100.00
Community Risk Specizlist \ / £100.00
Company Officer v %100.00
Ermergency Vehicle Technician 1 /\ 5100.00
Ernergency Vehicle Technician 2 / \ 5100.00
Emergency Yehicle Techniciany \ 5100.00
Ernergency Vehicle TE:hnici#Hecenificatinn\ 5100.00
Executive Chief Fire Officey/ \ $150.00
Fire Apparatus Dri'.ler,l'Clleratur fAerizl Apparatus \ 5100.00
Fire Apparatus Driver}éperatnr Pump Apparatus \ 5100.00
Fire Apparatus Dri'.ﬁ,l'ﬂperatur'ﬁllered Apparatus \ 5100.00
Fire Apparatus Dﬁer,l'l:lperatnr Water Tender Apparatus\ £100.00
Fire Apparatuﬁriverﬁﬂperatnr Wildland Apparatus \ %100.00
Fire Fighter ¥ (2013} \ £40.00
Fire Fightgf 1 {2013) IFSAC/Pro Board Upgrade (2dd s=als] — retir 24000
Decemyé{a,:t, 2021 \
Fi?‘hter 1{2019) = Included in the exam registration fee. See \ M/A
Acpfedited Academy Fees {below) \
Jire Fighter 2 {2013) — retires December 31, 2021 '\ $40.00
A Fire Fighter 2 [2013) Tenured Path — retires December 31, 2021 %80.00
/| Fire Fighter 2 Certification {2019} 575,00
/ | Fire Inspector 1 51000
y4 Fire Inspector 2 $100.00,
Fire Investigator 5100.00 \
Fire Marshal $150.00 N
Fire Mechanic 1 5100.00

FPublished: February 2021 State Fire Training
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CERTIFICATION
Fee Schedule

Include non-refundable payment - payable to: State Fire Training

(I ERLY (o] e

AN /[

\, | Fire Mechanic 2 5140.00
“WFire Mechanic 3 (Master Mechanic) #loo.00
Bire Mechanic Recertification / 5100.00
HENrduus Materials Technician =100.00
Ha:aNuus Materials Specialist £100.00
Instructyr 1 / 5100.00
Instructor’y / $100.00
Instructor 3\ / 5100.00

Plan Examiner, / £100.00
State-Certified PRascriped-Fire Burn Boss / £100.00
State-Certified Presiribed-Fire Burn Boss Recertification/ 5100.00

Payment Information

Account Coding: 0158-XXXX-4143500-4 M3I500014-35405500-59210

Date:

Payment Type:

Grand Total:

Fublished: February 2021

State Fire Training
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COURSE DELIVERY
Fee Schedule

include non-refundable payment - payable to: State Fire Training

STATE FiNi

LN

&
T /ARSI

Applicant Information

Full Mame:

SFT ID Number:

Full Mailing Address:

Phone
Course Delivery Fees \
Ouantity \ Fee Description / Fee
Regional Instructor Drient?{nn (RIC) / £150.00
Certification Examinaticn EveNaturTra]ningjfEET] %30.00
CFSTES Diplama £140.00
FSTEP Diploma 57500
Payment Information
CFSTES Account Coding: 0198-XXXX-41435
FSTEP Account Coding: 0198- ¥3-41435%00-4 143500012~
Date:
Payment Type:
Grand Total: 5/
Fublished: February 2021 State Fire Training Page 3 of b
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PEER ASSESSMENT, ESTABLISHED
"W EQUIVALENCY, RECIPROCITY, & UPGRADE
A 7w & FeeSchedule

TRAIRErG Include non-refundable payment - payable to: State Fire Training

Applicant | ion

Full Mame:

SFT 1D Mumber: /
Full Mailing Address: \ /

Phone:
Peer Assessment, Established Bauivalency, Reciprocity, 4nd Upgrade Fees
52
Quantity Fae Description Fee

PACE Il: Peer Aszezsment for E',Ndentlal E'.lal)éltln n {Instructors) £200.00
PACE lll: Peer Asseszment for Ccuhqe Equ%lencies £200.00
PACE IV: Peer Assessment for Fire Oiyjef/ £750.00
PACE V: Peer Asseszment for CICCE Eﬂuatu:m %100.00
PACE Vi: Peer Assessment for Stat Ertw Prescribed-Fire Burm E-Eﬂﬂ.ﬂﬂl
Boss
Eztablished Equivalencies 214000
Pro Board®/IFSAC Fteciprn«:ﬁ Review \ £125.00

Payment Information

Account Coding: 0158- XXXX-41 00-4143500011-35405502-552

Date:

Payment Type:

Grand Total: 5

Fublished: February 2021 State Fire Training Page 4of &
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ACCREDITED ACADEMY FEES
Fee Schedule

S Include non-refundable payment - payable to: State Fire Training

TR AN

Information

SFT ID Number:

Full Mailing Address:

N\

Accredited Academy

Phone:
Accredited Academy Fees
Quantity '\, Fee Description y4 Fee
ALASARTR Initizl AccrEditat\n / 54,000.00
ALAJARTP Resccreditation  \ / $3,000.00
Evaluator Registration 550,00
Fire Fighter 1 Exam Registration amg Certjfication (2013) $150.00
Fire Fighter 2 Exam Registration (2019)/ £75.00
Fire Fighter 1 Psychomaotor Exam Regl=tation: Modular 510.00
Registration (2013) per
module
Fire Fighter 1 Psychomotor Ey8@m Registration X onsecutive and 510,00
Integrated Registration {2003}
Fire Fighter 1 Psychomotfr Exam Retake Registratiog (2013) 510,00 per
y \ retake
Custom Skill Sheets Jer skill sheat] \ $100.00
Payment Information

ount Coding: 0198-XXX¥-4143500-4143500003-325405502-55210

Fublishe

: February 2021 State Fire Training
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OTHER FEES
Fee Schedule

include non-refundable payment - payable to: State Fire Training

STARE FIE

Full Mame:

SFT ID Number:

Full Mailing Address:

/

N\ /

Phone:
Other Fees
Quantity \, Fee Description  / Fee
Instructor Registration [I'I'IE\ITI um of three I:-:ILIIﬁ registrations) 5125.00
Rescus System Site AIIEEI:FII:H\'@:H Z250.00
Official Transcript / £100.00
Duplicate Certification \ / £100.00
Certification Exam Item-by-item Revied 5250.00
Payment Information
Account Coding: 0158-XXXX-4143500-4 SO00011-354055902-59210
Date:
Payment Type: / \
Grand Total: /
Published: February 2021 State Fire Training Page & of &
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12.31: REQUESTFOR-SFUDENT TRANSCRIPT REQUEST APPLICATION

Request for a Student Transcript

Please check all that apply:

m request for a list of all cerifications/courses | have received fro e
Office otNhe State Fire Marshal, State Fire Training®.
m) D).
)
O This is a request fog a list of all courses | am eligible to teach 4% a Registered Instructors.
O Other:

i will meed to fill ot an
ith the appropriate fees.
rm.

*f you are reg
Application/ Fe

ling copies of certificates
cheduwe and send it
Do not wse thi

I, the undersigned, sm the person making thig request for showve informsfion. | heraby certify under
penalty of perury under the Izws of the Sfste ol Calfomisdthaf aif staiemenis made fherain are free in
eyery respect | understand thet misstatements\omissiins of mafensl facts, or falsification of information
or documents may be cawse of denial

Fequesfors Signafure

| .H.LL REGUEST 5 MUST EE HGHEDHER YOUR 558 0R SFT 1D #

Full Name- Mate:

Department: /

Last 4 digits of SS5N#

-- OR-- State Fire Training |

Hm Phone:

Siate: Zin:

‘rocessing of requests will be done on 5 firsf come, first served basis, and only IF 2l informafion
requested sbove (s filled in.  Sfudent can choose to heve response sent vis e-mad or U5, maid and
processimg of reguesis may tske up lo hwo [2) weeks. Parlicipanis requesting 8 student record fo be

send via e-mad will nof receive 8 hard copy. **

February 2017 Papge 1 of1
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DEPARTMENT OF FORESTRY AND FIRE PROTECTION
OQFFICE OF THE STATE FIRE MARSHAL — STATE FIRE TRAINING

Transcript Request Application
(REW. 1721}

ﬁ - STATE OF CALIFORMIA, NATURAL REZDURCES AGENCY Page 1 of 1
AT AR

L

Applicant Information

Full Name:

SFT ID Mumber:

Mailing Address:

Email Address:

Mobile Phone:

Transcript Shipping Address

Mame/Organization:

Attention:

Mailing Address:

Phone:

Submission Requirements
Fee
+ 5100 Transcript Request - payable to: State Fire Training (non-refundable)

Statement of Assurance

I, the undersigned, am the person applying for this Transcript Request. | hereby certify under penalty of
perjury under the laws of the State of California, that all statements made herein are true in every

respect. | understand that misstatements, omissions of material facts, or falsification of information
may be cause for denial of this application.

Applicant Signature Date

Acct Code: 0198-XXXX-4143500-4143500011-35405502-55210
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12.42: INSTRUCTOR REGISTRATION APPLICATION

State Fire Training

2251 Harvand Street nenta, O 95811

Widdie y

SFT I \ /ssru {last 4 digits)
Agenoy:

Current Ernuw /
Address:
fagencyl Strest \ /

City \ Caunty / Seate Zip
Address:
{MBEma) Streat \ /

City %uny Seate Tip
Email:

Work Home

Phone:

Work Maobile

Ll foma registered SFT instructor i good standifg oppliving for odditional courses only.

Authorization to Release Inform

| understand that 5tate Fire Tr#fining can publish the following
instructor registration on the instructor database webpage: instr
email address and phone giumber. | understand that | may elect to
mmy online portal acoouglt st any time and that it iz a requirement to i
wiould like to be listegd on thiz webpage and authorize the releass of my

O Yes

ntact information about my
or name, primary county,
date this information viz
a walid email address. |
ntact information:

every respect. | understand that misstatements, omissions of materizl facts, or
cation of information may be cause for denial of this application.

Applicant Sh:mﬁ.u re Date

August JI1E Pagelof3
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State Fire Training — Instructor Application

nitify the courses you are applying to teach.

md

aoao

Initent Management for Majar Fires {2015)
Incicent Management of the Fine Fighter Emerg
Incizent Management of High Rise Fires (201

¥ | 201E)

o

Community Risk Officer

Basic Emergency Yehicle Opgrations
Basic Pumip Qperations

Fire Apparatus 0/ 1A Orivery
Fire Apparatus 00 18 Pumping
Fire Control — Primary.

rakor [201%]
ratus Op's |3015)

&erial Apparatus Operatial
Tillered Apparatus Opser

O Fire controf 12 8asic Fire Chemistry
D Fire Conkrod 2: Sasc Dperathons — Structura
O Fire conerof 34: structural Fire Fighting in Ao
O Fire control 33: Structural Fire Fighting in Live-fir
Fire Contral — Senior.

I wildland Fire Fighting Essentiats
rol 72 wildland Fire Fghting

O Fire contrel 34 - Sendar Coardinator
O Fire contrel 38 - Senior Coardinator

D Fire Cantrod 4 — Saniar Instructor 20055

o: ooudo: gagoag

re Conkrod 5 - Senibar Instrucior
Fire Conkrod T — Senbor Insimucior

Fire Fizhting and Rescue — Primary .
Anirnal Technical Rescue Amareness (20175
Anirnal Technical Rescue Technician [3017)
Candined Space Rescwe Awarcness
Candined Space Rescue Tedhnician
Ernergendy Response o Altermative Fusl Vi
Fire Fighter Sunsival

Incident Safoty Awarenass for Hired Yer
Law Angle Rope Rescue Dperatianal

Cipen Water Resouer - Basic
Fersonal Watercraft Rescue O
Friotowaltais Training (20105
Rapid mtersention Crew
Rescue Boat Operatian
Rescue Systems 1: Rofe,

[ i e i i |

w Angle Rape Rescue Maodule

aguaooaaooaoaoaoaoac

Hearvy Oh|ects/Breaking & Smachng Mocule
: Laddier Maodule

Shaoring Module
: Exterior Shores Module
¢ Imteriar Shores Module

Rescue Syskems 1

: Breaking and Breaching Module
CLifting and Mowing Maodule
Rescue Systems AStructural Colbpse Technilan {20012}

Ftweer and Flood W

Tire Fire Preventian and
Trench Roscwe Tedhnican
Wehicle Extrication (2015}

Fire Fighting and escue — Senior S
O condined tna

D Fescue Sysk

escue Tedhniclan — Senior nstruckor
1 - Senkar Instruckor
Tedhnician | 32013) = Senior fnstructar
Materials

oo

T
Aescue Systems T — Senlor Insbructor

Trench Resoue Techniclan — Sentar Instruthgr {2005}

Mat First Resporder Operatianal Lewel
ent Command System......

HarMat First Responder Operational, Daoontamin

Advancad All-Harards incident Management S|

August 2018

1CE5-200): Baske 1C5
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State Fire Training — Instructor Application

1CE-300: Intermediabe BCS

400 Advanced (L5

: Fire Fighter Training

Fire Fighter Type 1 Training

cucticn tao Wildland Fire Behavior
. inilk
:Entrag
2 ldland

tack Incigent Commander Type 4
{an ta Incident Infarmatian
Chain Saws

215 Fire Operatidygs in the wildland/Urban Interface
- Firing Qperatiofg (fommerdy 5-232)
130: Crew Boss - Singld\Gesource

1: Engine Boss — Singhe
: Field Observer

. Msplay Processar

: Baslc Air Operations
: inbermediate Wiléland Fire Beh
: Extended Attack Incicent Comma
AH-330: Task Foroe/Strike Team Leader — &
5-336: Tactial Decisicn Making in Wikdlana F
5-33%: Dision/Gravp Superasor

AR-339: Divisiony'Group Supervisor — All Risk
Instructor.

T T T RRT NT R T RT. I T ST N T N7 T T N T
L]
=
wn

agaaoaaaooauouooooooaoa

L]
345:
3550
356
358:
355
360
5-390:
S-£00
S-203:
S04
S-820:
S-£30: Operations Secthan
AR-42): Cperations Sec
S-2q0
S-84q5: 0
S-250
S-2E00 F
S.E90
S-£91:
Te

Situation Unit Leader
Resources/Demabilization Unit Leader
Ground Support Unit Leader
Supply Unlt Leacer
Communkcabins Unit Leader
Stedical Unit Leader
Finance/Administration Unit Lesder
ntracucticn ta Wilcland Fire Be

[T O T R T T R T BT |

lor Calculations
nchdent Commander
nfarmaticn Cdficer
safety Qfficer
Commana and Gang

ced Wilsand Fire Behavior Calculations
rmediate Mational Fire Danger Rating System
wm Llakson Office, Bask

Instructar 1) Instructicnal Method clogy
Instructar |I: Instructional Development
Instructar [1: Instructional Program Management
Ethical Leadership in the Classroam
Inwvestization i

aoaoao

nstructonal Techniques for Company Oficers
Technigues of Evakaation {2007}

Emiphoying Audicvizual aids (2007|

Group Dynamics and Problem Salving {2017)

Fire Inwestigation 1A: Basic Fire Investigation |2017)
Fire Investigation 18: Evidence and Docurmentat
Fire Investigation 1C: Preparation for Legal
Fire Investigation 1A {2011} fretiring 12/3041

)
m)
)
)

westigation 18 {2000; frecinsg 12/31418)
stigation 24 | 1988) fretiring 12/31/18)
gation 2B {1586} fretinag 17/31/18)

Management

Fire Inspectar 2C: Insp. New/Ex Fire & Life Safety Sys./Eq.

Fire Inspectar 20; Hazardous Materials, Ops, and Processes

August 208

B chief Are Officer 20: Human Resource nagement (2014] B Executive Chief FN Officer a0 Administratian.
B chief Fire OHicer 38: Sudget & Fis esponsibilibios (2004) B Executive Chicf Fire WEficer 4E: Health and Safety
O chief Fire Officer 30 General Admfflstration Functians 2014 OV Fire Service Lahcary Mamygement Selations |2017)
O company Officer 2. Human ree Management O Fire Service Supervision: Mereasing Personal Eectiveness
im Campary OHicer 28: Genergdfd dminisirative Functians O Fire service Supervision: IncMasing Team Effectiveness
O executive Chiet Fire Dficpf aa: Human Bgg. gl (2014) O wolunteer Fire Service Man
O Executive Chief Fire Offer AB: Community & Gos. Relabians
Prevention... - -
m) Fire inzpections and Investigations O Fire Marshai 14: Admin. and ProdessianN Develapment
a | Duties and Adimindstration O Fire rarshal 18: Com. Aelations & Fire and\ife Safoty Ed
0 ! Fire and Life Safety O Fire Marshal 1 Fire Investigation Program gnagement
a | Feld Inspectian O Fire Marshal 10: Com. Risk Reduwction Program Management
| © Fleld inspection — California Specific O Fire marshal 1E: Regulatary Pregram Managemen
| : Fire Pravention Administration O Fan Examiner 100 Building Plan Rewiow
a e Inspectar 28! Fire and Life Safety Reguirements B Fian Examiner 18: Fire Prot. & Life Safety Syskems Plan

O

Flan Exarminer 10 Harards & Special Ops Plan Seview

Page 3af 3
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. STATE OF CALIFORNIA, NATURAL RESOURCES AGEMNCY Page 1of 2
Thm ARk OEPARTMENT OF FORESTRY AND FIRE PROTECTION
QOFFICE OF THE STATE FIRE MARSHAL — STATE FIRE TRAINING
: Instructor Registration Application
THA
(REW. 12/20)
Applicant Information

Full Name:

SFT ID Number:

Full Mailing Address:

Email Address:

Mobile Phone:

Primary Employer:

Instructor Status
L) New Registered Instructor

B Existing Registered Instructor in Good Standing
Registration
List the course(s) that you are applying to teach in the section below. If you would like to apply for

more the 3 courses, submit a second instructor registration application package along with an
additional fee.

# SFT Course Name

1 -
2 -
3 -

Submission Requirements

Submit documentation to verify completion of the following requirements. You do not need to submit
verification for anything issued by State Fire Training (SFT) already documented in your SFT User Portal.
Course Work

* Course Diplomas for courses that you are applying to teach

Professional Experience
« \erification letter on department letterhead and hand signed by the current Fire Chief or
their authorized signer outlining reguired experience
Supporting Documentation
Refer to the current State Fire Training Procedures Manual for a list of additional requirements for the
course(s) that you are requesting to teach.

Fee
» 51325 Instructor Registration {up to 3 courses) - payable to: State Fire Training (non-
refundable)

Acct Code: 0198-XX0(X-4143500-4143500011-35405902-59210
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QOFFICE OF THE STATE FIRE MARSHAL - STATE FIRE TRAINING

Instructor Registration Application
(REW. 12/20)

STATE OF CALIFORNIA, NATURAL RESOURCES AGEMCY Paga 2of 2
ML FRE DEFARTMENT OF FORESTRY AND FIRE PROTECTION

Authorization to Release Information

| understand that State Fire Training can publish the following contact information about my instructor
registration on the instructor database webpage: instructor name, primary county, email address and
phone number. | understand that | may elect to update this information via my online portal account at
any time and that it is a requirement to list a valid email address. | would like to be listed on this
webpage and authorize the release of my contact information:

D‘I’es
E[ No

Statement of Assurance

I, the undersigned, am the person applying for instructor registration. | hereby certify under penalty of
perjury under the laws of the State of California, that all statements made herein are true in every
respect. | understand that misstatements, omissions of material facts, or falsification of information
may be cause for denial of this application.

Applicant Signature Date
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12.53: INSTRUCTOR CODE OF ETHICS/CONDUCT

INSTRUCTOR CODE OF ETHICS/COND

MISSION STATEMENT

The instructor, beli®ying in the worth and dignity of every person, recopnizes the importance gf the pursuic of oruth,
devaotion to excellenc@\and the nurture of the democoratic principles. Essential to these goals is & protection of freedom
to lzarn and to teack and\ghe puarantee of equal educatonal opportunity for all The instructgf accepts the responsibility
to adhere to the highest ethjcal standards.

The instructor recognizes the\nagnitude of the responsibility inherent in the teaching prg€ess. The desire for the respect
and confidence of one's calleaghes, of students, of peers, and of the members of the ghmmunity provides the incentive
to attain and maingn the highestyossible depree of ethical conduct. This code of egfics/conduct indicates the aspiration
of all instructors and provides standyrds by which to judge conduce

ERINCIPLE [

Commitmant to the Student

The instructor strives to help each soudent réglize his or her poeentjdl a5 3 worthy and effective member of the fire
service. The instruceor therefore works to stimuldge the spirit of inquify, the acquisition of knowledge and understanding,

and the thoughtful formulation of waorthy goals.

In fulillment of the oblizaton to the student, the instrbotor. ..

17 Zhall create a positive learning environment for ail Sydghes.

2] Shall encourage students to think and act independegfy in their pursuit of learning.

3] %hall encourage critical thinking and expression of faryiNg poines of view.

4] Ehall make reasonable effore to protect the studgfit from plysical conditions harmful oo lrarning or to health and
safety.

5] Shall not be under dhe influence of illicit drugk or alcohol duriig any portion of a chuss.

€] Shall foster and suppore the diversicy each gtudent brings to the cyssroom.

71 Shall treat all stcudents with egual respegfand provide egual opportynities.

B) Shall establish and maintan the studeginstructor professional relatiogship.
Zhall nat intentionally expose the sgfdent to embarrassment or disparzgyment.

10} Zhall promote 2n environment is free of nappropriate racial, ethnic, Agligicus, political, or sexuzl comments.

11} Zhall mot use profane or abusivé lanpuape.

12} Shallmaincin each student'sfight to privacy and confidentiality.

13) Shall do everydhing possiblfto impare knowledge relevant to soudent’s success.

FRIMCIPLE II

Commitmant to theflNreining and Educction Profession

The training and edug@ticn profession is vested by the public with a truse and responsibility requiging the highest ideals

of profassional sepfice.

In fuliliment of chlipation to the profession, the instructor. ..

17 Ehall be fonest and abowe reproach when presenting their instructional gualifications by piving\gnly accurate
mnformdtion.

2] Shalmamntzin classroom meegrity by allowing only authorized instructors to teach.

3) 3bfll disclose mformation obtzined in the course of professional service only when disclosure serves a comypelling
frofessional purpose ar is required by law.

4}/ Shall maintain professional integrity by not accepting any gratuicy, pift, or favor dhat might impair or appear\to
mnfluence professional decisions or actions.

-V ER-

lanuary 2015 Page lof 2
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In fulfiliment of She obligation to the profession, dhe instructor. ..

17 Shall maintain &am mtegrity by not distributing old or new exams for student review.
2} Shall veach the cogrse to meet the course objectves and course goals set by State Fire Trainipfp
3}  Shall administer thid\certification exam under direct, visuzl supervision.
4)  Shall adkere to the plicies and procedures of State Fre Training.

51 Shall monitor stadent
&)  Shall keep up-to-date on @
71 Shall not teach to the exam.
&) Shall adhere to all copyright Iy
F)  Shall meet or exceed the course\yontent reguirements.

10} 3hall use, 2t 3 mmEnum, the cowrsh materials idendfied by State Fire Trang
11} Shall request course approval prior By course delivery in accordance wig
12} Shall return all State Fire Training class\gaterials prompty and in acca
13} Shall submit payment when akligaced.
14} Shall confirm with the registrar that all studdg
15} Shall ensure the studentfinstructor ratio is m
1€} Shall mform State Fire Traming on any issues fo

ndance daily and document the approval of any absences.
topics they are registered to teach.

L

as required for the course.
tate Fire Traming policy.
dance with State Fire Training palicy.

meet the course pgfreguisites.

17} Shall repore to State Fire Training information
required by 5tate Fire Training.

1&)} Shall teach only 2 class or portons of class for which Wey are qualified.

15} 3hall report to State Fire Training any negative or har assroom dymamics that accurred during the delivery of 2
Jtate Fire Traming class.

Data:

Mams (Frint):

Signatura:

Addrass: i / \
Clep/tata/Zip: / \

Talaphona:

FALCE Il Coordima
FiO Box 94424
Sacramento, CA94244-2450

lanuary 2015 Page 2 of 2
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STATE OF CALIFORMIA, NATURAL RESOURCES AGEMCY Page 1of 2
DEFARTMENT OF FORESTRY AMD FIRE PROTECTION

% OFFICE OF THE STATE FIRE MARSHAL - STATE FIRE TRAINING
L Instructor Code of Conduct/Ethics

Ethical Leadership for Instructors

(REV. 05/20)

Mission Statement

The instructor, believing in the worth and dignity of every person, recognizes the importance of the
pursuit of truth, devotion to excellence, and the nurture of the democratic principles. Essential to these
goals is the protection of freedom to learn and to teach and the guarantee of egual educational
opportunity for all. The instructor accepts the responsibility to adhere to the highest ethical standards.

The instructor recognizes the magnitude of the responsibility inherent in the teaching process. The desire
for the respect and confidence of one's colleagues, of students, of peers, and of the members of the
community provides the incentive to attain and maintain the highest possible degree of ethical conduct.
This code of ethics/conduct indicates the aspiration of all instructors and provides standards by which
to judge conduct.

Principle 1 -~ Commitment to the Student

The instructor strives to help each student realize his or her potential as a worthy and effective

member of the fire service. The instructor therefore works to stimulate the spirit of inguiry, the
acquisition of knowledge and understanding, and the thoughtful formulation of worthy goals. In
fulfillment of the obligation to the student, the instructor...

1) Shall create a positive learning environment for all students.

2) Shall encourage students to think and act independently in their pursuit of learning.

3) shall encourage critical thinking and expression of varying points of view.

4) Shall make reasonable effort to protect the student from physical conditions harmful to learning
ar to health and safety.

5) Shall not be under the influence of illicit drugs or alcohol during any portion of a class.

6) Shall foster and support the diversity each student brings to the classroom.

7) Shall treat all students with equal respect and provide equal opportunities.

B) Shall establish and maintain the student/finstructor professional relationship.

9) Shall not intentionally expose the student to embarrassment or disparagement.

10) Shall promote an environment that is free of inappropriate racial, ethnic, religious, political, or
sexual comments.

11) Shall not use profane or abusive language.

12) Shall maintain each student’s right to privacy and confidentiality.

13) shall do everything possible to impart knowledge relevant to student's success.

Principle 2 — Commitment to the Training and Education Profession
The training and education profession is vested by the public with a trust and responsibility requiring

the highest ideals of professional service. In fulfillment of the obligation to the profession, the
instructor...

1) Shall be honest and above reproach when presenting their instructional qualifications by giving
only accurate information.

2) Shall maintain classroom integrity by allowing only authorized instructors to teach.

3) Shall disclose information obtained in the course of professional service only when disclosure
serves a compelling professional purpose or is reguired by law.




SFT Procedures Manual 12: Forms and Checklists

STATE OF CALIFORNIA, NATURAL RESOURCES AGENCY Page 2 of 2
DEFARTMENT OF FORESTRY AND FIRE PROTECTION

% OFFICE OF THE STATE FIRE MARSHAL — STATE FIRE TRAINING
i Instructor Code of Conduct/Ethics

Ethical Leadership for Instructors

(REV. DS/20)

4) 5shall maintain professional integrity by not accepting any gratuity, gift, or favor that might impair
or appear to influence professional decisions or actions.

Principle 3 -~ Commitment to State Fire Training (SFT)

In the belief that the quality of the services of the education profession directly influences the state
and its citizens, the instructor shall exert every effort to raise professional standards, to promote a
climate that encourages the exercise of professional judgment, to achieve conditions that attract
persons worthy of the trust to careers in education, and to assist in preventing the practice of the
profession by unqualified persons. In fulfillment of the obligation to the profession, the instructor...

1} Shall maintain exam integrity by not distributing old or new exams for student review.

2) shall teach the course to meet the course objectives and course goals set by SFT.

1) Shall administer the summative and formative exam(s) under direct, visual supervision.

4} Shall adhere to the policies and procedures of 5FT.

5) Shall monitor student attendance daily and document the approval of any absences.

6) Shall keep up-to-date on the topics they are registered to teach.

7) Shall not teach to the exam.

8) Shall adhere to all copyright laws.

49) shall meet or exceed the course content requirements.

10) Shall use, at a minimum, the course materials identified by SFT as required for the course.

11) shall request course approval prior to course delivery in accordance with 5FT policy.

12) shall return all 5FT class materials promptly and in accordance with SFT policy.

13) Shall submit payment when obligated.

14) shall confirm with the registrar that all students meet the course prerequisites.

15) shall ensure the studentfinstructor ratio is maintained at all times.

16) Shall inform SFT on any issues found with the curriculum or course delivery.

17) shall report to 5FT information about classes and/or instructors that do not meet the standards
required by SFT.

18) Shall teach only a class or portions of class for which they are gualified.

19) Shall report to SFT any negative or harmful classroom dynamics that occurred during the delivery
of a SFT class.

20) shall not make false or malicious statements about 5FT.

21) shall support the mission of SFT at all times and assume the respansibility of an ambassador.

Instructor Information

I have read, understand, and agree to comply with SFT's instructor code of ethics.

Full Mame & SFT ID:

Signature:

Date Signed:
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Request for Course Scheduling

All requests must be received 4 weeks prior to the class start date.
Email: 5FT.CaurseScheduler@fire.cagov Phone: (216) 568-2502

e
STARE MKE

Cou rse\

F¥: Class Coda

Training Lagation Name:

Start Date: End Date:

Traiming Locatiog Physical Address:

D Adwertise Onlina?

Contact Mame:

N\

Advertise Website:

Advertize Phons/Email:

Contact's Phone:

N\

Contact’'s Email Address: /

SHIPPING INFORMATIOP:
Agency:

Estimated Students: \ Ehz;:;te el Shiﬂs/é Smart Class [ Crfire/Trybrd
Frimary | Manne: \ Email /
SFT ID: \ Phone: /
Zenior| Mame: \ Ermail: /
SFT ID: Fhone:
Medule 1 SFT |
Module 2 / SFT 1Dx
Module 3 / SFT 1D \
Module 4 SFT IDx

HOSTINGBILLING INFORMATION:

Billing Agency:

Attt

AN

Attt

Strest Address: (Mo Po EDI:/

AN

Strest Address:

City/5tate/Zip Code:

AN

City/5tate/Zip Code:

/FEE ETATE FIRE TRAMING USE ONLY -- DO NOT PAY UINTIL JNE"&I’C!H\

Date Shipped: / Date Returned: £ MRT & -j-':.‘-‘.NCIr-I-.:
/ Registration and Materials Unit Price Qunnﬁg Total Price
CFSTES Regjdtration: (59210- 142500-20; £20.00 N
FSTEP Regfctration: (58270-142500-21) $20.00 N
Handlinﬁharge; (a2 10- 14200-03) | § \ a2.00
TOTAL DUE:| &

Heturn materials to: SFT, 2251 Harvard Street, Suite 400, Sacramento, CA 95815 within 15 days of the class end date
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% COURSE RETURNS CHECKLIS
‘ e i e E
TRAINRIG Instructors: Complete and initial each fem

Include this completed checklist when returning class maj&rials

Instpdctor's
iials

] [l A A ]

1 | Copy of the REQUEST FOR COURSE SCHEDULING form

Completed Spreadsheet ROSTER

2 | = List all students\and their course completion resulis
=  Deocument any siddent that did not successfully complete the course

h MOW
3 | Completed COURSE E \I_IATIDNS / PAPERLESSI

4 How many Assistant Instruct}ﬁk:ills Evaluators participated iny(czlass?

(please list names in the bax balow)

DO NOT SUBMIT PAYMENT WITH YOUR RETURNED MATERIALS

Flzaze explain any irmegulsntiez or c'ew'af.iarNi.e. date changs, insffuctor changse, location change, atc.)

Clas=es must be returped within fifteen (15) days after course completiog. Upload all required
miaterials vjd your Acadis portal account at: hitps-fosfm-zfi. acadi i

the Primary Instructor of record for this course. [ heraby cartify
o with Califorma Code of Regulations, Title 19 Public Safety Code,
3 Califorma Fire Service Traming and Education Pregram. This course was
e CIEM 'Course plans and conducted m an ethical manner. [ underzstand that migstatements,

conducted 1o co
Marzhal, Chapter
accordance wi

omassions of

I_nsl:rl?ér Mama Date \

eptember 2018 Page 1l of 1
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12.84: RESERVED CERTIFICATION EXAM AGENCY EVALUATOR AGREEMENT

STATE FIRE

California State Fire Training :
PO Box 344245, Sacramento, CA 94744-2460 L] E‘Ej

Phome |916] SGE 11 A

91

LA EMATL

Certification Examination Agency Evaluator Agreement

This Certification Examination Agency Evaluator agreemeant (" Agreement”], is made and entersd into this
Diay dey of Month, Year by and between the California Department of Forestry and Fire Protection, Office
of the State Fire Marshal, 5tate Fire Training Division {"SFT") and Mame of Agency ["agency).

WITHESSETH
‘Whereas, sach party administers & program focused on delivering training for California fire service
personnel; and

‘Whereas, SFT administers 2 training and certification system recognizing members of the California fire
service for their professional gualification achisvements; and

‘Whersas, 5FT is accredited by the International Fire Service accreditation Congress (IFSAC) and the
Wational Board on Fire Service Professional Qualifications [Pro Board] to confer position certifications
based upon the professional gualification standards of the National Fire Protection Association [MFPA);
and

Whereas, agency has achieved the designation zs an [Click toselectan Azency Designation | and has
agreed to participete with 5FT by administering certification examinations to s3tisfy 5FT, IFRAC and Pro
Board reguirements.

MO, THEREFORE the parties agree as follows:

(1) General provisions, SFT

3] SFT authorizes the Agency to conduct certification examinztions consistent with the minimum
standards and course curricula developed by 5FT, in accordance with SFT policies and
proceduras 3s published in the SFT Procedures kianual at their accredited facility for the
follzwing positions:
{i} Fire Fighterl
SFT will maintain 3 validated certification examination guestion databasze and validated written
certification examinations for all positions for which SFT is accredited by IFSAC and Pro Board.
{ch SFT will maintain validated skills sheets for all positions for which they are required, and for
which SFT is accredited by IFSAC and Pro Board.
SFT will promptly notify the Agency when changes have been made to policies and proceduras
which might impact the agreement, the minimum standards developed by 5FT, and/or the
certification examinations or course curricula developed by SFT.
SFT will periodically conduct site visits to evaluate the Agency's compliance with the minimum
standards and course curricula developed by 5FT, and with 5FT policies and procedures.

g

-

=

(2} General Provisions, Agency
{a] Agency agrees to comply with this agreement, the minimum standards and course curricula
dewveloped by 5FT, and with 5FT policies and procedures.
(b} agency agrees to conduct certification examinations in accordance with SFT policies and
procedures 3s publizhed in the SFT Procedures kanual at their accredited facility using walidated

Mily 2018 Page 1 of 2
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STATE FIKE

California State Fire Training

M Box 944245, Sacramento, CA 94244-F460 LS ,‘;’é}
AN

] i I016] SERE-204
hone {916] 56E-2911 L AR

written 2nd skills exam materials provided by 5FT.

ich Agency agrees to utilize only Lead Evaluators and Skills Evaluators that have been properly
trained and approved by SFT.

id) agency agrees to conduct examinations in 3 confidential manner and to supervise the exam
process. agency shall account for all examinations and all examination materials before and
gfter the examinations are conducted.

12} Agency agrees to maintain 2l examination materials under their control in @ s2cure manner
consistent with 5FT policies and procedures, and shall notify SFT within five business days of a2
known or suspected breach in exam security. & “Bbreach in exam security” shall include, but not
be limited to lost, stolen, or wunaccounted for edaminations or examinztion materials, or
incidences of actuzl or suspected disclosures of examination guestions, sxaminations, or
examination materials by persons taking the examinations.

if} Agency agrees that prior to conducting examinations at 3 location other than their previoushy
accredited site; they shall inspect the alternate site and ensure that it is fully equipped and
capable of hosting a certification examination.

(3] Accountahility, Suspension or Revocation, Appeals and Audits
in the event that an Agency fails to comply with the provisions hergin, or should an Agency be
fiound in noncompliance with the minimum standards and course curricula developed by 5FT or
with 5FT policies and procedures, SFT will enforce the provisions of Title 13, CCR, §1930.07,
1320.08, 1990.09 and 1980.10.

{4} Integration
This Agreement contains 3ll of the terms and conditions agreed upon by the parties relating to the
miatters covered by this agreement, and supersedes any and all prior and contemporansous
agreements, negotiations, correspondence, understandings, and communications of the parties,
whether oral or written, respecting the matters covered by this Agreement. This Agreement may
b= amended or modified only by & writing signed by the parties to this Agreement or their
authorized representatives.

{5} Term
a] The term of this Agreement shall remain in effect until modified or terminated by written
agreement of the partiss.
B} Either party may withdraw from this Agreement upon ninety days written notice to the other
party. Withdrawal shall be effective on the ninetieth day after the written notice is received.

agency Autharized signature Title

agency authorized Printed Mame Cate

Juily 2018 Page 2 of 2
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CERTIFICATION EXAMINATION REQUEST

Al requests must be receivad & weeks prior to the exam start date.

AR
STATE I

Ey suben iitireg this regusee, Lised Evaluatons and Horting sgescies agres e cen ply with ol poblithed Siate Ree Traniag pokcies & procsdane.

Upload request form to: 5:/pafim-sft acadizomlime com

Exarn MName: ﬁﬂE FIGHTER | Certification Examination F: Today's Date: -

Module Typ Diates: Retake Dates: | # of Students | Advertise? Apyéval Code:
Written i
finc. time) D Tes /
Skills \ 0 v /
| . /
Written :
flnc. frrme) \ D YE/

Skills N\ I?éc
N
Written /
finc. time) \ y, D ez

Skills 0 e

S 0E = gL 1 ~LeLt

: Muct be adminstamd by o6 accreditng
Hosting Agency: A D ez ALA: D Yas ARTR/ALA fociliy
Facility Name: cility City: Facility Ph

A ¥ :

- SFT & “iztlude » 51 ol the Registered Skills
Lead Evaluator / \ Evaluators oo page 2
Evaluator's Email: {secure email address ta receive 'aﬂ"yﬂ“ lsy | Ewa UEtNDHE Murnbar

Contact Mame: <, Contact’s Ema Website Address: {adwertised address)

Billing Information:

Delivery Format O consecutive o peronigue snugenn 08 [0 Modutar 51

Bill To Agencoy- / Attni:
Mailing Address: /

y4 SFT LISE ONLY
. : itial Exa Retakes
Registration Fee tnitial Exam \ Billing Code
* Num $15 g
Trpe O cm%r a1 o [ Moduiar (s10-309 | Gae Total Pric (572158210 14250015

Writtern | Total #/. nigue Candidates: _____ $ § $ \
Siiile Tn:\% of unigue Candidates: $ 5 3 \
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Skills Evaluator Roster

Fire Fighter I Certification Skills Exam.

Eeginning I:m\

Courss Tie

Lezd Evaluator

Ending Dafa

Courss Locahion

First Name

SFT ID&

Apzistznt Ldad Evaluafor [if eoplicalie]
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12.5: REGISTERED SKILLS/LEAD EVALUATOR APPLICATION

REGISTERED SKILLS/LEAD EVALUATOR
Application

THA

Application Requirements
Submit verification of the following requirements along with this application form to register as a Skills

and/or Lead Evaluator. It is not necessary to submit 5FT course diplomas or certifications if thereis a
record of completion listed in your SFT User Portal.

Education
+ Certification Examination Evaluator Training course (Completed within 24 months of application
submission. Not required for existing Skills/Lead Evaluator).
# FEthical Leadership in the Classroom or Ethical Leadership for Instructors course
Instructor Experience Requirement
s Skills Evaluator

o Certified SFT Instructor 1 or;

o Certified SFT Training Instructor 1 or;

o Certified SFT Fire Instructor 1 or;

o SFT Historically Recognized Fire Fighter 1 & 2 Academy Instructor or;

o 5FT Registered Instructor in good standing

& Lead Evaluator
o Be a SFT Registered Instructor in good standing
Certification(s)
Must passess SFT Fire Fighter Certification level(s) for all examinations for which you are seeking
Registered Skills/Lead Evaluator status:
* SFT Fire Fighter 1 certification
* 5FT Fire Fighter 2 certification
* 5FT Fire Fighter 2 Tenured path can also be used for Fire Fighter 1
Documents
* Registered 5kills/Lead Evaluator Application
* Evaluator Code of Conduct form (not required if already a Registered Skills/Lead Evaluator)
# Letter of Verification written on agency letterhead and signed by the current Fire Chief or the
affiliated ARTP/ALA authorized designee that attests and certifies the following:

o Demonstrate mastery in the subject matter, has the capacity to objectively evaluate
the performance of the candidates, and posses supervisory skills sufficient to oversee
the testing process (required for Lead only)

Fee

# 550 non-refundable Evaluator Fee — payable to State Fire Training
Application Process
The following are the steps for submitting an Evaluator application:

1. Mail the Evaluator application, Evaluator Code of Conduct, Letter of verification and fee to: State

Fire Training, Evaluator Registration, 2251 Harvard Street, Suite 400, Sacramento, CA 95815.
2. The applicant will be notified through the provided email once reviewed.
a. If the candidate does not meet the eligibility requirements, 5FT issues a denial.

3. SFT will issue your digital Evaluator certificate(s) through the SFT User Portal:
https://osfm-sft.acadisonline.com/

Published: December 2020 Page 1of1
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STATE OF CALIFORNIA, NATURAL RESOURCES AGENCY Page 1 of1
s ik DEPARTMENT OF FORESTRY AND FIRE PROTECTION
OFFICE OF THE STATE FIRE MARSHAL — STATE FIRE TRAINING
Registered Skills/Lead Evaluator Application
. {REV. 12¢20}
Identification
Full Name:
SFT ID Number: Email:
Phone (Home): Phone (Mobile):
Application Requirements
Evaluator

Please select all options that apply (Must possess SFT Fire Fighter Certification level(s) for all examinations for
which you are seeking Registered Evoluator stotus):
] Fire Fighter 1 Skills Evaluator [l Fire Fighter 1 Lead Evaluator
[l Fire Fighter 2 Skills Evaluator | Fire Fighter 2 Lead Evaluator
Documents
s Evaluator Code of Conduct form (not required if already a Registered Skills/Lead Evaluator)
s Letter of Verification signed by the administrator of the affiliated ARTP/ALA

 (Copies of certification(s) that are not listed in 5FT User portal record
Fee

+ 550 non-refundable Evaluator Fee — payable to State Fire Training

Applicant Review

I, the undersigned am the person applying for Registered Skills/Leod Evoluator status. | hereby certify under
penalty of perjury under the laws of the Stote of Colifornio thot all statements made herein are true in
every respect. | hove reviewed, understand, and agree to comply with the requirements ond expectations
set forth in the State Fire Training Procedures Manual. | understand that misstotements, omissions of
material facts, or folsification of information, or conduct that violates these procedures may be couse for
denial or revocation of my status as on evaluator.

Applicants Signature: Date:

Acct Code: 0198-X00(X-4143500-4143500003-35405902-59210
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12.106: REGISTERED REGISTERED EVALUATOR CODE OF CONDUCT

STATE FiKE

California State Fire Training
P Bos 044245 Sacramenta, CA 04244-2460 L% _,'
Phone {916] S568-2911 :

Registered Evaluator Code of Conduct

arding experience,
Tom any assignment

It i my job to ad
and | will work ta &

autside of the examination

prefacsiansl regarding sacidljzing with candidates, and | will lim#t candidste conts
bility ta wse gaad judgment in

hath ewslutions and clisiroom

atar-candidate relatianship at risk. It is my respo
professional image, and that s appropriste

prsteds as not to gut Bhe ewall
selecting clathing that projects

activities,
lagres that | will never evaluate testingNpr & level of certification For whichfam not persanally certified ar far which

| do not possess amastery af the subject

r instroctors, evaluapfrs, candidates, andfar staff members, | will

IF I have comments or complants about of

A5 a Registerad Lead Evaluatar/Skills Evaluator, bagre by alli the policies and procedures stipulated by State
Mging. delivering certification exams, maintaining
certification examination rmaterials.

| wnderstand that bo disregard any of State Ji
State Fire Training and thereby cause mafa be subject to duciplinary sctitg.

Traiming's policias and pPhgcedures wauld wiclats my agreament with

This completed ogreement must be fbmitted to Stobe Fire Training with the Nelvgtor Applicetion Form end other

sSuppariing dacuments.

| have read, understand, agl agree to comply with, State Fire Training's Registe Evaluator Code of

N\
N\
N\
Email: \

N\

Diabe: SFTID or 55M {last 4 digits):

Name (print):

Signature:

iy 2048 Page1af1
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STATE OF CALIFORNIA, NATURAL RESOURCES AGEMNCY Page 1of 1
DEFARTMENT OF FORESTRY AND FIRE PROTECTION
OFFICE OF THE STATE FIRE MARSHAL - STATE FIRE TRAINING

Certification Examination

Evaluator Code of Conduct
(REV. D5/20)

Code of Conduct

As a Registered Lead Evaluator and/or Skills Evaluator for State Fire Training, | realize that consistent,
guality testing and evaluation is a primary obligation to candidates and the departments/agencies they
SETVE.

It is my job to administer examinations that will provide the candidates with a successful and rewarding
experience, and | will work to ensure the success of each candidate. Furthermore, | agree to recuse
myself from any assignment as an evaluator where | know that | will be unable to objectively evaluate
one or more of the candidates.

| will refrain from making remarks or telling stories/jokes that may be considered offensive to others. |
will be professional regarding socializing with candidates, and | will limit candidate contact outside of
the examination process as not to put the evaluator-candidate relationship at risk. It is my responsibility
to use good judgment in selecting clothing that projects a professional image, and that is appropriate for
both evolutions and classroom activities.

1 agree that | will never evaluate testing for a level of certification for which 1 am not personally certified
or for which | do not possess a mastery of the subject.

If I have comments or complaints about other instructors, evaluators, candidates, and/or staff members,
| will express them to State Fire Training, and not to other individuals or groups.

| expect safety rules to be observed by everyone—evaluators, instructors, visitors, as well as candidates.
If for any reason | am unable to serve as Lead Evaluator for the exam | have been assigned, | will contact
State Fire Training as soon as possible, but in any case, no less than 48 hours prior to the exam date.

As a Registered Lead Evaluator/Skills Evaluator, | agree to abide by all the policies and procedures
stipulated by State Fire Training including but not limited to: conducting training, delivering certification
exams, maintaining examination security, maintaining records and submitting reports. | further agree
not to reproduce or release any certification examination materials.

| understand that to disregard any of State Fire Training's policies and procedures would violate my
agreement with State Fire Training and thereby cause me to be subject to disciplinary action.

Evaluator Information

Full Name:

SFT ID Number:

Email and Phone:

Signature:

Date Signed:
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STATE FIRE TRAINING
Certification Examination Retake Application
Diate:
Identificatio
Candidate:

SFT ID Number: \ /
Mailing Address: \ /
Phone (Home): \ Phone (Mobile): /
Email: \

Previous Failed Exam Information
Cartification Examination Title: Fire Flgh r I Certificatjgn Exam
N\ /

Skills Examination Information \ / Written Examination Information

D 1#* Ratake (Only one retake & permitted) 1** Retake D 274 Ratake (only 2 retakes are permitted)
Cate taken: / Da}qken:
Lead Evaluator: / Lead Evalyator:

Location: Location: \
Module(s): \

SFT procedures guthorize twafiritien certification test retakes and one skills test retakg within one year of the
ariginal test datef5h

Submit to: Certification Exam Coordinator

State Fire Traini

Candidate’s regdiest to retaks certification exami(z) is: Approved ]
State Fire Training Authorized Signature Date

Printgfl Name: Title:

Iafiuary 2016 Page 1Of1
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T“-it:'d CALIFORNIA STATE FIRE TRAINING
AN Fire Fighter | Certification Upgrade Application

Identification

Applicants Man

SFT ID Number: Date of Birth: /

Mailing Address: /
Phone [Home): \ Phone |Mobile): /
Email: \ /

Application

Section 1: Apply for the Certification mination
Please submit verification of the following e Upgrade Processing Fee:
Fire Fighter | certification izsued in 2002 og later Completed Fire Fightar | Upgrade application

SFT fee schedule

O

IC5-100* FEMA course completion certificat

15-700.A® FERLA course completion certificate D Upgrade processing fiae

[0 resume

Confined Space Rescus AWEreness™ course

O
(N
O
completion certificate
O
(
O

Fire Fighter survival course completion cert

, & L-180 or
raining, Command 2 or Company OWicer Academy ar
# CaLlac wildland Fire Fi§hter courss

Record examination results elow and submit ta 5FT to complete your FF | certi

Examination Date

Firafighter | skills E}dm
Firefightar 1 \Wrign Exam
Hazmat FRO Itten Exam

wildland FyWrittc-n Exam

al! stategfents made hereim are true in every respect. | understand thot missmtements, cmissdors of materin’ foes, or falsification of N
ouse for dendal.

ppficenis Sianoture: Dreee:

Revised: September 2016
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. CALIFORNIA STATE FIRE TRAINING
=\ Fire Fighter | Certification Upgrade Application

Background

Californiz is adgradited by the International Fire Service Accreditation Congress [IFSAC) and thyf Mational Board
an Fire Service Pipfessional Qualifications {Pro Board).

Californiz Fire Fig | Certification includes the following:
¥ Fire Fighter | -Ygosed on NFPA 1001, 2013 Editian
¥ Wildland Fire Fighter | - bosed on NFPA 1051, 2012 Edition
v Hozardous Materidls Awareness - Operotions Core: Operotions Mission Sp€cific: FPE, Product Control
bosed an NFPA 472, 3 Edition

Czliforniz Fire Fighter | Certificatidgp 2lzo requirez completion of the followifiz courses:

¥ ICS-100 FEMA

¥ [5-FODA FENA

¥" Fire Fighter Survival ([FSTEF ar IARE)

¥ Confined Space Awareness (5 hou inimum)
+"  Wildland Fire Fighter training

2 |ncrder to upgrade your current California fire Fighter [ certification to include IFSAC and Fro
Board =eals you must possess a certifigatign issued in 2002 or later.

2 Once 3tate Fire Training has verified @hat You meet all of the training and education
reguirements, you will be require succesgfully complete the current written and =killz
certification examination which € based on the\California Fire Fighter | {2013) curriculum. All
spplicants must successfull lete this examimation process to be considered for an
upgrade.

Examination

After SFT has werified that you hawyg completed =1l of the training and edudgticn requirements, you will
receive authorization to participdts in the certification examination process. \Certification examinations are
zdministered by Accredited Rgfeionzl Training Frograms (ARTP) and, if you are dmployed by one Accradited
Local Academies (ALA). Youdwill be required to contact the ARTP of your choice alhd register with them
directly to participate in ge examination process. Open examination dates are zlzo'\gublished on the 5FT
website.

After completing yodr certification examination, document your examination results on 2gction 2 of your

Upgrade Applicatién form and zubmit to 5FT for proceszing.

Certificati

Once yoM hawve successfully completed this application process and successfully completed the certitigation
exampfations you will be eligible to apply for 2n upgraded Fire Fighter | certification that has both IF5A% and
Prodozard zeals.

Revised: September 2016 Page 2 of \
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CALIFORNIA STATE FIRE TRAINING

.

Fire Fighter | Certification Reciprocity Application w

I

SFT ID Mumber: _[usa the last 4 of your s5M if you haven) been issued a SFT D)

Birth Data: \ _{req. if applying for National Certification)

Mailing Address: \
Phone (Home): \ Phone {Mobile): /
Email: \ /

Application

the reciprocity processing fee:

D Fire Fighter Survival course completion certif D Completed Fire Fighter | Reciprocity
{FSTLP or IAFF certificate OF submit & course autlin : Application form

SFT fiee schedule

)
[=]
)
E]
&
L1
i
m
b
=
m
I
=
[T
m
=
o
15}
[a]
[=]
[~
=]
1]
(5]
(=]
E|
=3

certificate [or CSRT, CSRO or LAFF)

IC5-100.8 FEMA course completion certificai# (or highe
3. 1-200, 1-200]

D Reciprocity review fee

15-700.4 FERA course completion certj REsuUmME

Fire Fighter | certificate with a IFsA@&nd or Pro Board seal Fublic safety First aid & CPR {minimum]

Hazardous Materizls avwarensss Operations Core: Operations Missidg specific: PRE, Broduct Control

certificate with a IFSAC and/q Pro Bozrd seal

wildland Fire Fighter | certificate® with a IFSAC and/or Pro Board s=al
Lif you da not possess gMVidend Fire Fighter | Cortification, pou may submit o
certificates in the folighving arecs (These aptions ore wied to validate training only

Wildland certificatyn exomingtion & st rég.)

0O OO0 O

nt copies of course comaletion
weeesiful compietion af the C4

plicrnDys Signoture:

Created: luby 2018 Page 1of 2
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STATE FIKEE

CALIFORNIA STATE FIRE TRAINING -
Fire Fighter | Certification Reciprocity Application w;

(404

Backgrotnd

Californiz is adgredited by the Internationzl Fire Service Accreditation Congress [IFSAC) and the pational
Board on Fire Séyice Professional Qualifications (Pro Board).

Califiorniz Fire Fightyr | Certification includes the following:
¥ Fire Fighter | -Ngazed on NFFA 1001, 2013 Ealitian
v Wildignd Fire Figliter | - based on NFPA 1051, 2016 Edition
v Hozardous Materidls Awareness - Ooergtions Core: Opergtions Missicn Spedffic: PPE, Product Control
bosed on NFPA 472, A013 Edition

Czliforniz Fire Fighter | Certificatidyn alzo requires completion of the following/courses:
¥ ICS-100 FEMA
¥ IS-FOOA FEMA
¥ Fire Fighter Survival —structural 35 hrs. min. (FSTEP or 14FF)
v Confined Space Awareness -5 hrs. Wginimum (FSTEF or IAFF)

= |n order to be considered for redigrocity you muy#t hold valid certifications in the three areas

listed abowve. All certification certiffsates mustesr either IFSAC or Pro Board s=als, or both.
Certificates not bearing the appropriate se3s will not be considered.

= |f you do not possess a certification in W Wil=nd Fire Fighter | as listed abowve, but you can
demenstrate that you possess adequéte tralging you may be considered as a candidate to
participate in the California Wildlzpid Fire Fighber | written and skills examinations.

Certification Examination(s) and/or T45k Book

Once you have successfully verified that you have completed zll_ of thig required training and you have
successfully completed the reqguired ceftification examinations, you wilNge izsued the following by 5FT:

#®  Fire Fighter | Tazk Book

®  Letter of verification.

o This letter willConfirm successful completion of both the required§A Fire Fighter | fraining
and the wriplen and =zkills certification examination.

o Thizs lettef will also state that you are eligible for employment in the sameg manner a5 &
candiglte that has successfully completad their Fire Fighter | training and agaminations in
Calibrnia.

Certificatic

Once youLomplete the required occupstional experience and the Fire Fighter | Task Book you will ba\aligible
to applyTor California Fire Fighter | Certification through the standard process. More information can b
foungd'on the Fire Fighter Certification webpage.

Created: July 2018 Page 2 of 2
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CALIFORNIA
STATli FIRE

CALIFORNIA STATE FIRE TRAINING
Fire Fighter | Cognitive Exam Script

Fire Fighter | Cognitive Exam Script

Overview

This document cdntains instructions to aid the registered Lead Evaluator in propgrly and

consistently informipg candidates of what to expect during the administration/f a cognitive SFT
certification exam.

The registered Lead Evaluator will read this script aloud to all registered/candidates
participating in a cognitive SKT certification exam.

Please fill in the blanks with the appropriate information.
Pre Exam Script

My name is [registered Lead Evaluator nalge]. On behaf of State Fire Training and [host ARTP
or ALA] | would like to welcome you. | will b&proctoginhg your [level and type of exam].

Examples — Level and Type of Cognitive Examng
* Fire Fighter | Comprehensive Cogni#ive Examination
e Wildland Fire Fighter | Retake Cg@nitive EXemination

This exam has [number] questions.

Exam Question Numbers
® Fire Fighter | Comprefiensive = 160
* Fire Fighter | = 10Q
e Wildland Fire Fighter = 30
* Haz Mat FRO#£ 30

Any question you agSwer incorrectly, or do not answer, will be deducted frol your final score.

The Fire Fightepfl Comprehensive Examination has three components: Fire Fightell, Wildland
Fire Fighter |/and Haz Mat FRO. You must achieve a minimum of 70% on each of thi three
componenis to pass the exam.

If youdail any of the three components, you will have an opportunity to retake that compdégent
at aflater date.

Page 1 of 2
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Fire Fighter | Cognitive Exam Script

Are there any questions?
* (Evaluator promptly answers questions and repeats until there are no remaining
questions.)

No talkihg will be allowed once the exam begins. No food or drink is allowed in the exargfroom.
You will havé\three hours to complete this exam.

I will notify you ofithe time remaining for the exam after one hour and then again after two
hours. | will also notify you when there are 15 minutes remaining.

If you need clarification'qn a question, please raise your hand and wait fdr assistance.

If you need to use the restroym, raise your hand and wait for assist@hce. You are not allowed to
leave the building during the eXam period.

When you complete the exam, do ngt log off of your computér. Raise your hand and wait for
assistance. After | dismiss you, you misst leave the room apd the area surrounding the room.

No handheld devices, smart phones, tablets, heads-up/digital displays, smart watches,
recording or electronic devices of any kind ale alloyd in the exam area.

You may only utilize the paper and pencil provided during the exam and they must be returned
to me before you leave the room.

You may not navigate away from the e site or openany other browsers or apps during the
exam. State Fire Training classifies thigbehavior as cheating. It will result in a failing score and
immediate dismissal from the roony

You must maintain a quiet envjfonment during the exam. Any caldidate observed talking to
another candidate after the #xam begins will receive a failing score\gnd immediate dismissal
from the room.

Keep your eyes and hdnds within your exam station. Failure to do so will résult in a failing score
and immediate dispissal from the room.

Are there any gfuestions?
* (Evalfiator promptly answers questions and repeats until there are no remalging

quéstions.)

If thefe are no further questions, the exam will start when | say, “begin.”

Page 2 of 2
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) CALIFORNIA STATE FIRE TRAINING 7

Fire Fighter I Skills Exam Script

TRAINING

Fire Fighter I Skills Exam Script

Overview

This document cdqtains instructions to aid the registered Lead Evaluator in propérly and
consistently greeting candidates and informing them of to expect during the aministration a
skills exam.

The registered Lead Evaluator will read this script aloud to all registered candidates while they
wait in the staging area.

Please fill in the blanks with the agpropriate information.

Pre Exam Script

My name is [registered Lead Evaluator nafye]. On behaff of State Fire Training and [host ARTP
or ALA] | would like to welcome you. Today We will b€ evaluating your performance on the
following skills [skill sheet number and title of egclfskill].

Example — Skill Sheet Number and Title
®  Skill Sheet 2-2.1, Don, Doff and Brepare Structural Personal Protective Equipment for
Reuse

You will be required to successfully gomplete each skill withdut error. If you do not complete
each skill in accordance with the pliblished State Fire Training skill sheet, or if you commit a
safety error while performing a#kill, you will receive a failing scohe.

After you complete each sldll, the registered Skills Evaluator will ask yu to review and sign the
skill sheet on which he gf she has recorded your score.

If you fail any skill ipfyour first attempt, the registered Lead Evaluator will reiew your skill sheet
to determine if ygli are eligible to receive a second attempt to successfully complete the skill
prior to the engfof this skills exam session.

After you gbmplete each skill, you will remain at the skill station until you are escorte® back to
the stagifig area.

Arefthere any questions?
¢ (Evaluator promptly answers questions and repeats until there are no remaining
guestions.)

Page 1 of 2
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Fire Fighter | Skills Exam Script

If there are no further questions, the exam will start when | say, “begin.” If this is a timed skill,
the time will also start when | say, “begin.”

Page 2 of 2
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CALIFORNIA

CALIFORNIA STATE FIRE TRAINING "~~~
Fire Fighter | Skills Station Pre Exam Script

TRAININ

Fire Fighter I Skills Station Pre Exam Script
Overvié
This documant contains instructions to aid the registered Skills Evaluator in properlyand
consistently gheeting candidate and informing them of what to expect during the

administration of an evaluation at a single skills station or scenario.

The registered Skills\gvaluator will read this script aloud to all candidates affer they report to
the skill station from the staging area.

Please fill in the blanks wit\ the appropriate information.

Pre Exam Script

My name is [registered Skills Evaluator name]. | will be evalyating your performance on [skill
sheet number and title].

Example — Skill Sheet Number and Title
*  Skill Sheet 2-2.1, Don, Doff and Pxepare Structural Personal Protective Equipment for

Reuse

After you complete this skill, you will remain/here Wntil you are escorted back to the staging
area.

| will now read the “Candidate Directiye” directly from the skill sheet.
¢ (Evaluator reads the candidafe directive directly frown the skill sheet.)

Are there any questions?
e (Evaluator promptly afiswers questions.)

Are you prepared to begin?

If there are no furthgr questions, the exam will start when | say, “begin.” Ithis is a timed skill,
the time will also gtart when | say, “begin.”
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CALIFORNIA STATE FIRE TRAINING "=
Fire Fighter I Skills Station Post Exam Script ﬁim
Fire Fighter | Skills Station Post Exam Script
Ovelview

This doctyment contains instructions to aid the registered Skills Evaluator in properly ang
consistently informing a candidate of his or her score for a single skills station or scendrio.

The registered kills Evaluator will read the appropriate statement to each candigate
individually after ge or she completes the skills exam or scenario.

Post Exam Script: Pasting Score

Congratulations! You have\achieved a passing score on this skill statiof. Please review and sign
your skill sheet.

¢ (Evaluator shows canditate the skill sheet and indicates wiiere he or she should sign.)
Please wait here until you are escolted back to the staging apéa.

Post Exam Script: Failing Score

Unfortunately, you have not achieved a pas8ing scope on this skill station. Please wait here
while | contact the registered Lead Evaluator t§ djécuss your performance.
* (Evaluator summons the registered Leag'fvaluator who reviews the candidates’ skill
sheet, determines if a re-take is apprgfpriaté&and notifies the candidate of his or her
decision.)

gelofl
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12.187: STATE-CERTIFIED PRESCRIBED-FIRE BURN BOSS APPLICATION

= STATE OF CALIFORMIA, NATURAL RESOURCES AGENCY Page 1 0f1
| STATE ke DEPARTMEMNT OF FORESTRY AND FIRE PROTECTION
’r OFFICE OF THE STATE FIRE MARSHAL — STATE FIRE TRAINING
*:f:;}’@ State-Certified Prescribed-Fire Burn Boss Certification Application
TRAINING (REV 09120)

Identification

Full Name:

SFT ID Number:

SSN {last 4 digits)

Birth Date:

Phone {Mobile):

Email:

Submission Requirements

Submit documentation to verify completion of the following requirements. You do not need ta submit
verification for anything issued by State Fire Training (SFT) already documented in your SFT User Portal.

Prerequisites

e Firing Requirement

e Leadership Requirement
Education

e |S-100: Introduction to the Incident Command System

e 5-190, Introduction to Wildland Fire Behavior

e 5-130, Firefighter Training

e 5-290, Intermediate Wildland Fire Behavior
Certification Task Book

e State-Certified Prescribed-Fire Burn Boss Certification Task Book
Fees

e 5100 Burn Bass Certification (non-refundable) - payable to: State Fire Training
Authority

I, the undersigned, am the person applying for certification. | hereby certify under penalty of perjury under the
laws of the State of California, that all information cantained in this application is true in every respect. |
understand that misstatements, omissions of material facts, or falsification of information or documents may
be cause for rejection. If SFT rejects my application due falsification of information ar documents, | understand
that SFT will place a two-year restriction on my ability to reapply for certification.

Applicant Signature: Date:

(CAL FIRE Account Code: 0198-####-4143500-4143500014-35405902-59210)
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12.8: DISTANCE EDUCATION APPLICATION

12: Forms and Checklists

— AT F L RMEA M IEBDURCEE AGEMLCT Fi
#_Z"h:' EPARTMENT OF FOREETRY FIRE FROTECTION I
h.';"“!! e CFFECE OF THE STATE FIRE M& AL — STATE FIRE TRAMING

= "8 Electronic Course Delivery Application

RE o

Identification

ARTP/ALA:

Requester:

Phone [Mobile):

Email:

L5 Platform:

Course:

Submission Requirements

Applications and suppaorting documenits shall be submitted a minimum of four [4) weeks prior to the intended
course date. Applications submitted within less than four (4] wesks prior to the course start date will not be
considerad.

Documentation

1. Primary Registered Instructors course completion of formalized training in the course's delivery
electronic platform.

2. Course outling [clearly identifying the content of each section}, teaching methodology [clazsroom or
electronic), instructional timeframe, and complete details of delivery plan

3. Supplemental Questions

Authority

As the authorized representative of the above ARTR/ALA, | understand and agree to abide by the procedures
and requirements of State Fire Training (3FT) in the State Fire Training Procedures Manual (May 2020). By
signing this agreement, | am authorizing SFT staff to audit the delivery of courses delivered in an electronic
platform a5 deemed appropriate for the purposes of quality improvement. All students will be notified in
sdvance that SFT zhall have access to the class and their information.

Registered Instructors and/or Academy Instructors selected by the ARTP/ALA to deliver curriculum in am
electronic format must be qualified to teach the subject matter and must have taught the course in traditional
classroom format before teaching online. In addition, the ARTP/ALA shall maintzin training and development
files for each instructor documenting the training they have received to teach in the platform being used for
delivery.

| understand that failure to comply with any of the terms listed sbove may void this agreement and will result
im losing the privilege of delivering courses in this format.

Applicant Signature: Date:
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12.9: ACADEMY ACCREDITATION APPLICATION

= . STATE OF CALIFORNIA, NATURAL RESOURCES AGENCY Page 1of 1
| sre s DEPARTMENT OF FORESTRY AND FIRE PROTECTION
= = OFFICE OF THE STATE FIRE MARSHAL — STATE FIRE TRAINING

Regional Training and Academy Accreditation Application
b (REV. 05/22)

Identification

Academy Name:

Contact’s Name:

SFT ID Number: Email:

Email Address: Phone (Mobile):

Application Requirements

Application Type
Select which type of accreditation for which you are seeking accreditation:

[ Initial Accrediation

[ Reaccreditation

Documents

Include the following documentation in your application package:

A cover letter to the Chief of State Fire Training requesting ARTP or ALA status
A Self-Assessment Report

A Certification Exam Agency Evaluator Agreement

A nonrefundable Accreditation fee — payable to: State Fire Training

Letters of support from regional fire agencies (ARTP only)

Fee
All fees are payable to: State Fire Training

« 54,000 non-refundable Initial Accreditation Fee
* 53,000 non-refundable Reaccreditation Fee

Submission
All application packages shall be submitted to:
State Fire Training
Attn: Accreditation Team
PO Box 944246
Sacramento, CA 94244-2460

Acct Code: 0198-XXXX-4143500-4143500003-354052902-59210
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12.10: INSTRUCTOR RECIPROCITY APPLICATION

MLa, MATURA
ZEBTRY AN [=]7]

) E FORE O FIRE
I:‘I_{! OFF B F THE STATE FIRE MAREHAL STATE FIRE TRASIN
= Instructor Reciprocity Application (Formerly PACE 2)
RE
Identification
Full Mame:
SET ID Number: [Leawve blank if you do not have 3 5FT D]

Phone (Mobile):

Emiail:

Instructor Reciprocity

# SFT Course Name

1

Submission Requirements

Submit documentation to verify completion of the following requirements. Youw do not ne=sd to submit
verification for any diplomas issued by State Fire Training {5FT) already documented in your SFT User Portal.

Supporting Documentation
*  Cover letter
& A yerification letter signed by the Fire Chief, college administrator, or their authorized designees,
describing the applicant’s specific background as it relates to their teaching experience and

E:-cpertisel
*  Copies of all relevant Mon 5FT course records, certificates, resumes, and any other required
documents
Fees
& 5200 non-refundable Instructor Reciprocity fee (per course) - payable to: 3tate Fire Training
Authority

|, the undersigned, am the person applying for instructor reciprocity. | hereby certify under penalty of perjury
under the laws of the State of California, that all information contained in this application is true in every
respect. | understand that misstatements, omissions of material facts, or falsification of information or
dacuments may be cause for rejection.

Applicant Signature: Date:
[CAL FIRE Account Code: 0198-XX¥¥-2143500-4143500009-35405502-55210)
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12.11: COURSE CHALLENGE APPLICATION

i, FPa
T DEFARTMENT EET :
= . FFICE OF THE STATE FIRE MAREHAL ATE FIRE TRAMIN

_ “_ # Course Reciprocity Application (Formery PACE 3)
Identification

Full Mame:

SFT ID Number: [Leave blank if you do not have 2 3FT 1D)

Phone (Mobilz):

Email:

Course Reciprocity

E 5FT Course Name

1

Submission Reqguirements

Submit documentation to verify completion of the following requirements. Yow do not nesd to submit
verification for any diplomas issued by State Fire Training (5FT) already documented in your SFT Uzer Portal.

Supporting Documentation

® Justification letter
* Cgurze materials that demonstrate course content and learning objective
* Course completion verification [Mon 5FT Course)

Fees

* 5200 non-refundzble Course Reciprocity fee [per coursa] - payable to: State Fire Training

Authority

I, the undersigned, am the person applying for course reciprocity. | hereby certify under penalty of perjury
under the laws of the State of California, that all information contained in thiz application is true in every
respect. | understand that misstatements, omissions of materizl facts, or falsification of information or
documents may be cause for rejection.

Applicant Signature: Date:

[CAL FIRE Account Code: 0193-X¥:¢-2143500-4143500009-35405202-59210)
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12.12: NFPA PROFESSIONAL QUALIFICATIONS RECIPROCITY APPLICATION

" STATE OF CALIFORMLA, NATURAL RESOURCES AGENCY Fage1of 1
rTanEAn DEPARTMENT OF FORESTRY AND FIRE PROTECGTION

{REV. 12/20)

Identification

E L ! - QFFICE OF THE STATE FIRE MARSHAL — STATE FIRE TRAIMING
b NFPA Professional Qualifications Reciprocity Application

Full Mame:
SFT ID Mumber: (Leave blank if you do not have a SFT ID)
Pro Board Pin {If unknown, use last 4 of 55N)

Phone [Mobile):

Email:

Course Reciprocity

Chief Fire Officer - $420

Driver/Operator Wildland - $140

O Community Risk Educator - $140

Fire Inspector 1 - $420

. Community Risk Officer - $140

Fire Inspector 2 - $560

T Community Risk Specialist - $140

Fire Investigator - $420

0 Company Officer - $140

Fire Marshal - $700

Executive Chief Fire Officer - $700

Instructor 1 - $140

DriverfOperator Aerial Apparatus - 3140

Instructor 2 - $140

DriverfOperator Pump Apparatus - 5280

Instructor 3 - $140

 DriverfOperator Tillered Apparatus - $140

Plan Examiner - 3420

 DriverfOperator Water Tender - $140

Submission Requirements

Submit documentation to verify completicn of the following requirements. You do not need to submit
verification for any diplomas issued by 5tate Fire Training (SFT) already documented in your SFT User Portal.

Supporting Documentation

* |FSAC andfor Pro Board accredited certification for all levels required for course reciprocity
Fees

+ Non-refundable course reciprocity fee(s) - payable to: State Fire Training

Authority

|, the undersigned, am the person applying for course reciprocity. | hereby certify under penalty of perjury
under the laws of the 5tate of California, that all information contained in this application is true in every
respect. | understand that misstatements, omissions of material facts, or falsification of information or
documents may be cause for rejection.

Applicant Signature: Date:

(CAL FIRE Account Code: 0198-XXXX-4143500-4143500009-35405902-59210)
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12.13: NOTIFICATION OF NAME CHANGE

STATE OF CALIFORNIA, NATURAL RESOURCES AGEMCY Pageiof2
TMRFAN  DEPARTMENT OF FORESTRY AND FIRE PROTECTION
HA

OFFICE OF THE STATE FIRE MARSHAL — STATE FIRE TRAINING
Motification of Name Change
(REV. 01i21)

Overview

State Fire Training may recognize a name change by an applicant or individual if the revised name is now the
legal name for all purposes and if the change is not made for fraudulent and/or deceptive purposes.

Personal ldentification

Mame on SFT Record

SFT ID Number:

S5M (last 4 digits)

Birth Date:

Phone {Mobile):

Mailing Address:

City, State, Zip Code:

Email:

Mame Change Information And Documentation

Section A: New Legal Hame
First Name: Middle Mame: Last Name:

Section B: Documentation Requirements
Applicant shall submit a photocopy or electronic copy of the required documents:
1. A current government issued photographic identification (e.g., driver license, passport, military 1D card,
Permanent Resident card)
2. Proof of name change by including one of the following additional legal documents:
a. ] Certified Court Order/Decree
b. [ Marriage Certificate
c. ] Dissolution of Marriage (Divorce)
d. ] Correction (submit government issued photographic identification only)

Submission Instructions

Submission of this form and supperting documentation will serve as a notification of name change within the
SFT User Portal and all associated training and certification data within the personnel record.

1. Applicant mails the Notification of Name Change Application, supporting documentation, and fee to:
State Fire Training, Notification of Name Change, 2251 Harvard Street, Suite 400, Sacramento, CA
95815

2. State Fire Training conducts an application review:
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DEPARTMENT OF FORESTRY AND FIRE PROTECTION
OFFICE OF THE STATE FIRE MARSHAL — STATE FIRE TRAINING

Motification of Name Change
(REV. 0121}

@ — STATE OF CALIFORMIA, NATURAL RESOURCES AGEMCY Page2of2
FATE T

a. If the application meets the requirements, the requested personal information will be
updated and a confirmation notification will be sent or issued to the applicant.

b. If the application does meet the eligibility requirements, SFT will not apply a name change
and a denial/deficiency notification will be issued to the applicant.

Authority

|, the undersigned, am the person applying for the name change. | hereby certify under penalty of perjuny
under the laws of the State of California, that all information contzined in this application is true in every
respect. | understand that misstatemnents, omissions of material facts, or falsification of information or
documents may be cause for rejection and/or additional recourse. | hereby certify that the name change is not
made for fraudulent/deceptive purposes.

Applicant Signature: Date:
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